eResearchiM Finalize Proposal in eRPM

e The business practice allows a Pl to complete his/her
proposal while the PAF is being routed for approval.

e Steps have been included in eRPM to accommodate
this process.

e PAF can still be routed concurrent with or before the
proposal completion process.

e Finalize proposal steps are designed to make it clear:

- When the proposal document is finalized and
ready for submission.

- Who is expected to submit the proposal.

- A common location for the final proposal
document.
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e Submission Methods are indicated on the PAF
Worksheet & can be changed using Submission
Methods activity.

e The process for uploading final proposal documents is
Impacted by the Submission Method selected. Methods
Include:

eResearch submission to Grants.gov

Adobe submission to Grants.goVv ... comcuon e

Emall to Sponsor (Hst;u;\;gigltlrlﬁ;rzgsg?l document be submitted from the university to the direct sponsor?
Other Onllne System (e.g. [T eResearch submission to Grants.gov

[T Adobe submission to Grants.gov
Fastlane, proposal CENTRAL) - Ematbsporenr

[~ Other Online System (e.g. Fastlane, proposalCENTRAL)

CommerCIaI Courler to [~ Commercial Courier to Sponsor (FedEx, UPS, etc.)
Sponsor (FedEX, UPS’ etC.) [T US Mail to Sponsor

[T Faxto Sponsor
US Mail to Sponsor r ot

Fax to Sponsor
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e PAF Worksheet - PI/Project Team can indicate that the
final proposal document is ready when completing the

PAF.
- Answer Yes to question 5.17 & complete 6.1 Final Documents for

Submission on the Proposal Documents page.

5.17 Are you ready to upload the final document for submission to the sponsor? * Required to Save ®

& Yes  No Clear "Proposal Documents” are final documents that will be or
have been submitted to the sponsor. If you have any other
documents for review, please upload them in section 6.2

If you answer "Yes" upload your document for submission it: PAF - 09-PAF00435

as a PDF file on the next page.

Continue >> |

Ifyou answer "Mo”, you will still be able to upload this after
you route your PAF for approval, using the Finalize for
Submission to Sponsor activity.

, You have indicated in question 5.17 on the Routing Instructions page that your proposal documents are finalized and ready to be submitted to the sponsor. Please upload your
| finalized documents here.

| Ifnot all documents required by the sponsor have been finalized, please change your answer to question 5.17. You can upload these documents |ater by executing the Finalize
| Proposal for DRDA activity in the Manage Data section of the PAF Workspace.

I If you are completing Grants.gov forms in eResearch, you do not need to upload any documents here.

| Please note that by answering YES to question 5.17 and uploading any documents here, you are indicating to DRDA that all documents required by the sponsor are present, the
I proposal is final, and it can be submitted at any ime after unit approvals are complete

6.1 Final Proposal: *

File Version Browse Title Type

I Browse... | = Proposal -] Attach

Save | Exit | Hide/Show Errors| Print... | Jump To:  Final Proposal ¥ Continue == |



Upload Final Proposal Documents —
eResearchBMI pAF worksheet (cont)

E’.Resea TCh Proposal Management

=3 1. In 6.1 Final Documents for

Submission, attach 1 PDF of
FINAL sponsor-required documents.
— For Non-Federal Direct Sponsor, the

PDF should include:

e Statement of Work/Abstract

_ e Budget
L 5 ' e Budget Justification

o v documents which

e 61 Final Documents for Sumisson: — For Federal Direct Sponsor, attach 1
- Title P D F .

o e Grants.gov via Adobe - Attach 1 PDF.

File Version  Browse

— R e Grants.Gov in eResearch, do not attach
: : o a document, but the Grants.gov

application must be validated.

e Important! Do NOT upload internal
review documents in 6.1.
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eResearch]M Finalize — PAF Worksheet (cont)

2. Attach documents needed for UM Internal Review (Unit &
DRDA Review) in 6.2 Supporting Documents.

S TR === o [or a Federal Direct Sponsor,
- " attach DRDA Administrative Shell
which includes:

— Sponsor Forms

e A————_ _ Budget

m:_ ‘_°® — - Budget Justification

ﬂ e — Abstract or Draft of Proposal Text
- [ — — e For Non-Federal Direct Sponsor,
EeA | attach Draft Contract, Internal
=7 — Budgets, Other draft documents

S — = e Important! Do NOT upload the
Final Proposal documents here.
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eResearch]M Finalize for Submission to Sponsor

Finalize for Submission for Sponsor activity is used by
Pl/Project Team to finalize after the PAF routed is for
approval.

w Steps cover finalization for the following
Submission Methods:

All PAFs = Grape Kool-Aid Combating Fly

Current State e Adobe submission to Grants.gov. ¢ US Mail to Sponsor
L e Email to Sponsor e Faxto Sponsor

e Commercial Courier to e Other
PAF Summary Sponsor (FedEx, UPS, etc.)

View PAF Worksheet

1. Click Finalize for Submission to Sponsor
N— activity.

Change Primary Research

Administrator
Finalize for Submission to Sponsor
Manage Administrative Personnel

Related PAFs
Submission Instructions
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eResearchiVi Finalize for Submission to Sponsor (cont)

2. Indicate that the proposal document is final & ready to
be submitted to the sponsor.

Proposal Management

Edit: PAF - 09-PAFD0570

HideiShow Errors | Print... |Jum1:|.Tu:|FlnaIize for Submission to Sponsor 'I C-Kl Cancel I App]yl

eResearch

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)
Attach only one PDF file.

» Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR.

2 [w Flease check here to confirm that the proposal is in its final form, the document required by the sponsoris present, or the Grants.gov forms (if applicable) are complete,
validated, and ready for submission.
(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor Non-Federal Direct Sponsor
Attach only one PDF filein 6.1 Attach only one PDF file, with a copy of the proposal
for submission or that has been previously

e Ifyou are submitling to Grants.govvia Adobe, Submittedto the sponsor,ing 1 "he PDF should
upload your proposal here. include all required sponsor documents, such as:

« Statement of Work, Abstract, efc.
« Budget
« Budget Justification

Final Documents for Submission:

File Version Browse Title: Type

| Browse... | | = |Proposal =] Attach
‘@Final_Pruposal.pdf % 0.01 | Bmwsel |Final Proposal Document = |Proposal =l & | atach 12009 7




eResearchiVi Finalize for Submission to Sponsor (cont)

3. Upload 1 PDF for
submission to the
sponsor.

For Federal Direct Sponsor:

» Attach 1 PDF.

 Attach 1 PDF for Grants.gov
via Adobe submission.

* No need to attach PDF for
Grants.gov via eResearch.

For Non-Federal Direct

Sponsor:

Attach 1 PDF that includes:

» Statement of Work, Abstract,
etc.

* Budget

» Budget Justification

4. Click OK.

Proposal Management : _
Edit PAF - 09-PAFO0570

eResearch

HideiShow Errors| Print.. | Jump To: ] Finalize for Submission to Sponsor 4 OK| Cancel | Apply

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

Attach only one PDF file.
+ Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR.

[ Please check here to confirm that the proposalis in its final form, the document required by the sponsor is present, or the Grants.gov forms (if applicable) are complete,
validated, and ready for submission.
(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor Non-Federal Direct Sponsor
Attach only one POF file in 5,1 Attach only one POF file, with a copy of the proposal
for sub on or that has bee vious
 IFyou are submitting to Grants.govvia Adobe, Submitt the sponsor, in 6 PDF should
upload your propasal here. include quired sponsor documents, such as

Final Documents for Submission:

Title Type

File Version Browse
3 l— — | = |Prupusa| | Attach
) Final_Proposal.pdf % 0.01 Browse | [Final Proposal Document t = [Proposal =] & atach

I Do not attach Word, Excel

or multiple documents unless
specifically indicated otherwise
by the sponsor or your PR.

| Make sure to click Attach.
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eResearchiM Grants.gov via eResearch - Method

Edit: PAF - 09-PAF00570

eResearch]Mf Propese! Management

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)
Attach only one PDF file

e Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR.

[# Please check here to confirm that the proposal is in its final farm, the document required by the sponsar is present, or the Grants gov forms (if applicable) are complete,
validated, and ready for submission
(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor
Attach only one POF file in 16.1

Non-Federal Direct Sponsor

Attach only one POF file, with a copy of the proposal
for submission or that has been previously

« IFyou are submitting to Grants.govvia Adope, Submitted tothe s ponsor, in 6.1 The PDF should
upload your propasal here. include all required sponsor documents, such as

L

Final Documents for Submission:
3 File Version Browse Title Type
L e | = [Proposal = Attach

1. Validate Grants.gov submission

eResearchiME pro,

Query Grant Finder ERASW Site Administration
Root = All PAFs = Human Elasticity: How Stretching

Application Status

SF-4240

Valid for Submission

Descriptive
[ = Print Version ] Submission
PDF Version
Activities Tracking Nu
[ﬁ] Generate PDF Version Status Upda

2 Reocpen for Edit

- Application Status = “Valid for Submission”
- Directions: http://www.umich.edu/~eresinfo/erpm/docs/PM GrantsGov.pdf

2. Finalize for Submission to Sponsor.

3. No need to upload a PDF in 6.1 Final Documents for

Submission.

— An error will occur if the Grants.gov application is not valid for

submission.
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eResearchiMf online System (e.g. Fastlane...) - Method

1. Complete the
proposal on the
sponsor
system.

2. Finalize for
Submission to
Sponsor.

3. Indicate that the
proposal has
been uploaded
to sponsor
system.

Proposal Management

Edit: PAF - 09-

eResearch

Hide/Show Errors| Print... |Jurrq:Tn:|Flna|ize for Submission to Sponsor vi 0K| Canc

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)
Attach only one PDF file.

» Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR.

[~ Please check here to confirm that the proposal is in its final form, the document required by the sponsaor is present, or the Grants.gov forms (if applicable) are comple
validated, and ready for submission.
(How do | know my Grants.gov forms are complete and valid?)

3 I Check here to indicate that the Final Proposal has been uploaded to the sponsors system.

Federal Direct Sponsor Non-Federal Direct Sponsor
Aftach only one PDF file in 6.1 Attach only one PDF file, with a copy of the proposal
for submission or that has been previously

s Ifyou are submitiing to Grants.govvia Adobe, Submitted to the sponsor, in 6.1 The PDF should
upload your proposal here. include all required sponsor documents, such as:

» Statement of Work, Abstract, etc.
= Budget
» Budget Justification

Final Doc its for

_File Version Browse Title Type

| Tr | = Proposal =l Aftac
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eResearch]MI DRDA Approved: Awaiting Final Proposal

e DRDA completes PAF Review

e Submission Instructions indicate that DRDA will submit the proposal
e If the proposal documents are not finalized
- DRDA will send the PAF back to the Pl & Project Team for
proposal finalization
-~ Pl & Primary Research Administrator will receive an email

- The PAF will be in the state:
DRDA Approved: Awaiting Final Proposal

eResearch Proposal Management

Hide/Show Errors| Print. | Jump To: | Submissior|

Current State
Change Submission Instructions

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570) scd ORDA Approved -
Awaiting Final
Submission Method: [T eResearch submission to Grants.gov
i Proposal :
™ Adobe submission to Grants.gov ualities? 09-PAFO0158
T TTET Py
05alCENTRAL According to the PAF, the proposal documents are not yet finalized. (Click Here for more information. )
Will DRDA Submit this proposal? & ves & Mo Clear = 1 PAF Summary
; i I. DL g?mgmi‘: tUN P | Investigator stevefor@umich edu 734-764-1185
o lephen Forres l Principal Investigator stevefor@umich.edu = 3
Handling Instructions for DROA e 1 || summay Eo Beaiies
[~ Faxto Sponsor : = Sponsor Deadline 11/20/2008
DRDA Deadline:
[T Other PAF Worksheet atlnvestigater  kellydr @umich.edu null rhm”r?jh,?fggadhne
Will DRDA Submit this proposal? & ves " No Clear

Notes for DRDA: Include detailed notes & instructions for DRDA....
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eResearch]M Project Team Submission to Sponsor

nnnnnnnnnnnnnnnnnn

T )

e DRDA completes PAF Review Will DRDA Submit this proposal? ¢ Yes & No

Clear

e Submission instructions indicate
that the Project Team will submit the
proposal, DRDA sends to:

- Pl & Primary Research Administrator
(sent an email)

- The PAF will be in the state:
Project Team Submission to Sponsor

e Pl & Project Team must:
-~ Must Finalize Proposal Documents

- Log Project Team Submission to
Sponsor

e Directions:
http://www.umich.edu/~eresinfo/erpm/docs/PM

PT LogSubmission SS.pdf

rrrrrrrrrr

1 8
Current State

Display PAF Summay

Froject Team

Submission To
SDDHE Dr Inalized. (Click Here for more information...)
Deadines

Sponsor Deadine
ORDA Deadine
Sehon

Currant Stata

- d Activities

Copy PAF Info to Grants-gov Forms

Log Project Team Submission to
gy Sponsor

! Send to DRDA for Submission to
1 Sponsar

' 1 PostaCommentfor the Entire

1 Project
4 Clone PAF



http://www.umich.edu/~eresinfo/erpm/docs/PM_PT_LogSubmission_SS.pdf
http://www.umich.edu/~eresinfo/erpm/docs/PM_PT_LogSubmission_SS.pdf

eResearchiMI Home Workspace Indicates If Finalized

e Proposal document must be finalized before:

- DRDA can submit to sponsor
or

- Project Team Can Log Sponsor Submission

e After a PAF is routed for approval, a message on the
PAF workspace indicates If:

IS Finalized or IS Not Finalized

According to the PliProject Team, the proposal documents have been finalized and are ready for submission to the According to the PAF, the proposal documents are not yet finalized. (Click Here for more information...)
Sponsor.

eReSearChM Proposal Management Patinvestigator | My Home | Clipboard| Logoff

eReSearChM Proposal Management Pat Investigator | My Home | Clipboard| Logoff

All PAFs = Colar Elasticity. Fuschia's Flexibility Qualities? All PAFs = Color Elasticity: Fuschia’s Flexibility Qualities?
Current State m Contacts ~ Change Tracking  Aclivity History Unit G Posted Ci Current State m Contacts  Change Tracking  Activity History ~ Aftachments  Unit Commenis ~ Posted Comments
Unit Review Unit Review

Title: DRDA#: Title: DRDA #:
Colar Elasticity: Fuschia's Flexibility Qualities? 09-PAFOO158 Calor Elasticity: Fuschia's Flexibility Qualities? 09-PAFDO158

PAF Summary According to the PliProject Team, the proposal documents have been finalized and are ready for submission to the PAF Summary According to the PAF, the proposal documents are not yet finalized. (Click Here for more information...)
sponsor.

Display PAF Summary Display PAF Summary
Personnel: Deadlines Personnel: Deadlines

PAF Worksheet Stephen Forrest UM Principal Investigator stevefor@umich edu 734-764-1185 EoABeaihe: PAF Worksheet Stephen Forrest UM Principal Investigator stevefor@umich edu 734-784-1185 i Bene

View PAF Worksheet : i Sponsor Deadline 11/20/2008 View PAF Workshest 5 o 4 Sponsor Deadline 11/20/2008
Primary R.esearchAdmlmﬁlralon DRDA Deadline: Primary Research Administrator: - DRDA Deadline:
PatInvestigator kellydr@umich.edu null chool/College Deadline Pat Investigatar kellydr@umich.edu null chool/College Deadline
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eResearchiM Finalize Proposal More Info

e Need more detailed directions?

e See:
http://www.umich.edu/~eresinfo/erpm/docs/PM PT Finalize.pdf
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