Pl & Project Team
Grants.gov
Step-By-Step Procedure

Grants.gov from eRPM

This procedure is a supplement to the rest of the materials about completing the PAF.

Proposal
Management

eResearch

It covers the overall steps you need to complete when working with Grants.gov in eResearch:

Step Additional Info Page
1. PAF v.vor.ksheet T Grants.gov e Complete the Grants.gov specific questions 2

submissions Determine if your FOA is supported (all required

forms are supported i available in eRPM system)
Copy PAF Info to Grants.gov Steps to copy information mapped from PAF to 7
form set. Grants.gov forms.
Complete Grants.gov forms. Explains the overall Grants.gov workspace. 9

Navigation tips when working with Grants.gov forms.
Assign Editors & Readers Assign editors if you have Reviewers that need to edit | 12
(Optional). the Grants.gov forms. (Must have access to the

PAF).

Assign readers if you have additional individuals who

have access to the PAF who need the ability to read

the Grants.gov forms (e.g., Ad Hoc Reviewers).
Validate Grants.gov form set . Level 1 Validation i checks completed required fields 13
Submission Pre-check Level 2 Validation i checks against Grants.gov 16
(Strongly Recommended). validation rules (requirements of Grants.gov forms)
Generate PDF Version Steps to generate a PDF version of all information 17
(Optional). entered on Grants.gov forms with attached

documents.
Finalize Grants.gov forms for Steps to inform DRDA that the proposal is finalized & 20
DRDA submission. ready for submission.
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1. PAF WORKSHEET i Grants.gov Submissions

Pl & Project Team
Grants.gov
Step-By-Step Procedure

eRPM allows for direct system to system submission for supported Grants.gov opportunities (FOAS).

This section explains how to:

e Select that the proposal is a Grants.gov funding opportunity.
e Select the Grants.gov opportunity.

e Determine if the FOA forms are supported in eResearch.

PAF Worksheet: General Information page

eResearChM Proposal Management New: PAF

<<Back Save || Prit.

1. General Information

Complete all 6 sections of the PAF. Each section contains a series of pages. After all required questions.
are completed, the Pl or Primary Administrative Contact will route the PAF for approval.

Required questions are noted with either:

* Required to Save = Question must be completed before you can save and leave the page.

* = Question must be completed before a proposal can be routed for approval.
Introduction

1.1 Project Title * Required 1o Save

Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities |

1.2 Long Title

1.3 Is this a Grants.gov funding opportunity? * Required 1o Save

Ifyes, information from the funding opportunity will be automatically entered on the Sponsor page of this

project Selecting Yes' does not require electronic submission.
1 ®Yes ONo Clear

1.4 Is this a pre-proposal? * Required fo Save

OYes ONo Clear

Sove || prnt

Change the default Project Title to match the proposal ttle.
Limited to 256 characters.

Identifies the proposal in the syste (e.g., listed in PAF
Workspace, Home Workspace).

Additional Help

@

Optional

Use to capture the full proposal fitle ifitis more than 256
characters and is abbreviated or not complete in the Project
Title above. Only displays on this page and in the eRPM data
set (data warehouse).

Additional Help

@

Select Yes to link guidelines, forms, and submission
instructions to proposal package.

Additional Help

@

Determines format of DRDA number.

Additional Help

Last updated: 10/13/10
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See the Create PAF Basics step-by-step
procedure to learn more about the other
fields on this page.

1.

Click Yes (Is this a Grants.gov funding
opportunity?).

Notes:

You must answer question1.3 Is this a
Grants.gov Funding opportunity? to
save. Itis marked with *Required to
Save. You will get an error if this is not
completed.

Selecting yes to this question requires
electronic submission through either
Adobe or eResearch.

If the Grants.gov forms for this
opportunity are not yet supported by
eResearch, you still have to submit
using Adobe or PureEdge.

By answering yes, you will be directed
to Grants.gov specific PAF questions.

Click Continue to save and move to the
next page.

http://eresearch.umich.edu
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Federal Grant Information Page

Edit: PAF - 09-PAF00280

eResearChM Proposal Management
<ok T P

1. General Information
Federal Grant Information

1.6 Download Grant Application Information @

Enter the Grants.gov Funding Opportunity Announcement number below. Information regarding the FOA
il be downloaded from Grants.gov.

FOA number: [ 5

1. Typethe FOA# as specified by the sponsor, using
upper and lower case lefters, dashes, etc.

If the FOA# unknown, search for it using Grants gov.
CFDA Number:
1fyou use the Grants. gov finder, you must return to
. eResearch Proposal Managementto complete your
Competition ID: [ application

Enter the CDFA Number and/or Competition ID to
further refine your search.

2. Clickthe Find... button.
Ifthis opportunity is found in the information
downloaded each night from Grants.gov, it will appear
as a line item below the form field.

Ifyou don't know any of these numbers, or you cannot
find your proposal in the search, you can look this
information up on the Grants.gov website.

3. Selectthe opportunity by clicking on the radio button
in front of it and click the Continue button to move to
the next page of the form.

You can also view or download instructions for the
opportunity in pdf format Right-click or double click
on the pdficon nextto the opportunity and select Save
Target As to save it to your computer.

Pl & Project Team
Grants.gov
Step-By-Step Procedure

3. Notice that you are on the Federal
Grant Information page because you
selected that this is a Grants.gov
opportunity. You will use this page to
look up the opportunity.

4. Enter the FOA number.

Notes:

e Enter the CFDA Number and/or
Competition ID to further refine your
search.

e Type the FOA# as specified by the
sponsor, using upper and lower
case letters, dashes, etc

e |f the FOA# unknown, search for it
on the Grants.gov website.

e If you use the Grants.gov finder,
you must return to eResearch
Proposal Management to complete
your application.

5. Click Find.

Additional Help

< Sav ko s ik dunp T Fcers Grat formtion . (e ]
Federal Grant Information Page

eResearChM Proposal Management —
i eSS

1. General Information CFDA Number:

Federal Grant Information

16 Dounload Grant Aplcaton nfomation Competition ID: [VERSION-2A

Enter the Grants.gov Funding Opportunity Announcement number below. Information regarf
will be downloaded from Grants.gov.

Opportunity Opportunity Opening Closing CFDA Competition Instructions

FOA number: PAR-SS-R01
CFDA Number: Number Title Date
oo ot RSO, > (5 PAR-SS-R01 RO1System- 8/3/2006 12/30/2010

NumberID
VERSION-2A )

to-System
Opportunity Opportunity O) s ing CFDA Competition PAR
Number Title, e Date Number ID —
P 01 System- 81372006 12/30/2010 VERSION-24 1) ZClcking Nkt bulion
to-System

fthis opportunity is found in the information
e downloaded each night from Grants.gov, it will appear
as aline item below the form field.
Ifyou dontknow any of these numbers, or you cannot
find your proposal in the search, you can look this
information up on the Grants gov website.

@

Select the opportunity by clicking on the radio button
iin front of t and dlick the Continue button to move to
the next page of the form.

‘You can also view or download instructions for the
‘opportunity in_pdf format. Right-click or double click
onthe pdficon nextto the opportunity and select Save
Target As to save itto your computer.

Additional Help

<o S sk 1eiShow Errs i | T, Federat Grant informaton ¥,

Last updated: 10/13/10 3of21

6. Select Opportunity Number by clicking
the radio button.

7. Click Continue to save and move to the
next page.

http://eresearch.umich.edu
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Sponsor i Grants.gov Page
eResearchiM proposal Management caxrr-os oz 8. Notice that the FOA Deadline is filled in
T ———— from the opportunity chosen in Step 5.
1. GeneralInformation 9. Complete the rest of the page using the

Sponsor - Grants.gov

@

1.7 Deadiines

Sponsor Deadline: * L3} ‘Sponsor Deadiine.
or No Sponsor Deadiine:

FOA Deadline:

o

i
Izv200e’ DRDA Deadiine: Review the DRDA De

DRDA Deadiine:

Sponsor Deadiine: Formerly “Due Date". If none, select No

FOA Deadiine: Pulled from the opportunity chosen.

adiine policy.

instructions on the page. See the PAF
online course General Information
section for more information.

School/College Deadline:
Dept/Unit Deadline:

[}
BB deadiine policy information
]

SchoollC to your

1.8 Sponsors *

Agency: National Institutes Of Health
Opportunity Name:

Opening Date: 8/3/2006

Funding Opportunity ID: PAR-SS-R01

CDFA Number:
Yearly Direct Cost Limit:
Max Years:

Tfere are no items to di

Electronic Submission Allowed:
Description:

Link to Announcement: Information URL

Agency:
Opportunity Name:
Opening Date:

Required Forms:

Supported

DisplayName

PHS 398 Checklist V1.1 yes
PHS 398 Cover Page Supplement V1.1 yes
PHS 398 Research Plan V1.1 yes
Research & Related Other Project Information V1.1 yes

Research & Related Project/Performance Site Locations V1.1yes

SF424 (R&R) V1.1 yes
Research & Related Senior/Key Person Expanded V1.1 yes
Optional Forms:

DisplayName Supported
PHS 398 Cover Letter File V1.1 yes

PHS 398 Modular Budget V1.1 yes
Research & Related Budget V1.1 yes

R&R Subaward Budget Attachment Form V1.2 yes

Funding Opportunity 1
CDFA Number:
Yearly Direct Cost Limi

<< Back

Max Years:

Save | Exit | Hide/Show Errors| Print... | Jump To:

Continue >>

Sponsor - Grants.gov ¥

Electronic Submission Allowed: DisplayName

PHS 398 Cover Letter File V1.1

PHS 398 Modular Budget V1.1

Research & Related Budget V1.1

R&R Subaward Budget Attachment Form V1.2

Supported
yes
ves
ves
ves

Description:

Link to Announcement: Information URL.

10. Review the FOA Information.

11. Determine if your Required Forms &

Save | Exit | Hide/Show Errors Print. | Jump To: Sponsor - Grants.gov ¥

Continue >>

Optional Forms are supported.

Last updated: 10/13/10
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Yes appears for supported forms.

A

Supported forms are forms that are
available in the eResearch system.
Not all Grants.gov forms have been
created for eResearch by our
vendor Click Commerce. You will
find the majority of NIH, NSF &
DOD forms in eResearch.

If any Required forms are NOT
supported, you must submit to
Grants.gov outside of eRPM.

A

If any Optional forms are NOT
supported and you are required to
use them, you must submit outside
of eRPM.

12. Click Continue to save and move to the
next page.

http://eresearch.umich.edu
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People Page
eResearChM Proposal Management Edit PAF-09-PAFO0323
<< e | Save,| x| Hide/Show Eiors| Prt. | Jump o UM Key Personnel . Contive >>
2. People
@
2.3 UM Key Personnel *
Ada] o
Name Roles Permissions Apporiments
ot} Stephen Forrest UM Role: UM Principal Investigator PAF:
I Edit
Grante gor s Agpoitnents
I et 7 Read .
|_<cosct | Save |Ext | HideiShow Erors| Prt. | JumpTos UM KeyPerslel v Continve >
Fermissions
AE-
PAF:
™ Edit

SF424:
" Edit " Read

Save | Cancel |

Last updated: 10/13/10 50f 21
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13. Complete the rest of the pages of the

PAF Worksheet using the instructions
on the page. See the PAF online
course General Information section for
more information.

14. As desired, assign rights to Edit and

Read Grants.gov forms to UM Key
Personnel.

Note:

e Read permission is required to view
SF-424 Summary (either the print
version or the PDF version after the
PDF version is generated).
Accessed from the PAF
Workspace.

SF-424 Summary
Display SF-424 Print Version

o Edit rights give access to edit the
Grants.Gov Forms. You will see
the link from the PAF
Workspace.

Grants.Gov Forms
Grants.gov for 09-PAFOD323

e When a person does not have any
Grants.gov rights, they will not see
the Grants.gov links in the PAF
Workspace.

15. Click Continue.

If all of your required Grants.gov forms
are supported:

You will notice a delay when you Save
or click Continue to save and move to
the next page after completing the
People page.

The reason for this delay is that

Grants.gov forms are automatically
generated for you behind the scenes.

http://eresearch.umich.edu
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Administrative Personnel Page

eResearChM Proposal Management

Edit PAF - 09-PAF00323

<< Back Save | Exit | Hide/Show Errors| Print... | Jump To: | Administrative Personnel ¥ Contiue =>
2.6 Administrative Personnel *
Add | Dol
Name & Cantact Info Award Type Permissions Logation
I et Pat Investigator Pre-Award: B PAF:
E-Mail: kellydr@umich.edu PostAward: P ¥ Edit
SFaz4
[ Edit ¥ Read
<< Back Save | Extt | ideiShow Errors| Pit.. | Jump To hlve[’ PAF:

™ Edit
SF424:
[T Edit T Read

|

PAF Workspace

eResearChM Proposal Mana [P WN Summary ogort

Funding Proposals /PAFs Al Award Notices Query Grant Finder ]

Current State

Proposal Preparation

PAF Summary

Display PAF Summary

PAF Worksheet
Edit PAF Worksheet

SF-424 Summary
Display SF-424 Print Version

Grants.Gov Forms.
Grants.gov for 09-PAF00280

Activities

Copy PAF Info to Grants-gov Forms
Sign PAF

Route for Approval

Post a Comment for the Entire Project

Root > All PAFs > Human Elasticity: How Stretching Can Bend Neurofun

Display SF-424 Print Version

II: I Contacts Activity

Title: A #:
Human Elasticity: How Stretch| 1280
Personnel: Grants.Gov Forms

Stephen UM Principal
Principal  Investigator

Grants.gov for 09-PAF00280

Primary Research,
Pat Investiga

PAF Sponsor  Sponsor ]
Name D
NIH

Project Admin Home (Owner
Pathology Department

DRDA Project

Genevieve Espinosa

Activities
Recent Activity

seethe actvy Hisoytabtord  (C0PY PAF Info to Grants-gov Forms
Sign PAF

Route for Approval

Last updated: 10/13/10
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Post a Comment for the Entire Project ——

Pl & Project Team
Grants.gov
Step-By-Step Procedure

16. As desired, assign rights to Edit and
Read Grants.gov forms to
Administrative Personnel.

Note:
e The same rules apply regarding
Read and Edit rights as outlined in
Step 14.

17. Click Exit to save and return to your
PAF Workspace.

18. Notice that a link to the Grants.Gov
Forms appears in the PAF Workspace,
if you have selected feResearch
submission to Grants.govoon PAF
Q5.16 (submission instructions).

You have not copied any of the
information entered to your PAF
Worksheet to the Grants.gov forms
yet. This is described in the next
section.

Note: The link to the Grants.gov forms
includes the DRDA number for your
proposal (e.g., 09-PAF00280).

http://eresearch.umich.edu
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2. Copy PAF Info to Grants.gov Forms

Copying PAF Info to Grants.gov Forms copies some fields entered on the PAF worksheet to the Grants.gov
forms. Please note that other fields on the Grants.gov forms are pre-populated with standard information where
possible.

Important! To take advantage of copying information from the PAF to supported grants.gov forms, complete
your PAF before your Grants.gov forms.

e You can copy information from the PAF to Grants.gov forms at any time. You may choose to complete
the PAF Worksheet first and check for errors (Hide/Show Errors) before copying information.

e Certain PAF questions are mapped to the Grants.gov forms. Data is transferred only from the PAF to
the Grants.gov forms. You cannot copy information from Grants.gov forms back to PAF Worksheet.

e If you make a change to the PAF Worksheet, it is not automatically updated in the Grants.gov forms.
You need to use the Copy PAF Info to Grants.gov Forms to update this information. It will not reset
your Grants.gov forms, but only update the fields mapped for the PAF.

A It is not recommended that you edit Grants.gov forms, before copying PAF information. If you do so,
you may write over fields that are mapped from the PAF worksheet when you complete the Copy PAF
to Grants.gov Form activity.

A Complete your Grants.gov forms as early as possible.

PAF Workspace
eResearChM Proposal Manaaament patinestiator 1y Home | Logot 1. Click the Copy PAF to Grants-gov
R R L ety o SF-424 Summary FOI’mS aCth'ty frOI’n the PAF
Root > All PAFs > Human Elasticity: How Stretching Can Bend Neurofus DiSD'Gj" SF-424 Pril'lt "v'.ErSi':ln WOFkSpace.
Current State II: I Contacts Activi .. . . ..
T ‘ Note: The activity is used to initially copy
bl G AR and update the Grants.gov form with
e o certain information entered on the
Stephen UM Principal Grﬂms.ﬁo’v F0|T|'|5
Principal  Investigator
oo ket Grants.gov for 09-PAF00280 PAF Worksheet.
e Primary Research Adminis|
PatInvestigator B
SF-424 Summary _
Display SF-424 Print Version PAF Sponsor  Sponsor
NIH
Grants.Gov Forms
Grants.gov for 09-PAF00280 Project Admin Home (Own:
Pathology Department
DRDA Project Representati}
Genevieve Espinosa
Recent Activity Activities
See the Activity History tab fof
/ Copy PAF Info to Grants-gov Forms
F Info to Grants-gov Forms Slgl'l P-t.F
T Route for Approval
FPosta Comment for the Entire Project

Last updated: 10/13/10 7 of 21 http://eresearch.umich.edu
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Copy PAF Info to Grants.gov Forms Window

Copy PAF Info to Grants-gov Forms

Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem
Solving Abilities(09-PAF00280)

Use this activity to copy information from your PAF Worksheet to the Grants.gov Application (SF424 forms).

+ Some information is mapped from the PAF Worksheet to the SF424 forms (e.g., Project Title).
# Some standard information is pre-populated for you (e.g., Regents of the University of Michigan).
« |earn more about Grants.gov information mapped from PAF Waorksheet or the pre-populated information

Warning!

s Copy PAF Info to Grants.gov forms overwrites fields mapped from the PAF Worksheet to the Grants.gov forms.
« Only the fields mapped from the PAF Worksheet are updated/overwritten.
» The other information in the Grants.gov forms thatis not mapped from the PAF Worksheet is not changed.

EI Canoell

2. The Copy Info to Grants.gov Forms window appears.

3. Click OK to complete the activity and start your data transfer of fields mapped from the PAF Worksheet to
the Grants.gov forms.

PAF Workspace

eResearchM PYRROSEl MAN RNt Fatimestostor g Home | Logen 4. The activity Copy PAF Info to
FundngProposas (P4 Al waraotces Query Granteincer [T ste saminstaton Grants.Gov Forms is logged in the

Root > All PAFs > Human Elasticity How Stretching Gan Bend Neurofunction and Increase Problem Solving Abilities

Recent Activity.
Current State m Contacts Activity History Attachments Posted Comments DRDA Notes
Note: Use the Copy PAF Info to Grants-
Recent Activity gov Forms activity to update the
See the Activity History tab for a list of all activities. forms whenever the PAF Worksheet
ik i i iy is updated with new or modified data.
Copy PAF Info to Grants-gov Forms F. Administrator 12/16/2008 9:12 AM EST
5. Go to the next section to learn how to
SF-424 Summary Name D

e complete the Grant.gov forms.

Project Admin Home (OwNgr Department):
Pathology Department
DRDA Project Representati
Genevieve Espinosa

Display SF-424 Print Version o)

Grants.Gov Forms.

Grants gov for 09-PAF00280 Recent Activity

See the Activily History tab for a list of S activities
Activity Author Activity Date 3
Copy PAF Info to Grants-gov Forms R Adninstelor 1211612008 9:12 AM EST

Last updated: 10/13/10 8 of 21 http://eresearch.umich.edu




Proposal
Management

eResearch

3. Complete Grants.gov Forms

When completing the grants.gov forms, remember to copy information from PAF Worksheet first.

After completing the forms, you will need to:

Pl & Project Team
Grants.gov
Step-By-Step Procedure

e Validate (check that all required fields completed)

e Submission Pre-Check (check that you meet the Grants.gov validation rules (Strongly recommended)
e Generate a PDF version to review the information entered (Optional)

[ )

Finalize proposal (Required to let DRDA know that the proposal is ready for submission).

PAF Workspace

1. Click the Grants.Gov Forms li
PAF Workspace.

eResearChM Proposal Management

Funding Proposals | PAFs Al Award Notices Query Grant Finder [ AS0Eg S pcc

Root > All PAFs > Human Elasticity. How Stretching Can Bend Neurofunction and SF.424 Summaw
D) o bewiisor ] Djsplay SF-424 Print Version

Title:
Human Elasticity: How Stretching Can

Patinvestigator | My Home | Logoff

Current State

Proposal Preparation

forms, individuals with Grant
Read can access a printable

Personnel:
Stephen UM Principal
Principal  Investigator

PAF Summary

Display PAF Summary st

Primary Research Admiristrator:
—un|

PAF Worksheet

Edit PAF Worksheet bl

Grants.Gov Forms
Grants. gov for 08-PAFO0280

‘SF-424 Summary
Display SF-424 Print Version

fome (Owner Departg
epariment

Genevieve Espinosa
Grants.Gov Form:

s
Grants.govfor 09-PAF00280

PAF Workspace.

Recent Activty

See the Activiy History tab for a ist of all activities.
Actvity
Copy PAF Info to Grants-gov Forms.

Author
R Adrinistiator

Actvity Date 3
12/16/2008 9:12 A EST

Grants.gov Workspace

eResearChM Proposal Management

Query Grant Finder m Site Administration

R. Admini

v | My Home | Clipboard | Projects

nk in the

Note: As you are completing the Grants.gov
.gov

version

from the PAF Workspace, using the
Display SF-424 Print Version. After
you validate & generate the PDF, the
SF-424 PDF is available from the

| Logoff

Root = All PAFs q Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities = BF-42400000391 for 08-PAFO0280
lApplication Status
Pre-Submission | SF-42400000391 for 09-PAFQ0280 SF-424000003915F424
£ Edit Grant Application... ] o - - - -
Descriptive Title: Human Elasticity. How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities
& piint Version ] Submission Type: New Start Date: 31312009
PDF Version: Mot Available, Flease execute Generate PDF Version activity End Date: 12312011
ivit Tracking Number: FOA: PAR-S5-R01 ( FOAD0O000231 )
&7 | Validate Submission Status Updated: Received DatelTime:
@ Assign Editors and Readers
[@] Import Subaward
Administration
The query produced no results.

2. The Grants.gov workspace appears.

You can return to the PAF Workspace by clicking on the PAF name in the breadcrumb navigation.

4. If you have subawards, download the zip file & send to appointees. Instruct appointees to validate the file.
Use Import Subaward to upload a copy of the PDF. Upload as many times as needed. PDF must have a
Valid for Submission status in order to be uploaded.

5. Click Edit Grant Ap p | i ¢ a toiedit goérr Grants.gov forms.

Last updated: 10/13/10 9 of 21
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eResearc|

e €ResearchiMl prop . Manage ©
rouw;i:rgmv:r;nms:reomom <<Back| 7a

PHS 398 Cover Letter F|

PHS 398 Modular Budg!

Save | Exit | Hide/Show Errors| Print... | Jump To: Select Optional Forms v

Pl & Project Team
Grants.gov
Step-By-Step Procedure

Edit: SF-424 - SF-42400000391

R&R Subaward Budget Attachment Form V1.2

Taaq

Research & Related Budget V1.1

Following forms are required:

DisplayName

PHS 398 Checklist V1.1

PHS 398 Cover Page Supplement V1.1

PHS 398 Research Plan V1.1

Research & Related ProjectPerformance Site Locations V1.1
Research & Related Senior/ey Person Expanded V1.1
Research & Related Other Project Information V1.1

SF424 (R&R) V1.1

Continue >>

<=Back Save | Exit | Hide/Show Errors| Print.. | Jump To: | Select Optional Forms ¥

Grant Application i Select Optional Forms Page

Edit SF-424 - SF-42400000391

eResearChM Proposal Management

<= Back Save | Ext | Hide/Show Errors| Print.. | JumpTo: | Select Optional Forms ¥ Continue =>
Following ptional, that application:

6. Notice that the navigation in the Grant
Application is very similar to the
navigation in the PAF Worksheet. You
have the following options:

a. Back: Return to previous page.
b. Save: Save page

c. Exit: Return to Grants.gov
workspace

d. Hide/Show Errors: Check for
errors

e. Print: Print current page.

f.  Jump To List: Move/jump between
pages.

g. Continue: Save and move to next
page.

7. Select any optional forms, you want to
include in your applications.

8. Required forms are listed.

RAR Subaward Budget
¥ Research &Related Buf

Form name
[T PHS 388 Cover Letter File V1.1
[T PHS 393 Modular Budget V1.1

Following forms are optional, Please select any that you wish to include in your application:

J e Locations V11
enioriey Person Expanded V11

Following forms are required:
DisplayName e |
FHS 398 Checklist V1.1

Last updated: 10/13/10 10 of 21

9. Click Continue to save and move to the
next page.
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Grant Application i SF424 R&R Cover Page

eResearcl}M Proposal Management Edit 5F-424 - SF-42400000391 10 NOt'Ce that er|dS requlred tO save a

e T— e page are marked with a red asterisk (*).

wed (* 1. TYPE OF SUBMISSION
: Iﬁpplicatinn LI

You cannot save a page until all
required fields are completed.

11. Use the Jump To list to skip between
12 . .
eene different pages if you have not

5F424 R&R Cover Page 1 (V1.1) ¥ completed all required fields on a page.

=0 T

it e san

waman ownea [ Socialy and Esonamicaty Oisacvantsgea |

Jump To is also a workaround to save a partially completed page. When you use Jump To it will save
the fields you have completed even if you have not completed all the required fields on a page.

You will get an error if you use Save or Continue to save and move to the next page if you have not
completed all of the fields marked with a red asterisk (*) on the page.

12. Complete all pages of the Grant Application.

Grants.gov Tips:

Work similar to Adobe forms.
Pay to attention to submission instructions.

Position title pull ed f +athways PumanmRasowcesWwor k Locat
Workaround Change this on the Research & Related Senior Key Person (with Expanded) Profile page.
(Unless you completed a Sponsor title. Sponosr titles overwrite this field.)

Budget page heading rows include 2 lines.

13. See the next sections to learn how to:
Assign Editors & Readers
Validate your entries
Submission Pre-Check
Finalize for DRDA

Last updated: 10/13/10 11 of 21 http://eresearch.umich.edu
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4. Assign Editors & Readers (Optional)

e Assign editors if you have Reviewers that need to edit the Grants.gov forms. (Must have access to the
PAF).

e Assign readers if you have additional individuals who have access to the PAF who need the ability to read
the Grants.gov forms (e.g., Ad Hoc Reviewers).

Grants.gov Workspace

EResearChM Proposal Management R. Administrator | My Home | Clipboard | Projects | Logoff
Query Grant Finder EUMAEE Site Administration
Root = All PAFs = Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities = SF-42400000391 for 09-PAFO02E0
(Application Status
Pre-Submission ‘ SF-42400000391 for 09-PAF00280 SF-424000003915F424
£} Edit Grant Application... o
Descriptive Title: Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities
[ prnt version Submission Type: MNew Start Date: 3/3/2009
PDF Version: Not Available, Please execute Generate PDF Version activity End Date: 1232011
Activities. Tracking Number: FOA: PAR-SS-R01 ( FOADD000231 )
£ | Validate Submission Status Updated: Received Date/Time:
W Administration
[7] | Assion Editors and Readers
@] Import Subaward The query produced no results

1. Click Assign Editors and Readers activity.

2. Click Add to assign a Project Reader or a Project Editor.

3. Select a Filter By criteria, e.g., Last Name, User ID (Kerberos ID) & enter search criteria in text box.
4. Click Go.

5. Select the checkbox in front person you want to add.

6. Click OK to return to the Assign Editors and Readers page.

7

Click OK to return to the Grants.gov Workspace.

H 5 https:/ /verbena.mpathways.dsc.umich.edu/RsrPrpsiMgt_dev /ResourceAdministration/Activity /fo - |D|ﬂ
| £\ https:,I',I'verbena.mpathways.dsc.umich.edu,l'RsrPrpsIMgt_devIResu:uuru:e.ﬂdministrati0n||'F\ctivity,l'l‘nrm?ActivitvMacm:cnm.webridge.entity.Entitv°fosBOID'j| g |
‘ Assign Editors and Readers ﬂ
Project Readers:

2 /2 select One or More Persons - Windows Internet Explorer i ]

! firstame lastMarm & | https:fiverbena,mpathways, dsc,umich, edu/RsrPrpsitMgt_desy ) ministration,l’Choosers,l’Entityj %
There are no items to display Select One or More Persons
. Project Editors: Fitter by |Last = | n Go|_ceear | Agvances
2

ﬂl Deselect Al |

firsthame lastMarr W asoraasa bV

; . (=) Last First Organization Organization ID i’
There are no items to display
5 - A A Unknown Unknown
™ Aagesen Judith BO Sunviv.LTD.Cobra Dep.Fellow 677440 LI
[ < 1-250f13541 D M .
7
Hﬂl Canoe'
[ [ [@inemet [® 100 ~ 4 C'Kl Canoell
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5. Validate Grants.gov Forms

After completing the forms, you will need to validate (check for errors).

You must successfully validate (there are no errors) before youcanr un t he

create a PDF version.

Proposal

Management

A
A

Pl & Project Team
Grants.gov
Step-By-Step Procedure

PrelCmie s & 0

You are performing a level 1 validation. Determines if fields marked with a red asterisk are completed.
For NIH proposals, the validation is against NIH rules.

It is strongly recommended that you always complete Submission Pre-Check (level 2 validation) to

validate the submission package against the Grants.gov XML schema. As always, the Sponsor will
review the application data in greater detail and validate using their criteria.

PAF Workspace
eResearChM Proposal Management

Pat Investigator | My Home | Logoft

Funding Proposals /PAFs All Award Notices Query Grant Finder JURJYEY Site Administration

Root > All PAFs > Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Sohing Abiliies

Current State m Contacts  Actvity History  Atachments  Posted Comments  DRDANotes

Proposal Preparation

PAF Summary Personnel:
Display PAF Summary

PAF Worksheat
Edit PAF Worksheet Fatlmestigator
Sponsors:
SF424 Summary
Display SF-424 Print Version NIH

Grants.Gov Forms.
‘Grants.gov for 09-PAF00280

Stephen UM Principal
Principal  Investigator

Primary Research Administrator:
PAF Sponsor  Sponsor  Official
D

Project Admin Home (Owner Deparfi
Pathology Department

E:;:an Bstion: Howsterning o4 S -424 Summary

Display SF-424 Print Version

-y

Grants.Gov Forms

Grants.gaov for DQ—PAFDDESD

Copy PAF Infoto Grants-gov Forms R bdmiistator 121612008 9:12 AM EST

v tab for a list of BT ECTVITES.
Autnor Activity Date 5

Grants.gov Workspace

eResearChM Proposal Management

Query Grant Finder JANYYER Site Administration

IApplication Status

Root = All PAFS = Human Elasticity. How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities = SF-42400000381 for 09-PAFODZE0

| SF-42400000391 for 09-PAF00280

Pre-Submission

£ edit Grant Application.. ]
Print Version 1

A fivits

Validate Submission

@ Assign Editors and Readers

@] Import Subaward

Descriptive Title: Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities

Submission Type: MNew
PDF Version:
Tracking Number:
Status Updated:

Administration

Mot Available, Please execute Generate PDF Version activity

1. Click the Grants.Gov Forms link in the
PAF Workspace.

tor | My Home | Clipboard | Projects | Logoff

SF-424000003915F424
Start Date: 3132009
End Date: 112312011
FOA: PAR-55-R01 ( FOADDD00231)
Received Date/Time:

The guery produced no results.

2. Notice that you are in the Grants.gov Workspace and that the status of your application is

Pre-Submission.

3. After completing all pages of the grant application, click Validate Submission from the Grants.gov

Workspace.

Last updated: 10/13/10
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Error/Warning Messages

Proposal
Management

,f‘ Mo Title - Windows Internet Explorer

Pl & Project Team
Grants.gov

Step-By-Step Procedure

=10l x|

£ https:Herpm—sandbnx.dsc.umich.edu,l'RsrPrpsIMgt_sandIl'Resource.ﬁ.dministratinn,l'Projectll'\ﬁ'aIidatePrDject?_webrNew=aII&ActivityType=cnm.webridge.entﬂ| % |

ErroriWarning Messages n

SF-424

Message

Q This is a required field; therefore, you must provide a response.

e This is a required field; therefore, you must provide a response.

Field Mame

AbstractAttachments

Programincome

Q The Public Health Relevance Statement (labeled "Project Marrative' in - 7. Project Marrative
Other Project Information, item 7) must be included. (OFI1_10583)

& The Research Design and Methods section of the Research Plan
must be attached to the application. (RP_10210)

2. Research Plan Attachments: 5.
Research Design and Methods

Q The Senior/Key Person Biosketch for the POUFI, is longer than four FLIPI Profile, Biographical Sketch

pages. (SKP_10350_V2)

¥/ In most cases, a Bibliography and References Cited attachment
should be included. (OFI_10586)

8. Bibliography & References

n F!Bfre:shl il

Jump To

SF424 R&R Other H
Project Information

FHS 398 Checklist- P2

SF424 R&R Other
Project Information

PHS 398 Research
Flan

SF424 R&R SeniorKey
Personis) (v1.1)
SF424 R&R Other
Project Information

E=

[~
[pone |_|_|_|_|_|_|e Internet | ®1o0w -
4. If you have errors, the Error/Warning Messages window appears.
5. Review your list of errors (if you have errors).
6. Fix errors, save, and refresh to determine if you have corrected the errors.
7. Revalidate after you have corrected all the errors.

Last updated: 10/13/10
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Pl & Project Team

EResearCh I\P/Ir;)r?;gssrlnent Grants.gov

Step-By-Step Procedure

Validate Submission

Validate Submission

Following optional form{s) will be included in your application:
Research & Related Budget V1.1

Following required form(s) will be included in your application:
PHS 398 Checklist V1.1

PHS 398 Cover Page Supplement V1.1

PHS 398 Research Plan V1.1

Research & Related ProjectiPerformance Site Locations V1.1
Research & Related Senior/Key Person Expanded V1.1
Research & Related Other Project Information 1.1

SF424 (R&R) V1.1

8. Click OK to validate your submission.

Grants.gov Home Workspace

eResearChM Proposal Management ! ar | My Home | Clipboard | Projects | Logoff

Query Grant Finder JEVIMEVER Site Administration

Root = All PAFs = Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities = SF-42400000391 for 09-PAFO0220
IApplication Status n
Valid for Submission SF-42400000391 for 08-PAF00280 SF-424000003915F424

[ B View Grant Application... ﬂe o S . . o o
scriptive Title: Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities

(& print version Submission Type: New Start Date: 3312009

PDF Version: Mot Available, Please execute Generate PDF Version activity End Date: 1232011
Activities Tracking Number: FOA: PAR-SS-RO1 ( FOADDD00231)
@ Generate PDF Version Status Updated: Received Date/Time:

= Assign Editors and Readers

e Reopen for Edit - o :
Administration

[ Submission Pre-Check Activity Author Activity Date &
Submission validated R. Adrministrator 1/31/2009 10:36 PM EST
10

9. Notice that you are returned to the Grants.gov Workspace and the status of your application has changed
to Valid for Submission.

10. Your activity Submission validated is logged in the history. It notes who validated and when it was
validated.

11. You no longer have the option to edit the grant application. You can View Grant Application.

12. If you need to make changes, click Reopen for Edit. (You will need to validate again after making
changes.)

A You must Finalize the proposal before DRDA can submit.
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Proposal
Management

6. Submission Pre-Check

After validating (performing your level 1 error check), you can:

VAN

Pl & Project Team
Grants.gov
Step-By-Step Procedure

Use the PDF Version to review the final application (see next section).

e ltis strongly recommended that you complete a Submission Pre-Check to validate your data against
the Grants.gov validation rules. You must validate first to transform your data into an XML file that can
be read by the Grants.gov validation rules.

Grants.gov Home Workspace

eResearChM Proposal Management

Query GrantFinder VYA Site Administration

\Application Status

Valid for Submission

[ B View Grant Application... ]
[_@ Print Version ]
Activiti

@ Generate PDF Version
= Assign Editors and Readers
e Reopen for Edit

%  Submission Pre-Check

Root = All PAFs = Human Elasticity: How Stretching Can Bend Neurofunction and Increase Proble

| SF-42400000391 for 09-PAF00280

Descriptive Title: Human Elasticity: How Stretching Can B
Submission Type: New

PDF Version: Not Available, Please execute Generatg
Tracking Number:

Status Updated:

m Administration

Activity

Submission validated

Author
R. Admi

Submission Pre-Check Errors

Submission Pre-Check

Grants.gov validation results

Generated Grants Xml File is NOT valid.

NOM A WN S

Cannot load schema for the namespace 'MetaGrantApplication’ - The remote server returned an error: (502) Bad Gateway.
The i i " element is not declared.

. The ‘Header-V1.0:GrantSubmissionHeader element is not declared.

Could not find schema information for the attribute ‘Global-V1.0:schemaVersion'

The ‘Global-V1.0:HashValue' element is not declared.

Could not find schema information for the attribute ‘Global-V1.0:hashAlgorithm’.

The 'Header-V1.0:AgencyName’ element is not declared.

K| _cancel

Submission Pre-Check Success

Submission Pre-Check

Grants.gov validation results

Generated Grants Xml File is valid

m -

Last updated: 10/13/10
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13.

A

14.

15.

16.

Click Submission Pre-Check.

You cannot run the Submission
Pre-Check until you have
successfully validated. The
Application Status must be Valid
for Submission.

If errors are returned, re-open the forms
for editing, make corrections, re-
validate, a n S8ubmikséon
Pre-Checkd0 agai n.

OR

If the XML file is valid, double check
your sponsor submission instructions to
ensure that all sponsor requirements
have been met.

E.g., some sponsors require that
attached documents (PDFs) must be in
a specific order.

Click OK to return to the Grants.gov
Workspace.

http://eresearch.umich.edu
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Grants.gov
Step-By-Step Procedure

Proposal
Management

eResearch

7. Generate PDF Version

After validating (checking for errors):

& Use the PDF Version to review the final application.

e Generating a PDF will show the PI/Project Team the final application (all information entered on the
Grants.gov forms and the attachments), but it does NOT interleaf the attachments in the correct order.

e The PDF version is not what is submitted. The underlying data entered on the forms and attachments
is the application information submitted. It will be submitted in the correct order.

e |tis recommended to generate a PDF version for review before finalizing the proposal (letting DRDA

know that the proposal is ready for submission).

Grants.gov Home Workspace

Query GrantFinder EURYALE Site Administration

Root = All PAFs = Human Elasticity: How Stretching Can Bend Neurofunction and Increase Proble]

Application Status

| SF-42400000391 for 09-PAF00280

Valid for Submission

[ R ) Descriptive Title: Human Elasticity: How Stretching Can B|
[_ Print Version ] Submission Type: New

PDF Version: Not Available, Please execute Generatg
Activities Tracking Number:
@ Generate PDF Version Status Updated:
m Reopen for Edit

Administration

Activity Author
Submission validated R. Admi

Generate PDF Version

fj https:/ ferpm-sandbox.dsc.umich.edu/RsrPrpsiMgt_sand/R

o [l 3}
£ https:,I',l'erpm-sandbox.dsc.umich.edu,l'RsrPrpslMgt_sand,l’Resourcendministration,l'nctivity,ffoj %
- I

Generate PDF Version
Click OK button to generate PDF version of your application.

The link to most recent generated PDF version is displayed on
project workspace under label "PDF Version™.

Include Attachments: ™ (Note: PDF generation will take longer to finish)

EI Cancel I

-

0% g

N O O T

Last updated: 10/13/10 17 of 21

1. Click Generate PDF Version.

& You cannot generate a PDF version
until you have successfully
validated.

2. If you want to include attachments, click
the box by Include Attachments.

Note: It takes longer to create a PDF with
attachments. The attachments must
be PDF read-only documents.

3. Click OK.
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Pl & Project Team

EResearCh I\P/Ir;)r?;g?:rlnent Grants.gov

Step-By-Step Procedure

Grants.gov Home Workspace

e Re Se arChM proposa' M ana ge ment R. Administrator | My Home | Clipboard | Projects | Logoff

Query GrantFinder VRS Site Administration

Root = All PAFs = Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities = SF-42400000391 for 03-PAFQ0280
lApplication Status
Valid for Submission | SF-42400000391 for 09-PAF00280 SF-424000003915F424

) view Grant Application.. ]

Descriptive Title: Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Salving Abilities

(& Print version ] Submission Type: New Start Date: 31312009
PDF Version: [View] 5 End Date: 12312011
Activities Tracking Number: FOA: PAR-SS-R01 ( FOADO0D0231)
[_] Generate PDF Version Status Updated: Received Date/Time:
[7] S Administration
Activity Author Activity Date &
Generated PDF Version . administrator 1/31/2009 10:59 PM EST
T ﬁ Latest PDF version is available on workspace summary
@] Submission validated . Administrator 1/31/2009 10:36 PM EST

4. Inthe History, Generate PDF version is logged.

5. Click View to review the PDF Version.
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Proposal
Management

Grants.gov Application PDF Version

e eI =) C—

Opportunity ID:PAR-SS-R01
oppc = B & 1= 8@ w -

Submission Title:SF-42400000391 for 09-PAF00259 - SF-42400000391

= ] [Fa -

Agel

BRI 2 m ool -0 @ |

Table of Contents

APPLICATION FOR FEDERAL ASSISTANCE  [2. pATE SUBMITTED

SF 424 (R&R)

SF-424 (R&R).....ccoocccic
Research & Related Senior/Key P
Research & Related Project/Perfol
Research & Related Other Project
Research & Related Budget |
PHS 398 Checklist......

PHS 398 Cover Page Su|
PHS 398 Research Plan.

1.* TYPE OF SUBMISSION

3. DATE RECEIVED BY STATH

O Pre-application @ Appiication
O Changed/Corrected Application

4. Federal Identifier

5. APPLIGANT INFORMATION

* Legal Name: Regents of the University of Michigan
Department Division:
* Strestt: 3003 S. State St Streato:

* City: Ann Arbor County: Washtenaw

Province: * Country: USA: UNITED STATE|

Person to be contacted on matters involving this application

Prefix * First Name: Middle Name:

Ms. Therese G

* Phone Number: 734-764-7246 Fax Number:

6. * EMPLOYER IDENTIFICATION NUMBER (EIN) or (TIN) 7.* TYPE
38-6006309 H: Publ|

8. * TYPE OF APPLICATION: @ New | Other (sp

6. View the PDF of the Grants.gov application.

A The PDF version of the Grant.gov application is only a Review Tool.

Pl & Project Team
Grants.gov
Step-By-Step Procedure

When DRDA submits your application to Grants.gov, the actual data you entered on the application
and supporting attachments are submitted, not this PDF. It is a system to system transmission of the

data you entered.

PAF Workspace

Last updated: 10/13/10
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After generating the PDF version, you
can access it from the PAF Workspace.
Under SF-424 Summary,

Display SF-424 PDF is available.
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