Pl & Project Team

eResearCh E/Ir:np;gS:rlnent Finalize for Submission to Sponsor

Step-By-Step Procedure

Finalize for Submission to Sponsor

This document explains how to finalize for submission to sponsor in eResearch Proposal Management.

e The business practice allows a Pl to complete his/her proposal while the PAF is being routed for approval.
e The proposal does not have to be finalized before the PAF is routed for review & approval.
e PAF can still be routed concurrent with or before the proposal completion process.
e Finalize proposal steps are designed to make it clear:
0 When the proposal document is finalized and ready for submission.
0 Who is expected to submit the final proposal document.
0 A common location for the final proposal document (sponsor required documents).

Who Can Finalize: Key & Administrative Personnel with edit rights can finalize for submission to sponsor.

Important Information

A DRDA will not submit a proposal to a Sponsor until it has been finalized.

A If the project team is submitting the proposal, the project team cannot log project submission until the
proposal is finalized for the sponsor.

A All finalized proposals appear in the Finalized Proposals tab of your Home Workspace.

Inbox In Frogress Finalized Proposals Submitted to Sponsor Award Received Active Closed Cancelled Mot Funded

Finalized Proposals

Filter by | 1D =l EI Clear | Advanced
D Mame = Date Modified State Pi Dept Sponsor Deadline Sponsor
o Affects on Grape Kool-aid on smnnnde o TR PP NN h =

Steps to finalize depend on:

¢  Who will submit the proposal e How the proposal will be submitted
o DRDA o All methods except Grants.gov using eResearch
o Pl/Project Team 0 Grants.gov using eResearch

o0 Online System (e.g. Fastlane, proposalCentral)

When can you finalize the proposal?

- After the PAF has been routed for approval, you can finalize at any time using the Finalize Proposal for
Submission to Sponsor Manage Data activity.

- If you have the final proposal, you can finalize when initially completing the PAF worksheet.

Topics:
e Submission Instructions Page 2
¢ Finalization Scenarios
0 Proposal Not Final When Completing PAF Worksheet Page 3
= Finalize Proposal for Submission to Sponsor - After PAF Routed for Approval Page 4
o DRDA Will Submit Method Not Grants.gov using eResearch Page 5
o DRDA Will Submit Method Grants.gov using eResearch Page 8
0 PIl/Project Team Will Submit Page 11
0 Submission Method Electronically via Other Online System Page 14
= Proposal Final When Completing PAF Worksheet Page 15
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eResearCh II\D/I':npe(l)gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

Submissions Instructions

Who will submit the proposal (DRDA or Pl/Project Team) & how the proposal will be submitted impacts how you
will finalize your proposal.

Submission instructions are first completed in the PAF Worksheet & can be maintained after the PAF is routed
for review & approval.

PAF Worksheet Section 5. Supporting Information — Routing Instructions

eResearch Proposal Management @8 1. Answer question 5.15 Will
DRDA submit any proposal
documents to the sponsor?

Save | Exit | HideiShow Errors| Print... | Jump To: Routing Instructions ¥

5. Supporting Information

Routing Instructions Yes = DRDA will submit
proposal to sponsor

5.14 Deadiines @
FOA Deadline: 6/30/2009

i If any of these deadlines need to be changed, r _ . .
SDRQDHASCE\S;E?:E- Sponsor section using the Jump To menu. No = P|/Pt‘OjeCt Team will
School/College Deadline: i
Ay ey submit proposal to sponsor.

2. Select all methods that will be
5.15 Will DRDA submit any proposal documents to the sponsor? ® | used to Subm't your PI’OpOS&l.

T Yes " No Clear Ifyes, include detailed instructions in 5.18 Note

5.16 Submission Msthods @
2 How will the proposal document be submitted from the university to the direct sponsor?

(select all that apply) This information assists DRDA in processing y

Ifyou select Other, describe your submission
[” eResearch submission to Grants.gov in 5.18 Notes for DRDA.

Adobe submission to Grants.gov
Email to Sponsor

Other Online System (e.g. Fastlane, proposalCENTRAL)

US Mail to Sponsor

r
r
v
T Commercial Courier to Sponsor (FedEx, UPS, efc.)
r
[~ Faxto Sponsor

r

Other

eResearchjVf Propes! Management Note:
= E] Er=py After you route the PAF for
s e approval, Submission Instructions

can be managed & changed using
Submission Instructions under
the Manage Data menu on the PAF
Workspace.

Manage Data

Change Primary Research ——
Administrator iy

Finalize for Submission to Sponsor
Manage Administrative Personnel
Related PAFs

Submission Instructions

e e L T e | o] st | awen |
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eResearCh II\D/I':np;gS:rlnent Finalize Proposal for Submission to Sponsor

Proposal Not Final When Completing PAF Worksheet

Step-By-Step Procedure

PAF Worksheet - Section 5. Supporting Information — Routing Instructions

Froposal Hanagement

eResearch]

5.17 Are you ready to upload the final document for submission to the sponsor? * Required to Save

T Yes ¢ No Clear

Proposal Documents

eRe sea rChM Proposal Management o

Save | ad | HeaShaw Errors| Ak | Jung 16 Progossl Ducamants Conlims rr

6. Proposal Documents
Final Preposal Document
Upload the final copy of sponsar-fequired documents In section 5.1

o tha document required by e spensar has not been Snalized, you can uplasd | later by exscuting e
Finaliza for SUBMIssian 1o Sponsor Sttty rom e PAF Workspace

Federal Direct Spansor Non-Federal Direct Sponsor
Altach only one POF Sle in 8 1 Atach onily one PDF file. with a copy of the proposal
fer submission of at has baen previousty
« if you are subemitling fo Granis.govia Adobe, SUbified 10 the sponsor, in 8.1, Th PDF shousd
il your propasal ot Inciude &l Faquired SpONSOF doCUMENtS, SLCh 35
« If you are submitiing to Grants. govia
eREsRarch, BN Fou do Aol ned 1o uplosd » Statoment of Work, Abstract, elc
&Ny documents here + Budget

Ploase do not atach Waed, ®
spansor of your PR

Node: by anFwenng Yes o |

i JOCLAMANE reGuired By

meunspereassecon 6 4 Final Documents for Submission: *

™ Chack nere 1o ingy

File VWersion Browse Title
) I_
6.1 Fimal for ! I Bmwse —
File Version Drows.. - -
[ = Proposal =] Attach

Supparting Documants

H you have documents which are not required to be submied o ihe sponscs, bul are necessany for review by 3 unit o CROA, uplead hem telow.

Federal Direct Sponsor NonFederal Direct Sponsor
DRDA Administratve Shell indudes: Docurments o upload include:
= Sponsor Forms = Draft Contract
= Budgel = Internal Budgets
= Budget Justfication = Other draft documents
« Abstract or Draft of Proposal Ted
8.2 Supporting Documents: .
6.2 Supporting Documents:
Fils ' owse
File Version Browse Title
I Browse... I

Last updated: 10/01/2009 30f18

1. |If your proposal is not finalized
when you are completing the
PAF,

Select No for question 5.17
Are you ready to upload the
final document for
submission to the sponsor?

2. Do NOT attach sponsor-
required documents in 6.1 Final
Documents for Submission
because your final proposal
document is NOT complete &
ready to be submitted to the
sponsor.

3. Attach documents needed for
UM Internal Review (Unit &
DRDA Review) in 6.2
Supporting Documents.

Important! Do NOT upload the
Final Proposal documents here.

e For a Federal Direct Sponsor
attach DRDA Administrative
Shell which includes:

0 Sponsor Forms

0 Budget

0 Budget Justification

0 Abstract or Draft of
Proposal Text

e For Non-Federal Direct
Sponsor attach:
o Draft Contract
0 Internal Budgets
o0 Other draft documents The
Administrative Shell is not
submitted to the sponsor.

4. Complete the steps to route the
PAF for approval. The proposal
does not have to be finalized
before you route for approval.

http://eresearch.umich.edu
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eResearCh II\D/I':npa(l)gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

Finalize for Submission to Sponsor - After PAF Routed for Approval

Use the Finalize for Submission to Sponsor eResearch]Mf proposat Management Patimastger | Clphoncs] L5t
Manage Data activity to finalize the proposal prrves
after the PAF has been routed for approval.
. . . Curent state EZ) Coriscis Granas Tracking AciiyHistory AtachmentsUnitComments_Posted Comments
e Your PAF could be in the Unit Review -
State OI’ any Of the DRDA StateS. Ca\!ﬂ‘rElaGn)v Fuschia's Flexioility Qualities? 09.PAF00158
“amge Da[a P:Frs‘lfm‘rm:ry — Accordng to the PAF, the proposal documents are not yet fimalized. (Click Hee for more infermation
Personnel: Deadlines
Cnange P”maw Resea’-cn PAF Worksheet Stephen Forrest UM Principal Investigator stevetor@umich.edu 734-764-1185 oA Daidini:
Administrator lew PAF Worksheet i e A Sponsor Deadling 11/20/2008
- DRDA Deadline
N S rmr o SrEenT pet e PatIniestigator Fellydr@umich ecu BR ek aalchase i
Depantment/Unit Deadiine
Manage Administrative Personnel s
S
Related PAFs Advanced Fbsreptcs Carparation
Submission Instructions VDA Project Representie:

A If you have not finalized your proposal and all DRDA Approvals have occurred, what happens next
depends on your submission instructions.

o |f the submission instructions indicate that Pl & Project Team will submit the proposal:
= DRDA will send PAF back to the PI & Project Team for proposal submission to sponsor
Current State
Proi = Pl & Primary Research Administrator will receive an email
roject Team
Submission To - . f el
—— = The proposal must be finalized before the submission can be logged.
The PAF will be in the state:
Project Team Submission to Sponsor
o |f the submission Instructions indicate that DRDA will submit the proposal
Current State = DRDA will send the PAF back to the Pl & Project Team for proposal finalization
pnatne * Pl & Primary Research Administrator will receive an email
rropese! The PAF will be in the state:

DRDA Approved: Awaiting Final Proposal

E Regardless of who will submit to the sponsor if the proposal is not finalized, “According to the
PAF, the proposal documents are not yet finalized.” appears on the PAF Workspace.

Proposal Management - :
e esearc te St ~ | My Home | Clipboard | Projects | Logoff
Sponsors  Query GrantFinder WLANMNER Site Administration
Root = All PAFs > mikeran - New PAF - Fri Mar 27 09:39:26 EDT 2009
Current State m Contacls Change Tracking  Activity History  Attachments Hardships Unit Comments Posted Comments DRDA Motes
DRDA Approved - i DRDA #
L itle: .
AT e mikeran - New PAF - Fri Mar 27 09:39:26 EDT 2009 UEACIBIT
Proposal
Current State i
Project Team k!
Submission To f\F According to the PAF, the proposal documents are not yet finalized. (Click Here for more information...)
Sponsor
| PAF Worksheet Has Paper File: no Comment:

A DRDA will not submit a proposal to a Sponsor until it has been finalized.

A If the project team is submitting the proposal, the project team cannot log project submission until it is
finalized.

Last updated: 10/01/2009 4 0of 18 http://eresearch.umich.edu
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eResearCh II\D/I':npa(l)gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

DRDA Will Submit & Method Not Grants.gov using eResearch

This section explains the steps to finalize Proposal Management
when DRDA will submit & the method is not eResearCh
Grants.gov using eResearch. tideSow Erors| Pk | duma o Subrmission nstuctions 7]

Meth Id include:
ethods could include Change Submission Instructions

° Adobe submission to Grants.gov Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

e Email to Sponsor
Submission Method eResearch submission to Grants.gov

O
° Other Online SyStem [T Adobe submission to Grants.gov
e Commercial Courier i S

[T Other Online System (e.q. Fastlane, proposalCENTRAL)
O

O

O

° FaX to Sponsor Commercial Courier o Sponsor (FedEx, UPS, elc.)

US Mail to Sponsaor

o Other Faxto Sponsor
[T Other
Will DRDA Submit this propesal? & ves  No Clear
Motes for DRDA: Include detailed notes & instructions for DRDA.... =
H
PAF Workspace: Unit Review state
eResearch Proposal Management e Note: Steps to finalize shown using the
Finalize Submission for Sponsor Manage
All PAFS . X .
AlPAF » Grape KoalAid Combaling Flun K12 Fopulation Data activity. Could also finalize from PAF
Current State m Contacts  Change Tracking  AcivityHistory  Atiachments  Hardships Worksheet.
Unit Review - 1. Click Finalize for Submission to
Grape Kool-Aid Combating Flu in K-12 Population SpOﬂSOf Under the Manage Data menu.
PAF Summary

Display PAF Summary According to the PAF, the proposal documents are not yet finalized. (Click Here for more info

PAF Worksheet
View PAF Worksheet Principal Investigator{s): Deadiines
James House UM Principal Investigator jimhouse@umich.edu 734-764-6526
FOA Deadline
’ e No Sponsor C
Primary Research Administrator: DRDA Deadiil
Manage Data Pat Administrator pata@umich.edu null School/Collec
Change Primary Research Department/L
Administrator Project Admini: tive Home: i Depariment (458000}
I Finaiize for Submission to Sponsor
Sponsors:
Manage Administrative Personnel
scalie PAF Sponsor Name Sponsor ID Official Sponsor Name Sponsor Type
Related PAFs
Sponsor 1 Direct
Submission Instructions
Sponsor Programs:

Last updated: 10/01/2009 50f 18 http://eresearch.umich.edu
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eResearCh II\D/I':np;gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

Finalize for Submission to Sponsor
Proposal Management

Edit: PAF - 09-PAFD0570

El cancel | Apply
4

eResearch

HideiShow Errorz] Print.. | Jump To: | Finalize for Submission to Sponsor

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)
Attach only one PDF file

& Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR.

2 [ Please check here to confirm that the proposal is in its final form, the docurment required by the sponsor is present, or the Grants.gov forms (if applicable) are complete,
validated, and ready for submission.
(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor Non-Federal Direct Sponsor

Attach only one PDF file in 6.2. Attach only one PDF file, with a copy of the proposal
for submission or that has been previously
« Ifyou are submitiing to Grants.govvia Adobe, Submitted to the sponsor, in 6.2. The PDF should
upload your proposal here. include all required sponsor documents, such as:

= Statement of Work, Abstract, etc.

« Budget
» Budget Justification

@

Final Documents for Submission:

File Version Browse Title Type

| Browse.. | | = |Proposal izl Attach
) Final_Proposalpai & 0.01 I Browse... | [Final Proposal Document =]  [Proposal = & Anacnl

2. Indicate for DRDA that the proposal is final & ready to be submitted.

Note: Selecting the box means that YES the proposal is final and can be submitted at any time after unit &
DRDA approvals are complete.

This check box changes the answer to question 5.17 Are you ready to upload the final document for
submission to the sponsor? to Yes in the PAF worksheet.

3. Upload 1 PDF proposal document for submission to the sponsor, it should include all required sponsor
documents, such as:

Notes:

e For Non-Federal Direct Sponsor, the PDF should include Statement of Work, Abstract, etc.;
Budget; Budget Justification

e For Federal Direct Sponsor, attach 1 PDF. Attach 1 PDF if you submit to Grants.gov via Adobe.

Important! Do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the
sponsor or your PR.

Warning! Make sure to click Attach.

4. Click OK.
Proposal is finalized & ready for submission to the sponsor.

Last updated: 10/01/2009 6 of 18 http://eresearch.umich.edu




EResearCh Proposal Final Pl & Project Team
inalize Proposal for Submission to Sponsor

Management Step-By-Step Procedure

PAF Workspace: Unit Review State

5. Message appears on
eResearChM Proposal Management Pal Investigator | My Home | Clipboard | Logoff
E g the PAF Workspace
All PAFs = Calor Elasticity Fuschia's Flexibility Qualities? that the Proposal IS
finalized & ready for
Current State m Contacts Change Tracking Activity History Aftachments Unit Comments Posted Comments SumeSSIOn
Umeiee Tt OROA % to the sponsor.
Culaor Elasticity: Fuschia's Flexibility Qualities? 09-PAF00158
5 According to the PliProject Team, the proposal documents have been finalized and are ready for submission to the .
A Sy sponsor After all reviews are
Display PAF Summary H
Personnel: Deadlines Comp|Ete thIS
DAF Worksheet Stephen Farrest UM Principal Investigator stevefor@umich.edu 734-764-1185 A Dot proposal Can be
View PAF Worksheet Primary Research Administrator: SPRTZ‘JlinDr D?ﬁ_dl‘"e 1202005 SubmlttEd to the
cadline:
PatInvestigator kellydr@umich edu null School/Collsge Deadline:
Department/Unit Deadline: Sponsor
Last updated: 10/01/2009 7 of 18 http://eresearch.umich.edu




Pl & Project Team

eResearCh II\D/I':npa(l)gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure
DRDA Will Submit Electronically via Grants.gov using eResearch

This section explains the steps to finalize when
DRDA wil subnrq)it & the methF:)d eResearchfyff "res" Meneosment

is eResearch Submission to Grants.gov. e Rl o oo 1

Change Submission Instructions

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

Submission Methad

<

eResearch submission to Grants.gov

Adobe submission to Grants gov

Email to Sponsor

Other Online System (e.g. Fastlane, proposalCENTRAL)
Commercial Courier to Sponsor (FedEx, UPS, etc.)

US Mail to Sponsor

Faxto Sponsor

ooaononoono

Other
Will DRDA Submitthis proposal? @ yes ¢ Mo Clear

Motes for DRDA: Include detailed notes & instructions for DRDA....
PAF Workspace: Unit Review state
- - . Note: Steps to finalize shown using
roposal Managemen R . ..

eResearch i 4 Patnay Finalize for Submission to

APAFs Sponsor. Could also finalize from
All PAFs > Grape Kool-Aid Cembating Flu in K-12 Population PAF WOFkSheet

C:r::l:;l:: m Contacts  ChangeTracking  AclivityHistory  Afiachments  Hardships U 1. Click Finalize for Submission

g:i:;;e Kool-Aid Combating Flu in K-12 Population to DR DA from Manage Data

menu.
PAF Summary

DEniayk AE AR According to the PAF, the proposal documents are not yet finalized. (Click Here for more info

PAF Worksheet
View PAF Worksheet Principal Investigator{s): Deadiines
James House UM Principal Investigator jimhouse@umich.edu 734-764-6526
FOA Deadline
Primary Research Administrator: No Sponsar
L 2 DRDA Deadli
Manage Data Pat Administrator pata@umich.edu null School/Collec
Change Primary Research Department/L

Administrator Administrative Home: Epidemiology Department (458000)
Finalize for Submission to Sponsor
Wanage Administrative Personnel e

onsor Name Sponsor D Official Sponsor Name Sponsor Type
Related PAFs
Sponsor 1 Direct
Submission Instructions

Sponsor Programs:

Last updated: 10/01/2009 8 0of 18 http://eresearch.umich.edu
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eResearCh II\D/I':np;gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

Finalize for Submission to Sponsor
Proposal Management

e ResearCh Edit: PAF - 09-PAF00570
Hide/Show Errors Print.. | Jump To: | Finalize for Submission to Sponsor EI Cancel | Apply

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

Attach only one PDF file.
+ Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR.

2 ¥ Please check here to confirm thatthe proposal is in its final form, the document required by the sponsor is present, or the Grants.gov forms (if applicable) are complete,
validated, and ready for submission.
(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor Non-Federal Direct Sponsor
Attach only one POF file in 6.2. Attach only one PDF file, with a copy of the proposal
for submission or that has been previously
» Ifyou are submitting to Grants.gov via Adobe, submitted to the sponsor, in 6.2 The PDF should

upload your proposal here. include all required sponsor documents, such as
= Statement of Work, Abstract, etc.

« Budget
= Budget Justification

Final Documents for Submission:

File Version Browse Title Type
Browse I | = IProposaI 'I Aﬂachl

2. Indicate for DRDA that the proposal is
final & ready to be submitted.
e Selecting the box means that YES the proposal is final and
can be submitted at any time after unit & DRDA approvals Query Grant Finder RURZSES Si
are complete. Root = All PAFs = Human Elasticity: How Str
e This check box changes the answer to question 5.17 Are
you ready to upload the final document for submission Application Status
to the sponsor? to Yes in the PAF worksheet. : —
e For Grants.Gov submissions in eResearch, you do not need ‘ Ml i s Hin ‘
to upload any documents.

eResearchivi

s e e B
e An error will occur if it is not valid for submission. [E'L’ et ] S

e To learn how to validate see the _ il
Grants.gov in eRPM step by step procedure. e Track

4. Click OK. [E] Generate POF Version Statu

Proposal is finalized & ready for submission to the sponsor. m Reapen for Edit

Last updated: 10/01/2009 9 of 18 http://eresearch.umich.edu
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Pl & Project Team

EResearCh Proposal Finalize Proposal for Submission to Sponsor

Management

PAF Workspace: Unit Review State
eResearchivi

Current State

Unit Review

PAF Summary

Display PAF Summary

PAF Worksheet
View PAF Worksheet

p]’OPOSBI Management Pat Investigator | My Home | Clipboard | Logoff

All PAFs = Calor Elasticity Fuschia's Flexibility Qualities?

m Contacts Change Tracking Activity History Aftachments Unit Comments Posted Comments

Title:

DRDA #
Culaor Elasticity: Fuschia's Flexibility Qualities?

09-PAF00158

According to the PliProject Team, the proposal documents have been finalized and are ready for submission to the
sponsor.

Personnel:

Deadlines
Stephen Farrest UM Principal Investigator stevefor@umich.edu 734-764-1185
FOA Deadline
5 i " Sponsor Deadline 11/20/2008
Primary Research Administrator: DRDA Deadline:
Pat Investigator kellydr@umich edu null

School/College Deadline:
Department/Unit Deadline:

Last updated: 10/01/2009

10 of 18

Step-By-Step Procedure

A notice is added to
the PAF Workspace
indicating that the
proposal has been
finalized and is ready
for submission.

http://eresearch.umich.edu
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EResearCh II\D/I':npa(l)gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure
Pl & Project Team Will Submit

This section explains the steps to finalize when Proposal Management
PI/Project Team will submit the proposal to the eResearch
Sponsor: Hide/Show Errars| Print... | dump To: [ Submission Instructio:

Change Submission Instructions

The prO]eCt team Cannot Iog prOjeCt Submission Grape Kool-Aid Combating Flu in K-12 Population (08-PAF00570)

until the proposal is finalized.

Submission Method: eResearch submission to Grants.gov

Adobe submission to Grants.gov

Email to Sponsor

Other Online System (e.g. Fastlane, proposalCENTRAL)
Commercial Courier to Sponsor (FedEx, UPS, etc.)

US Mail to Sponsor

Fax to Sponsor

ooooosomn

Other

Will DRDA Submitthis proposal?  ves & Mo Clear
Motes for DRDA:

Include detailed notes & instructions....

PAF Workspace: Unit Review state

Note: Steps to finalize shown using
eResearch g Finalize for Submission to Sponsor.
AlPAES Could also finalize from PAF Worksheet.

All PAFS > Grape Koal-Aid Combating Flu in K-12 Population

Proposarl Management

1. Click Finalize for Submission to

Current State Main Contacis Change Tracking Activity History Attachments Hardships L
o Sponsor under the Manage Data
Unit Review o
itle:
Grape Kool-Aid Combaling Flu in K-12 Population menu .
PAF Summary

Display PAF Summary According to the PAF, the proposal documents are not yet finalized. (Click Here for more info

PAF Worksheet
View PAF Worksheet

Principal Investigator(s): Deadiines
James House UM Principal Investigator jimhouse@umich.edu 734-764-6526

FOA Deadline
1A Mo Sponsor [
Primary Research Administrator: DRDA Deadiil
Manage Data Pat Administrator pata@unich.edu null School/Collec
Change Primary Research Department/L
Admiinistrator 't Administrative Home: £ Department (458000)
Finalize for Submission to Sponsor
rs:
A
Venoge Inoen Eoeomd onsor Name Sponsor D Official Sponsor Name Sponser Type
Related PAFs
Sponsor 1 Direct
Submission Instructions
Sponsor Programs:

Last updated: 10/01/2009 11 of 18 http://eresearch.umich.edu




eResearch

Pl & Project Team
Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

Proposal
Management

Finalize for Submission to Sponsor
eResearch

Proposal Management

Edit: PAF - 09-PAF00570

Hide/Show Errors| Print... | Jump TD:IFIna\IZE for Submission to Sponsor vl

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

Attach only one PDF file.

+ Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR

. ¢ FPlease check here to confirm that the proposal is in its final form, the document required by the sponsor is present, or the Grants.gov forms (if applicable) are complete,

validated, and ready for submission.

(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor
Attach only one PDF file in 6.2

e [fyou are submitting to Grants.govvia Adobe,
upload your proposal here.

Non-Federal Direct Sponsor

Attach only one PDF file, with a copy of the proposal
for submission or that has been previously
submitted to the sponsor, in 6.2. The PDF should
include all required sponsor documents, such as:

Final Documents for Submission:

s Statement of Work, Abstract, etc.

« DBudget

s Budget Justification

File Version Browse

@ Final_Proposal.pdf & 0.01

Title Type

I ﬂl I =| |Proposal

E

| Browse. | |Final Proposal Document = |Proposal

Indicate that the proposal is final & ready to be submitted.

3. Upload 1 PDF of the final proposal document to keep a historical record.
I Make sure to click Attach.

4. Click OK.

Proposal is finalized & ready for submission to the sponsor.
PAF Workspace: Unit Review State

EResearChM Proposal Management

Pat Investigator | My Home | Clipboz

Last updated: 10/01/2009

12 of 18

Attach
-~

5. Message appears on the

PAF Workspace that the
proposal is finalized &

All PAFs = Color Elasticity: Fuschia's Flexibility Qualities? . .
ready for submission
Current State m Contacts Change Tracking Activity History Attachments Unit Comments Posted Comments to the sponsor
Unit Review
Title:
Caolor Elasticity: Fuschia's Flexibility Qualities? 08-A
5 According to the PliProject Team, the proposal documents have been finalized and are ready for submission to the
PAF Summary Sponsor.
Display PAF Summary
Personnel: Deadlines
DAF Worksheet Stephen Ferrest UM Principal Investigator stevefor@umich.edu 734-764-1185 o Baniha
Wiew PAF Worksheet = i i Sponsor Deadline: 11720
Primary Research Administrator: DRDA Deadline
Pat Investigator kellydr@umich.edu null Schoal/College Deadline:
Department/Unit Deadline

http://eresearch.umich.edu




eResearch Proposal ot

eResearchM Proposal Management

Activities
Copy PAF Info to Grants-gov Forms

Log Project Team Submission to n
Sponsor

Send to DRDA for Submission to
Sponsaor

FPaost a Comment for the Entire
Project

Clone PAF

Pl & Project Team

Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

Project team can then log
submission.

Directions:
http://www.umich.edu/~er

Last updated: 10/01/2009 13 of 18
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Pl & Project Team

EResearCh II\D/I':npa(l)gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

Submission Method Electronically via Other Online System

This section explains the steps to finalize an Proposal Management
electronic submission that either the eResearch

Pl & PrOjeCt Team or DRDA will submit. Hide/Show Errors| Print._ | Juma To: Submssion Instructions

Change Submission Instructions

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00670)

Submission Method eResearch submission to Grants gov

Adobe submission to Grants.gov
Email to Sponsor
Other Online System (e.g. Fastiane, proposalCENTRAL)

Commercial Courier to Spensor (FedEx, UPS, stc.)

ono®& oion

US Mail to Sponsor

T Faxto Sponsor

I~ Other
Will DRDA Submit this proposal? " yes & No Clear
Motes for DRDA: Include detailed notes & instructions....
PAF Workspace: Unit Review state
Note: Steps to finalize shown using
eResearch! L pat i Finalize for Submission to
APAFs Sponsor. Could also finalize from
All PAFs > Grape Kool-Aid Cembating Flu in K-12 Population PAF Worksheet.
Cu"l'::; -4 1 1 ° 1 I 1. Click Finalize for Submission
T sl Gl i R sk to Sponsor under the Manage
Data menu.

PAF Summary

DEniayk AE AR According to the PAF, the proposal documents are not yet finalized. (Click Here for more info

PAF Worksheet
View PAF Worksheet Principal Investigator{s): Deadiines
James House UM Principal Investigator jimhouse@umich.edu 734-764-6526

FOA Deadline

1a4 No Sponsor C

Primary Research Administrator: DRDA Deadii

Manage Data Pat Administrator pata@umich.edu null School/Colleg
Change Primary Research Department/L.

Administrator gpct Administrative Home: Epidemiology Department (458000)
Finalize for Submission to Sponsor

Manage Administrative Personnel Sors:

s e Sponsor Name Sponsor ID Official Sponsor Name Sponsor Type

Related PAFs

Sponsor 1 Direct
Submission Instructions

Sponsor Programs:
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Pl & Project Team

EResearCh II\D/I':npa(l)gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

Finalize for Submission to Sponsor
Proposal Management

eResearch

Edit: PAF - 09-PAF00570

Hide/Show Errors| Print... | Jump Ta: | Finalize for Submission to Sponsor x 0K| Cancel I Apply

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)
Attach only one PDF file.

#» Flease donot attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR

validated, and ready for submission.

[~ Please check here to confirm that the proposal is in its final form, the document required by the sponsor is present, or the Grants.gov forms (if applicable) are complete,
(How do | know my Grants.gov forms are complete and valid?)

[~ Check here to indicate that the Final Proposal has been uploaded to the sponsor's system.

Federal Direct Sponsor Non-Federal Direct Sponsor
Attach only one PDF file in 6.2. Attach only one PDF file, with a copy of the proposal
for submission or that has been previously

s Ifyou are submitiing to Grants.gov via Adobe, Submitted to the sponsor, in 6.2. The POF should
upload your proposal here. include all required sponsor documents, such as:

» Statement of Work, Abstract, etc.
s Budget
« Budget Justification

PAF Workspace: Unit Review State

EResearChM PrOstal Management Pat Investigator | My Home | Clipbog| 2 Indlcate that the proposal
IS
All PAFs = Calor Elasticity: Fuschia’s Flexibility Qualities? flnal & r‘eady to be
submitted.
Current State w Contacts  Change Tracking  Activity History ~ Aftachments  UnitComments  Posted Comments )
UnitRevew o 3. Indicate that the proposal
itle:
Color Elasticity: Fuschia's Flexibility Qualities? 09-A ha-s been uploaded to
PAF Summary ::ococﬂnsrélg‘r'lg to the PliProject Team, the proposal documents have been finalized and are ready for submission to the Sponsor System .
Display PAF Summary .
Personnel: Deadlines C“Ck OK .
Stephen Forrest UM Principal Investigator stevefor@umich edu 734-764-1185
PAF Worksheet .
FOA Deadline
e Primary Research Administrator: Sponsar Beadiine 431200 5 Message appears on the
PatInvestigator kellydr@umich.edu null gs}?;;“pcej‘d;;;Dead“m PAF Workspace that the
Department/Unit Deadline Proposal |S flnallzed &

ready for submission
to the sponsor.
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Pl & Project Team

eResearCh IF\)/IZ)np;gS:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

Finalizing from the PAF Worksheet

Use the steps below to finalize your proposal documents when initially completing the PAF worksheet. It will still
be in the Proposal Preparation state.

A If your proposal is NOT ready to be finalized, use Finalize for Submission to Sponsor under Manage
Data menu.

PAF Worksheet Section 5. Supporting Information

L. It your proposal is final when

- completing the PAF, select Yes
for question 5.17 Are you ready

5. Supporting Informaticn
‘Rauting Inssrucsany

P » to upload the final document
S T for submission to the
LI sponsor? on the PAF
St o e e % Worksheet.
517 Are you ready to upload the final document for submission to the sponsor? * Required to Save ®
®Yes ¢ No Clear “Proposal Documents” are final documents that will be or
have been submitted to the sponsor. If you have any other

documents for review, please upload them in section 6.2.

Ifyou answer "Yes", upload your document for submission
as a PDF file on the next page.

If you answer "Neo”, you will still be able to upload this after
you route your PAF for approval, using the Finalize for
Submission to Sponsor activity.

I #

Note: If not all documents associated with this proposal have been finalized, please answer no to question
5.17.

Answering YES to question 5.17 indicates to DRDA that the proposal is final and can be submitted at
any time after unit & DRDA approvals are complete.

You can manage this page after you route for approval by executing Finalize for Submission to
Sponsor under the Manage Data menu in the PAF Workspace.

Even if you validate SF424 (Grants.gov) forms, you still must finalize.
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Pl & Project Team

eResearCh Eﬂg)np;;:rlnent Finalize Proposal for Submission to Sponsor

Step-By-Step Procedure

PAF Worksheet Final Proposal (Section 6. Proposal)

eResearchMf "ropose! Management ot - onrarooss 2. If you have uploaded your

A e S e v viaces oo submission to the sponsor
system & cannot upload any
documents here, click the
checkbox to note this.

6. Proposal Documents

Final Preposal Document

Upiload the fnal copy of speasarequined documents in section 6.1

i the document required by e sponsor has not been Snalized, you can uplosd i lster by executing he . H H
Fants b Sutiisson 1o Gponser schiy wien T FAF Wikapace P Note: You will only have this
H H “
Foderal Direct Spansor Mo Fedal frect Sponsor option if you selected “Other
Altach only one POF Sle in 8 1 Atach onily one PDF file. with a copy of the proposal . ”
[e.r sunmussmnla.rmklnas Feen praviously O n I ne Syste m (e . g . FaStIan e)
* I youl are SUBMINING 10 Grants.govia Adobe. ";l:‘:"':':l 'r';:"";:"s';;';;q ;;:e‘n‘u‘v‘:e:srsur;l;sl
spiload opasal hoee L u 3 1 1 1
7o ars ubmiting lo Granis govvia for question 5.15 Submission
eRenparch, Bon you do not need 1o uplosd » SElement of Work, Abstac, et
any documents here + Budget M ethods .
» Euoget Jusacasan
Ploase o not attach Word, Excel of multiple documents uniess spocifically indicatod cthenwise by th - I
spra:s"er:rr:'::u‘lr“lg ard, Excol of mullipts dotuments unioss spocifically indicatod athanwise by thi 3_ Attach Sponsor requ"'ed
Note: by answering Yes b quesion 5.17 8nd uploading 3 JoSUmEnt here, you are Indicating to DRDA that i i
T Gocamrt 9GUre by e SPARSEr & O T4 508N 4 B 304421 D LR 3 e documents in 6.1 Final
mm—— Documents for Submission
E Chack Riate 16 Indicats At the Final Propasal fas besn uploasd 1 e BROAESTS SyElem 303 you 3 unable b upkaad any Final Propossl documents 1 aRedeadch ° For NO n- Fede ral D | rect

Sponsor, the PDF should

® :
— @ include Statement of Work,

6.1 Final Documents for Submissson: *

e 6.1 Final Documents for Submission: * Abstract, etc.; Budget;
— Budget Justification
File Version Browse Title e For Federal Direct Sponsor,
Supporting Documents Browse... | [ attach 1 PDF.
Hyou v documets whichare nck requi e Attach 1 PDF if you submit
Fecerl Dt Sponsor Nor ederlDiect Soonsor to Grants.gov via Adobe.
DRDA Administratve Shell indudes. Docurnents o upload include.

e For Grants.Gov in

* Sponser Fams = Oraft Contract

: E:;:rucmmm * Glvr 1 docmnts eResearch, you do not
@ need to attach a document,
@ _——r but you must validate. See
2 Suppontig Documents: 6.2 Supporting Documents: Grants.gov in eRPM step
e Varion ™ s by step procedure.
= Imwse— — ITE !mportant! Do NOT upload the
internal documents here.

4. Attach documents needed for UM Internal Review (Unit & DRDA Review) in 6.2 Supporting Documents.
For Adobe Grants.gov submissions and non-Grants.gov submissions, attach all final documents.
Important! Do NOT upload the Final Proposal documents here.

e For a Federal Direct Sponsor attach DRDA Administrative Shell which includes:
0 Sponsor Forms
0 Budget
0 Budget Justification
0 Abstract or Draft of Proposal Text

e For Non-Federal Direct Sponsor attach:
o Draft Contract
0 Internal Budgets
o0 Other draft documents The Administrative Shell is not submitted to the sponsor.

5. Complete the steps to route the PAF for approval. You have noted that the proposal is finalized. It can be
submitted to the sponsor after all unit & DRDA reviews are complete.
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eResearch

Proposal
Management

PAF Workspace: Unit Review state

eResearChM Proposal Management

Current State

Unit Review

PAF Summary

Display PAF Summary

PAF Worksheet
View PAF Worksheet

All PAFs = Color Elasticity: Fuschia's Flexibility Qualities?

m Contacts Change Tracking Activity History Attachments Unit Comments Posted Comments

Pat Investigator | My Home | Clipboard | Logoff

Title: DRDA #:
Ceolor Elasticity: Fuschia’s Flexibility Qualities? 09-PAF00158

According to the PUProject Team, the proposal documents have been finalized and are ready for submission to the
Sponsor.

Personnel:

Stephen Farrest UM Principal Investigator stevefor@umich.edu 734-764-1185
FOA Deadline

Spaonsor Deadline

DRDA Deadline:
School/College Deadline:

Deadlines

1207
Primary Research Administrator: 11/20/2008

Pat Investigator kellydr@umich edu null

Last updated: 10/01/2009
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Pl & Project Team

Finalize Proposal for Submission to Sponsor
Step-By-Step Procedure

After the proposal
has been finalized
for DRDA
submission,
“According to the
Pl/Project Team,
the proposal
documents have
been finalized and
are ready for
submission to the
sponsor” displays.

http://eresearch.umich.edu
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