      We are sending 1 diskette, created with Windows 95 and zipped with pkzip. The Zipfile fits on one floppy (included in the MS express bag), and expands into the files:


readme.doc -  the file containing this note


comput.bk1


comput.bk2


comput.bk3


comput.bk4


comput.bk5


comput.bk6


comput.bk7


toc.doc - Table-of-Contents (duplicate - see note 4 below)


trajan.ttf - font to go with figure 10 of Rogers chapter (see note 8 below)


pompeii.gif - picture file to be used as part of figure 10 of Rogers chapter


	


Notes on the text:





1)	The book itself is comprised of the files listed below. Everything is in MS-Word for Windows version 6/7 format:


	comput.bk1	(Title pg, dedication, TOC,  Introduction, Simons chapter)


	comput.bk2	(Dry and Aristar chapter)


	comput.bk3	(Rogers chapter)


	comput.bk4	(Hockey chapter, Lawler chapter)


	comput.bk5	(Antworth and Valentine chapter)


	comput.bk6	(Hoard chapter, Bayer et al chapter)


	comput.bk7	(Glossary, Bibliography)





The text and all of the figures are included in these files. The figures are integrated with the text in some chapters, and separately listed in others.  There is one graphic (the ASCII chart, Figure 3 in the Lawler chapter) that does not exist on this disk; it’s only in the printed copy--this chart is so standard you may wish to use a different one).  Also see note 8 below about Figure 10 in the Rogers chapter.  





2)	The page breaks in the printed text are not always the same as those in the computer files.  We apologize for this, but we had to reprint a few pages in order to avoid breaking figures or charts, and it was impractical to reprint the whole book because of the number of figures.  





3)	There are 2 inconsistencies in the page numbering:


	- 6 extra pages added at the end of the Lawler chapter:�		pages 261a, 261b, 261c, 261d, 261e, 261f


            - 1 missing/blank page at the end of the Hoard chapter, i.e., the last Hoard page is


		numbered 353-54, so that Bayer can begin on p. 355.


4)	Don’t update fields in printing out comput.bk1 -- it will destroy the Table of Contents.  (However, we’ve included a separate file “TOC” which can be substituted in case this happens.  TOC is a duplicate of the Table of Contents in the file comput.bk1)





5)	We currently lack an author’s bio for Valentine.  He hasn’t answered our request, but he may be away.  We’ll let you know if it comes in.  It’ll be the same size as the others, so it should be easy enough to fit in.





6)	Defined styles - which are (we hope!) consistent throughout - include:





Author - for author’s name on first page of chapter


Author-multiple - for several authors


Affiliation - for  university or other affiliation of author, �as listed on first page of chapter


Affiliation - multiple - for several authors’ affiliations


Heading levels 1, 2, 3, 4, and 5 - for numbered headers.�The title of each chapter is Heading level 1.  


Book - for regular paragraphs in the book


Book-first - for first paragraphs after headings.�This is the same as “book” but does not use indentation


7)	The Aristar article is rather large; this is due to the color illos.  It seems unlikely you would want to print them in color, though.  Feel free to change them to B/W.


8)	Figure 10 in the Rogers chapter requires two special fonts (Trajan and Pompeii) to print.  Rogers sent us Trajan in Windows format; and it is attached.  He does not have Pompeii in Windows format, so he sent a bitmap instead.  Rogers says that he can develop a Windows font if necessary but that it will take some time.  Since we didn’t know whether it would be necessary for him to go to such lengths, we simply printed the relevant page (p. 164) on a Mac and xeroxed it.  As noted above, the rest of the book was done on Windows.


9)	Everything else in the book is in either Times New Roman font, or Courier New wherever we needed a monotype font  We used monotype whenever we were dealing with text (typically URLs or computer commands) that have to be typed letter-perfect.  Similarly, commands are usually italicized Courier, to indicate that they need to be typed.


10)	Glossary words are bold-italicized in their first instance (in a relevant meaning) in each chapter.  This gets a little busy in some places, and you may want to go to some other unique style for marking them.








That’s all we can think of at the moment.  No doubt there are other gotchas.


But we’re giving it a rest and shipping it off now.





	Cheers (and a very big Whew!),


	John and Helen


Using Computers in Linguistics: A Practical Guide











