eResearch Proposal Management

Proposal Approval Form (PAF) Worksheet
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1. General Information

‘Complete all & sections ofthe PAF. Each section contains a series of pages. After all required questions
‘are completed, the PI or Primary Adminisirative Contact will route the PAF for approval

Required questions are noted with either:
* Required to Save = Question must be completed before you can save and leave the page.
* = Question must be completed before a proposal can be routed for approval

Introduction

1.4 Project Title * Required to Save

[samle PaF

Change the efault Project Title to match the proposal ttle.
Limited to 256 characters.

Identifies the proposal i the system (e.g, listed in PAF
Workspace, Home Workspace).

Additional Help

1.2 LongTitle

Sample PAF

) HELP

g|

Use to capture the full proposal il ftis more than 256
characters and is abbreviated o not complete in the Project
Title above. Only displays on this page and in the eRPH data.
set (data warehouse).

Additional Help

1.3 s this a Grants.gov funding opportunity? * Required fo Save

fyes, information from the funding opportunity will be automatically entered on the Sponsor page ofthis
project Selecting Yes' does not require electronic submission

) HELP

Select Yes to link guidelines, forms, and submission

instructions to proposal package.
@Yes ONo Clear Additional Help
1.4 I this a pre-proposal? * Required (o Save ) HELP
Determines format of DRDA number.
OYes ®No Clear
Additional Help
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1. General Information

Federal Grant Information

1.6 Download Grant Application Information ) HELP

Enter the Grants gov Funding Opportunity Announcement number below. Information regarding the FOA
will be downloaded from Grants.gov.

1. Type the FOA# as specified by the sponsor, using
FOA number: [ ] () ‘upper and lower case lefters, dashes, etc.

Ifthe FOA# unknown, search for it using Grants.gov.

B —
R ———

‘eResearch Proposal lanagement to complete your

B E— Sercon

Enter the CDFA Number and/or Compefition IDto.
further refine your search

2. Clickthe Find... button.
fthis opportunity is found in the information
‘downloaded each nightfrom Grants gov, itwill appear
s aline tem below the form field.

ffyou dont know any of these numbers, or you cannot
find your proposal i the search, you can look this
information up on the Grants. gov website.

3. Selectthe opportunity by clicking on the radio button
infront of it and click the Continue button to move o
the next page of the form.

You can also view or download instructions for the
‘opportunity in pdfformat Right-click or double click
onthe pdficon nextto the opportunity and select Save
Target As to save itto your computer.

Additional Help

Save |Ext | Hide/Show Errors| Prin.. | Jump To: Fedieral Grant nformation ¥ [Corinue=> ]
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1. General Informal

Sponsor - Grants.gov

‘Sponsor Deadiine: Formerly “Due Date". Ifnone, select No.

Sponsor Deadine: * ] Sponsor Deadine.

or No Sponsor Deadiin O FOA Deadiine: Pulled from the opportunity chosen.
FOA Deadine: ECZIEN ORDA Deadine: Rovew the DROA Desdine ol
DRDA Deadine: [ =

SchoollCollege Deadine: Refer o your School College for
School/College Deadiine: = deadiine policy information.
DeptyUnit Deadiin L = Deptunt Deadine: Refr o your DeptUritfor deadine
= L

‘Other Deadiines: Use blank text boxto note additional
deadlines.

Additional Help

— .

Type Sponsor name.
Select Type (Direct or Prime)
Click Save.

‘Sponsor Type
[ ] [ (Select one) v

Direct Sponsor s required {o route for approval.

To add a Prime Sponsor, dlick Add.

Additional Help

TP— .
! ‘Optional - Click Add to enter sponsor information.

e T [ReeTRoae erepon = Assists DRDA with sponsor interaction. Itis not used for
proposal delivery or routing.

There are no items to display

FOA Information

Required Forms:
DisplayName Supported
PHS 398 Checkist V1.1 ves
Agency: National Insttutes Of Health 'PHS 398 Gover Page SupplementVi 1 Jes
Opportunity Name: PHS 398 Research Plan V1.1 ves
Opening Date: 812008 Research & Related Other Project Information V1.1 ves
Funding Opportunity ID: PARSS-RO1 Research & Related ProjectPerformance Site Locations V1.1 yes
COFA Number: SF424 RER) V1T ves
ey Direct Cost Linit Research & Related SeniorKey Person Expanded V11 yes
Max Years: Optional Form:
Electronic Submission Allowed: DisplayName Supported
Description: PHS 398 Cover Letter File V1.1 ves
Link to Announcement: Information URL "PHS 398 Hlodular Budget V1.1 ves
Research & Related Budget V1.1 ves
R&R Subaward Budget Attachment Form V1.2 ves
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1. General Information

Project Information

1.16 Proposal Type/Class Code * ) HELP

[ D Relatesto nancialcass codc.

* Complete either 117 Project Abstract/Statement of Work OR 1.18 Descriptive Key Terms.

147 Project Abstract/Statement of Work ) HELP

] May be required by some units.

Include if available because this textis searchable,
‘expanding searches beyond project il in the eRPH data
et (data warehouse).

Including this in the PAF does not transfer or upload this.
information to the proposal. If required by sponsor, you stil
needto send or upload o sponsor.

1.18 Descriptive Key Terms. ) HELP
List3 descriptive words not contained in the project ie.

Enter 3 Key Terms.
— T T R P DT
‘eRPM data set (data warehouse). E.g., you want to find all
| cow related projecs, t elps f roject ey erms include.

— oot et

1.19 Project Goals. ) HELP

] ‘Optional - May be required by some units.
Describe briefly he goals of the project.
‘Generally required when 3 potential sponsor requests.

‘complete lists of other actve awards and pending
proposals. May be used to build other support.
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2. People

Project Personnel

24

Wil students work on this project? *
OvYes ONo Clear

22 ) HELP

P
‘Are any key personnel not affiated with UM? * Required to Save e B T e e AT
OvYes ONo Clear as colleagues that work at other insfitutions.

Answering Yes to this question prompts you later in the.
‘system to provide additional information about these project
participants.

Pesomwelv o [cwer]
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Save | x| ilerShow Etors| | dump Ta (UM Key Personnel .
2. People
2.3UM Key Personnel -
[ ooe ]
Name Roles EditRights Appointments
Select a U-M Role. v el

\Unigname or last name

s I~ Grants gov: []

Save | Ext | HidlShow Eors| it | dump o UM Key Personnel ¥
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2.3aIneligible Job Code Comments*

FirstName LastName Title Ineligible Job Comments *
‘Stephen Forrest RESEARCH PROFESSOR |This is for illustration only. Dr. Forresthasan |
eligible Job Code/|
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Save | Ext | Hide/Show, Ermors| Print.. | Jump To: | Non-UM Key Personnel ¥
2. People
Non-UM Key Personnel
25
'Add any key personnel not afiiated with UM
=
Name Institution/EnityAgency Role
o Jane doe Michigan Stte Unversity  Co-PUPD from afnernsttuton
janedoe@msu.edu
Save | Ext | Hide/Show, Ermors| Print.. | Jump To: | Non-UM Key Personnel ¥
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Edit PAF

Save | Ext | HidelShow Errors| Print.. | Jump To: Administrative Personnel v.

®

P ——
[rec) ooee
s = e r——
[— P o
Post-Award: sra2¢: [0
1] StewenBeach - LsADeans ofice
S o e o

Save | Ext | HidelShow Errors| Print.. | Jump To:  Administrative Personnel v.
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2. People
Project Administration

27 Project Administrative Home: *
LsaPhysics

Proposal Management

Edit PAF

Defauls to the selected appointmentfor the UM Principal
Investigator

‘Can be changed if desired using the Select button.

2.8 Primary Administrative Contact:

Name
®  StevenBeach

‘Select one administrative contact

“The Primary Administrative Contact will aways be able to
editthe PAF when the PAF is in an editable state.

2.9 Primary Post Award Contact: *

Name
®  StevenBeach

Select one post-award adminisrative contact
“This person will be the contact for the project when funded.

Ifno post-award administrative contact s listed, the Primary
Administrative contactis the PL

Administration v | [eomme=T)
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Ceod) . SeulEINdeShouErors|Pini. | dumpTe, ProectPersomneletals Y . [Cwer])
2. People

Project Personnel Details.

rd HELP

210 Key Personnel Defail
‘Specifythe amount ofproposed effrt or the nfial period, based on your units business pracice.
Proposed Effort
Name Role  Department AcademicYr Summer  CalendarYr Commenis
Stephen Forrest un 184500
RERERCHFRORESSOR. Prical LokPmscs Lkl &|L &
Invesiigator

CsBask) ... ssve|Ext|tidelsnowErors|Prit.. | dumpTo: Project ersonnel Detats . | o)
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Sove |Ext | iderShow Erors| rn. | Jump o, Budget Components, v
3. Budget
Budget Components
3 Budget Components @

‘Selectthe components relevant to the proposed project: T e e T e e

budget sections you need to complete.
The projectincludes UM cost sharing thatis listed in detailn the proposal

UM Gost sharing _ (Conventionally referrd fo as Mandatory Cost Sharing. It when the Universiy e
‘promises a specic, quantified resource to the sponsor without asking for S aote Wie prepos o sept o
recovery. Effort, supplles withthe price isted, efc)

Nom-UM Gost The projectincludes non-UM contibutions or commitments. Eveniifyou have advanced approval, the budget will il need

ez (Commitments of time, resources, or space by an entiy off campus. Examples 10 be approved when the proposal is routed for approval
include: VA, local community organizations) For more information on budgets, see Budget Planning and
The projectincludes other UM commitments, not specified or quantified in the Preparation
proposal

] (Conventionly referred to as Voluntary Cost Sharing. It s when the University

e ments  PIOIMISes 0 provide a resource tothe project at o costo the sponsor o thatthe

‘sponsor il not pay for, and without quartiying the monefary worth of th item.
Examples include: providing remaining resources needed salary over a sponsor.
imposed cap)
‘The project budget includes Subcontracts, Subawards, Subgrants, Consortium
Subcontracts  Agreements and Other Subagreements to other institutions or agencies.
(Click here for subcontract criteria,)
‘The budgetincludes a requestfor an indirect cost waiver, if your it allows.
(Arequest o use a rate less than the University-recognized recovery for the
‘sponsor and activity types)
‘The unitwould like tolist projected details of intended subprojectigrants with
‘Subproject/Grant  other campus urits.
Distribution (These estimated distribuition details are subject to change based on the actual
‘award and subsequent negotiations and are not considered final )

Indirect Cost
Walver

Save | Ext | HidShow Erors| Prnt. | dunp o, Budget Components .
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3. Budget
UM Cost Sharing
3.2UM Cost Share
Total Period Initial Period
Line fem Direct  Indirect” Diret  IndirectSource  DeptiD*  Department
[ | 9! 9! 9! 9! | ] =)
TOTALS : $0 $0 s0 s0

o E——

L) Enter any notes pertaining to UM cost sharing. Remember
that your comments remain part of the permanent record
‘and are visible to anyone with access to the proposal.

Geoed)  sewledinGeSwouErosi T WMCostSherng o [Gwes)
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3. Budget
Non-UM Cost Sharing
3.5 Description * ) HELP
jeesceon Do S hemy fyour proposal contains cost-sharing rom anather
- ‘agencyfinstitution, enter a description of the Non-UM Cost
Sharing.

3.6 Non-UM cost sharing amounts ) HELP

e Period For those items that are quantifiable, enter an amount for the
ol ana il oudget panods
Initial Budget Period
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3. Budget
Budget and Time Period
37 Proposed Budget
StartDate:* =] Fortotal project budget:
EnaDate:* L= Type o select start and end te.
Rate %:*
. b e nectcost e n e Rato 6.
UM Gost Sharing Total
Direct Costs:* 50 ) UM Cost Sharing comes from information provided in UM
Indirect Costs: * 50 0
Enter sponsor amounts for irect costs and indirect costs.
ToTAL: : s0. 0
Additional Help
StartDate: For nitl project budget:
EnaDate L= Type o select start and end te.
R L] T et st e i e Rate % .
UM Gost Sharing Sponsor Total
- . A 0 UM Cost Sharing comes from information provided in UM
Indirect Costs 50 s og 0 o e
ToTAL: : s0. $0 0
Additional Help
— e
5| 'Add here any notes to ciarify the budget or budget
calculations.
v For example, exclusions from the indirect cost calculation
base.

Goes) . SeelodHodtowEresi P | lmpTo: BudgetandTimePerod ¥ . [Cwer)
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3. Budget

Other UM Commitments.

3.9 Other UM Commitment Details ) HELP

Type a Description of other commitment details and Dept ID
(ask commitment source if department D unknown).

Cescrpion jCeptiD) [Cepartnon Tip: You can look up departments in the Blue Pages - Unit
g [Read-only Display] Heads/Adminisirators Listings.
L] @ Department Name displays after you enter the Dept ID.

Click Save.
To add more commitment details, click Add.

Additional Help

340 Other UM Commitments Documents:

File Version Browse Tite Tive
Other UM Commitme v [(Attach )
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3. Budgets

Subcontracts

79 HELP.

341 Letters of Commitment

File Version Browse Tite Type

_ovee.. | [ subcontract

s .

Before you can route for approval, you must either:
- Aftach Letters of Commitment

in 310 or 6.2 Supporting Documents (Proposal section -
Internal documents page)

OR

- Provide relevant details for subcontracts in the Notes field.

[E3

G=Bee) ... sse|Ext|tideisnow Erors|Print. | dumpTe: Subcontracts Y. . [oomne=]
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3. Budgets

Indirect Cost Waiver

343 Indirect Cost Waiver Documentation

File Version Browse Tite Type

_ovee.. |

344 Notes. ) HELP

Before you can route for approval, you must either:
OR

a - Provide relevant details for the requested and
‘approved indirect cost waiver in the Notes field.

[E3

Each schoollcollege may not allow or have specific
requirements for Indirect Cost Waivers. Contactthe
Administrative Home of the project for more information.

CBsk) sk HieiShow Ermors| Pt | dumpTo: iniect CostWaiver . | (oo )
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3. Budgets

Anticipated Subproject/Grants

Anticipated Subproject/Grants for Total Project Period: e

DeptID:

UM Cost Sh

ToalDired Gosts — [ 0 5 Thepuposeatiispageoftrcworishestistohelp derity
: 4 4 an cstmate subaccouni o pplcatons at che
IndirectCosts: [ [ S0 mulipl units. Designedor completionathe proposal
e T N e
distribution of award funds among the participating units.
L) The budget arrangements are subject to change, based on
Notes the actual award and subsequent negotiations, and are not
considered final. It does, however, provide a useful planning

‘quide for anticipated financial responsibiltes and.
distribution.

‘Optional - May not be required by some units.

Tothe extent possible, sections of this page ofthe
worksheet should be completed by the UN Principal
Investigator and acknowledged by each participating unit that
s partyto the proposal

Tip: You can look up departments in the Blue Pages - Unit
Heads/Administrators Listings.

WARNING - Add and Clear butions work on the whole
‘section not individual fields.

Afier entering subproject details for a Dept ID, click Add to.
save.

Afier adding details for a Dept D, you have the option Edit or
Delete.

Save | Ext | Hide/Show Errors| Prin.. | dump To:| SubprojectiGrants [Corinue=> ]
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4. Space

Space for Key Personnel

)

4.4 Required Space *

Indicate all space required for key personnel
Name UM Role
‘Stephen Forrest

UM Principal Investigator

Save | Ext | Hide/Show Errors| Print.

Space

| dumpTo: | Space for Key Personnel ¥.

[J Noindividual space required Add Space.

Save | Ext | Hide/Show Errors| Print.

| dumpTo: | Space for Key Personnel ¥.

Edit PAF
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General Space

9 HELP

4.2 General Space Requirements.
Indicate any space required that s not associated with a specific key personnel

[2ag]
‘Space Required

4.3 Footage ) HELP
Ifadditional space has been committed for this project indicate the square footage committed: G » —

[ Saminshtor.

Enter the department signing for the committed space: Tip: You can look up departments in the Blue Pages - Unit
Department D Department/ Unit LRI R SR
Comment:

[E3

4.4 Location” ) HELP

Willwork be done off UM property (owned or leased)? R T T T
OYes ONo Glear (owned orleased), select Yes.

This includes anything that the space tables consider UM

property.

45 Space Documents

File Version Browse Tite Type

_ovee.. |

4.6 Notes. ) HELP

Enter any comments you want associated with the
‘space (.9, sharing a space or partially using a space).

[E3

Gl seelodlHestwEms | lmTo SeneraSpace ¥ [Gwes)
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5. Supporting Information
Research Activity
Does the proposed activity involve any of the following:
510 ) HELP.

Human research?
@vYes ONo Clear

Required to route for approval.

Am | doing Human Research?
‘See additional help below for more information.

Additional Help

514" ) HELP
2
Use of radionuclides in or on humans )
OvYes ONo Clear ‘See Guidelines for Research Involving Exposure of Human
‘Subjects to lonizing Radiation

512° ) HELP

Indicate IRB Approval Status:
[ Notyet submited

Ifyou dontyet have an IRB Number, lick Not yet submitted.

Ifyou have an IRB Number, click Add.
OR — Ifthe IRB review process is complete, enter your IRB

Number, Approval Date, Expiration Date, and click Save.
— Ifthe IRB review process s pending, enter your IRB
Number and dlick Save. (Leave the approval and expiration
dates blank)

IRB approval not required to submit proposal.

527 ) HELP
Use ofvertebrate animals, including custom antibody production?

Federal and Universiy policies require approval from
@vYes ONo Clear University Commitiee on the Use and Care of Animals
(UCUCA) when research involves the use of vertebrate
‘animals or when an investigator provides antigen fo an
outside vendor for the production of custom antibodies.

Need more information...
‘See UCUCA website.

5217 ©) HELP

e ey e e T Type your UCUCA Number & Approval Date (f UCUCA
[ Notyet submitted review process is complete) and click Save.

R Ifyou dontyet have an UCUCA Number, select Not yet
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s

Use of Recombinant DNA/Gene Transfer?.
@vYes ONo Clear

Proposal Management

) HELP

Type your UCUCA Number & Approval Date (if UCUCA
review process is complete) and click Save.

Ifyou dont yet have an UCUCA Number, select Not yet

531"

Indicate IBC Biosafely Level

) HELP

| E

Ifmultiple labs are included in the proposal, selectthe.
containmentlevel forthe most stringent Iab (1ab with highest
containmentlevel).

Eqg., 3 abs are being used. 21abs are BL1 and 1 labis
BL2+. BL2+ would be selected.

532"

Has all work described in the application been registered with the Insttutional Biosafety Committee (18C)?

@vYes ONo Clear

) HELP

Need more information...
See Institutional Biosafety Commitiee:

54
Use of Select Agents (Biological / Toxin)?
@Yes ONo Clear

) HELP

Need more information...
‘See Universiy of Michigan
Introductory Guide for Faculty Members
Wishing to Use Select Agents in their Research

o
Use of Human Embryonic Stem Cells?
@vYes ONo Clear

) HELP

Need more information...
‘See Embryonic Stem Cell Research Oversight at University
of Michigan

551"

Indicate ESCRO Approval Status
[ Notyet submited

OR

Date of ESCRO approval

[____[=

) HELP

ESCRO hES Cell Research Application s available by
‘emailing the ESCRO staff or by calling 734-615-8936.

o
Restrictions on openness of research?
@vYes ONo Clear

) HELP

Need more information..
See Regents' Policy Concering Research Grants,
Contracts, and Agreements
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5. Supporting Information

Research Activity

577

Classified research?
@vYes ONo Clear

) HELP

Need more information...
See Classified Research

58
Use of radioactive materials for (non-human) research?
@Yes ONo Clear

) HELP

Need more information..
‘See General Radiation Safety Protocols.

581"
[ Notyet submitted/Pending
orR

Date of RPC approval

[____[=

) HELP

‘Select your Radiation Policy Committee (RPC) approval

o
Use of nanoscale particles/nanofabrication technology?
@vYes ONo Clear

| 8

) HELP

Various types of nanoscale materials are either
manufactured, modfied, or used in research applications on’
the UM Campus.

Need more information...
‘See The Scale of Things.

591"

Particles/nanofabrication technology description:

) HELP

0SEH has a useful 100l o assess the various.
characteristics of your work with nanomaterials and to.
‘submit for the safety review process.

510"

Use ofinfectious agents?
@vYes ONo Clear

) HELP

Defined as microorganisms that can have deleterious
effects on humans, animals, or plants.

Click aditional help below to leam more.

Additional Help

5101

Infectious agents description

) HELP

Describe the agent including strain, taxonomical
dlassification and any genetic modifications (mutagenesis,
insertion of genes etc.). In addition, include supplier product
number f applicable (ie. ATCC number). Lastl, listthe.
recommended biosafety containment level (BSL).
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5. Supporting Information

Research Activity

5117 ) HELP

i
Are there any materials transfer o nondisclosure agreements in place regarding this proposal e
@vYes ONo Clear Proposal (SSP) number.

Need more information.
‘See, Materials Transfer or Non-Disclosure Agreements

5414 ) HELP
Provide the DRDA Special Senice Proposal (SSP) number, if known:

‘Special Senice Provider numbers are provided by Project
Representatives for various types of agreemens that are
ancilaryto sponsored acliviy and thatrequire DRDA
processing or authorized signature but do not require a PAF.
[ ] [ | [save] (cancel] E.g, Material Transfer Agreements, Data Use Agreements,
Software Licenses, and Nondisclosure Agreemens

‘SSP Number Description

Note that DRDA handles these agreements and assigns
'SSP numbers when tems or information are coming into the
University while OTT handles such agreements for items.
‘and information being provided by the University to other
organizations

Need more information.
contactthe Froject Representative who would handle the.
provider ofthe information or material.

512" ) HELP

Is an intellectual property disclosure related to this proposal on file in the Office of Technology Transfer? T T B e ey
@®Yes ONo Clear Transfer (OTT) File number.

Need more information.
‘See Office of Technology Transfer

5124 ) HELP
Provide the OTT file number, if known:

Need more information.
‘See Office of Technology Transfer

OTT File Number

L 1 (Sov) (Garce)
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5. Supporting Informa

Routing Instructions

5.14 Deadiines.

FOA Deadline: 9/912008
‘Sponsor Deadline:

'DRDA Deadline:

‘School/College Deadline:

Department/Unit Deadline:

) HELP

Ifany of these deadiines need o be changed, retur to the.
‘Sponsor section using the Jump To menu.

545 Submission Methods *
How wil this proposal be submitted?

(selectall that apply)

Electronically via Grants. gov.

Electronically via Grants.gov using PureEdge or Adobe
Electronically via Email

Electronically via other online system (e.g. Fastiane)
Commercial Courier to Sponsor (FedEx, UPS, etc)
US Mail to Sponsor

Other

ooooooo

) HELP

This information assists DRDAn processing your proposal.

5.6 Will DRDA submit this proposal?

OvYes ONo Clear

) HELP

fyes, include handling instructions for the DRDA below and
atiach the final proposal and any appendices on the next
page.

5.47 Handiing Instructions for DRDA *

) HELP

provided Assists DRDAn processing your proposal.

E
i
i
!
%

518 DRDA Project Representative *

) HELP

Ifyou do not know your Project Representative, see staff
‘sponsor assignments or call DRDA information
734-764-5500.

T R )
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6. Proposal
Final Proposal
Use this page to upload final documents to be sentto the sponsor.

fyou have not completed the final documents, clck Continue.
Ifyou indicated that DRDAs to submit the proposal, documents uploaded here are ready to be submitted to the sponsor by DRDA upon completion of unit and DRDA approvals.
fyou are completing Grants.gov forms in eResearch, you do not need to upload any documents here.

fyou are routing this PAF prior to completion of the final proposal, you can pload documents using the Finalize Proposal for DRDA actiy

9 HELP

6.2 Final Proposal:

File Version Browse Title Tie
Proposal ~| [(Attacn )
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Save | Ext | HideiShow Errors| Pint.. | Jump To: _ Internal Documents ¥
6. Proposal

Internal Documents

Use this page to upload administrative shell and intemal documents for review.

'DRDA Administrative Shellincludes: Sponsor form signature page, Budget, Budget Justification, Abstract or Draft of Proposal Text

File Version Browse Tite Type

[ Bowe Research Plan

~<Baxk Save | Ext | Hide/Show Errors| Print.. | Jump To: Internal Documents ¥
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