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Black Business Students Association

Stephen M. Ross School of Business, University of Michigan

Fundraising, Lester Robert

August/September 2005 Student Business Card Order Form

The Stephen M. Ross Black Business Students Association is proud to offer business cards to the entire business school community. These attractive, full-color business cards will leave a strong impression when meeting professional and personal contacts.
Don't delay – complete your order form today!
Deadline
11:59 pm, September 9, 2005
Delivery Information
Please allow at least 2 weeks for delivery. The order form and the SIGNED conditions of use form should be placed in the mail folder of Lester Robert (MBA2). Prior to your order being completed, you will receive an Adobe (.PDF) file of your business card as it will be printed. Please notify Lester Robert (lgrobert@umich.edu ) immediately if any corrections need to be made. The only corrections that can be made are those due to improper typing of your information by the printer. If you desire to make any changes to the PDF business cards, YOU WILL BE CHARGED $5 FOR THE SERVICE.  Your submitted, typed order form will serve as the final version that will appear on your business card. You will be notified via e-mail when your business cards are available. Orders should be available for pick-up in the student lounge by the last week of September.
Application Information

Your completed, typed order form and signed “Conditions of Use” form must be placed in the mail folder of Lester Robert, MBA2 by the deadline noted above. 

Payment Information

Payment for business cards can be made either online or offline:

	Online:
	Make an online payment via PayPal. In order to access the “Send Money” function on Paypal, you must sign up for an account. You will probably need to set up an account in order to pay membership dues and fees for other Ross School of Business Clubs & Organizations. Please ensure that appropriate funds are payable to the umbsbbsa@umich.edu email address.

	
	

	Offline:
	Personal checks and money orders can be placed in the mail-folder of Lester Robert (MBA2) by the noted deadline.


Checklist

· Complete Order Form and “Conditions of Use” Form

· Email completed forms to Lester Robert (lgrobert@umich.edu ), MBA 2 

· Submit payment via PayPal

PLEASE NOTE: All of these steps must be completed prior to the deadline noted above. Failure to complete any of these steps may result in an incomplete order that will not be processed. 

Order Information
Using the example below, please complete the form below with the information exactly as you wish it to be printed (i.e. upper- and lowercase). Typed forms are preferred, however, if handwritten; please write legibly to avoid any mistakes on your business cards. Prior to printing your business cards, you will receive a .pdf copy of your business card via e-mail as it will be printed. Be sure to spell out abbreviations such as Ave. and St.

Business Card Information

	Name (First & Last):
	     

	
	

	Class (i.e. 2005):
	Class of 200     

	
	

	Degree Concentration:
	     

	
	

	Street Address:
	     

	
	     

	
	

	City, State:
	      , Michigan

	
	

	ZIP:
	     

	
	

	Telephone:
	      -       -      

	
	

	Mobile:
	      -       -      

	
	

	Email Address:
	     @umich.edu


Quantity

	 FORMCHECKBOX 
  $35
	Business Cards (100 count)

	 FORMCHECKBOX 
  $50
	Business Cards (200 count)

	$     
	Grand Total


Sample
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