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Step-by-Step Procedure

Uploading Resumes, CVs, or Biographical Sketches for Others

Study Team members with rights to edit the study application can upload or update biographical information,
such as a resume, CV, or biographical sketch, of other members in the study team. Often, this means that
Study Coordinators can update these items for the Principle Investigator and Co-Investigators.

Important Information
Study Team Members can only update biographical information for others in question 1.3 of the study

application.
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Submit a Document Window
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1.6 Allows this person to EDIT the application, including any supporting
documents/stipulations requested during the review process:
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1.7 Include this person on all correspondences regarding this application:
{Note: This will include all commilttee correspondence, decision
outcomes, renewal notices, and adverse event submissions. Co-
investigators and faculty advisors are required to receive this
information.)
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Credentials: Required for PI, Co-Is and Faculty Advisors

Upload or update your GV, resume, or biagraphical sketch.
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3. Enter atitle for the document you are

uploading.

Note: Entering a title is optional. If you do
not enter a title, the filename
becomes the title of the document.

4. Click Ml to locate the document

on your computer.

5. Select the file to upload.

6. Click [ Oeen |
7 cnckﬂl.

8. The document is added to the Credentials
area.

9. Click ﬂl
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