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Step-By-Step Procedure

Create an eResearch Account

If you cannot find a user in eResearch you can create an eResearch account. If a person has logged into
eResearch before he/she will have the PI/Project Team role. If you need to add a person who has never
logged in before, you can create an account for :

e UM Users: A person associated with UM

e Non-UM Users: A person who does not have an affiliation with UM (a friends account will also need to
be obtained)

Important Information

e eResearch Regulatory Management and Proposal Management Accounts are created separately.

1. You can start the process to create an
eResearch account for Proposal

EResearChM Proposal Management

i — Management, by clicking one of the
following options:
o Inbox In Progress Submitted to Sponsor
wp . Create New User button - from the Home
roject Team .
PAF with Required Action Workspace (PI & Project Team or
Create lew PAF filter by [10 =] i ReViewer)
Create New User I. D Name
1 0s- Kellycr_pi - New PAF - Wan Jui 2 Create Account button from the PAF
PAF00000063 2008 . .
Worksheet after clicking User not found
2.3 UM Key Personnel 28 Administrative Personnel when adding 2.3 UM Key Personnel or 2.6
A Administrative Personnel
_I Mame Mame & Contact Info . . ..
e L Create Account link from the Unit Liaison
Mars in: .
F T — Person netfound. Management Department Information page
7 2. Follow the steps based on if you need to
create an account for a UM User or a Non-
‘= User not found? H | Usernatfound? I UM user.
. I Try the following:
Tgégrecr!av‘ljgsgt Name 3 %Eamh 1 T
s |
- Remaove special characters B .
= User doesn't exist? ___ Create Account I e EnEE S —Icrﬁle Zccount

Note: If the useris notin the system, you may Create A MNew User Account
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Proposal

eResearch

CREATE ACCOUNT UM USER

Create Account - Window

ChM Proposal Management

IUse this page to create accounts in eResearch. eResearch Regulatory Management and Proposal
IManagement accounts are created separately.

Create eResearch Account for:
UM Users
Steps

1. Selectthe search type
2. Enterthe last name or unigname
3. Click Search

After an eResearch account is created, UM students, faculty, staff can login using their unigname and
Kerberos password

MNon-UN Users

Steps

1. Select Mot Currently Associated with LIM.
2. Enterthe person information
3. Click Save

Individuals not currently associated with UM that will need to legin to eResearch will need to Requesta

Friends Account.
earch Type
& Unigname Search | 4
© Last Name
Please select the search type and click on search

™ Mot Currently Associated With UM

[

H100% v g

Done ’7,7’7’7,7’7’7 Internet

Search Results - Create Account - Window

ERESEHI'CI'IM Proposal Management

358 145 AgS 10 CIRANS ACCOUNIE N BReSEINCh SRESAAT RegUSIDY Managemant and Propesal Hanapement Accoents are rAaed Eeoarsel

Create oRpsearch gcoum for
IM Unes
Etees

D
oruninama

e an eResess
lon-U1 Users
stecs

countis craled UL shudents, facelly. 18 can login using Ewir unisname and Kerbenos paaamond

TNy A& gociated with L
o inorrmaon

indiiduals not cormenty as3acialed win U atwil ngad 3 login 2 oResearch wil naed ta Fleguest a Frignds Sggoum

Management

[Search Type
# Unigname jatiuth Search
Lt Marme
I et Currantly Associated With LN
Search Results
Unigrame Firsthame Middiehame Lastharme
EERLTH Enc M Fruth
Click unigname to sslact parson who needs an eRessarch account craated
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To create an eResearch Account for a person
associated/affiliated with UM,

2. Select the search type.
3. Enter the last name or unigname.
4. Click Search.

Note: After an eResearch account is created,
UM students, faculty, staff can login
using their unigname and Kerberos
password.

5. Click the unigname of the person for
whom you want to create an eResearch
account.

http://eresearch.umich.edu




Proposal
Management

eResearch

Search Results - Create Account - Window

ERESEHI'CI'IM Proposal Management

358 145 AgS 10 CIRANS ACCOUNIE N BReSEINCh SRESAAT RegUSIDY Managemant and Propesal Hanapement Accoents are rAaed Eeoarsel

Create oRpsearch gcoum for
IM Unes
Etees

e an eReserch sccount is ceated UL students, facully. 18 can lugin using their unisname and Kerberos pessmond
lon-L1 Usars
stees

Apscaated with LI
o s on

indiiduals not cormenty as3acialed win U atwil ngad 3 login 2 oResearch wil naed ta Fleguest a Frignds Sggoum

[Search Type
# Unigname jatiuth Search
Lt Marme

™ Met Currantly Assaciated With UM

Search Results
Unigname Firstiarme Middletiame

EERLTH Eric M Fruth
Click unigname to sslect parson who needs an eRessarch account craated

Person Information - Create Account - Window

ERESEHI'CI'IM Proposal Management

358 145 AgS 10 CIRANS ACCOUNIE N BReSEINCh SRESAAT RegUSIDY Managemant and Propesal Hanapement Accoents are rAaed Eeoarsel

Lasthlarne

Create oRtesearch ctoum for
IM Uinses
Etees

Indhiguals no1 Correntl 32400160 Wil LI TRat will A4@ 83 130 b SREBEIEh Will naad 8 Heguest 3 Frands Aoy

[search Type

& Unigname Foan Swarch
© Lasl Marme

I Mat Curranty

aciated With UM

Unigname
First Narne

—_—
Tithe: | e —— i — p——

LastMame
Admin Dept

Windows Internet Explorer x|

1 User "efruth’ was sucessfully created, Vou may now use the Find Feature to add this person to the project,
EAY
C

H
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6. Click the unigname of the person for
whom you want to create an eResearch
account.

7. The information about the person for whom
you want to create an account is displayed.

8. Click Save to create the eResearch
account for the person.

9. The user was successfully created. Click
OK to close the success confirmation.

Note: You will now be able to find this person
in eResearch.

http://eresearch.umich.edu




Proposal
eResearCh Management
CREATE ACCOUNT NON-UM USER

Create Account - Window

ERESEHI'ChM Proposal Management

358 145 AgS 10 CIRANS ACCOUNIE N BReSEINCh SRESAAT RegUSIDY Managemant and Propesal Hanapement Accoents are rAaed Eeoarsel

Create oRtesearch ctoum for
IM Uinses

Indiiduzs nol corvinl 255003169 Wi U Fuat wil nedd 52 logn b eReseaech wil naed 8 Boguest o Fignds &ccour

[Search Type
& Linigname Search
 Last Mamo
¥ Mot Currantly Associated With Lk

Complete the required fields (') & click Save to create an eResearch account for a NonUM user.

Important! If the peccon waill need access to the eResserch system, halthe will nesed 1o creste o UM Friends account. This creates an (D o)
allow nan-LIM usars 1o login irto some LIM systs

Hed'shie must create @ LA Fnends Account using the same preferred omail 2ddress that you emored on this page. ¥ the email sddrosses
i not milch, hefshe wil nt be ebde o lean to eResearch

Incividuals not cusrertly associated wath L that will need to login to eResearch will need o Ragues

Henarific Mr =l
Preferrad Email Address:
Fetype Fraformed Email Address 1
Firss Mams
Lzt Nama
AL >
Couniry [IETY
Fhone Business:
Fax Business.
S
" Reuired
[Search Type
& Unigriame

 Last Mama
¥ Mot Currentty Associated With LIM

Complete the required fields ') & click Save to create an ¢Research accountfor a Non-UM user.

Important! If the person val need acc
aliows on-LIM users 1o login inko some L

o the eResearch system, hafshe will need to create a UM Friends account. This croates an D o)

H
[

& must creats a UM Fends Account using the same prafarmad email address mat you entared on this page. ¥ the email addesses
, hifaia will net ba abla to leon to aRasearch

Incivddusals not currently associabed wilh UM that vall need to login lo eResearch vall need to Begue

Hesonhe s 3]
Preferad Email Address: sep@email com
Retype Prafarred Email Address e —p—
First Marns* [iaseprena
Last Mama harrbar
: —‘n —
Holand
oH
4maTal
Counlry usa ]
Phone Business:
Fax Business

-
* Fequirad
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To create an eResearch Account for a person
NOT associated/affiliated with UM:

2. Select Not Currently Associated with UM
e Note:

¢ You may want to first create a friends
account. Click on the Request a
Friends Account link to do so.

e For directions on how to create a
friends account, see Obtaining a
Friends Account — Step-By-Step
Procedure.

3. Enter the personal information. You are
required to enter the following to save:

Honorific
Email Address
First Name
Last Name

Address (Street 1, City, State, Zip
County)

4. Click Save.

http://eresearch.umich.edu
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5. The user was successfully created. Click
OK to close the success confirmation.

Note: You will now be able to find this person
in eResearch.

Important!
If the person will need to access to the
eResearch system, he/she will need to
create a UM Friends Account. This creates
an ID to allow non-UM users to login into
some UM systems.

He/she must create a UM Friends Account
using the same preferred email address
that you entered on this page. If the email
addresses do not match, he/she will not be
able to login to eResearch.

For directions on how to create a friends
account, see Obtaining a Friends Account
— Step-By-Step Procedure.

http://eresearch.umich.edu
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