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eResearCh Eﬂr:np;gsgr!nent Participant Guide

Cover Sheet

Topic 1: Pl & Project Team Course Topics and Materials

Course Description:

This instructor led training course combines the courses on proposal preparation and unit review, and will
prepare project team members and individuals who create & review (or facilitate the review) of proposals in the
eResearch Proposal Management (eRPM) system by:

o Facilitating the process to work with Proposal Approval Forms (PAFs) in eRPM

e Providing skills and knowledge to articulate eRPM workflow, create and manage PAFs/proposals,
review and approve proposals (or show others how to do this), use system functionality to communicate
with others, and view past transactions

e Promoting electronic management of proposals from proposal preparation through submission to
sponsor.

This course is broken into two sections:
e Pl & Project Team (yellow pages)
o Reviewer (blue pages)

Pl & Project Team Section Objectives:

By the end of this course, you will be able to:

e Create and manage proposals and projects using the eRPM system.
e Complete the processes and activities needed to get your proposal submitted to the sponsor.

Section Topic Materials Page
1. Introduction to PI Project Team Course 1
2. Getting Started with Proposal Management 3
eRPM Workflow (diagram) 4
Proposal Management — State Transition (diagram) 5
Login to eResearch (step by step procedure) 6
3. Workspaces 8
PI & Project Team Home Workspace (field description) 9
PAF/Project Workspace (field description) 13
Reviewer Home Workspace (step by step procedure) 20
Find Proposals and Projects (step by step procedure) 22
4. Create a PAF 24
Create a PAF: Basics (step by step procedure) 25
Create eRPM Account (step by step procedure) 31
Obtain a Friends Account (step by step procedure) 36
DRDA Principal Investigator Policy 41
Space — List of Building in eRPM 45
Working with Documents (step by step procedure) 55
Last updated: 10/01/09 lof2 http://eresearch.umich.edu

Training Guide Last Updated: 10/01/2009 Page 1 of 243



Proposal Preparation & Unit Review Training Guide

Proposal Pl & Prpject Tegm
e esearc Management Participant Guide

Cover Sheet

5. Grants.gov 60
Grants.gov from eRPM (PowerPaint) 61
Grants.gov from eRPM (step by step procedure) 75
6. Posta Comment & Activity History 96
Post a Comment for Entire Project (step by step procedure) 97
Posted Comment for Entire Project Email (sample email) 99
7. Sign PAF and Conflict of Interest Statement 100
View and Print a PAF Summary (step by step procedure) 101
P1 Sign PAF Conflict of Interest (step by step procedure) 103
8. Route for Approval 110

Create a PAF: Basics - Includes Instructions on How to Route for Approval | 29
(step by step procedure)

Routed for Unit Review Email (sample email) 111
Understand the Routing Table 30
Discover What To Do When a PAF Gets Stuck 30
9. Making Changes to PAF Worksheet After Routed 112
PAF Changes (step by step procedure) 113
View Change Details (step by step procedure) 123
Changes Made Email (sample email) 125
10. Manage Data 126
Manage Data (step by step procedure) 127
Relate PAFs (step by step procedure) 131
11. Finalizing the Proposal 135
Finalize Proposal for Submission to Sponsor Overview (PowerPoint) 136
Finalize Proposal for Submission to Sponsor (step by step procedure) 143
12. Log Project Team Submission to Sponsor 161
Log Project Team Submission to Sponsor (step by step procedure) 162
13. Clone and Cancel PAF 166
Clone a PAF (step by step procedure) 167
Cancel PAF (step by step procedure) 170
14. States from DRDA Reviews to Active 172
Workflow 173
http://www.umich.edu/~eresinfo/erpm/workflow/drda_review.html
PAF Changes (step by step procedure) 113
Award Notifications (web page) 174
Project Award Notice (field description) 175
Project Award Change (field description) 182
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Topic 2: Getting Started with Proposal Management

Goal/outcome:

Gain an understanding of Proposal Management, how eResearch supports the process, how to login to
eResearch, and resources to get started.

Objectives:
After completing this module, you will be able to:
e Recognize the roles of people and groups in managing proposals and projects.
¢ Recognize how eResearch electronically supports the existing proposal management workflow.

e Login to eResearch.

Materials Page
___________________________________________________________________________________|
eRPM Workflow (diagram) 4
Proposal Management — State Transition (diagram) 5
Login to eResearch (step by step procedure) 6
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eResearc Ml eRPM Workflow

eRPM system workflow starts at proposal creation and continues through
active project.
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eResearchM Proposal Management - State Transitions

High-Level Proposal States & State Transitions
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All Roles

eRese arc h Eﬂfnp;gss:nen t Login to eResearch Proposal Management

Step-By-Step Procedure

Login to eResearch Proposal Management

eResearch Proposal Management (eRPM) is a new Web-based system to accommaodate the electronic routing,
approval, and submission of funding proposals to external sponsors, including Grants.gov.

eResearch is accessed at http://eresearch.umich.edu/.

Important Information

e If you need a unigname and a UMICH Kerberos password, go to:
http://www.itd.umich.edu/help/fag/unignames/

e For optimal viewing of eResearch, the recommended screen resolution is 1024 x 768 or higher.

e eResearch can be viewed using web browser. For a full list of supported browsers and system
requirements, go to:
http://www.mais.umich.edu/systeminfo/browser_os.html

Tips

e Turn off pop-up blockers so that you can view all elements of eResearch properly. You must be able to
view pop-ups to use eResearch.

e To properly receive email messages sent from eRPM, you must be able to view html emails. If you
have a plain text e-mail system (e.g., Groupwise), turn on the ability to View HTML messages.

eResearch Home Page

1. Goto http://eresearch.umich.edu/.

eResearchMl = 2. Click Login under Proposal Management.

m Welcome to eResearch
sgulatary Management
C, otr, )

Mews

= The aRocsarch Regulatory
it system was

upgraded 1o Release 1.8 on

May 17, FO08. Rafer io the

" ot for hon
o Gysem changes.
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Proposal
eResearCh Management

UM Authentication Required Page

LINIVERSITY OF MICHIGAN WEBLOGL

ALITHENTICATION REQUIRED
Login In |

Fou are cornedting o B U-M webske that requires
autharbcsbian. Plesss anier your Legin [0 [uigrame er Passwsrd
Priand 10 ard pameaced 1o contiu. ire
Hesel 0 Longin TDT @
It you DONE havee B Login [0, vou 80 Creale (ne s

Eai Al

i Hule

Verify Information

eReseaT'ChM Proposal Management Ay Home | Clpboand| Lot

Fleana veeifiy that the following isfermation is complete and accurate:

Note: To change your work address:

All Roles
Login to eResearch Proposal Management
Step-By-Step Procedure

3. Enter your Login ID (unigname or Friend

ID) and your Password.

Notes:

e An Mtoken is not required to use
eResearch.

e If you are a non-UM user, refer to the
Obtaining a Friends Account Step—By-
Step Procedure for more information.

4. Click Login.

5. The first time you login to eResearch you

will be prompted to verify your contact
information.

Enter your contact information, filling in all
fields marked with a red asterisk (*).

Your address is populated from your office
address from the M-Pathways Human
Resources system.

Complete the Address/Personal Data Form (30005) and return it to the Human Resource Records
Office and they will update the address in the hr address data base.
http://www.hr.umich.edu/hrris/forms/pdfs/Addr-PersData2.pdf

You can only have one address in eResearch.

Your address will be maintained automatically for you. The eResearch system has a nightly feed from

the M-Pathways system to update addresses.
6. Click Submit.

eResearch Home Workspace

Last updated: 09/3/09 20of 2
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Topic 3: Workspaces

We will introduce the PI & Project Team Home Workspace in the morning, use the PAF/Project Workspace
as we create the PAF, and lastly later today work with Grants.gov Workspace in eRPM.

Goal/outcome:
e To know how to use the Home Workspace to find information.
e To know how to use the PAF (Project) Workspace to find information and perform activities.
e Understand how the PAF Workspace relates to the Home Workspace.
e Understand how the Grants.gov Workspace relates to the PAF Workspace & Home Workspace.
Objectives:
After initially completing this module, you will be able to:
e Use your Pl Project Team Home Workspace tabs to track PAFs/proposals/projects
By the end of the class you will be able to:
e Know how to use the PAF/Project Workspace to find information and perform activities.
e Locate & use your Grants.gov Workspace.

e Find PAFs/proposals/projects by using All PAFs and the filter by method.

Materials Page
Pl & Project Team Home Workspace (field description) 9
PAF/Project Workspace (field description) 13
Reviewer Home Workspace (step by step procedure) 20
Find Proposals and Projects (step by step procedure) 22
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Pl & Project Team

eResearch ome Worac
Field Description
Pl & Project Team Home Workspace - Description

Your Home Workspace is your launch pad for eResearch Proposal Management. It allows you to:

e View information about your Proposal Approval Forms (PAFs)/proposals/projects, track where a
proposal/project is in the process, and see items that need action in your Inbox.
e Access projects in order to view documents related to a project. The system not only accomplishes the

routing and approval tasks, it also provides document storage and access for those project team members
and unit administrators who have some relationship to the project.
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Pl & Project Team

eResearch e Worepac

eResearch Home Workspace

Proposal Management -
e esearc SalldbOX 2at Adrmin | My Home | Clipboard | Logoff
All PAFs
Folder for Pat Admin C
m In Progress Finalized Proposals Submitted to Sponsor Award Received Active Closed Cancelled Mot Fur|
Announcement
A :
The eRPM Sandboxis a
trainingftesting environment. PAFs with Required Action
Mo emails are sent from the Filter by | ID v Go -uear Advanced
sandbox. PAFs created in the | H | -
sandbox cannot be copied to the [] MName = Date Modified State Fi Dept Sponsor Deadline Sponsor
production environment.
Implementing Electronic
. . ) 09- Proposal Management 4/29/2009 11:19 Proposal Frimary Mechanical
Learn whats new in eRPM... PAF01753 Systems: Dogs and Tricks AM Preparation Investigator  Engineering Zib il
Roles Part 2
H PI & Project Team 09- Newhorizionsin  2/13/2009 217 gr”o'}:;e?:;“m Primary Mechanical s
Reviewer PAF00809 nanospheres-revised title FM Waking Changeslnvesngator Engineering Foundatio
Hardships with Required Action
|n} Mame Date Modified State Fl Dept PR
Support Links
There are no items to display
Blue Pages
Meed Training? PAFs Not Yet Signed by Pl
Share Feedback Filter by | 1D | | [0] [cear ] Advanced
Sandbox Updates s} Mame @ Date Modified  State Pl Dept Sponsor Deadline Sponso
09- 'r':;'fj':g‘ei?gEtgq'i':tgﬁg'%irgjsp;ﬁg' 4129/2009 1119 Proposal  Primary  Mechanical DARPA
PAF01753 Tricks Part 2 AM Preparation |nvestigator Engineering
PAFs Assigned to You for Ad Hoc Review
ID  MName Date Modified State FI  Dept Sponsor Deadline Sponsor
There are no items to display

A | Announcements are posted on the workspace to alert you of recent news, functionality changes, and other
general information.

B | Your available roles appear.
e If you have multiple roles (e.g., Pl & Project Team and Reviewer), click the role name to switch
between roles. Your active role appears in bold.
e The role selected determines what is displayed in your Home Workspace.
E.g., in the screen shot above PI & Project Team is bold and this is the role used to create PAFs.
C | Tabs organize your Home Workspace into the following sections:
e Inbox — Displays PAFs/proposals that require action by you or your unit.

e In Progress — Displays all of your PAFs/proposals that are currently in progress. These could be PAFs that
are still being completed, PAFs routed for unit review, or PAFs being reviewed by DRDA.

e Finalized Proposals — Displays all PAFs with finalized proposals.
e Submitted to Sponsor — Displays all proposals submitted to a sponsor.

e Award Received — Displays all proposals that have received an award from a sponsor, but have not been
fully processed by DRDA and Financial Operations.

e Active — Displays all projects that have had their award processed and are active in the general ledger.
e Closed — Displays projects that have concluded and have been closed.

e Cancelled — Displays PAFs/proposals that have been cancelled prior to submission to sponsor.

e Not Funded — Displays submitted proposals that were not funded by the sponsor or withdrawn by the PI.
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Pl & Project Team

eResearch ome Worpace

eResearch Home Workspace

Proposal Management ~
e esearC Sa]](jl){)X 3t Adrnin | My Home | Clipboard | Logoff
All PAFS
Folder for Fat Admin
m In Progress Finalized Proposals Submitted to Sponsor Award Received Active Closed Cancelled Mot Fun
Announcement
The eRPM Sandboxis a H
trainingitesting environment
okt PAFs with Required Action
Mo emails are sent from the Filter by | ID | -Clear Advanced
sandbox. PAFs createdin then | l‘ | -
sandbox cannot be copied to the D MName = Date Modified  State G Pl Dept Sponsor Deadline Sponsor
production environment. : :
Implementing Electronic
. . y 09- Froposal Management 4/28/2009 11:19  Proposal Primary Mechanical
LTS T S PAF01753 Systems Dogs and Tricks ~ AM Preparation  Investinator  Engineering Jiiots
Roles Fart2
Pl & Project Team 09 N SiEe Unit Review - ; National
- ew horizions in 21312008 217 Project Team Primary Mechanical 6112009 Science
C -revi i i Investigator i i "
Reviewer PAF00809 nanospheres-revised title FM Making Changes J*] Engineering Foundatio
D
Hardships with Required Action
E
D MName Date Modified State Pl Dept PR
Support Links
There are no items to display
Blue Pages J
Need Training? PAFs Not Yet Signed by PI
Share Feedback Filter by | ID ~|l \ Advanced
ST TIEER D Name = Date Modified  State Pl Dept Sponsor Deadline Sponsol
0o- :_'_:;i';‘g‘;i‘:g::?f__':g?g_‘CDPJF;SD"SC‘" 4/29/2009 1119 Proposal  Primary Mechanical DARPA
PAF01753 Tricks Part 2 I} Preparation Investigator Engineering
PAFs Assigned to You for Ad Hoc Review
ID MName Date Modified State Pl Dept Sponsor Deadline Sponsor
There are no items to display

D | Create New PAF — Activity used to create a new PAF.

E | Create New User — Use to create eResearch Proposal Management account in order to add person to a
PAF (e.g., need to add account for Pl or Research Administrator).

F | Projects/PAFs/Proposals are listed in your Home Workspace. You can click on the link to access its
Project Workspace. You can sort your list by various headers.

G | State — Location where the proposal is in the process, e.g., Proposal Preparation, Unit Review, DRDA
Review.

H | PAFs with Required Action — Displays all PAFs that you still need to do something with (e.g., completing
PAF, make changes & submit changes, route for approval, etc.)

| | Hardships with Required Action —Displays all proposals with hardship request that require action.

J | PAFs Not Yet Signed by Pl — Displays all PAFs that have not yet been signed by UM Principal
Investigator. PAF Can appear in both PAFs with Required Action & PAFs Not Yet Signed by PI. Use this to
quickly find a list of PAFs where UM PI still needs to sign Conflict of Interest Statement/PAF.

K | PAFs Assigned to You for Ad Hoc Review — Displays all proposals that you have been assigned to as
an Ad Hoc reviewer. You do not have authority to sign/approve proposal, but can enter comments. Only
Reviewers can assign Ad Hoc review rights to a proposal.

L | Filter by — Allows you to search for proposals by ID (DRDA Number), name, state, UM Principal
Investigator or department. You select a Filter by criteria, enter a keyword in the field, and click Go.
Tips:
e Use a percent sign as a wildcard (%). E.g., %Review will return all PAFs that are in the states of Unit Review
and DRDA Review
e Clicking Advanced allows 2 more filter by criteria.
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eResearch

eResearch Home Workspace

eResearch

N Sandbox
All PAFs
Folder for Pat &dmin

Announcement

Proposal Management

Pl & Project Team
Home Workspace
Field Description

nin | My Home | Clipboard | Logoff

m In Progress Finalized Proposals Submitted to Sponsor Award Received Active Closed Cancelled Mot Fun

o P

The eRPM Sandboxis a

trainingftesti i t.
rainingftesting environmen PAFs with Required Action

Mo emails are sent from the
sandbox. PAFs created in the
sandbox cannot be copied to the D

Fiterby |10 v||

MName

Tricks Part 2
PAFs Assigned to You for Ad Hoc Review

ID Mame Date Modified

State

| Advanced

Preparation

Pl Dept

= Date Modified  State Pl
production environment.
Implementing Electronic
R h WhaE oL I SR 0g9- Proposal Management 4/29/2009 11:19 Proposal Primary
= PAF01753 Systems: Dogs and Tricks AM Preparation Investigator
Roles Part2
Pl & Project Team 09- New horizions in 2132009 217 ;’Fﬂ'}:;ﬂ::n; Primary
: -revi i Investinator

Fr e PAF00809 nanospheres-revised title PM Making Changes [#

Hardships with Required Action

ID Name Date Modified State
Support Links M

There are no items to display
Blue Pages
Meed Training? PAFs Not Yet Signed by P1
Share Feedback Filterby | ID || |[eo) Advanced
Sandbox Updates ID Name ) Date Modified State PI
Implementing Electronic Proposal .
0g- . g i 4/29/2009 11:19  Proposal Primary
PAFO1T53 Management Systems: Dogs and AN

Dept

Mechanical
Engineering

Mechanical
Engineering

Pl

Dept

Mechanical

Investigator  Engineering

Sponsor Deadline

There are no items to display

Sponsor Deadline Sponsor

DARPA
National
6i1/2009 Science
Foundatio
Dept PR

Sponsor Deadline Sponsol

DARPA

Sponsor

Support Links — Provides links to support resources and materials.

All PAFs — Displays all of your PAFs/proposals in any state.

My Home — Allows you to return to the first page of your Home Workspace from any page in the system.

TioIZzZ

Logoff — Allows you to exit eResearch.
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Field Description

PAF/Project Workspace - Description

eResearchMf Pores Mireaement e ——

How Do | Get to the PAF/Project Workspace?

HIPAFS

Click on the name of the PAF/Project from your
Home Workspace to view its PAF Workspace.

PAF/Project Workspace

Available for a PAF after it is created. Use it to:

DARPA

L4 VIeW InfOI’ma'[Ion Current State écmum Activity History  Altachments  Posted Comments  DRDA Moles
o PAF/proposal: E.g., basic information, Pioposal Prpieion e
. .. - Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Soiving Abilities
reviewers, activity history, comments, etc. -
P ummary A
o Project: E.g., award information, award [ E———— N
documents N e sl o B
Primary Research Administrator: DRDA Deadline:
e View Current State of PAF/proposal/project. S R ™ Depanmanon Desns
0 Where itis in the proposal process e e
o E.g., Proposal Preparation, Unit ReVIeW, | ,pcurom o
etc. e oo S AP0
L. Manage Data gg?rj‘?;ﬂ::nmﬂowne(Deuanmem)
e Complete activities related to the PAF/proposal DROA Projct Represertanve:
Relaled Project Genevieve Espinosa
0 Do something with PAF 7 i
0 Eg, Edlt PAF Worksheet.’ Slgn A::lllvl!?-ﬁ‘ e See the Activity History tab for a list of all activities.
. = The query produced no resulls.
PAF/Conflict of Interest Statement, Route | * , !

for Approval, etc.

Who Can View the PAF/Project Workspace & PAF Worksheet?
PAFs/proposal packages/projects in eResearch can be viewed by:

e Key Personnel (UM Principal Investigator, Sponsor Principal Investigator, Participating Investigators)
listed on PAF

e Administrative Personnel listed on PAF

o Reviewers (departments with personnel, cost sharing, space, other commitments, subprojects/grants,
administrative home for a project)

0 Reviewers & Reviewers Who Can Sign (Approvers) are set-up & maintained individually by
each department.

Who Can Edit the PAF/Project Worksheet?

Permissions
PAF Worksheet Key Personnel & Administrative Personnel with Edit rights can edit \ PAF
Edit PAF Worksheet the PAF Worksheet. ClEdit
Grants.gov:
Note: Reviewers can make or request changes once a PAF is in Llgan [Read
Unit Review.

Important Information

What can be viewed in the PAF Workspace depends on the PAF’s location in the routing and approval
process (State). This document shows examples of:

e Proposal Preparation 2
e Unit Review 5
o Active 6

Training Guide Last Updated: 10/01/2009 Page 13 of 243
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PROPOSAL PREPARATION STATE

Field Description

Before a PAF is routed for approval it is in the Proposal Preparation State.

PAF Workspace — Proposal Preparation State

EResearChM Proposal Management

All PAFs

Pat Investigator | My Home | Logoff

Root = All PAFs = Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities

Current State

Froposal Preparation

Title: DRDA #:
Human Elasticity: How Stretching Can Bend MNeurofunction and Increase Problem Solving Abilities 09-PAFO09E2
PAF Summary
; = Personnel: Deadlines
Display PAF Summary Stephen UM Principal T edu?%-_
Principal  Investigator : FOA Deadline:

PAF Worksheet

W Contacts Activity History Attachments Fosted Comments DRDA Motes

Primary Research Administrator:

Sponsor Deadline:
DRDA Deadline:

6/1/2009

Edit PAF Worksheet School/College Deadline:

Department/Unit Deadline:

Pat Investigator I @umich.edu null

SF4.124 Summary . . Sponsors:
Display SF-424 Print Version PAF Sponsor  Sponsor  Official Sponsor — Sponsor
MName |8] Mame Type
MNIH Direct

Grants.Gov Forms
Grants.gov for 09-FPAF00962

Project Admin Home (Owner Department):
Manage Data SISt N b 4 )

A | Current State — Displays the location of the proposal in the routing and approval process. States to pay
attention to include:

e Proposal Preparation: PAF/proposal is in this state when being completed by PI & Project
team.

e Unit Review: Proposal has been routed to units for review.
e DRDA Review: Proposal being reviewed by DRDA.

e DRDA Approved: Awaiting Final Proposal: Proposal approved by DRDA. UM PI or Primary
Research Administrator must finalize the proposal before it can be submitted by DRDA or the
submission logged by the Project Team.

e Submitted to Sponsor: Proposal submitted to sponsor by Pl/Project Team or DRDA.
e Active: Project active and you can view award information.

B | Display PAF Summary — Displays all information entered on individual pages of PAF Worksheet in a
printer friendly version.

C | Edit PAF Worksheet — Allows you to make changes to the PAF.
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PAF Workspace — Proposal Preparation State

eResearChM Proposal Management

All PAFs

Current State

FProposal Preparation

PAF Worksheet
Edit PAF Worksheet

Grants.Gov Forms

Field Description

Pat Investigator | My Home | Logoff

Root = All PAFs = Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities

Title:

Primary Research Administrator:
Pat Investigator I @umich.edu null

n SF-424 Summary Sponsors:
Display SF-424 Print Version PAF Sponsor  Sponsor  Official Sponsor  Sponsor
MName |8] Mame Type
MIH Direct

Grants.gov for 09-PAF00962

Manage Data

Manage Documents
Related Projects

Project Admin Home (Owner Department):
FPathology Department

DRDA Project Representative:
Genevieve Espinosa

Recent Activity
See the Activity History tab for a list of all activities.

m Contacts Activity History Attachments Fosted Comments DRDA Motes

Sponsor Deadline: 6/1/2009
DRDA Deadline:
School/College Deadline:

Department/Unit Deadline:

DRDA #:
Human Elasticity: How Stretching Can Bend MNeurofunction and Increase Problem Solving Abilities 09-PAFO09E2
PAF Summary
; = Personnel: Deadlines
bR R Stephen UM Principal steve@umich edu 73+
Principal  Investigator T FOA Deadline:

Activities
F Copy PAF Info to Grants-gov Forms

Sign PAF
Route for Approval
Post a Comment for the Entire Project

The query produced no results.

D | SF-424 Summary — Displays a printer friendly version of all information currently entered on Grants.gov
forms.

After the Grants.gov forms are complete, successfully validated, and a PDF version generated, you can
review all information entered on Grants.gov forms and attached documents. Treat this as a review
copy. ltis not a preview of what will be submitted. The actual data & attachments are submitted.

E | Grants.Gov Forms — If you have been given rights to view Grants.gov forms, you will see this link. In
order to edit Grants.gov forms, you must be given rights to Read (view) & Edit the Grants.gov forms.

F | Activities — Displays activities that can be completed. Activities available are based on:
e State of the PAF/proposal (E.g., once route PAF for approval, the Pl/Project team is given the option
to make changes to the PAF)

e Your role (E.g., only the UM Principal Investigator has the option to the Sign the PAF.)

G | Tabs organize the PAF Workspace into the following sections:

e Main — Displays contact information for Pls, Sponsor PI, the Primary Research Administrator, and
the Direct Sponsor. See the next page for more information about the fields on this tab.

e Contacts — Displays contact information for Project Personnel, DRDA Project Representative and
Administrative Staff.

e Activity History — Displays a complete list of the Activities executed on the PAF once the PAF has
been routed for approval.

e Attachments — Displays the documents that are attached to the PAF/proposal/project.

e Posted Comments — Displays comments that are attached to the PAF. These comments are

permanent and visible to any person added as key personnel or administrative personnel or the PAF
or who has Reviewer access to proposal/project.
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Field Description

PAF Workspace — Proposal Preparation State

eResearChM Proposal Management Pat Investigator | My Home | Logoft

All PAFs P Q

Root = All PAFs = Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities

Current State m Contacts  ActiityHistory  Attachments  Posted Comments  DRDA Notes
Proposal Preparation
H DRDA #:
Hurman Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities 09-PAFODORE2

PAF Summary
; J Personnel: Deadiines [ENYg
Display PAF Summary

Stephen UM Principal steve@umich.edu?%-'

Principal  Investigator ietas FOA Deadline:
Sponsor Deadline: 6/1/2009
PAF Worksheet %
) g Primary Research Administrator: DRDA. Deadline:
Edit PAF Worksheet Pat Investigator I @umich.edu nuil School/College Deadline:

Department/Unit Deadline:

SF-424 Summary

: —— Sponsors:
Display SF-424 Print Version PAF Sponsor  Sponsor  Official Sponsor  Sponsor
MName |8] Mame Type
NIH Direct
Grants.Gov Forms
Grants.gov for 09-FPAF00962
Project Admin Home (Owner Departrment):
Manage Data Pathology Departrnent
Manage Documents N DRDA Project Representative:
Related Projects Genevieve Espinosa
Recent Activity
Activities See the Activity History tab for a list of all activities.
Copy PAF Info to Grants-gov Forms
The query produced no results.
Sign PAF n HHEHR

Route for Approval
Post a Comment for the Entire Project

H | Title — Displays the project title as entered on the first page of the PAF.

| | PAF ID (DRDA Number) — Displays the PAF ID (DRDA number) that is assigned when the PAF is
created. You may see 2 different DRDA formats. Formats for proposals created in eResearch
FY-PAF12345

FY-PAF12345-PRE (pre-proposals).

J | Personnel - Displays the contact information for all UM and Sponsor PIs.

K | Deadlines — Displays the deadlines that were entered on the PAF.

L | Sponsors — Displays the direct & prime sponsor information.

M | Project Administrative Home — Displays the Department that is the Project Administrative Home.
Clicking on the department name displays contact information.

N | DRDA Project Representative — Displays the Project Representative.

Recent Activity — Displays the last 10 activities executed on the PAF including comments, who
performed the activity and when the activity occurred. For a complete list, see the Activity History tab.

P | My Home — Allows you to return to your Home Workspace.

Logoff — Allows you to exit eResearch Proposal Management.
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Field Description
UNIT REVIEW STATE

After a PAF is routed for approval, it is in the Unit Review state. It will remain in Unit Review until all required
departments approve the PAF.

The workspace content is expanded to include additional information.

PAF Workspace — Unit Review State
eResearChM Proposal Management

Pat Investigator | My Home | Logoff

All PAFs

Root = All PAFs = Human Elasticity: How Stretching Can Bend Neurofu T d Increase Problem Solving Abilities T
Current State m Contacls Change Tracking Activity History Attachments Unit Commenis Fosted Comments
Unit Review Title: .
Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities 09-PAF00962
PAF Summary
Personnel: Deadlines
DiSHIEAE U Stephen UM Principal P
Principal  Investigator : T i FOA Deadline:
Sponsor Deadline: 6/1/2009
PAF Worksheet Primary Research Administrator: DRDA Deadline:
View PAF Worksheet Pat Investigator I umich.edu nui School/College Deadline
Department/Unit Deadline:
SF-424 summe:r)y — Sponsors:
Display SF-424 Print Version PAF Sponsor  Sponsor  Official Sponsor  Sponsor
Mame D Name Type
NIH Direct
Grants.Gov Forms
Grants.gov for 09-PAFD0962
DRDA Project Representative:
Manage Data Genevieve Espinosa
Change Primary Research ’ .
SOy o StDa::J?erent Date Approval
Finalize Proposal for DRDA Department o Apprnveﬂ’r’ApoVm Note
Manage Administrative Personnel No
Related Projects Bioinformatics 231350 Approval
Tt z Required
Submission Instructions .
Medical School 230899 no Pending
Programs
Activities Medical Schoal 230000  no

Copy PAF Info to Grants-gov Forms

Project Team Make Changes DRDA Approval Status:

Project Team Cancel PAF DROA Approval Approved?  Date Approved  Approval Note
Posta Comment for the Entire Project Administrative Check no

Project Representative no

Signing Officer no

R | View PAF Worksheet — the PAF is in a non-editable state (e.g., Unit Review) & worksheet is read-only.

S | Manage Data — Certain data can be managed without putting the PAF into an editable state by:
- anyone with permissions to edit the PAF
- or Reviewers from the Administrative Home for the PAF.

T | Additional tabs:

Change Tracking — Displays a log of all change activities, the name of the person who made the
change, and date of the change activity.

Unit Comments— Place for Unit Reviewers to list comments. Only Reviewers from the same unit can
view these comments.

U | Routing and Approval Status - Displays all Units that are required to review. Contact information for the
Unit can be viewed by clicking the name of the Unit in the list.

V | DRDA Approval Status - DRDA approval status is displayed. This will be populated after the proposal
moves out of the Unit Review state and into the DRDA review states. The DRDA approval will be
displayed here along with date approved and any pertinent notes.
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Field Description

ACTIVE STATE

After a project as activated, the main workspace information displayed changes.

Project Workspace — Active State

eResearChM Proposal Management Pat Investigator | My Home | Clipboard| Logoff

Query Grant Finder EIRMAZN Site Administration

Root = All PAFs = Color Elasticity: Fuschia's Flexibility Qualities?

Current State W Contacts Change Tracking Activity History Attachments FPosted Comments

Active g
A Title: DRDA #:
Color Elasticity: Fuschia's Flexibility Cualities? 09-PAFO0193

PAF Summary C
o Principal Investigator: Thomas Investigator

Display PAF Summary B p

Unit {Department ID}: Otorhinolaryngology Department ( 243000)
PAF Worksheet Primary Post-Award Contact:

Pat Adminstratar 734-555-5545 adrmin (@umich.edu
View PAF Worksheet

DRDA Project Representative: Project Repr , T34-555-55485 pr@umich.edu

Project/Grant Coordinator: P Coordinat |, 734-5955-5555  coord @umich.edu
Project Type: Contract Project Class: On-Campus Research (22000)

Project Period: 12/12/2008 to 12/31/2009 Project Period
Estimated Award: $75,020.00

Proposal Has UM Cost Sharing: no

Project Sponsors:
Manage Data
l:AF Sponsor %ponsor Official Sponsor Name _ls‘_.ponsor
Change Primary Research ame ype
Al Pig E Bank goga ooz Saence Direct
Manage Administrative Personnel
Related Projects Sponsor Acknowledgement Number:
Award Notices:
; Date PR
7]
Motice ID Change Type Craated Abproved? Sent?
i, F015348- Project Award
[‘.f|E\._.1 Notice 12M12/08  yes no
Project/Grants:
PGN Short Code CS Short Code Is Parent PGN
LON003N uoc

Title — Displays the project title as entered on the first page of the PAF.

B | PAF ID (DRDA Number)

Note: You may see 2 different DRDA number formats. All proposals that were created/entered in eRPM
have the new DRDA number format:

FY-PAF12345

e.g., 09-PAF12345

UM Principal Investigator - Who received the award and date when processed.

Administrative Home - for the project.

Post Award - Contact for the award.

mo|m |9 |0

DRDA Project Representative- Contact for the award.
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eResearch Proposal Management All Roles
PAF/Project Workspace
Field Description

Project Workspace — Active State (Continued)

Primary Post-Award Contact:

PAF Worksheet g
Pat Adminstrator 734-555-5555 admin (@umich.edu

View PAF Worksheet
DRDA Project Representative: Froject Repr | 734-555-5555 pr@umich.edu

G Project/Grant Coordinator: P Coordinat , 734-555-5555  coord @umich.edu
Project Type: Contract Project Class: On-Campus Research (22000)

Project Period: 12/12/2008 to 12/31/2009 Project Period
H Estimated Award: $75,020.00

Proposal Has UM Cost Sharing: no
Project Sponsors:

Manage Data

PAF Sponsor Sponsor Official Spansor Name S.ponsor
Change Primary Research Mame D Type
Administrator Pig E Bank 909200 r:atlogatl_Smence Direct
Manage Administrative Personnel oundation
TEEERIFTEES J Sponsor Acknowledgement Number:

Award Notices:

Date PR

Motice ID Change Type Sent?

Created Approved?
rIJ_.ie_“_.FU‘15349— Project Award 12(12108  yes 10

1 Notice
Project/Grants:
PGN Short Code C5 Short Code Is Parent PGN
C208830 yes
Recent Activity

G | Project/Grant Coordinator

H | Project Type, Project Class, Project Period, Estimated Award, Proposal Has UM Cost Sharing

| | Project Sponsors

J | Sponsor Acknowledgement Number

K | Award Notices — Click link to view PAN or PAC

Notice ID

e Format:
Project grant number (PGN) - 0
e.g., F123456-0

¢ Any PAN sent between January 5 — February 24, 2009 has the following format:
PGN -1.

e Based on user feedback the Notice ID for PANs was changed to PGN-0 in order to
accommodate the standard PAC numbering sequence.

e PACs will increment the Notice ID.
First PAC is: PGN-1
e.g., F123456-1
Second PAC is: PGN-2
e.g., F123456-2

L | Project/Grants

Last updated: 9/30/09 7of7 http://eresearch.umich.edu
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Reviewer
Proposal

y . Home Workspace
anagemen Field Description

Proposal Management Reviewer Home Workspace

Your Home Workspace is your launch pad for eResearch Proposal Management. It allows you to:

¢ View information about your Proposal Approval Forms (PAFs), track where a PAF/proposal/project is
in the process, and see items that need action in your Inbox.

e Access projects in order to view documents related to a project.

0 The system not only accomplishes the routing and approval tasks, it also provides document
storage and access for those project team members and unit administrators who have some
relationship to the project.

Who Can See the Reviewer Home Workspace: People with Reviewer or Reviewer Who Can Sign access
(contact your Research Unit Liaison if you need access).

Proposal Management Reviewer Home Workspace

EResearC l Proposal Management AR LT A R
All PAFS
Folder for Reese Reviewer
Inbox B bming Approved Submitted to Sponsor Active/ClosedTurned Down/Withdrawn Manage Departments
My Roles
Fl & Project Team ;
A PAFs with Changes Returned
Reviewer
ForpiEas Filter by | ID =i EI Clear | Advanced
D MName = Date Modified State Pl Dept Sponsor Deadline Sponsor Receipt Date
09- f 10/22/2008 12:02 Unit SRC-Seh- "
Grape Koolaid Too
Support Links PAF00047 ) Y Review 12" House Rl St
EE e H PAFs Ready for Review and Approval
Meed Training?
Filter by |ID - Go| Clear | Advanced
Share Feedback I _I I —I
Sandbox Updates D Mame = Date Modified State Pl Dept Sponsor Deadline Sponsor Receipt Date
Create New User I i Mational
Elastic Bands - i 5 ies-
09-PAFD0390  spetching Minds 2/23/2009 3:28 Unlt. gamia  POP Studies 3/11/2009 Rubber 22312009
g FM Review Research :
Foundation
Hardships Ready for Review and Approval
|n} Mame Date Modified State Pl Dept FR
There are no items to display
H PAFs with Changes Requested
Filter by | ID ;|| EI Clear | Advanced
D Mame = Date Modified State Pi Dept Sponsor Deadline Sponsor Receipt Date
09 Affects on Grape
% Kool-aid on . Unit Review -
PAFOO0SS (oo oo 009 3es T i SRC-Seh-

A | Your available roles appear.
If you have multiple roles (e.g., Pl & Project Team and Reviewer), click the role name to switch between

roles. Your active role appears in bold. The role selected determines what is displayed in your Home
Workspace.

B | Tabs organize your Home Workspace into the following sections:

Inbox — Displays PAFs/proposals that require action by you or your unit. The PAFs that appear are
divided into the following categories:

e PAFs with Changes Returned

e PAFs Ready for Review and Approval

e PAFs with Changes Requested

Last updated: 10/01/09 1of2 http://eresearch.umich.edu
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eResearch Proposal Management Reviewer

Home Workspace
Field Description

Proposal Management Reviewer Home Workspace

G H
EResearChM Proposal Management Reese Reviewer | My Home | Logoft

Alpars F B

Folder for Reese Reviewer

m Upcoming Approved Submitted to Sponsor Active/ClosedTurned Down/Withdrawn Manage Departments
My Roles

Pl & Project Team :
PAFs with Changes Returned

Reviewer
Unit Liaison Filter by | 1D =l Clear | Advariced

D MName ate Modified State Pl Dept Sponsor Deadline Sponsor Receipt Date
C 09- Grane Koolaid Too 12008 12:02 Unit 5RC-Seh- =
- Support Links . PAF00047 R Review  °US® House HH2010 SRAICoD

Blue Pages

PAFs Ready for Review and Approval H_
MNeed Training?
Filter jin] > Go| Clear | Advanced
Share Feedback B I _I I —I—I
0 MName =) Date Modified State Fl Dept Sponsor Deadline Sponsor Receipt Date
Create New User ; Mational
—I Elastic Bands 2/23/2009 3:28  Unit i5 Pop Studies-
09-PAF00330  stratching Minds  py Review samia Research R Rubber 22372009

Foundation
Hardships Ready for Review and Approval

B | Upcoming — Displays all of your PAFs/proposals that are currently in progress. These could be PAFs
that are still being completed, PAFs routed for unit review, or PAFs being reviewed by DRDA.

Approved — Displays all proposals that you have approved and those that have had changes made by
them. The PAFs that appear are divided into the following categories:

¢ PAFs with Changes Since Approval e Approved PAFs
Submitted — Displays all PAFs/proposals submitted to a sponsor.

Active/Closed/Turned Down/Withdrawn — Displays all projects that are active, closed, have been
turned down or withdrawn. The PAFs that appear are divided into the following categories:

e Active e Cancelled
e Award Received e Not Funded
e Closed

Manage Departments — Lists all departments assigned to you as a Reviewer. Click on the Manage
Department to display Reviewers, Reviewers Who can Sign, PAF Email Recipients, and PAN/PAC email
recipients for the department.

C | Projects/PAFs/Proposals are listed in your Home Workspace. You can click on the Name to
access its Project Workspace. You can sort your list by various headers.

State — Location where the proposal is in the process, e.g., Unit Review, DRDA Review.

E @ Filter by — Allows you to search for proposals by ID (number), name, state, PI, or department.
You select a Filter by criteria, enter a keyword in the field, and click Go.

F | All PAFs — Displays all of your PAFs/proposals in any state.

G | My Home — Allows you to return to the first page of your Home Workspace from any page in
the system.

H Logoff — Allows you to exit eResearch.

| | Support Links — Provides links to support resources and materials

Last updated: 10/01/09 20f2 http://eresearch.umich.edu
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All Roles

EResearCh rd;o::gs:rlnent Find PAFs/Proposals/Projects

Step-By-Step Procedure

Find PAFs/Proposals/Projects

You can find Proposal Approval Forms (PAFs)/proposals/projects using either:

o Filter By: Search for PAFs in your Workspace tabs using Filter By.
o The Filter by function is used to narrow a list of PAFs/proposals/projects that share specified
criteria such as State or Principal Investigator (PI). You will find this function in your Home
Workspace wherever there are PAFs/proposals/projects listed.

e All PAFs: Displays a list of all PAFs/proposals/projects that you have permission to view and/or edit.
You have permission to view and/or edit based on whether you are:
o Listed as Key Personnel
o Listed as Administrative Personnel
o A Reviewer for a department listed on PAF

Filter By

eResearch Home Workspace

eResearChM Proposal Management Pat Investigator | My Home | Clipboard | Logoff

All PAFs

Folder for PatInvestigatar
m In Progress Submitted to Sponsor Award Received Active Closed Cancelled Mot Funded
Roles
Pl & Project Team 3
Reviewer PAFs with Required Action
Filterby [0 =] Go _cear
Create New PAF | [n} Mame @ Date Modified State Dept Sponsor Deadline Sponsor
Create New User | ™ Off-Label Uses for 1/28/2009 2:41  Proposal COEEECS- ., 4in Square D
D9-PAFODTTO Grape Kool-Aid® Pl Preparation ECE Division 2912009 Company
Color Elasticity: 440 feag Materials Advanced
Support Links 09-PAFO01SY  Orange's Flexibilty 11 /2008 238 Proposal Science & 11/20/2008 Fiberoptics
s Fi1 Freparation X ;
Qualities? Engin. Corporation
Blue Pages
1. Sglec_t Filter by Filterby | 1D Tip: \
criteria. = : A M
Notes: Filter by | State v || Unit Review Go| [ Clear | Basic
09- ‘ : | j
. |PI -
e |Dis the DRDA PAF0100i papt and | Name v||
PAFs Rea| SPonsor Deadline and | State v
number |Sponsor - y
e Name is the title D Name & Date Modified State Pl D

e Plis the UM Principal Investigator

Click Advanced for 2 more filter by criteria.
2. Enter keyword. y

Note: the Filter by function is also available in
any role Home Workspace, under any tab as
long as at least one PAF/proposal/project is

Tip: Use a percent sign as a wildcard (%) to specify
parts of word. For example, %Review will return
all PAFs that are in the states of Unit Review and

; listed.
DRDA Review.
3. Click Go.
Last updated: 3/12/09 1of2 http://eresearch.umich.edu
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eResearch

Proposal
Management

All PAFS

eResearch Home Workspace

eReseal‘ChM Proposal Management

All PAFs

All Roles

Find PAFs/Proposals/Projects
Step-By-Step Procedure

Pat Investigator | My Home | Clipboard | Logoff

Folder for PatInvestigatar

m In Progress Submitted to Sponsor Award Received

Active Closed

Cancelled

Mot Funded

Roles

Pl & Project Team
PAFs with Required Action

Fiterby [ID =]

Reviewer

Gnl Clear | Advanced

Create New PAF | [n} Mame @ Date Modified State Pi Dept Sponsor Deadline Sponsor
Create New User | | Off-Label Uses for 1/28/2009 2:41  Proposal COEEECS- Square D
09-PAFDDT10 Grape Kool-Aid® Fi1 Freparation Forrest ECE Division 21912009 Company
Color Elasticity: . Materials Advanced
Support Links 09-PAFO01SY  Orange's Flexibilty 11 /2008 238 Proposal Forrest  Science&  11/20/2008 Fiberoptics
s Fi1 Freparation X ;
Qualities? Engin. Corporation
Blue Pages

1. Click All PAFs from your Home Workspace.
eResearch All PAFs

eResearChM Proposal Management

Pat Investigator | My Home | Logoff

All PAFs
All PAFS
All Projects Closed/Withdrawn/Turned Down PAFs
Filter by [ ID =l El Clear | Advanced
[n} Mame State Last State Change Pl Dept Sponsor Deadline Sponsor FR
Affects on Grape Kool-aid on
Hyperactivity Levels of Attention . . . \ Forest COE EECS- . )
09-PAFO0110 Deficit Hyperactivity Disorder Unit Review 9/4/2008 218 PM ECE Division 11/19/2008 Sponsor Maxwell
09-PAF00323  OfFLabelUsesfor Grape KoolAId® oo o) preparation V22008207 oy COEEECS- 2/9/2008 Square D Company Maxwell
F ECE Division
o . e L . . 38th DAC (Design
Color Elasticity: Fuschia's Flexibility DRDA Signing Officer  11/25/2008 4:14 Materials N
09-PAFO01E8 Qualities? Review P Farrest Science & Engin. 11/20/2008 Automatmn_ Zdeba
Conference)
- . R 11472009 2:20 COEEECS - I .
09-PAFOD305  Grape Kool-Aid Too Unit Review Pl Forrest ECE Division 218/2008 Square D Company Maxwell
- . . ) Advanced
Color Elasticity: Orange's Flexibility . 11/6/2008 418 laterials - X
09-PAFO0159 Froposal Preparation = Farrest Seience & Engin, 11/20/2008 Fiberoptics Zdeba

Qualities?

Color Flasticity Purple CGolaor AUTPO08 949

Llaterial

Corporation

Advanced

2. Click on tab for All Projects (all proposals & active projects)

or
Closed/Withdrawn/Turned Down PAFs.

Then, follow steps 1 through 3 from the Filter by procedure on page 1.
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Pl & Project Team

eResearCh Eﬂfnp;gsjrlnent Participant Guide

Goal/outcome:
Provide hands on practice creating a PAF.

Objectives:

After completing this module, you will be able to:
e Add Key & Administrative Personnel.
0 Locate resources to create eRPM account & friends account.
o Identify where to find DRDA policy regarding key personnel roles.
e Search for space & add space.
e Complete budget components.
e Attach documents.
0 Locate documents.
o0 Upload and change documents.
0 Add document security.
e Use the jump to functionality.
e Check for errors (hide/show errors).

Materials Page
Create a PAF: Basics (step by step procedure) 25
Create eRPM Account 31
36
Obtain a Friends Account
DRDA Principal Investigator Policy 41
Space — List of Buildings in eRPM 45
Working with Documents (step by step procedure) 55
Last updated: 10/01/09 lof1l http://eresearch.umich.edu
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Pl & Project Team

EResearCh I,\DAI:np;gS :rln ent Create a PAF Basics

Step-By-Step Procedure

Create a PAF: Basics

This procedure details how to:
e Create a PAF: the fields that must be completed in order to create a PAF.

e Hide/Show Errors: the function that allows you to view a list of fields that need to be completed before
the PAF can be routed for approval.

e Route for Approval: UM Principal Investigator or Primary Research Administrator can send PAF to
units for review and approval.

Important Information
e Red asterisk (*) indicates a question that must be answered in order to route for approval.
e *Required to Save indicates a question must be completed before you can save and leave the page.

e This procedure focuses on the minimum information needed to create, but not to complete, a PAF. For
comprehensive demonstration of PAF completion, launch the PAF online training from the eResearch

Training page.

CREATE A PAF

Specific fields must be completed in order to create a PAF.

Home Workspace

eRe SearChM proposa I Ma nagement Pat Investigator | My Home | Clipboard| Logoff
All PAFS
Folder for
m In Progress Submitted to Sponsor Award Received Active Closed Cancelled Mot Funded
Roles

Pl & Project Team
PAFs with Required Action

Greaieew PAF_| Fiterby [10 =] | co|_ckear | nvancea
Create New User | 0 MName () Date Modified State Pl Dept Spensor Deadline Spensor
Off-Label Uses for Grape  11/2/2008 3:08  Proposal
-PAFOD11
O9-PAFOOTI0 o ol-pide Pl Preparation
Support Links 0o-PAFQDipg  Color Elasticity Blue's 11/2/2008 211 Proposal
Meed Training? Flexibility Qualities? P4 Preparation
Share Feedback PAFs Hot Yet Signed by Pl et
Sandbox Updates Filter by [1D =l EI Clear | Advanced
18] Mame @ Date Modified  State Pl Dept Sponsor Deadline Sponsor

. O bel Uses for Grape 11/2/2008 3.08  Proposal
03-PAF00110 K = PM

Preparation

dE

sticity: Blue's 11/2/2008 211 Proposal

09-FAFO0109 ity Qualities? Pl Preparation

1. Click Create New PAF from Home Workspace
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eResearch

Pl & Project Team
Create a PAF Basics
Step-By-Step Procedure

Proposal
Management

New PAF

eReseaTChM Proposal Management

<< Back 3

Save || Print... 3

Continug == |

1. General Information

Complete all 6 sections ofthe PAF. Each section contains a series of pages. After all required questions
are completed, the Pl or Primary Administrative Contact will route the PAF for approval

Required questions are noted with either:
* Required to Save = Question must be completed before you can save and leave the page
* = Question must be completed before a proposal can be routed for approval.

Introduction

1.1 Project Title = Required to Save @

[m'.-e stigatar_pi - Mew PAF - Sun Nov 2 13.53.58 EST 2008 Change default Project Title to match proposal title.

Limited to 258 characters. Identifies the proposal in the
system

Additional Help

1.2 Long Title @)

Optional

Use to capture the full proposal title if it is more than 256
characters and is abbreviated or not complete in the Project
Title above. Only displays on this page and in the data
warehouse.

Additional Help

1.3 Is this a Grants.gov funding opportunity? * Required fo Save

If yes, information from the funding opportunity will be automatically entered on the Sponsor page of this
project. Selecting Yes' does not require electronic submission

@Yes ONo Clear

@

Select Yes to link guidelines, forms, and submission
instructions to proposal package.

Additional Help

@

1.4 Is this a pre-proposal? * Required to Save

OYes @No Clear

Determines format of DRDA number.

Additional Help

2. Complete questions 1.1, 1.3, and 1.4.

Note: These questions must be answered to save the page and create the PAF as indicated by * Required
to Save.

3. Create the PAF by clicking Save
OR

clicking Continue to save and move to the next page of the PAF.
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Pl & Project Team

EResearCh I,\Dﬂl:np;gs :rln ent Create a PAF Basics

Step-By-Step Procedure

PAF Worksheet
eResearChM Proposal Management Edit PAF - 00-PAF00 110
ﬂl Save | Exit | Hide/Shov Errorsj Print... | Jump To: | Introduction ¥ Continue »=

1. General Information

| Complete all 6 sections of the PAF. Each section contains a series of pages. After all required questions
are completed, the Pl or Primary Administrative Contact will route the PAF for approval

Required questions are noted with either:
* Required fo Save = Question must be completed before you can save and leave the page
* =Question must be completed before a proposal can be routed for approval

Introduction
1.1 Project Title * Required to Save @ HELP
|investigator_pi - Mew PAF - Sun Mov 2 13.53.58 EST 2008 Change default Project Title to match proposal title,

Limited to 256 characters. Identifies the proposal in the
system.

Additional Help

4. The PAF is created, and your PAF menu options expand to include:

e Save: Save page
Exit: Exit PAF Worksheet and returns you to Home Workspace. Prompts you to save page.
Hide/Show Errors: Validates that all fields required to route for approval are completed.
Print: Print page of PAF Worksheet.
Jump To: Can skip directly to pages of PAF Worksheet.

PAF Worksheet — Jump To

Save | Exit | Hide/Show Errors] Print... | Jump To. | Introd

1. General Information e
| introduction

Sponsor

Project Information

Gl T e Y

Jump To allows you to go directly to pages of the PAF Worksheet. It is recommended that you complete the
PAF Worksheet in order through the Key Personnel section before starting to use Jump To.
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EResearCh I:AI:npaogs :rln ent Create a PAF Basics

Step-By-Step Procedure

Hide/Show Errors

Use Hide/Show Errors to create a list of fields that need to be completed before the PAF can be routed for
approval. If these fields are not completed, you will not be able to route for approval.

PAF Worksheet — Hide/Show Errors

<= Back I Save:| Exit | Hide/Shov Errors | Prinke | Jump To: | Introduction ¥ Continug »>

1. General Information

Complete all 6 sections of the PAF. Each section contains a series of pages. After all required gquestions
are completed, the Pl or Primary Administrative Contact will route the PAF for approval.

Required questions are noted with either:
* Required o Save = Question must be completed before you can save and leave the page.
* = Question must be completed before a proposal can be routed for approval

Introduction

1.1 Project Title * Required to Save @ .

Change default Project Title to match proposal title.

Limited to 256 characters. Identifies the proposal in the
system.

Additional Help

ERROR/WARNING MESSAGES

| Retrest

1. Click Hide/Show Errors to view a list of fields that are required to route for approval that are not
completed.

2. Review the Error/Warning Messages that appear in red.

3. Click on the Jump To link within the Error/Warning Messages box to navigate to the page where the
error is located.

Important! Make sure to save changes made on each page.
4. Click Refresh to validate that you fixed errors.
Note: Click Hide/Show Errors to turn off the Hide/Show error display (works like a toggle button).

5. Click Exit to save your changes and return to the PAF Workspace.
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eResearch Proposal o & Project Team
ICS

Management Step-By-Step Procedure
Route for Approval

Before you route for approval, you may want to request that the UM Principal Investigator sign the PAF/Conflict

of Interest Statement because many departments will not approve unless the UM PI has signed the
PAF/Conflict of Interest Statement.

Only the UM Principal Investigator or Primary Research Administrator can route for approval.
PAF Workspace

eResearc ]'IM Proposal Management

pi-Jan barten | My Home | Clipboard | LogeR

Current State IEE) Contacn  actoyHistony  Aachmonts  Fosted Comments
Proposal Prepasation
Tile: nfna B:
This s the Prajoct Tila 00-PAFI0000210
PAF Summary

Personne:
DA e i Jan Mans

emervied  o0PY PAF Info to Grants-gov Forms

Jan Marten

121172008

ﬂRoute for Approval
Project Team Cancel PAF

Direct §
Fred Fy

wmewel P05t A Comment for the Entire Project
meonsend  IlONE PAF

Soo the Acth]

The quary Brodu<ea no fesuls.

1. Click the Route for Approval activity from the PAF workspace.
Route for Approval activity window

Route for Approval

PAF Title (09-PAF00776)

Enter comments in the text box (optional).
Click OK to route this PAF for review by the listed UM units
Click CAMCEL to cancel this activity and close this window.

DeptiD Dept Name

222500 Mechanical Engineering

210300 CoE Research
550000 Office of VP for Research

Th UM Pl The following Pls have not signed this PAF. You can continue the Route for Approval activity by clicking the OK button or
has:iot i nEed close this window by clicking the Cancel button. All PIs will have to sign this PAF before any award can be processed
the PAF g Stephen Forrest

Comments:

3

2. Review the displayed Departments. If you notice that a department is not listed that needs to review the
PAF, click Cancel and edit the PAF Worksheet.

Note: The departments included are based on your PAF Worksheet entries regarding Personnel, Cost
Sharing, Space, Other Commitments, Subproject/Grants, and Administrative Home.
3. Add Comments if desired or required*.
*If any of the UM PIs have not yet signed the PAF, you are required to enter a comment.
4. Click OK.
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EResearCh I:AI:npaogs :rln ent Create a PAF Basics

Step-By-Step Procedure

PAF Workspace
Proposal Management _
e esearc S al.l db OX Pat Smith | My Home | Logoff
Query Grant Finder LU Site Administration
Root = All PAFs = PAF Title
Current State w Contacts Change Tracking Activity History Aftachments Hardships Unit Comments Posted Comments DRDA Notes
Unit Review
Title: DRDA #:
This is the PAF Title 09-PAFO0776

PAF Summary 5
Display PAF
Summary

DRDA Staff Note: -
o L Routing and Approval Status:
N Ceteet Personnet: Department Department ID Approved? Date Approved Approval Mote
Edit PAF Worksheet Stephen Forrest
Sansamay  pamayneendod MECNANICAI ENgineering 222500 no Pending n
Dislay SEAZ4PTE oy g CoE Research 210300 no
Office of VP for Research 550000 no

Grants.Gov Forms
Grants.gov for 09- - = -
PAFOO778 n Direct
Manage Data

DRPA Project Representative:
Change Primary Jofn Doe

Research
Administrator

Routing and Approval Status:
Finalize Proposal for

DRDA Department Department ID Approved? Date Approved Approval Note
- Mechanical Engineering 222500 no Pending

Manage

Administrative CoE Research 210300 no

Personnel Office of VP for Research 550000 no

nnnnnnnnnnnnnnnn

Notice that the current state of the PAF is now Unit Review.
5. The PAF Workspace now includes the Routing and Approval Status table.

Note: The Primary Research Administrator & UM Principal Investigator are sent an email to confirm that the
PAF was routed for approval.

6. Pending appears by the department(s) whose turn it is to review the PAF.
Notes:
e The PAF appears in the In Box for Reviewers whose turn it is to review the PAF (Pending).

e Anemail is sent to the department email contacts when it is a department’s turn to review the PAF
(Pending).

e Evenifitis not a department’s turn to review a PAF (Pending), the reviewers from the department will
be able to view the PAF in their Upcoming tab.

Approved? will change from “no” to “yes” when a department approves & the Date Approved will display.

8. If your PAF is stuck & you need to follow-up on its review status, click the name of the Department to view

contacts for the department that you can call or email to find out more about the status of the department’s
review.
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eResearch

Proposal
Management

All Roles
Create an eResearch Account
Step-By-Step Procedure

Create an eResearch Account

If you cannot find a user in eResearch, you can create an eResearch account. If a person has logged into
eResearch previously, he/she will have the PI/Project Team role. If you need to add a person who has never
logged in before, you can create an account for :

e UM Users: A person associated with UM
e Non-UM Users: A person who does not have an affiliation with UM (a friends account will also need to

be obtained)

Important Information

e eResearch Regulatory Management and Proposal Management Accounts are created separately.

eResearchM Proposal Management

Folder for Kelly Doonan-Reed

m In Progress Submitted to Sponsor
Roles

Pl & Project Team

PAFs with Required Action

Create New PAF Filter by [ 1D
— o

03-
PAF00000063

| S
Name

kellydr_pi - New PAF - Mon Jul 2]

2008

2.3 UM Key Personnel *

Name
marst ml

Wilfred Marston [wmarston]

4™ User not found?
Try the following:

-Search on Last Name
- Verify the exact username l
- Remave special characters

e

Userdoesnt exist? __Create Account

2.6 Administrative Personnel *

il Delete

Mame & Contact Info

Imarse

Person not found

'® User not found?®

Try the following:

- Search on Last Mame

- Verify the exact username

- Remave special characters 1
<

User dossntexist? _ Create Account

Nore: If the user is notin the system, you may Create A Mew User Account

Last updated: 03/12/09
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1. You can start the process to create an

eResearch account for Proposal
Management, by clicking one of the
following options:

Create New User button - from the Home
Workspace (Pl & Project Team or
Reviewer)

Create Account button from the PAF
Worksheet after clicking User not found
when adding 2.3 UM Key Personnel or 2.6
Administrative Personnel

Create Account link from the Unit Liaison
Management Department Information page

Follow the steps based on if you need to
create an account for a UM User or a Non-
UM user.
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eResearCh ;;o: : gs earln ent Create an eResearch Account

Step-By-Step Procedure
CREATE ACCOUNT UM USER

Create Account - Window

To create an eResearch Account for a person
associated/affiliated with UM,

hM Proposal Management 2. Select the search type.
lUse this page to create accounts in eResearch. eResearch Regulatory Management and Proposal 3 Entel’ the |aSt name or un | q name.
Management accounts are created separately.
Create eResearch Account for: 4. CIICk SearCh .
UM Users i
Stens Note: After an eResearch account is created,
1. Selectine search type UM students, faculty, staff can login
2. Enterthe last name or unigname . . .
3 Click Szarch using their unigname and Kerberos

password.

After an eResearch account is created, UM students, faculty, staff can login using their unigname and
Kerberos password.

Non-Ul Users

Steps

1. Select Mot Currently Associated with UM,
2. Enterthe person information
3. Click Save

Individuals not currently associated with ULl that will need to login to eResearch will need to Reguesta
Frignds Account.

earch Type H
@ Unigname Search 4
© Last Name

™ Mot Currently Associated With UM

Please select the search type and click on search

H
Daone l_l_f_l_’_’_|@ Inkernet Hi1mw - g

Search Results - Create Account - Window

whom you want to create an eResearch
|Use this page to create accounts in eResearch. eResearch Regulatory Management and Propesal Management accounts are created separately.
[Create eResearch Accountfor account

Jum Users
Jsteps

1. Selectthe searchtype
2. Enterthe lastname ar unigname
3. ClickSearch

Jafter an eResearch account is created, UM students, Taculty, staff can login using their unigname and Kerberos password.
lHon-UN Users
Jsteps:

1. Select Not Currently Associated with Ul
2. Enterthe person information.
3. ClickSave

IIndividuals not currently associated with UN that will need to login to eResearch will need to Request a Friends Account.

[Search Type
@ Unigname efruth Search
© Last Name
I Not Currently Associated With UM
Search Results
Unigname FirstName MiddleName LastName
EFRUTH Eric M Fruth
Click unigname to select person who needs an eResearch account created
Last updated: 03/12/09 2 of 5 http://eresearch.umich.edu
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Step-By-Step Procedure

Person Information - Create Account - Window

you want to create an account is displayed.
lUse this page to create accounts in eResearch. eResearch Regulatory Management and Proposal Management accounts are created separately
[Create eResearch Account for:

7. Click Save to create the eResearch
1 sosae ssatnine account for the person.

2. Enterthe lastname or unigname.
3. Click Search.

Jafter an eResearch account is created, U students, Taculty, staff can login using their unigname and Kerberos password.
[Hon-UM Users
Isteps:

1. Select Mot Currently Associated with UN
2. Enterthe person information.
3. ClickSave

Iindividuals not currently associated with UM that will need to login to eResearch will need to Request a Friends Account

[Search Type
@ Unigname efruth Search
© Last Name

I Mot Currently Associated With UM

Click Save to create the eResearch account for the person

Unigname: Fron

First Name: Evic

Last Name: Fruth .
Title: Perfarmance Support Analyst Associate 7
Admin Dept: [F7E609

Windows Internet Explorer T 8. The user was successfully created. Click
OK to close the success confirmation.

1 User 'efruth’ was sucessfully created. You may now use the Find feature to add this persan to the praject.
ey
c

Note: You will now be able to find this person
n in eResearch.
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Training Guide Last Updated: 10/01/2009 Page 33 of 243



Proposal Preparation & Unit Review Training Guide

Proposal
Management

eResearch

CREATE ACCOUNT NON-UM USER

Create Account - Window

eResearChM Proposal Management

[Use this page to create accounts in eResearch. eResearch Regulatory Management and Propesal lanagement accounts are created separatel;

[Create eResearch Account for
Jum Users
Isteps

1 Selectthe search type
2. Enterthe lastname or unigname
3. ClickSearch

Jatter an eResearch account is created, U students, Taculty, staff can login using their unigname and Kerberos password.
[Hon-UM Users
Isteps:

1. Select Mot Currently Associated with UN.

2. Enterthe person information.

3. Clicksave

Iindividuals not currently associated with UM that will need to login to eResearch will need to Request a Friends Account

[Search Type
& Unigname Search
© Last Name

¥ Mot Currently Associated With UM
Complete the required fields (‘) & click Save to create an eResearch account for a Non-UM user.

Important! If the person will need access to the eResearch system, he/she will need to create a UM Friends account. This creates an |D to
allow non-UM users to login into some UM systems.

Hefshe must create a UM Friends Account using the same preferred email address that you entered on this page. If the email addresses
do not match, he/she will not be able to login to eResearch

Individuals not currently associated with UM that will need to login to eResearch will need to Request a Friends Account

Honorific: Mr. >
Preferred Email Address
Retype Preferred Email Address:

First Narre [

Last Name:* [
"~ Street 1 |

Street 2

City.

State: AL -]

Zip -

Country. USA <

Phone Business
Fax Business:

Save

Required
[Search Type
# Unigname
© Last Name

¥ Mot Currently Associated With UM
Complete the required fields (‘) & click Save to create an eResearch account for a Non-UM user.

Important! If the person will need access to the eResearch system, he/she will need to create a UM Friends account. This creates an |D to
allow non-UM users to login into some UM systems.

He/she must create a UM Friends Account using the same preferred email address that you entered on this page. If the email addresses
do not match, he/she will not be able to login to eResearch

Individuals not currently associated with UM that will need to login to eResearch will need to Request a Friends Account

Honorific: Ms. >

Preferred Email Address: linsey@email. com

Retype Preferred Email Address: liosey@email.com

First Narmne: [losspine
Last Maime: [Pumber
T Street 1: 123 Septic Way

Street 2; |
City: Holland]

State OH &
Zip 489731

Country. USA -

Phone Business
Fax Business:

4 Save
Required

Last updated: 03/12/09
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All Roles
Create an eResearch Account
Step-By-Step Procedure

To create an eResearch Account for a person
NOT associated/affiliated with UM:

2. Select Not Currently Associated with UM

e Note:

e You may want to first create a friends
account. Click on the Request a
Friends Account link to do so.

e For directions on how to create a
friends account, see Obtaining a
Friends Account — Step-By-Step
Procedure.

3. Enter the personal information.

You are required to enter the following to
save:

Honorific
Email Address
First Name
Last Name

Address (Street 1, City, State, Zip
County)

Click Save.

http://eresearch.umich.edu
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Proposal Create an eResearch Account

Management

S @ty

¥ was sucesshully oreated, Fostire

o

@ i

00 -
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Step-By-Step Procedure

5. The user was successfully created. Click
OK to close the success confirmation.

Note: You will now be able to find this person
in eResearch.

Important!
If the person will need to access to the
eResearch system, he/she will need to
create a UM Friends Account. This creates
an ID to allow non-UM users to login into
some UM systems.

He/she must create a UM Friends Account
using the same preferred email address
that you entered on this page. If the emall
addresses do not match, he/she will not be
able to login to eResearch.

For directions on how to create a friends
account, see Obtaining a Friends Account
— Step-By-Step Procedure.

http://eresearch.umich.edu
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Step-by-Step Procedure

Obtaining a Friends Account

Non-U-M personnel can obtain access to eResearch by requesting a Friends account. Friends accounts are
issued by Information Technology Central Services (ITCS) and allow non-U-M personnel access to many
campus systems, including eResearch.

Important Information

You must have a valid email address in order to obtain a Friends account.

eResearch Home Page

e =T ool 1. Goto http://eresearch.umich.edul.
imas enesearch | | BB - @ rae e Grosse ®

- . .
S— V] 2. Click Login under Proposal Management.

Welcome to eResearch

Regulatory Management
(IRB, IBC, etc.)

eResearch Regulatory Management is the web-based
system that centralizes the review and approval
process for Human Subjects Research Applications and
1BC Biosafety Registrations.

0 begin 2 new IRB application, 10011 to eResearch
Regulatory Management.

News
Proposal Management « The eResearch Regulatory
Management system was
eResearch Proposal Management (eRPM) i being e
developed as a new Web-based system to R Mt e ket
accommodate the electronic routing, approval, and on system ma %

submission of funding proposals to external sponsors,
including Grants.gov.

© 2008 Regents of the University of Michigan

UM Authentication Required Page

3. Click create one now to create a Friend
ID.

UNIVERSITY OF MICHIGAN WEBLOGIN

AUTHENTICATION REQUIRED

Login 1D
You are connecting to a U-M website that requires
authentication. Please enter your Login 1D (unianame or Password
Friend 1D) and password to continue. SEoT
in 107
Need a Login ID?
If yau don't have a Login ID, you can create one novw. RG]
Forgot your password?

Expired or old password?
If your password has expired and stopped working, change it
using the expired password change page.

Login Help

By using this service you agree to adhere to U-M ing policies and
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Management Step-by-Step Procedure
ITCS WEBLOGIN Page

 INIVERSITY OF MICHIGAN WEBLOGIN 4. Click Others to view the full directions on
s How to Set Up a Friends Account.

Note: The directions are summarized in the
Hide this Information Foeis steps below.

Password

AUTHENTICATION REQUIRED

Need a Login ID?

_ P MToken
Faculty, Staff, and Students
Faculty, staff, and students should already have a Lag In
unigname and UMICH Kerberos password. Please _Ig
direct questions to the ITC5 Accounts Dffice

- Eorqot your passward?
Alurnni =
Alumni who do not have a unigname can set one Login Help

up online.
4 =~ Others
Friend guest accounts are available to those who
are not eligible for 2 unigname.

Questions about computing accounts can be directed to
the ITCS Accounts Office,

By using this service you agree to adhere to UM « ing policies and,

Request a Friend Account

5 UNIVERSITY OF MICHIGAN WEBLOGIN 5 GO tO . . . .
https://friend.weblogin.umich.edu/friend/

REQUEST A FRIEND ACCOUNT 6. Enter your email address and click

To request a Friend Account, enter your e-mail address. Your e-mail address will be used for your Friend

Request |
‘Your e-mail address: Request .

Please note: Friend account creation and login require that your browser accept "cookies.” Please see your
browser's documentation or help system for assistance enabling cookies.

By using this service you agree to adhere to U-M computing policies and quidelines.

Friend Account Confirmation

- ] 7. Review the message sent confirmation
UNIVERSITY OF MICHIGAN WEBLOGIN
7 | screen.
Notes:
MESSAGE SENT
An e-mail message containing an account creation link has just been sent to the address you provided ° An email from friend-
(I @y 2hoo.com). Please check for new e-mail and click that link to continue the Friend account re— .
ST accounts@umich.edu will be sent
:::a:s:;::u do not receive the message, please check your spam or junk folder to see if it was put there to th e ad d ress yo ue nte red .

e Allow up to an hour to receive the
email.
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Obtaining a Friends Account
Management

Step-by-Step Procedure
Friend Account Email

m Addresses ~  Calendar ~ Notepad ~
CheckMail | Compose

— g e 8. Click the Create Friend Account link in the
L prrere— s e-mail from friend-account@umich.edu.
ol [ ouets )| mao ~J|_rorem

=l e =}
riors.  (ndd-

€3 Inbox (63)

& Dratt

(3 Sent

@ Bulk (26)  [empty)

@ Trash Empty

UNIVERSITY OF MICHIGAN
FRIEND ACCOUNT REQUEST
e A University of Michigan Friend guest account has been requested for your e-mail
G address. If this message was sent in error or you do not want to create 3 U-M Friend
@@ My Photos guest account, you can ignore this message.
My Attachments

1f you would like to continue the account creation process, please visit the following
link:
n Create Friend Account

This new account will grant you access to a number of web-based resources at the
University of Michigan. By using this service you agree to adhere to U-M computing
policies and guidelines: http://www.umich.edu/~policies/

1f you need help creating your Friend guest account, please see our documentation:
bitto://www itcs umich edu/itesdocs/s4336.

Note: if the creation link is not dickable please continue by visiting:

sbig h.adu/friend/20=maRSIFSZ

= I s O e

xt | Back to Messages

sage Text | Eull Headars|

[ | searchmat || searchthewas

checkmai || _compose

Set Friend Account Password

o 9. Enter your e-mail address.
UNIVERSITY OF MICHIGAN WEBLOGIN

10. Enter and re-enter your password.

CREATE A FRIEND ACCOUNT

. Set Password
The next step in the account creation process is to set your password. 1 1 . C I |Ck

Your e-mail address:

Password:
At least six characters; Tip: use a mi pper
and lower case with a number or pul ark.,

Re-enter password:
Set Password
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Step-by-Step Procedure
Friend Account Created

12. Review your Friend Account Created

UNIVERSITY OF MICHIGAN WEBLOGIN . .
confirmation.

FRIEND ACCOUNT CREATED
Your new Friend account has been created with the login 1D:

I v 2 hoo.com

You will receive a confirmation e-mail message with links to our password changing and password reset web
sites in a few moments. The next step is to visit a U-M web resource. When you see the login page, you
will need to provide your login ID and password before you can access the web resource.

https:/ /weblogin.umich.edu

By using this service you agree to adhere to U-M ing policies and

eResearch Home Page

EIOE e 13. Go to http://eresearch.umich.edu/.

| | B2 - B - i - rpage + (G Toos »

eResearchM 14. Click Login under Proposal Management.

Regulatory
Welcome to eResearch
(188, T8C, etc.)
ment

Regulatory Management
(IRB, IBC, etc.)

eResearch Regulatory Management is the web-based
system that centralizes the review and approval
process for Human Subjects Research Applications and
IBC Biosafety Registrations.

To begin a new IRB application, login to eResearch
Regulatory Management.

News
Proposal Management + The eResearch Regulatory
Management system was
eResearch Proposal Management (eRPM) s being e o e Lnow

developed as a new Web-based system to

submission of funding proposals to external sponsars,
including Grants.gov.

© 2008 Regents of the University of Michigan

Cosign Login

15. Enter your Login ID (the e-mail you used to

UNIVERSITY OF MICHIGAN WEBLOGIN
request access) and your Password.

Log In

authentication. Please enter your Login ID (unigname or Password

AUTHENTICATION REQUIRED i
S 16. Click
You are connecting to a U-M website that requires 15

Friend ID) and password to continue.

P MToken
in ID?
Need a Login ID? Log In
1f you don't have a Login ID, you can create one now.
For ssword?
Login Help
By using this service you agree to adhere to U-M ing policies and

Last updated: 03/12/09 4 of 5 http://eresearch.umich.edu
Training Guide Last Updated: 10/01/2009 Page 39 of 243



http://eresearch.umich.edu/

Proposal Preparation & Unit Review Training Guide

eResearch

Apply for Access Window

eRe se arChM Proposal Management

Please verifiy that the following information is complete and accurate:

17

Preferred Email Address:*
Retype Preferred Email Address:*

First Name: ™
Last Name: ™

Business Address
Street 1:~
Street 2
Street 3
City:=
State:™
zZip:=
Country:=

* Required

M. v

Proposal
Management

MyHome | Clipboard | Logoff

)

UsA

18. Click Submit.

eResearch Home Workspace

=T

[ 88 ) oz

Al PAFS
Folder for Pat Investigator

Roles.
PI& Project Team

Creale New PAF.

W & @Foderfor pat Investigator

eReseal‘ChM Proposal Management

Inbox ‘Submitted to Sponsor | Award Received Not Funded

PAFs

| % - B - B - L page -~ G Tools -

Patinvestigator | My Home | Clipboard| Logoff

19

2R

riterby [ER| I | |C'c=
[ Name ) Date Modified S12te Pl Dept Sponsor DeadlineSponsor.
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Definition of a Principal Investigator

The University research community has an interest in recognizing both the holder of the award
with the sponsor and the person serving as institutional oversight (if different). In order to
accomplish this, the University research community recognizes two types of eligible Principal
Investigators.

Policy

The University recognizes the applicant to the sponsor as the Sponsor Principal Investigator. The
institution will allow anyone employed by Michigan who meets the sponsor's guidelines for
eligibility to serve in this capacity.

The University will recognize the same individual as the UM Principal Investigator as long as
the employment criteria and level of independence associated with the current job title as defined
below is met.

If the Sponsor Principal Investigator does not meet the University's criteria for UM Principal
Investigator, another individual meeting the requirements is to be named in order to provide
internal guidance and leadership for the scientific, technical, administrative, and financial aspects
of a sponsored project.

In most cases, the Sponsor-eligible Principal Investigator and UM-eligible Principal Investigator
will be the same individual and is to be named in the Principal Investigator field of the Proposal
Approval Form (PAF). In cases when an individual does not qualify as both the Sponsor and UM
Principal Investigator, both must be named on the PAF.

Additionally, the University will recognize multiple individuals serving as Sponsor or UM
Principal Investigators when the sponsor explicitly allows it.

For the purposes of this policy statement, the term Principal Investigator shall encompass other

sponsor-specific titles such as Project Director and Program Director that are typically used for
non-research sponsored projects.
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Definitions

A Sponsor Principal Investigator is an employee or student of the University of Michigan who
meets the eligibility requirements of the sponsor.

Certain sponsored project competitions are directed specifically to the support of individual
students, fellows, or other non-permanent employees. Examples include doctoral dissertation
awards and individual pre-and postdoctoral fellowship programs. The proposal format typically
requires that the individual applicant (e.g., the student or fellow) be identified in the application
as the Principal Investigator.

In these situations, that individual will be identified on the PAF as the Sponsor Principal
Investigator. The designation should be used only in these circumstances and requires the
designation of a separate UM Principal Investigator on the PAF.

Requests for exceptions to the employee / student requirement can be considered, provided the
individual has some other affiliation with the University (e.g., Visiting Scholar) and the unit head
for administrative home for the project endorses the request.

The UM Principal Investigator is a University of Michigan employee having the background
and training in scientific and administrative oversight necessary to conduct and manage a
sponsored project. The individual must be treated by the appointing unit as an independent
investigator and by the University as a non-temporary employee. The expectation is that eligible
UM PIs will submit proposals through their primary appointing unit unless other arrangements
have been explicitly approved, by the units involved.

The UM Principal Investigator is considered independent if s/he is a tenure-track faculty
(Instructor through Professor), a research faculty (Research Investigator through Research
Professor), or holds a Clinical professorial appointment. With unit approval, Emeritus faculty
may also be appointed as UM Principal Investigators.

In addition, Archivists, Curators, and Librarians in units that typically use these titles, are eligible
to serve as UM Principal Investigators, if approved by the head of the unit.

Regardless of experience and education, Research Associates, Research Assistants, and other
staff are not considered to be independent investigators. In general, only on rare occasions will
personnel who are not tenure-track or research faculty be permitted to serve as UM Principal
Investigators on research projects.

If a UM Principal Investigator leaves the University prior to the end of a sponsored project,

leadership arrangements for the duration of the project should be discussed with the unit, DRDA,
and the sponsor, in advance of departure.
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Exceptions:

Each of the following is an exception to the generally applicable P1 eligibility limitations
described above. DRDA Project Representatives will review each Pl exception request (process
described below) and grant approval of the exception on a case-by-case basis. In some situations
DRDA will consider the exception only if certain conditions are met:

o Since Lecturers and Visiting and Adjunct appointments are not permanent, Visiting and
Adjunct Faculty (instructional and research) will only be permitted to be Principal
Investigators if the unit supports the appointment and the individual draws his or her
salary through the University (i.e., they must be paid employees). Any request for
exception requires a written document from the Dean supporting the P1 assignment and
explaining why the exception is necessary. The document must accompany each PAF to
which the exception applies.

o Heads of non-research and non-teaching units are occasionally permitted to be Principal
Investigators on projects considered to be within the scope of their duties.

o Proposals have been processed from individuals who are not permanent or independent
but for whom the promotion to an eligible position, prior to award, is assured by the
department and the school. This must be noted on the PAF.

o Proposals are routinely processed for individuals who have accepted Pl-eligible positions
at the University, but who are not yet employees. The expectation is that their University
appointment will be effective on or after the proposed effective date of the sponsored
project.

Unit Heads are reminded that fiscal and program responsibility for the project may revert to their
office if, for any reason, the Principal Investigator is unable to complete the assignment.

Multiple Principal Investigators

Two or more UM Principal Investigators can be designated for a project if the sponsoring agency
explicitly permits Multiple Principal Investigators or Co-Principal Investigators. The
Multiple/Co-Pls share authority for leading and directing the project, intellectually, logistically,
and financially. Each Pl is responsible and accountable for the proper conduct of the project,
including the submission of all required reports. The designation of Multiple or Co-UM Principal
Investigators for a single project diminishes neither the responsibility nor the accountability on
any individual PI.

One of the Multiple/Co-UM PIs must be designated as the Contact Principal Investigator.

Other Titles used for UM Key Personnel in the eResearch Proposal Management
System

Participating Investigator, With Specified Effort
Refers to other UM investigators a) who contribute in a substantive, measurable way to the
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scientific development or execution of the project, b) who generally are Pl-eligible under
existing UM policies, and ¢) who have effort specified and quantified in the external proposal,
whether or not salaries are requested. The Proposal Approval Form will be routed to the units for
these individuals.

Participating Investigator, Without Specified Effort

Refers to other UM investigators a) who are involved in the scientific development and
execution of the project, and b) who generally are Pl-eligible under existing UM policies, but c)
who have no specified or quantified effort in the external proposal. The Proposal Approval Form
will not be routed to the units for these individuals.

Last reviewed: November, 2008

Copyright © 2007-2009 The Regents of the University of Michigan
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This spreadsheet lists all buildings in the eResearch Proposal Management (eRPM) system as of 3/24/2009. You will find the most up to date

information in eRPM. There is a nightly feed from the M-Pathways Financials system to eResearch Proposal Management system.

If changes are required, please have changes made in M-Pathways Financials System via the Space Survey or other mechanism.

The list is sorted in alphabetical order by the building name.
Format of the building name:

Building Long Title (building abbreviation)

e.g., BAGNOUD FRANCOIS-XAVIER BUILDI (FXB)

Search Tips:

If you want to search by the building abbreviation in eResearch, you must use the wildcard (%).

E.g., %FXB% to search for BAGNOUD FRANCOIS-XAVIER BUILDING

If you do not use the wildcard when searching for building abbreviations, your search will not find any buildings because the system recognizes the

parenthesis as part of the abbreviation, e.g., "(FXB)

1009 CORNWELL (1009CRNWEL)

101 SIMPSON RD (101SIMPSON]

1011 CORNWELL PL (1011CRNWLL)

1013 CORNWELL (1013CRNWEL)

1014 CORNWELL PL (1014CRNWL)

1018 FULLER BUILDING

ARBOR LAKES 1 (ARB LKS 1)

1018 FULLER BUILDING (1018 FULLR)

ARBOR LAKES 2

1019 FERDON RD (1019FERDON;

ARBOR LAKES 2 (ARB LKS 2)

1024 MAIDEN LANE (1024MAIDEN)

ARBOR LAKES 3

1025 WALL STREET (1025 WALL)

ARBOR LAKES 3 (ARB LKS 3)

1027 EAST HURON BUILDING

ARGUS BUILDING (ARGUS1)

1027 EAST HURON BUILDING (1027EHURON;

ARGUS Il (ARGUS2)

1032 GREENE BUILDING (1032GREENE])

ART & ARCHITECTURE BUILDING

1035 WALL (1035 WALL)

ART ARCHITECTURE BUILDING (ART ARCH)

113 W MICHIGAN AVENUE (113 W MICH)

ASIAN STUDIES (ASIAN STDS)

1250 N MAIN (1250N MAIN)

ATH CREW BOATHOUSE FACILITY (AC BTHSFAC)

126 E HOOVER (126 E HOOV)

ATHLETICS MAINTENANCE BUILDING (ATH MTNCE)

1322 WILMOTT (1322WILMOT)

AUTO ENGR LAB FUEL MIXING BLDG

1327 GEDDES (1327GEDDES;

AUTO LAB FUEL STORAGE BUILDING (FUELSTORAG]

1580 ELLSWORTH ROAD (1580ELLSW)

AUXILIARY SERVICES BUILDING 1 (AUX SERV 1)

1631 SOUTH STATE (1631SSTATE,

BAGNOUD FRANCOIS-XAVIER BUILDI (FXB)

1717 E MONROE (1717 MONRO)

BAITS VERA | EATON HOUSE (VB1 EATON)

1736 BROADWAY GARAGE (1736BDWY G)

BAITS VERA | LEE HOUSE (VB1 LEE)

1736 BROADWAY HOUSE (1736BDWY H)

BAITS VERA | PARKER HOUSE (VB1 PARKER)

1775 E MONROE

BAITS VERA | SMITH HOUSE (VB1 SMITH)

19855 W OUTER DRIVE (19855WOUTR]

BAITS VERA | STANLEY HOUSE (VB1 STANLE)

202 SOUTH THAYER BUILDING (202 S THAY)

BAITS VERA Il COMAN HOUSE (VB2 COMAN)

207 CANYON BLVD

BAITS VERA || CONGER HOUSE (VB2 CONGER)

2090 HURON VALLEY PROFESS CTR (2090 HVPC;

BAITS VERA Il CROSS HOUSE (VB2 CROSS)

2094 HURON VALLEY PROFESS CTR (2094 HVPC]

BAITS VERA Il THIEME HOUSE (VB2 THIEME)

2311-2323 GREEN ROAD

BAITS VERA Il ZIWET HOUSE (VB2 ZIWET)

2800 PLYMOUTH ROAD (2800PLYMOU)

BARBOUR BETSY HOUSE (B BARBOUR)

2929 PLYMOUTH (2929PLYMOU)

BARRON BUILDING (BARRON BLD)

300 N INGALLS BUILDING

BASE LINE FARM EGG HOUSE (BLF EGG HS)

300 N INGALLS BUILDING (300 NIB)

BASE LINE GARAGE SHOP #1 (BLF GRSHP1)

306 S STATE (3065 STATE]

BASE LINE LAKE FARM HOUSE (BLF HOUSE)

311 MAYNARD

BASE LINE LAKE GARAGE SHOP #2 (BLF GRSHP2)

320 W ANN (320 W ANN)

BASE LINE LAKE STORAGE SHOP (BLF STR SH)

3600 GREEN COURT (3600 GREEN)

BASE LINE LAKE WARMING SHED (BLF WM SHD)

3800 W GRAND BLVD-SURVIVAL FLT (3800WGRAND)

BENTLEY HISTORICAL LIBRARY (BENTLEY)

431 GLEN AVE (431 GLEN])

BIO ST LABORATORY-STORAGE BLDG (BS LABSTOR)

5025 VENTURE

BIOLOGICAL ST ASST SUPERINTEN (B S ASUPER)

5025 VENTURE (5025VENTUR)

BIOLOGICAL ST BLANCHARD (B S BLANCH)

511 GLEN AVE (511 GLEN]

BIOLOGICAL ST CABIN A2 (B S A2)

555 SOUTH FOREST BUILDING

BIOLOGICAL ST CABIN A4 (B S A4)

555 SOUTH FOREST BUILDING (555 FOREST,

BIOLOGICAL ST CABIN A6 (B S A6)

574 S MANSFIELD (574 S MANS)

BIOLOGICAL ST CABIN A8 (B S A8)

631 OXFORD (631 OXFORD)

BIOLOGICAL ST CABIN C2 (B S C2)

712 OAKLAND (712 OAKLND)

BIOLOGICAL ST CABIN C4 (B S C4)

715 E HURON (715 E HUR)

BIOLOGICAL ST CABIN C6 (B S C6)

717 E HURON (717 E HUR)

BIOLOGICAL ST CABIN C8 (B S C8)

86 ELIOT ST (86 ELIOT)

BIOLOGICAL ST CABIN D1 (B S D1)
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ACADEMIC SUPPORT CENTER (ASC)

BIOLOGICAL ST CABIN D3 (B S D3)

ADMINISTRATION BLDG (AB)

BIOLOGICAL ST CABIN D5 (B S D5)

ADMINISTRATIVE SERVICES (AD SERV)

BIOLOGICAL ST CABIN D7 (B S D7)

AERO ENG LAB-PLASMA RESEARCH (AE PLASMA)

BIOLOGICAL ST CABIN ES10 (B S ES10)

AERO ENG LAB-PROPULSION LAB (AE PROPULS)

BIOLOGICAL ST CABIN ES11 (B S ES11]

AERO ENG LAB-PUMPING STATION (AE PUMP ST)

BIOLOGICAL ST CABIN ES12 (B S ES12)

AERO ENG LAB-WIND TUNNEL LAB

BIOLOGICAL ST CABIN ES14 (B S ES14)

AERO ENG LAB-WIND TUNNEL LAB (AE TUNNEL)

BIOLOGICAL ST CABIN ES16 (B S ES16)

AERO ENG POWER PLANT (AE PWR PLT)

BIOLOGICAL ST CABIN ES18 (B S ES18]

AIRPORT PLAZA - 3815 PLAZA DRI (3815 PLAZA)

BIOLOGICAL ST CABIN ES18AB (B S ES18AB)

AIRPORT PLAZA - 738 AIRPORT (738 AIRPRT)

BIOLOGICAL ST CABIN ES19 (B S ES19]

ALUMNI CENTER (ALUMNI)

BIOLOGICAL ST CABIN ES20 (B S ES20]

AMBULATORY SURGICAL CENTER (AMBSURGCTR)

BIOLOGICAL ST CABIN ES21 (B S ES21]

ANGELL HALL AUDITORIUMS (ANGELL AUD)

BIOLOGICAL ST CABIN ES22 (B S ES22)

ANGELL HALL TISCH HALL (ANGELL)

BIOLOGICAL ST CABIN ES23 (B S ES23]

ANGELL JAMES B HALL & TISCH HALL

BIOLOGICAL ST CABIN ES24 (B S ES24)

ANIMAL RESEARCH FACILITY

BIOLOGICAL ST CABIN ES4 (B S ES4)

ANIMAL RESEARCH FACILITY (ARF)

BIOLOGICAL ST CABIN ES6 (B S ES6)

ANN ARBOR COMMERCE PARK (AA COMM PK)

BIOLOGICAL ST CABIN ES7 (B S ES7)

ANN ARBOR ICE CUBE (ICE CUBE)

BIOLOGICAL ST CABIN ES8 (B S ES8)

ANN ARBOR INSTITUTE BUILDING (AA INST BL)

BIOLOGICAL ST CABIN ES9 (B S ES9)

ARB ATRIUM (ARB ATRIUM)

BIOLOGICAL ST CABIN UDE 2 (B S UDE2)

ARBOR HEIGHTS BUILDING (ARBOR HTS)

BIOLOGICAL ST CABIN UDE 3 (B S UDE3)]

ARBOR HEIGHTS TRAILERS (ARB HTS TR)

BIOLOGICAL ST CABIN UDE1 (B S UDE1)

ARBOR LAKES 1

BIOLOGICAL ST CABIN UDW1 (B S UDW1)

BIOLOGICAL ST CABIN UDW10 (B S UDW10)

BIOLOGICAL ST STREAMSIDE LAB (B S STRLAB)

BIOLOGICAL ST CABIN UDW11 (B S UDW11)

BIOLOGICAL ST SUPERINTENDENT H (B S SUPER]

BIOLOGICAL ST CABIN UDW12 (B S UDW12)

BIOLOGICAL ST WELCH LABORATORY (B S WCHLAB)

BIOLOGICAL ST CABIN UDW13 (B S UDW13)

BIOMED SCIENCE RESEARCH BLDG (BSRB)

BIOLOGICAL ST CABIN UDW14 (B S UDW14)

BIOMEDICAL SCIENCE RESEARCH BUILDING

BIOLOGICAL ST CABIN UDW15 (B S UDW15)

BIRKENSTOCK BUILDING (BIRKENSTOC)

BIOLOGICAL ST CABIN UDW16 (B S UDW16)

BONISTEEL INTERDISCIP RESEARCH (BIRB)

BIOLOGICAL ST CABIN UDW17 (B S UDW17)

boyer

BIOLOGICAL ST CABIN UDW18 (B S UDW18)

BOYER BUILDING (BOYER)

BIOLOGICAL ST CABIN UDW19 (B S UDW19)

BRADFORD BUILDING

BIOLOGICAL ST CABIN UDW2 (B S UDW2)

BRADFORD BUILDING (BRADFORD)

BIOLOGICAL ST CABIN UDW20 (B S UDW20)

BRAYTON BUILDING (BRAYTON)

BIOLOGICAL ST CABIN UDW?21 (B S UDW21)

BRIARWOOD 1 (BRWD1)

BIOLOGICAL ST CABIN UDW22 (B S UDW22)

BRIARWOOD 10 (BRWD10)

BIOLOGICAL ST CABIN UDW?23 (B S UDW23)

BRIARWOOD 2 (BRWD2)

BIOLOGICAL ST CABIN UDW24 (B S UDW24)

BRIARWOOD 3 (BRWD3)

BIOLOGICAL ST CABIN UDW26 (B S UDW26)

BRIARWOOD 4 (BRWD4)

BIOLOGICAL ST CABIN UDW28 (B S UDW28)

BRIARWOOD 5 (BRWD5)

BIOLOGICAL ST CABIN UDW?29 (B S UDW29)

BRIARWOOD 9

BIOLOGICAL ST CABIN UDW3 (B S UDWS3)

BRIARWOOD 9 (BRWD9)

BIOLOGICAL ST CABIN UDW30 (B S UDW30)

BRIGHTON HLTH CTR (BRIGHTON)

BIOLOGICAL ST CABIN UDW31 (B S UDW31)

BROWN G G LABORATORY (GG BROWN)

BIOLOGICAL ST CABIN UDW4 (B S UDW4)

BROWN GEORGE GRANGER MEMORIAL LABORATORIES

BIOLOGICAL ST CABIN UDWS5 (B S UDWS5)

BUHL RES CEN FOR HUMAN GENETIC (BUHL)

BIOLOGICAL ST CABIN UDW6 (B S UDW6)

BUHR BUILDING (BUHR)

BIOLOGICAL ST CABIN UDW?7 (B S UDW?7)

BURLINGTON OFFICE CTR (BURLINGTON)

BIOLOGICAL ST CABIN UDW8 (B S UDW8)

BURNHAM HOUSE (BURNHAM)

BIOLOGICAL ST CABIN UDW9 (B S UDW9)

BURSLEY HALL (BURSLEY)

BIOLOGICAL ST CABIN WS1 (B S WS1)

BURTON MEMORIAL TOWER (BURTON)

BIOLOGICAL ST CABIN WS10 (B S WS10)

BUSINESS ADMIN EXECUTIVE DORM (EXEC RES)

BIOLOGICAL ST CABIN WS11 (B S WS11)

CAMP DAVIS ADVANCED CLASSROOM (CD ADVCLSS;

BIOLOGICAL ST CABIN WS12 (B S WS12)

CAMP DAVIS BATH HOUSE (CD BATHHSE)

BIOLOGICAL ST CABIN WS13 (B S WS13)

CAMP DAVIS BLANKET STORAGE (CD BLNKT)

BIOLOGICAL ST CABIN WS14 (B S WS14)

CAMP DAVIS CABIN 10A (CD CAB10A)

BIOLOGICAL ST CABIN WS15 (B S WS15)

CAMP DAVIS CABIN 1A (CD CAB1A)

BIOLOGICAL ST CABIN WS16 (B S WS16)

CAMP DAVIS CABIN 1B (CD CAB1B)

BIOLOGICAL ST CABIN WS17 (B S WS17)

CAMP DAVIS CABIN 1C (CD CAB1C)

BIOLOGICAL ST CABIN WS18 (B S WS18)

CAMP DAVIS CABIN 1E (CD CAB1E)

BIOLOGICAL ST CABIN WS19 (B S WS19)

CAMP DAVIS CABIN 1F (CD CAB1F)

BIOLOGICAL ST CABIN WS20 (B S WS20)

CAMP DAVIS CABIN 2A (CD CAB2A)

BIOLOGICAL ST CABIN WS21 (B S WS21)

CAMP DAVIS CABIN 2B (CD CAB2B)

BIOLOGICAL ST CABIN WS3 (B S WS3)

CAMP DAVIS CABIN 2C (CD CAB2C)

BIOLOGICAL ST CABIN WS5 (B S WS5)

CAMP DAVIS CABIN 2D (CD CAB2D)
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BIOLOGICAL ST CABIN WS6 (B S WS6)

CAMP DAVIS CABIN 2E (CD CAB2E)

BIOLOGICAL ST CABIN WS7 (B S WS7)

CAMP DAVIS CABIN 3A (CD CAB3A)

BIOLOGICAL ST CABIN WS8 (B S WS8)

CAMP DAVIS CABIN 3B (CD CAB3B)

BIOLOGICAL ST CABIN WS9 (B S WS9)

CAMP DAVIS CABIN 3D (CD CAB3D)

BIOLOGICAL ST CARPENTER SHOP (B S CRPNTR)

CAMP DAVIS CABIN 3E (CD CAB3E)

BIOLOGICAL ST CHEMICAL STORAGE (B S CHEMST)

CAMP DAVIS CABIN 3F (CD CAB3F)

BIOLOGICAL ST CO2 LAB (BS COS LAB)

CAMP DAVIS CABIN 4A (CD CAB4A)

BIOLOGICAL ST CORT LABORATORY (B S CRTLAB)

CAMP DAVIS CABIN 4B (CD CAB4B)

BIOLOGICAL ST CREASER LAB (B S CRELAB)

CAMP DAVIS CABIN 4C (CD CAB4C)

BIOLOGICAL ST DINING ADMIN (B S DIN&AD)

CAMP DAVIS CABIN 4D (CD CAB4D)

BIOLOGICAL ST DIR RES ES50 (B S DIRRES)

CAMP DAVIS CABIN 5A (CD CAB5A)

BIOLOGICAL ST FACULTY HSE ES26 (BS FH ES26,

CAMP DAVIS CABIN 5C (CD CABS5C)

BIOLOGICAL ST FACULTY HSE ES27 (BS FH ES28;

CAMP DAVIS CABIN 5D (CD CAB5D)

BIOLOGICAL ST FACULTY HSE ES29 (BS FH ES29;

CAMP DAVIS CABIN 5E (CD CABSE)

BIOLOGICAL ST FACULTY HSE ES30 (BS FH ES30;

CAMP DAVIS CABIN 5F (CD CABSF)

BIOLOGICAL ST FACULTY HSE ES32 (BS FH ES32;

CAMP DAVIS CABIN 6A (CD CAB6A)

BIOLOGICAL ST FACULTY HSE ES34 (BS FH ES34;

CAMP DAVIS CABIN 6B (CD CAB6B)

BIOLOGICAL ST FACULTY HSE ES36 (BS FH ES36,

CAMP DAVIS CABIN 6C (CD CAB6C)

BIOLOGICAL ST FACULTY HSE ES38 (BS FH ES38;

CAMP DAVIS CABIN 6D (CD CAB6D)

BIOLOGICAL ST FACULTY HSE ES40 (BS FH ES40;

CAMP DAVIS CABIN 6E (CD CABG6E)

BIOLOGICAL ST FACULTY HSE ES42 (BS FH ES42;

CAMP DAVIS CABIN 7A (CD CAB7A)

BIOLOGICAL ST FACULTY HSE ES44 (BS FH ES44;

CAMP DAVIS CABIN 7B (CD CAB7B)

BIOLOGICAL ST FACULTY HSE ES46 (BS FH ES46;

CAMP DAVIS CABIN 7C (CD CAB7C)

BIOLOGICAL ST FACULTY HSE ES48 (BS FH ES48;

CAMP DAVIS CABIN 7D (CD CAB7D)

BIOLOGICAL ST FOREST COTT ES25 (BSCOT ES25.

CAMP DAVIS CABIN 7E (CD CAB7E)

BIOLOGICAL ST FOREST LABORATOR (B S FORLAB)

CAMP DAVIS CABIN 7F (CD CAB7F)

BIOLOGICAL ST G R LARUE LIBRAR (B S GRLLIB)

CAMP DAVIS CABIN 8A (CD CAB8A)

BIOLOGICAL ST GARAGE (B S GARAGE)

CAMP DAVIS CABIN 8B (CD CABS8B)

BIOLOGICAL ST HEALTH SERVICE E (BS HLS ES2)

CAMP DAVIS CABIN 8D (CD CABS8D)

BIOLOGICAL ST HILLTOP HOUSE | (B S HTH1)

CAMP DAVIS CABIN 8E (CD CAB 8E)

BIOLOGICAL ST HILLTOP HOUSE Il (B S HTH2]

CAMP DAVIS CABIN 9A (CD CAB9A)

BIOLOGICAL ST HOUGHTON LAB (B S HTNLAB)

CAMP DAVIS CABIN 9B (CD CAB9B)

BIOLOGICAL ST HUNGERFORD LAB (B S HGRLAB)

CAMP DAVIS DORM #2 (CD DRM2)

BIOLOGICAL ST LECTURE HALL (B S LECTUR)

CAMP DAVIS DORMITORY #1 (CD DRM1)

BIOLOGICAL ST MGR HOUSE ES27 (BSMGR ES27]

CAMP DAVIS EARDLEY CABIN (CD EARDLEY)

BIOLOGICAL ST NEWCOMBE LAB (B S NEWLAB)

CAMP DAVIS EDUCATION BLDG 440 (CD ED BLD,

BIOLOGICAL ST NICHOLS LAB (B S NICLAB)

CAMP DAVIS FACULTY CABIN 1D (CD FCLTY1D,

BIOLOGICAL ST PETTINGILL LAB (B S PETLAB)

CAMP DAVIS FACULTY CABIN 6F (CD FCLTY6F,

BIOLOGICAL ST REIGHARD LAB (B S REILAB)

CAMP DAVIS GARAGE (CD GARAGE)

BIOLOGICAL ST RES BIOLOGIST HS (B S RESBIO;

CAMP DAVIS INSTRUMENT SHOP (CD INSTRMT)

BIOLOGICAL ST RES GREENHOUSE (B S GRNHSE]

CAMP DAVIS INTRO CLASSRM (CD INTRO)

BIOLOGICAL ST RESIDENCE HALL (B S RESHAL)

CAMP DAVIS JOHNSTON HALL (CD JOHNSTN]

BIOLOGICAL ST SAWMILL STORAG (B S SAWMIL)

CAMP DAVIS KEEPER HOUSE (CD KEEPER)

BIOLOGICAL ST SCIENTIST RES (B S SCIRES)

CAMP DAVIS LOG CABIN (CD LOG CAB)

BIOLOGICAL ST SOIL BIOTRON (B S SOIL]

CAMP DAVIS MESS HALL (CD MESS)

BIOLOGICAL ST SPARROW LAB (B S SPALAB)

CAMP DAVIS SHOP (CD SHOP)

BIOLOGICAL ST STOCKARD LAB

CAMP DAVIS STORAGE BARN (CD STORBRN)

BIOLOGICAL ST STOCKARD LAB (B S STKLAB)

CAMP DAVIS STUDENT CABIN 8C (CD STCABSC)

BIOLOGICAL ST STORAGE (B S STORAG)

CAMP DAVIS STUDENT CABIN 9C (CD STCAB9C)

BIOLOGICAL ST STORAGE A3 (B S STORA3]

CAMPUS ARCADE

BIOLOGICAL ST STORAGE SHED #1 (B S STOR#1,

CAMPUS ARCADE (CAMP ARCAD)

CAMPUS SAFETY SERVICES BUILDIN (CSSB)

FACILITIES SERVICES BUILDING B (FAC SVC B)

CAMPUS SUPPORT SERVICES (CSS)

FACILITIES SERVICES BUILDING C (FACSVC C]

CANCER CENTER

FAIR LANE COTTAGE EAST 3 (FLCE)

CANCER CENTER (CANCER CTR)

FAIR LANE COTTAGE NORTH 2 (FLC N)

CANHAM DONALD B NATATORIUM (CANHAM)

FAIR LANE COTTAGE SOUTH 1 (FLC S)

CANTON HLTH CTR (CANTONHLTH)

FAIR LANE GREENHOUSE (FLGH)

CARDIOVASCULAR CENTER (CARDIO CEN)

FAIR LANE PONY BARN (FLPB)

CARVER BUILDING (CARVER)

FAIR LANE POWERHOUSE (FLPH)

CASL ANNEX (CA)

FAIRLANE CENTER (FC)

CATHERINE ST PARKING STRUCTURE (CATHERINE)

FERRY FIELD LOCKER ROOMS (FF LKR)

CCRB STORAGE FACILITY (CCRB STOR)

FIELDHOUSE AND WELLNESS CTR (FH WC)

CENTRAL CAMPUS REC BLD & BELL MARGARET POOL

FIRE SERV INSTR RES CENTER (FIRE SERV)

CENTRAL CAMPUS REC BLD BELL PO (CCRB)

FISHER RAY BASEBALL STADIUM (FISHER)

CENTRAL POWER PLANT (CPP)

FL MILL STREET PARKING STRU (FL MILL ST)

CHANCELLORS RESIDENCE (CHL RES)

FL NORTHBANK CTR (FL NRTHBNK)

CHELSEA FAMILY PRACTICE (CHELSEA)

FL NORTHBANK PARKING RAMP (FL NTHBK P)

CHEMISTRY & DOW WILLARD H LABORATORY

FL UNIV PAVIL ANNEX (FL PAVANNX)
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CHEMISTRY (CHEM)

FL WATER STREET PARKING STRU (FL WTR ST)

CHILD DEVELOPMENT CENTER (CDC)

FLAGSTAR SAVINGS BANK BUILDING

CHRYSLER CNTR CONT ENGINEER ED (CHRYSLER)

FLEMING ADMINISTRATION BLDG (FLEMING)

CHURCH ST PARKING STRUCTURE

FLETCHER HALL (FLETCHER)

CHURCH ST PARKING STRUCTURE (CHURCH PK)

FLETCHER ST PARKING STRUCTURE (FLETCHER)

CLEMENTS WILLIAM L LIBRARY (CLEMENTS)

FLINT CENTRAL ENERGY PLANT (F ENRGY)

CLINICAL FACULTY OFFICE BLDG

FLINT DAVID M FRENCH HALL

COLISEUM (COLISEUM)

FLINT DAVID M FRENCH HALL (FLT FRENCH])

COLLEGE OF ARTS SCIENCE LETTER (CASL)

FLINT HARDING MOTT UNIV CENTER (F MOTT CTR]

COLLEGE OF PHARMACY BUILDING

FLINT HARRISON PARKING RAMP (F HARS PRK)

COLLEGE OF PHARMACY BUILDING (PHARMACY)

FLINT MOTT MEMORIAL (F MOTT MEM)

COMMUNITY DENTISTRY (COMM DENT)

FLINT PLANT SERVICES BUILDIN (F PLANT SV

COMMUNITY FAMILY HEALTH CENTER

FLINT RECREATION BUILDING (F REC BLD)

COMMUNITY FAMILY HEALTH CENTER (COMM FAMHC)

FLINT ROSS HOUSE (F ROSS)

COMPUTER INFORMATION SCIENCE (CIS)

FLINT THOMPSON FRANCES W LIBRA (F LIBRARY)

COMPUTER SCIENCE ENGINEERING (COMP SCI]

FLINT TV TRANSMITTER BLDG (F TV TRANS)

COMPUTEREXECUTIVE EDUCATION B (COMP EX E]

FLINT UNIVERSITY PAVILION (F PAVILION]

COMPUTING CENTER ANNEX (ITD ANNEX]

FLINT WILLIAM S WHITE BUILDING

COOK JOHN P BUILDING (COOK LAW)

FLINT WILLIAM S WHITE BUILDING (FL WHITE)

COOK MARTHA BUILDING (M COOK)

FLINT WM R MURCHIE SCIENCE BLD (F SCI BLD)

COOK WM W LEGAL RESEARCH LIB (LAW LIB)

FORD GERALD R LIBRARY (FORD LIB)

COOLEY MORTIMER E BUILDING

FORD NUCLEAR REACTOR (REACTOR)

COOLEY MORTIMER E MEMORIAL (COOLEY)

FOREST AVE PARKING STRUCTURE (FOREST PKG)

COUZENS HALL (COUZENS)

FRANCIS THOMAS JR PUBLIC HEALT (SPH2)

CRISLER ARENA (CRISLER)

FRANCIS THOMAS JR PUBLIC HEALTH

CUMMINS BUILDING

FRESH AIR CAMP #19 DIR COTTAGE (FA 19DIR]

DANA SAMUEL TRASK BUILDING

FRESH AIR CAMP #21 ACTIVITY BL (FA 21ACT 1)

DANA SAMUEL TRASK BUILDING (DANA)

FRESH AIR CAMP #24 CRAFTS (FA 24CRFTS)

DANCE BUILDING (DANCE)

FRESH AIR CAMP #25 KITCHEN (FA 25KITCH)

DB COLLEGE OF ARTS SCIENCE & LETTERS BLDG

FRESH AIR CAMP #29 WATERFRONT (FA 29WTRFR)

DEARBORN ADMINISTRATION BLDG

FRESH AIR CAMP #33 CLINIC (FA 33CLINC)

DEARBORN COMMERCE PARK (DB COM PK)

FRESH AIR CAMP #34 ACTIVITY BL (FA 34ACT3)

DEARBORN COMPUTER AND INFORMATION SCIENCE

FRESH AIR CAMP #35 ACTIVITY BL (FA 35ACT4)

DEARBORN ENGINEERING LAB BLDG

FRESH AIR CAMP #37 FACULTY HSI (FA 37FCLTY]

DEARBORN FAIRLANE CENTER

FRESH AIR CAMP #38 FACULTY HSI (FA 38FCLTY]

DEARBORN UNIVERSITY CENTER

FRESH AIR CAMP #39 WOMENS CABI (FA 39WMN)

DENNISON DAVID M BUILDING

FRESH AIR CAMP #40 MENS CABIN (FA 40MEN)

DENNISON DAVID M BUILDING (DENNISON]

FRESH AIR CAMP #45 STORAGE (FA 45STRG)

DENTAL AND W K KELLOGG INSTITU (DENTAL;

FRESH AIR CAMP #46 STOR MAIN (FA 46STRG]

DENTAL AND W K KELLOGG INSTITUTE

FRESH AIR CAMP #47 MISC STORAG (FA 47MISC)

DETROIT OBSERVATORY (DET OBSERV)

FRESH AIR CAMP #63 DINING REC (FA 63DINE]

DEVELOPMENT MAJ GIFTS PASADENA (MAJ GIFTS,

FRESH AIR CAMP CABIN # 1 (FA CAB1)

DEXTER FAMILY PRACTICE (DEXTER FAM)

FRESH AIR CAMP CABIN # 2 (FA CAB2)

DOMINO FARMS (DOMINO)

FRESH AIR CAMP CABIN # 3 (FA CAB3)

DOW HERBERT H BUILDING

FRESH AIR CAMP CABIN # 4 (FA CAB4)

DOW HERBERT H BUILDING (DOW)

FRESH AIR CAMP CABIN # 5 (FA CABS)

DUDERSTADT CENTER (DUDERSTADT)

FRESH AIR CAMP CABIN # 6 (FA CAB6)

DUDERSTADT JAMES AND ANNE CENTER

FRESH AIR CAMP CABIN # 7 (FA CAB7)

E ANN ARBOR HEALTH GERIATRIC (EAAHC)

FRESH AIR CAMP CABIN # 8 (FA CAB8)

EAST ANN ARBOR HEALTH AND GERIATRICS CENTER

FRESH AIR CAMP CABIN # 9 (FA CAB9)

EAST HALL FRESH AIR CAMP CABIN #10 (FA CAB10)
EAST HALL (E HALL) FRESH AIR CAMP CABIN #11 (FA CAB11)
EAST QUADRANGLE FRESH AIR CAMP CABIN #12 (FA CAB12)

EAST QUADRANGLE (EAST QUAD)

FRESH AIR CAMP CABIN #13 (FA CAB13)

EDUCATION SCHOOL OF (EDUCATION)

FRESH AIR CAMP CABIN #14 (FA CAB14)

EISENHOWER COMMERCE CENTER - BLDG 2

FRESH AIR CAMP CABIN #32 (FA CAB32)

EISENHOWER COMMERCE CTR - BLD2 (EISENH CC2)

FRESH AIR CAMP HOUSING T11 (FA HSG T11]

EISENHOWER CORPORATE PARK WEST (ECPW)

FRESH AIR CAMP HOUSING T12 (FA HSG T12)

EISENHOWER CP (EISNHWR CP)

FRESH AIR CAMP HOUSING T8 (FA HSG T8)

ELBEL FIELD LOCKER BUILDING (ELBEL LKR)

FRESH AIR CAMP STORAGE BLDG (FA STRG BL)

ELECTRICAL ENG & COMPUTER SCI BLDG

FRIEZE HENRY S BUILDING

ELECTRICAL ENG COMPUTER SCI BL (EECS)

FUEL MIXING BUILDING (FMB)

ENGINEERING LAB BLDG (ELB)

FULBARI (FULBARI)

ENGINEERING PROGRAMS BUILDING (ENG PROG]

GALLERIA BUILDING

ENGINEERING RESEARCH BLDG 1 (ENG RES 1)

GALLERIA BUILDING (GALLERIA)

ENGINEERING RESEARCH BLDG 2 (ENG RES 2]

GAS PAD STORAGE BUILDING (GAS PAD ST,

ENGINEERING RESEARCH BUILDING 1

GATEWAY CLINIC (GATEWAY CL)

ENGINEERING RESEARCH BUILDING 2

GEORGE EDWIN S RES CARTKR GAR (GE CRTKRGR]
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ENGINEERING RESEARCH SUPPORT B (ENG RES SP)

GEORGE EDWIN S RES CARTKR HS (GE CRTKRHS)

ENVIRONMENTAL & WATER RES ENG BL

GEORGE EDWIN S RESERVE COTTAGE (GE COTTAGE!

ENVIRONMENTAL INTERPRETIVE CTR (EIC)

GEORGE EDWIN S RESERVE LAB (GE LAB)

ENVIRONMENTAL RESEARCH INSTITUTE OF MICHIGAN

GEORGE EDWIN S RESERVE SHED (GE SHED)

ENVIRONMENTAL WATER RES ENG (EWRE)

GEORGE EDWIN S RESERVE SHELTER

EQUIPMENT MAINTENANCE SHOP (EQUIP SHOP)

GEORGE EDWIN S RESERVE SHELTER (GE SHELTER)

EXTRA SPACE STORAGE (EXTRASPACE)

GEORGE EDWIN S RESERVE STABLE (GE STABLE)

FACILITIES SERVICES BUILDING A

GEORGE EDWIN S RESERVE WILTSE (GE WILTSE]

FACILITIES SERVICES BUILDING A (FACSVC A

GEORGE EDWIN S RESRV CAMBN LAB (GE CAMBNLB)

GEORGE EDWIN S RESRV FROG POND (GE FROGPND!

LITERATURE SCIENCE AND THE ARTS

GEORGE EDWIN S RESRV GARAGE 2 (GE GRG 2

LITTLE CLARENCE COOK SCIENCE B (CC LITTLE]

GEORGE EDWIN S RESRV GARAGE AP (GE GRG AP,

LITTLE CLARENCE COOK SCIENCE BLD

GEORGE EDWIN S RESRV H N DALE (GE HN DALE]

LIVONIA HEALTH CENTER (LIVONIA HC)

GEORGE EDWIN S RESRV N GATE HS (GE NGATEHS,

LIVONIA SPECIALTY CARE (LSC)

GEORGE EDWIN S RESRV WORKSHOP (GE WKSHP;

LLOYD A C RAD THERAPY CTR (1331 E ANN;

GERSTACKER BUILDING (GERSTACKER)

LLOYD ALICE C HALL (A LLOYD)

GERSTACKER CARL A BUILDING

LLOYD ALICE CROCKER RADIATION THERAPY CENTER

GLEN AVE PARKING STRUCTURE (GLEN PK)

LORCH HALL

GOLF CLUBHOUSE (GC CLUBHSE)

LORCH HALL (LORCH)

GOLF COURSE CARETAKER GARAGE (GC CT GAR])

LSA ADMINISTRATION ANNEX (LSA ADMN)

GOLF COURSE CARETAKER HOUSE (GC CT HSE]

LURIE ANN AND ROBERT H BIOMEDICAL ENGINEERING BLD

GOLF COURSE CART SHED (GC SHED)

LURIE ANN AND ROBERT H TOWER (LURIE TWR)

GOLF COURSE GARAGE (GC GARAGE)

LURIE BIOMEDICAL ENG (LURIEBIOMD)

GOLF COURSE PRACTICE RANGE BLD (GC PRACT)

LURIE ROBERT H ENGINEERING CTR (LURIE)

GOLF COURSE SHOPS (GC SHOP)

MADISON BUILDING (MADISON)

GOVERNMENT RELATIONS - LANSING (GOVT RELAT)

MARDIGIAN LIBRARY (ML)

GOVT RELATIONS - WASHINGTON DC (GOVTREL DC;

MARKLEY MARY B HALL (MARKLEY)

GROUNDS BUILDING (GB)

MASON HALL

H PRECHTER ENGINEERING COMPLEX (HPEC)

MASON HALL (MASON HALL)

HAMILTON SQUARE (HAMILTN SQ)

MASS MUTUAL TOWER (MASS MUT)

HANDICRAFT BUILDING

MATERNAL & CHILD HEALTH CARE CTR

HARTWIG MARIE D ADMIN BLDG (HARTWIG)

MATERNAL CHILD HEALTH CARE CTR (MCHC)

HATCHER H NORTH GRADUATE LIBRA (HATCHER N)

MATT BOT GNDS HOUSE (BG GNDS HS)

HATCHER H NORTH GRADUATE LIBRARY

MATTHAEI BOT GDNS ENVIRONMENT (BG ENVR]

HATCHER H SOUTH GRAD LIBRARY (HATCHER S)

MATTHAEI BOT GDNS EXHIB GRN HS (BG EXHI GH]

HATCHER HARLAN H SOUTH GRADUATE LIBRARY

MATTHAEI BOT GDNS GREENHOUSE 1 (BG GH 1)

HAVEN HALL

MATTHAEI BOT GDNS GREENHOUSE 2 (BG GH 2]

HAVEN HALL (HAVEN)

MATTHAEI BOT GDNS GREENHOUSE 4 (BG GH 4|

HEALTH MANAGEMENT RESEARCH (HLTH MGMT)

MATTHAEI BOT GDNS GREENHOUSE 5 (BG GH 5]

HEALTH SERVICE

MATTHAEI BOT GDNS GREENHOUSE3 (BG GH 3]

HEALTH SERVICE (HLTH SERV)

MATTHAEI BOT GDNS INSTR SHELTE (BG INST SH]

HENDERSON MARY B HOUSE (HENDERSON])

MATTHAEI BOT GDNS NORTH BARN 1 (BG BARN 1)

HENRY FORD ESTATE (HFE)

MATTHAEI BOT GDNS NORTH BARN 2 (BG BARN 2)

HILL AUDITORIUM (HILL)

MATTHAEI BOT GDNS REPTILE HSE (BG REP HSE)

HILL ST PARKING STRUCTURE (HILL PK)

MATTHAEI BOT GDNS RESEARCH-ADM (BG RES ADM)

HOLDEN JAMES & LYNELLE PERINATAL RESEARCH LAB

MATTHAEI BOT GDNS SCREENHOUSE (BG S HSE 2;

HOLDEN PERINATAL RESEARCH LAB (HOLDEN)

MATTHAEI BOT GDNS STORAGE BLDG (BG STG,

HOOVER ANNEX (HOOVER ANX)

MATTHAEI BOT GDNS SUPT RESIDEN (BG S RES;

HOOVER AVE HEATING PLANT (HVR HTG)

MATTHAEI BOT GDNS UTILITY-BOIL (BG UTL BLR)

HOWELL PEDIATRICS (HOWELL PED)

MCGRAW HILL OBSERV BLD 1.3 (MCG BD 1.3)

HURON BANK

MCGRAW HILL OBSERV BLD 2.4 (MCG BD 2.4)

HURON BANK (HURON BANK)

MCGRAW HILL OBSERV SERVICE BLD (MCG SERV)

HUTCHINS HALL

MCGRAW HILL OBSERV STORAGE BLD (MCG STG)

HUTCHINS HALL (HUTCHNS)

MCKINLEY TOWNE CENTRE |

INDOOR TRACK BUILDING (TRACK)

MCKINLEY TOWNE CENTRE Il (MCKINLEY?2)

INDUSTRIAL OPERATIONS ENGIN BL (IOE)

MED CENTER DEVELOPMENT (MED CT DEV)

INGLIS CARETAKERS RESIDENCE (INGLIS CTR)

MED CTR N ENTRANCE PARKING STR (MED NE PK]

INGLIS GREENHOUSE #2 (ING GH2)

MEDICAL CENTER DR PARKING STRU (MED CTR PK)

INGLIS GREENHOUSE AND GARAGE (ING GH&GAR]

MEDICAL PROFESSIONAL BUILDING

INGLIS HOUSE (INGLIS HSE)

MEDICAL PROFESSIONAL BUILDING (MPB)

INGLIS PEACOCK HOUSE (ING P HSE]

MEDICAL SCIENCE UNIT |

INGLIS ROOT CELLAR (ING RT CLR)

MEDICAL SCIENCE UNIT | (MED SCI 1)

INGLIS STORAGE BUILDING (ING STG]

MEDICAL SCIENCE UNIT II

INN STORAGE (INN STORAG)

MEDICAL SCIENCE UNIT Il (MED SCI 2)

INST FOR ADVANCED VEHICLE SYS (IAVS)

MEDICAL SCIENCES RESEARCH BLD1 (MSRB1)

INSTITUTE FOR SOCIAL RESEARCH

MEDICAL SCIENCES RESEARCH BLD2 (MSRB2)

INSTITUTE FOR SOCIAL RESEARCH (ISR)

MEDICAL SCIENCES RESEARCH BLD3 (MSRB3)

INSTITUTE OF CONTINUING LEGAL (ICLE)

MEDICAL SCIENCES RESEARCH BLDG |
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INTRAMURAL SPORTS BUILDING (IM SPORTS)

MEDICAL SCIENCES RESEARCH BLDG Il

IST GAS STORAGE BUILDING (IST STG]

MED-INN

IST SOUTH (IST SOUTH)

MED-INN (MED-INN)

JUNGE FAMILY CHAMPIONS CENTER (JUNGE CTR)

MFG SYSTEMS ENGIN LAB (DB MSEL)

KALAMAZOO VALLEY COMM COLLEGE (KAL VAL CC)

MICH MEMORIAL PHOENIX LABORATO (PHOENIX)

KEEN CLIFFORD P ARENA (VAR GYM)

MICHIGAN HOUSE

KELLOGG EYE CENTER - BRIGHTON (KEC-BRIGHT)

MICHIGAN INFO TECH CENTER (MI INFO TC)

KELLOGG EYE CENTER - MILFORD (KEC-MIL)

MICHIGAN LEAGUE (LEAGUE)

KELLOGG EYE CENTER - W BLOOM (KEC-WBLOOM)

MICHIGAN MEMORIAL PHOENIX PROJECT LABORATORY

KELLOGG EYE CENTER (KEC)

MICHIGAN SQUARE

KELLOGG W K EYE CENTER

MICHIGAN SQUARE (MICH SQ)

KELSEY MUSEUM (KELSEY MUS)

MICHIGAN STADIUM (STADIUM)

KINDERGARTEN MODULE (KM)

MICHIGAN UNION (UNION)

KMS FUSION BLDG

MITCHELL FIELD BUILDING (MITCHELL)

KMS FUSION BLDG (KMS FUS)

MOD NAVAL ARCH MARINE ENG (MOD NAME)

KRAUS EDWARD HENRY BUILDING

MOD SOCIETY OF AUTO ENG (MOD SAE]

KRAUS EDWARD HENRY BUILDING (KRAUS)

MODERN LANGUAGES BUILDING (MLB)

KRESGE ANIMAL FACILITY (KR ANIMAL)

MODULAR AOSS NEWCOMB TRACT FAC (MOD NEWCMB)

KRESGE BUSINESS ADMIN LIBRARY (KRESGE LIB)

MODULAR ATHLETICS MAINTENANCE (MOD ATHLET)

KRESGE HEARING RESEARCH

MODULAR TECH COMMUNICATIONS (MODTECCOM)

KRESGE HEARING RESEARCH (KHRI)

MOLECULAR & BEHAVIORAL NEUROSCIENCE INSTITUTE

KRESGE MEDICAL RESEARCH |

MOLECULAR BEHAVIORAL NEUROSCI (MBNI)

KRESGE MEDICAL RESEARCH | (KRES1)

MONTEITH PARKING STRUCTURE (MPS)

KRESGE MEDICAL RESEARCH Il (KRES2)

MOORE EARL V BLDG

KRESGE MEDICAL RESEARCH Il (KRES3)

MOORE EARL V BLDG (MUSIC)

LANE HALL (LANE)

MOSHER-JORDAN (MOJO)

LAUNDRY

MOTT CS CHILDRENS HOSPITALS

LAUNDRY (LAUNDRY)

MOTT C S CHILDRENS HOSPITALS (MOTT)

LAW SCHOOL ADMISSIONS (LAW ADMINS)

MUSEUM OF ART (MUS ART)

LAWYERS CLUB (LAW CLUB)

MUSEUMS ANNEX

LAY WALTER E AUTOMOTIVE LAB (AUTO LAB)

MUSEUMS ANNEX (MUS ANNEX)

LIBERTY CENTRE (LIBERTY CT)

N C GROUNDS STORAGE BUILDING # (NC STG1,

LIFE SCIENCES INSTITUTE BLDG (LIFE SCI;

NAVAL ARCH MARINE ENGINEERING (NAME)

LIPSEY STUDENT PUBLICATIONS BL (LIPSEY BLD)

NC FACILITIES SERVICES BLDG (NC FAC SVC]

LITERATURE SCIENCE AND THE ART (LS&A)

NC GROUNDS GARAGE 1 (NC GAR 1)

NC GROUNDS STORAGE # 2 (NC STG 2!

NORTHWOOD IV APTS 610 (NW4 610)

NC GROUNDS STORAGE # 3 (NC STG 3;

NORTHWOOD IV APTS 611 (NW4 611)

NC STORAGE BUILDING #4 (NC STG #4)

NORTHWOOD IV APTS 612 (NW4 612)

NEUROSCIENCE BUILDING

NORTHWOOD IV APTS 613 (NW4 613)

NEW CENTER ONE (NEW CENTER)

NORTHWOOD IV APTS 614 (NW4 614)

NEW HOPE BAPTIST CHURCH (NEWHOPECH)

NORTHWOOD IV APTS 615 (NW4 615)

NEWBERRY RESIDENCE (NEWBERRY)

NORTHWOOD IV APTS 616 (NW4 616)

NEWS SERVICE BUILDING (NEWS SVC)

NORTHWOOD IV APTS 617 (NW4 617)

NICHOLS ARBORETUM GAR WRKSHP (ARB GARAGE)

NORTHWOOD IV APTS 618 (NW4 618)

NICHOLS ARBORETUM RESIDENCE (ARB RESID)

NORTHWOOD IV APTS 619 (NW4 619)

NICHOLS ARBORETUM STORAGE SHED (ARB SHED)

NORTHWOOD IV APTS 620 (NW4 620)

NORTH CAMPUS ADMIN COMPLEX (NCAC)

NORTHWOOD IV APTS 621 (NW4 621)

NORTH CAMPUS ADMINISTRATIVE COMPLEX

NORTHWOOD IV APTS 622 (NW4 622)

NORTH CAMPUS CHILLER PLANT (NC CHILLER)

NORTHWOOD IV APTS 623 (NW4 623)

NORTH CAMPUS GROUND SVC FACILI (NC GRND SV,

NORTHWOOD IV APTS 624 (NW4 624)

NORTH CAMPUS HOUSING SERVICE B (NC HSG MNT)

NORTHWOOD IV APTS 625 (NW4 625)

NORTH CAMPUS RECREATION BUILDI (NCRB)

NORTHWOOD IV APTS 626 (NW4 626)

NORTH CAMPUS SERVICE BLDG #1

NORTHWOOD IV APTS 627 (NW4 627)

NORTH CAMPUS SERVICE BLDG #1 (NC SERV 1)

NORTHWOOD IV APTS 628 (NW4 628)

NORTH CAMPUS STORAGE BUILDING (NC STG)

NORTHWOOD IV APTS 629 (NW4 629)

NORTH CAMPUS SWITCH STATION (NC SW STA]

NORTHWOOD IV APTS 630 (NW4 630)

NORTH EAST CORPORATE CENTER 1 (NECORP CT1)

NORTHWOOD IV APTS 631 (NW4 631)

NORTH EAST CORPORATE CENTER 2 (NECORP CT2)

NORTHWOOD IV APTS 632 (NW4 632)

NORTH HALL (NORTH HALL)

NORTHWOOD IV APTS 633 (NW4 633)

NORTH UNIVERSITY BUILDING

NORTHWOOD IV APTS 634 (NW4 634)

NORTHERN BREWERY (NORTHN BRW)

NORTHWOOD IV APTS 635 (NW4 635)

NORTHWOOD COMMUNITY CENTER (NWOOD CC)

NORTHWOOD IV APTS 636 (NW4 636)

NORTHWOOD | APTS 451 (NW1 AP 451)

NORTHWOOD IV APTS 637 (NW4 637)

NORTHWOOD | APTS 452 (NW1 AP 452)

NORTHWOOD IV APTS 638 (NW4 683)

NORTHWOOD | APTS 453 (NW1 AP 453]

NORTHWOOD IV APTS 639 (NW4 639)

NORTHWOOD | APTS 454 (NW1 AP 454)

NORTHWOOD IV APTS 640 (NW4 640)

NORTHWOOD | APTS 455 (NW1 AP 455]

NORTHWOOD IV APTS 641 (NW4 641)

NORTHWOOD | APTS 456 (NW1 AP 456)

NORTHWOOD IV APTS 642 (NW4 642)
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NORTHWOOD | SVC BUILDING 450 (NW1 SV 450

NORTHWOOD IV APTS 643 (NW4 643)

NORTHWOOD Il APTS 462 (NW2 AP 462]

NORTHWOOD IV APTS 644 (NW4 644)

NORTHWOOD Il APTS 464 (NW2 AP 464

NORTHWOOD IV APTS 645 (NW4 645)

NORTHWOOD Il APTS 465 (NW2 AP 465]

NORTHWOOD IV APTS 646 (NW4 646)

NORTHWOOD Il APTS 466 (NW2 AP 466

NORTHWOOD IV APTS 647 (NW4 647)

NORTHWOOD Il APTS 467 (NW2 AP 467)

NORTHWOOD IV APTS 648 (NW4 648)

NORTHWOOD Il APTS 468 (NW2 AP 468]

NORTHWOOD IV APTS 649 (NW4 649)

NORTHWOOD Il APTS 469 (NW2 AP 469]

NORTHWOOD IV APTS 650 (NW4 650)

NORTHWOOD Il APTS 470 (NW2 AP 470]

NORTHWOOD IV APTS 651 (NW4 651)

NORTHWOOD Il APTS 471 (NW2 AP 471]

NORTHWOOD IV APTS 652 (NW4 652)

NORTHWOOD Il APTS 472 (NW2 AP 472]

NORTHWOOD IV APTS 653 (NW4 653)

NORTHWOOD Il APTS 473 (NW2 AP 473]

NORTHWOOD IV APTS 654 (NW4 654)

NORTHWOOD Il APTS 474 (NW2 AP 474

NORTHWOOD IV APTS 655 (NW4 655)

NORTHWOOD Il APTS 475 (NW2 AP 475]

NORTHWOOD IV APTS 656 (NW4 656)

NORTHWOOD Il APTS 476 (NW2 AP 476

NORTHWOOD IV APTS 657 (NW4 657)

NORTHWOOD Il APTS 477 (NW2 AP 477)

NORTHWOOD IV APTS 658 (NW4 658)

NORTHWOOD Il APTS 478 (NW2 AP 478]

NORTHWOOD IV APTS 659 (NW4 659)

NORTHWOOD Il APTS 479 (NW2 AP 479]

NORTHWOOD IV APTS 660 (NW4 660)

NORTHWOOD Il APTS 480 (NW2 AP 480]

NORTHWOOD IV APTS 661 (NW4 661)

NORTHWOOD Il APTS 481 (NW2 AP 481]

NORTHWOOD IV APTS 662 (NW4 662)

NORTHWOOD Il APTS 482 (NW2 AP 482]

NORTHWOOD IV APTS 663 (NW4 663)

NORTHWOOD Il APTS 483 (NW2 AP 483]

NORTHWOOD IV APTS 664 (NW4 664)

NORTHWOOD Il APTS 484 (NW2 AP 484)

NORTHWOOD IV APTS 665 (NW4 665)

NORTHWOOD Il APTS 485 (NW2 AP 485]

NORTHWOOD IV APTS 666 (NW4 666)

NORTHWOOD Il APTS 486 (NW2 AP 486

NORTHWOOD IV APTS 667 (NW4 667)

NORTHWOOD Il APTS 487 (NW2 AP 487)

NORTHWOOD IV APTS 668 (NW4 668)

NORTHWOOD Il APTS 488 (NW2 AP 488]

NORTHWOOD IV APTS 669 (NW4 669)

NORTHWOOD Il APTS 489 (NW2 AP 489]

NORTHWOOD IV APTS 670 (NW4 670)

NORTHWOOD I APTS 490 (NW2 AP 490]

NORTHWOOD IV APTS 671 (NW4 671)

NORTHWOOD Il APTS 491 (NW2 AP 491]

NORTHWOOD IV APTS 672 (NW4 672)

NORTHWOOD Il APTS 492 (NW2 AP 492]

NORTHWOOD IV APTS 673 (NW4 673)

NORTHWOOD Il APTS 493 (NW2 AP 493]

NORTHWOOD IV APTS 674 (NW4 674)

NORTHWOOD Il APTS 494 (NW2 AP 494]

NORTHWOOD IV APTS 675 (NW4 675)

NORTHWOOD Il APTS 495 (NW2 AP 495]

NORTHWOOD IV APTS 676 (NW4 676)

NORTHWOOD Il APTS 496 (NW2 AP 496

NORTHWOOD IV APTS 677 (NW4 677)

NORTHWOOD Il APTS 497 (NW2 AP 497]

NORTHWOOD IV APTS 678 (NW4 678)

NORTHWOOD Il SVC BUILDING 457 (NW2 SV 457,

NORTHWOOD IV APTS 679 (NW4 679)

NORTHWOOD |1 SVC BUILDING 458 (NW2 SV 458

NORTHWOOD IV APTS 680 (NW4 680)

NORTHWOOD Il SVC BUILDING 459 (NW2 SV 459

NORTHWOOD IV APTS 681 (NW4 681)

NORTHWOOD |1 SVC BUILDING 460 (NW2 SV 460

NORTHWOOD IV APTS 682 (NW4 682)

NORTHWOOD Il SVC BUILDING 461 (NW2 SV 461

NORTHWOOD IV APTS 683 (NW4 683)

NORTHWOOD Il APTS 501 (NW3 AP 501)

NORTHWOOD IV APTS 684 (NW4 684)

NORTHWOOD il APTS 502 (NW3 AP 502;

NORTHWOOD V APTS 2701 (NWV2701]

NORTHWOOD Il APTS 503 (NW3 AP 503]

NORTHWOOD V APTS 2702 (NWV2702)

NORTHWOOD il APTS 504 (NW3 AP 504,

NORTHWOOD V APTS 2703 (NWV2703]

NORTHWOOD Il APTS 505 (NW3 AP 505]

NORTHWOOD V APTS 2704 (NWV2704)

NORTHWOOD il APTS 506 (NW3 AP 506,

NORTHWOOD V APTS 2705 (NWV2705]

NORTHWOOD Il APTS 507 (NW3 AP 507,

NORTHWOOD V APTS 2706 (NWV2706)

NORTHWOOD il APTS 508 (NW3 AP 508;

NORTHWOOD V APTS 2707 (NWV2707)

NORTHWOOD |1l SVC BUILDING 498 (NW3 SV 498

NORTHWOOD V APTS 2708 (NWV2708)

NORTHWOOD il SVC BUILDING 499 (NW3 SV 499

NORTHWOOD V APTS 2709 (NWV2709]

NORTHWOOD |1l SVC BUILDING 500 (NW3 SV 500

NORTHWOOD V APTS 2710 (NWV2710)

NORTHWOOD IV APTS 601 (NW4 601)

NORTHWOOD V APTS 2711 (NWV2711]

NORTHWOOD IV APTS 602 (NW4 602)

NORTHWOOD V APTS 2712 (NWV2712)

NORTHWOOD IV APTS 603 (NW4 603)

NORTHWOOD V APTS 2713 (NWV2713]

NORTHWOOD IV APTS 604 (NW4 604)

NORTHWOOD V APTS 2714 (NWV2714)

NORTHWOOD IV APTS 605 (NW4 605)

NORTHWOOD V APTS 2715 (NWV2715]

NORTHWOOD IV APTS 606 (NW4 606)

NORTHWOOD V APTS 2716 (NWV2716)

NORTHWOOD IV APTS 607 (NW4 607)

NORTHWOOD V APTS 2717 (NWV2717)

NORTHWOOD IV APTS 608 (NW4 608)

NORTHWOOD V APTS 2718 (NWV2718)

NORTHWOOD IV APTS 609 (NW4 609)

NORTHWOOD V APTS 2719 (NWV2719]

NORTHWOOD V APTS 2720 (NWV2720)

PLYMOUTH PARK (PLYMTH PK)

NORTHWOOD V APTS 2721 (NWV2721]

PORTAGE LK OBSERV 24 IN O T BU (PLK 24!

NORTHWOOD V APTS 2722 (NWV2722)

PORTAGE LK OBSERV 28 FT R T BU (PLK 28,

NORTHWOOD V APTS 2723 (NWV2723]

PORTAGE LK OBSERV 85 FT R T BU (PLK 85;

NORTHWOOD V APTS 2724 (NWV2724)

PORTAGE LK OBSERV RECEIVER BUI (PLK RECV)

NORTHWOOD V APTS 2725 (NWV2725]

PORTAGE LK OBSERV STORAGE WO (PLK WKS)

NORTHWOOD V APTS 2726 (NWV2726)

PORTAGE LK TOOL STG TRAILR (PLK STRG)
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NORTHWOOD V APTS 2727 (NWV2727)

POUND MADELON HOUSE (POUND HSE)

NORTHWOOD V APTS 2728 (NWV2728)

POUND MADELON HOUSE GARAGE (POUND GAR]

NORTHWOOD V APTS 2729 (NWV2729]

POWER CENTER FOR PERFORMING AR (POWER CTR)

NORTHWOOD V APTS 2730 (NWV2730)

PRESIDENTS RESIDENCE (PRES R)

NORTHWOOD V APTS 2731 (NWV2731]

PROFESSIONAL EDUCATION CENTER (PEC)

NORTHWOOD V APTS 2732 (NWV2732)

RACHEL UPJOHN BUILDING (R UPJOHN)

NORTHWOOD V APTS 2733 (NWV2733]

RACKHAM EDUCATIONAL MEMORIAL (RACKHAM ED)

NORTHWOOD V APTS 2734 (NWV2734)

RACKHAM HORACE H GRAD STUDIES

NORTHWOOD V APTS 2735 (NWV2735]

RACKHAM HORACE H GRAD STUDIES (RACKHAM)

NORTHWOOD V APTS 2736 (NWV2736)

RADIATION SCIENCES LAB 1 (RAD SCI 1)

NORTHWOOD V APTS 2737 (NWV2737)

RADIATION SCIENCES LAB 2 (RAD SCI 2)

NORTHWOOD V APTS 2738 (NWV2738)

RADIATION SCIENCES LABORATORY 2

NORTHWOOD V APTS 2739 (NWV2739]

RADIATION SCIENCES LABORATORY 1

NORTHWOOD V APTS 2740 (NWV2740)

RADIO BROADCASTING STATION (RADIO STA]

NORTHWOOD V APTS 2741 (NWV2741]

RADRICK FARMS BARN #1 (RF BARN 1)

NORTHWOOD V APTS 2742 (NWV2742)

RADRICK FARMS CARETAKERS HOUSE (RF CT HSE)

NORTHWOOD V APTS 2743 (NWV2743]

RADRICK FARMS CHICKEN HOUSE (RF CHK HSE)

NORTHWOOD V APTS 2744 (NWV2744)

RADRICK FARMS CORNCRIB #1 (RF CRN CB1)

NORTHWOOD V APTS 2745 (NWV2745]

RADRICK FARMS CORNCRIB #2 (RF CRN CB2)

NORTHWOOD V APTS 2746 (NWV2746)

RADRICK FARMS DRIVE RANGE SHEL (RF DR SHLT)

NORTHWOOD V APTS 2747 (NWV2747)

RADRICK FARMS FIRE BARN (RF FR BRN)

NORTHWOOD V APTS 2748 (NWV2748)

RADRICK FARMS FOOD SERVICE BLD (RF FD SVC;

NORTHWOOD V APTS 2749 (NWV2749]

RADRICK FARMS GARAGE (RF GAR)

NORTHWOOD V APTS 2750 (NWV2750)

RADRICK FARMS GOLF CART BUILDI (RF GLF CRT)

NORTHWOOD V APTS 2751 (NWV2751]

RADRICK FARMS GOLF CLUBHOUSE (RF G C HSE]

NORTHWOOD V APTS 2752 (NWV2752)

RADRICK FARMS GOLF STORAGE BLD (RF GSTG)

NORTHWOOD V APTS 2753 (NWV2753]

RADRICK FARMS HOUSE #3 (RF HSE 3)

NORTHWOOD V APTS 2754 (NWV2754)

RADRICK FARMS MILK HOUSE (RF MLK HSE)

NORTHWOOD V APTS 2755 (NWV2755]

RADRICK FARMS POOL HOUSE (RF POOL HS)

NORTHWOOD V APTS 2756 (NWV2756)

RADRICK FARMS RECREATION FACIL (RF REC FAC)

NORTHWOOD V APTS 2757 (NWV2757)

RADRICK FARMS SHED-GARAGE (RF SHD&GAR)

NORTHWOOD V APTS 2758 (NWV2758)

RADRICK FARMS STORAGE (RF FR STOR)

NORTHWOOD V APTS 2759 (NWV2759]

RADRICK FARMS TACKROOM-BARN (RF TAK BRN)

NORTHWOOD V APTS 2760 (NWV2760)

RADRICK FARMS TOOL SHED (RF TL SHD)

NORTHWOOD V APTS 2761 (NWV2761]

RALEIGH OFFICECENTER

NORTHWOOD V APTS 2762 (NWV2762)

RANDALL HARRISON M LABORATORY

NORTHWOOD V APTS 2763 (NWV2763]

RANDALL HARRISON M LABORATORY (RANDALL)

NORTHWOOD V APTS 2764 (NWV2764)

RECREATION ORGANIZATION CTR (ROC)

NORTHWOOD V APTS 2765 (NWV2765]

REICHERT HEALTH BUILDING

NORTHWOOD V APTS 2766 (NWV2766)

REICHERT HEALTH BUILDING (REICHERT)

NORTHWOOD V APTS 2767 (NWV2767)

REVELLI WM D BAND REHEARSAL HA (REVELLI)

NORTHWOOD V APTS 2768 (NWV2768)

RONALD MCDONALD HSE (RON MCDON)

NORTHWOOD V APTS 2769 (NWV2769]

ROSS STEPHEN M ACADEMIC CTR (ROSS ACAD)

NORTHWOOD V APTS 2770 (NWV2770)

RUTHVEN ALEXANDER G MUSEUMS BL (MUSEUMS)

NORTHWOOD V APTS 2771 (NWV2771]

RUTHVEN ALEXANDER G MUSEUMS BLDG

NORTHWOOD V APTS 2772 (NWV2772)

SAGINAW FOREST GARAGE (SF GAR)

NORTHWOOD V APTS 2773 (NWV2773]

SAGINAW FOREST RESIDENCE (SF RESIDEN)]

NORTHWOOD V APTS 2774 (NWV2774)

SALINE HEALTH CENTER (SALINE HC)

NORTHWOOD V APTS 2775 (NWV2775]

SALT STORAGE BUILDING (SALTSTG)

NORTHWOOD V APTS 2776 (NWV2776)

SANFORD

NORTHWOOD V APTS 2777 (NWV2777)

SB COMPUTING WING (CW)

NORTHWOOD V APTS 2778 (NWV2778)

SCHEMBECHLER GLENN E HALL (SCHEM HALL)

NORTHWOOD V APTS 2779 (NWV2779]

SCHOOL OF INFORMATION NORTH

OAKWOOD OFFICE CENTER

SCHOOL OF INFORMATION NORTH (SCH INFO N]

OBSERVATORY LODGE (OBSERV LG)

SCHOOL OF NURSING BUILDING

OH ADELIA CHEEVER RESIDENCE (OH CHEEVER)

SCHOOL OF NURSING BUILDING (NURSING)

OH GEDDES RESIDENCE (OH GEDDES)

SCHOOL OF SOCIAL WORK BUILDING (SOC WORK]

OH GODDARD HALL (OH GODDARD)

SCIENCE BUILDING (SB)

OH JULIA E EMANUEL RESIDENCE (OH EMANUEL)

SCIENCE LEARNING RESEARCH CTR (SLRC)

OH LAUREL H SEELEY HALL (OH SEELEY)

SEISMOGRAPH STATION (SEISMO STA)

OH PAMELA NOBLE RESIDENCE (OH NOBLE)

SHAPIRO HAROLD T AND VIVIAN B LIBRARY

OH PLANT SERVICE (OH SERVICE)

SHAPIRO HAROLD VIVIAN LIBRAR (UG LIB)

OH VANDENBERG HALL (OH VANDNBG)

SHEEP RESEARCH FAC EAST BARN (SR E BARN)

ONE NORTH MAIN (ONE N MAIN)

SHEEP RESEARCH FAC PORTAL VIST (SR PRT VIS)

OOSTERBAAN BENNIE FIELD HOUSE (OOST FLD

SHEEP RESEARCH FAC SQUARE DOME (SR SQ DOME]

ORCHESTRA PLACE (ORCH PLACE)

SHEEP RESEARCH FACILITY HAY BA (SR HY BARN])

OSBORN C S PRES GANDER COTTAGE (OS GNDRCOT,

SHEEP RESEARCH FACILITY OLD BA (SR OLD BRN]

OSBORN C S PRES GO-DOWN LIBRAR (OS GO LIBR]

SHEEP RESEARCH FACILITY P BARN (SR BARN 1)
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OSBORN C S PRES LITTLE DUCK CA (OS LDUCKCB;

SHEPHERD WOMENS GYMNASTIC (SHEPHERD)

OSBORN C S PRES SHED #2 (OS SHED2;

SIMPSON CIRCLE PARKING STRUCTU (SIMPSON PK]

OSBORN C S PRES SHED #8 (OS SHEDS;

SIMPSON THOMAS H MEMORIAL INST (SIMPSON)

OSBORN C S PRES SOUTH DWELLING (OS SODWELL,

SOCIAL SCIENCES BUILDING (SSB)

OSBORN C S PRES SOUTH GARAGE (OS SO GAR!

SOFTBALL SERVICE (SFTBLL SVC)

OSBORN C S PRES WEST DWELLING (OS WEDWELL)

SOUTH QUAD (SOUTH QUAD)

PALMER COMMONS (PALMER CMN)

SPACE RESEARCH LABORATORY

PALMER PARKING STRUCTURE (PALMER)

SPACE RESEARCH LABORATORY (SPACE RES)

PARK GREEN ATRIUM BLDG (PARK GREEN)

STAMPS AUDITORIUM (STAMPS)

PARKVIEW MEDICAL CENTER (PARKVIEW)

STATE STREET STORAGE (STATE STOR]

PERRY BUILDING

STEARNS FREDERICK BUILDING (STEARNS)

PERRY BUILDING (PERRY)

STINCHFIELD WOODS MEETING BLDG (SW MEET,

PHYSICAL PROPERTIES BUILDING (PHYS PROP)

STINCHFIELD WOODS RESIDENCE (SW RES,;

PIERPONT COMMONS (PIERPONT)

STINCHFIELD WOODS STORAGE BLD (SW STRG 1,

PLANT SERVICE BUILDING (PLANT SERV)

STINCHFIELD WOODS STORAGE BLD (SW STRG 2]

PLANT STORAGE BUILDING #1 (PLT STR 1)

STOCKWELL HALL (STOCKWELL)

PLANT STORAGE BUILDING #2 (PLT STR 2)

STOP N LOCK (STOPNLOCK)

PLANT STORAGE BUILDING #3 (PLT STR 3)

STUDENT ACTIVITIES

PLYMOUTH PARK

STUDENT ACTIVITIES (SAB)

SURVIVAL FLIGHT ANN ARBOR AIRP (SURV FLT)

TAPPAN HALL

TAPPAN HALL (TAPPAN)

TAUBMAN A ALFRED HEALTH CARE C (TAUB CTR)

TAUBMAN A ALFRED HEALTH CARE CTR

TAUBMAN A ALFRED MEDICAL LIBRA (TAUB LIB)

TAUBMAN A ALFRED MEDICAL LIBRARY

TECUMSEH MED

TELCOM MICROWAVE BLDG (TEL MICRO)

TELECOMMUNICATIONS BLDG | (TELECOM 1)

Test

Test

THAYER ST PARKING STRUCTURE (THAYER PK)

THOMPSON ST PARKING STRUCTURE (THOMPSON)

TISCH PRESTON ROBERT TENNIS BL (TENNIS)

TOWN CENTER (TOWN CTR)

TOWSLEY CENTER FOR CHILDREN (TOWSLY)

TOWSLEY CENTER FOR CONT MED ED (TOWSLEY,

TRANSPORTATION SERVICES BUILDI (TRANSP SRV

TRAVERWOOD (TRAVERWOOD)

TRAVERWOOD Il (TRAVERWD 2)

TRAVERWOOD il (TRAVERWD 3)

TRAVERWOOD IV (TRAVERWD 4)

TROTTER WM MONROE HOUSE (TROTTER)

TURNER GERIATRIC SERVICES (TURNER)

TURNER MODULAR 1 (CT TURNER)

TURNER MODULAR 2 (TURNMOD?2)

UM TRANS RES FLAMMABLE STOR BL (TRANS STOR)

U-M TRANSPORTATION RESEARCH IN (UMTRI)

U-M TRANSPORTATION RESEARCH INST

UMH HELIPAD (HELIPAD)

UMH MODULAR OFFICE A (UMH MOD A)

UNDERGRADUATE SCIENCE BUILDING (UGSB)

UNIV HOSPITALS CHILD CARE CENT (UH CCC)

UNIVERSITY CENTER (UC)

UNIVERSITY HOSPITALS

UNIVERSITY HOSPITALS (U HOSP)

UNIVERSITY STORES (U STORES)

UNIVERSITY TOWERS (UNIV TOWER])

UPJOHN CTR CLINICAL PHARMACOLO (UPJOHN)

UPJOHN CTR CLINICAL PHARMACOLOGY

UPJOHN RACHEL BUILDING

VARSITY DRIVE BUILDING (VARSITY DR)

VAUGHAN HENRY F PUBLIC HEALTH (SPH1)

VAUGHAN HENRY FRIEZE PUBLIC HEALTH BUILDING

VAUGHAN VICTOR C HOUSE

VAUGHAN VICTOR C HOUSE (V VAUGHN]

WALGREEN DRAMA CENTER (WALGREEN)

WALLACE MIKE AND MARY HOUSE (WALLACE)
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WATERS BUILDING (WATERS BLD)

WEIDENBACH JOHN P HALL

WEIDENBACH JOHN P HALL (WEIDENBACH)

WEILL HALL (WEILL HALL)

WEST ANN ARBOR HEALTH CENTER (WEST AA HC)

WEST HALL

WEST HALL (W HALL)

WEST QUADRANGLE (WEST QUAD)

WILLOW RUN AUTO MAINTENANCE SH (WR AUTOMTN)

WILLOW RUN BACHELOR QRTRS #15 (WR BQ 15)

WILLOW RUN BACHELOR QRTRS #16 (WR BQ 16)

WILLOW RUN BACHELOR QRTRS #17 (WR BQ 17)

WILLOW RUN BACHELOR QRTRS #18 (WR BQ 18)

WILLOW RUN BACHELOR QRTRS #30 (WR BQ 30)

WILLOW RUN BACHELOR QRTRS #31 (WR BQ 31)

WILLOW RUN BACHELOR QRTRS #32 (WR BQ 32)

WILLOW RUN BACHELOR QRTRS #33 (WR BQ 33)

WILLOW RUN DINING HALL-AIRMEN (WR DNG AIR)

WILLOW RUN HEATING FACILITY (WR HEATFAC)

WILLOW RUN MAINTENANCE SHOP (WR MNTN)

WILLOW RUN MESS NCO CLUB (WR MESSCLB)

WILLOW RUN OFFICER QRTRS #27 (WR 0Q 27)

WILLOW RUN OFFICER QRTRS #28 (WR 0Q 28)

WILLOW RUN OPERATIONS (WR OPER)

WILLOW RUN POST EXCHANGE (WR POSTEX)

WILLOW RUN POWERHOUSE (WR PWRHSE)

WILLOW RUN RADIO TRANSMITTER (WR TRNSMTR)

WILLOW RUN RECREATION BUILDING (WR RECBLD)

WILLOW RUN SUPPLY #8 (WR SUPPLY8)

WILLOW RUN SUPPLY #9 (WR SUPPLY9)

WOLVERINE TOWER

WOLVERINE TOWER (WOTO)

WOMENS HOSPITALS

WOMENS OFFICE BUIILDING (WOMENS)

WURTSMITH AIRFORCE BASE

WVGR TRANSMITTER BUILDING (WVGR TRANS)

WYLY HALL (WYLY)

YOST ICE ARENA (YOST)

YPSILANTI HEALTH CENTER (YPSI HC)
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EResearCh II\’/I;onpaogS:rlnent Working with Documents

Step-By-Step Procedure

Working with Documents

This procedure details how to:

e Attach: Browse and attach documents right from the PAF Worksheet.

e Upload New Version: Upload a new version of a document and keep a version history (keeps previous
documents).

e View Version History: View past versions of documents and revert to previous versions if needed.
o Delete: Remove a document. Does not keep any version history.
e Manage Document Security: Restrict specified personnel from viewing the document.

Important Information

¢ No limit on the number of documents that can be attached.
e Each document cannot be larger than 150MB.
¢ Documents can be any file type (e.g., .ppt, .Xls, . pdf, .doc).

o The person viewing the document must have the correct program to view your attachments. For
example, if someone does not have Microsoft Project he/she cannot view MS Project files (.mpp).

o Consider uploading a lower version of file types to ensure everyone can view your document, e.g.,
upload .doc instead of .docx.

e Mac users: make sure you turn on file extensions. Any file uploaded without an extension (e.g., doc)
cannot be viewed by others.

ATTACH DOCUMENT

Use to browse and upload/attach documents within the PAF Worksheet.

File  Version Browse Title Type
I Browse. .. | | = | UM Cost Share d| Attach |
1. Click Browse to locate the document on your computer.
nnnnn  Desktop v F o [

2. Select the file to upload and click Open.

3/10/:
979KB  Microsoft Office Po... /2312

o
o N L | off
(BTSN File name: [costsharing pdf | Open
bl . pe: [enFies () | Cancel
Last updated: 3/12/09 lof5 http://eresearch.umich.edu
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eResearch = froeesa Working wih Dosimons

Step-By-Step Procedure

File Version Browse Title Type 4
IC:".D-quments and Sett  Browss... | | = [ ur Cost Share =l Attach |

Optional, enter a title for the document.

4. Select or verify the document Type.

Note: Only when uploading Internal Documents will you have a choice of different document types.
Otherwise Type matches the section you are completing. E.g., UM Cost Sharing is associated with
documents attached in the UM Cost Sharing Section

5. Click Attach.
Important! Your document is not uploaded/attached unless you click attach.

File Version Browse Title Type

Browse... | | =]  |uUM Cost Share x| Attach |
(Delete | M costsharing.pdf & 0.01 Browss. .. =] |uM Cost Share = Atach |

6. Your document is attached and appears as Version 0.01.

Note: You can change the document title at any time, i.e., before or after you attach the document.

UPLOAD NEW VERSION OF A DOCUMENT

Use to:

o Replace a document with a new version and keep a version history (keeps older versions for later
reference)

¢ Modify document properties (e.qg., title)

File Version Browse Title Type
I Browss. .. | | =]  |uUM Cost Share x| Attach |
) costsharing.pdf & 0.01 | II Browse... | | =] |umM Cost Share = Attach |
1. Click Browse to locate the new version the document that
Look in: | (&} Desktop = o@ e m

r [ = o] has already been attached/uploaded.
Z 193KB  Adobe Acrobat Doc... 3710/ . .
(U | & ]ereM_Overview.ppt n 979KB  Microsoft Office Po... 4123/ T|p Make sure you are on the line for the current

Documents

© document and not the blank line to attach a new
S document.

B J 2. Select the file to upload and click Open.
My Computer
J _—
BT File name: |costsharing.pdf =l Open |
Files of type: [0 Files () = Cancel I}
Last updated: 3/12/09 20f5 http://eresearch.umich.edu
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EResearCh Il::lraonp:gseali‘lent Working with Documents

Step-By-Step Procedure

File Version Browse Title Type
I Browse. . | | =] |uM Cost Share = Atach |
0 costsharingpar % 001 | Browse... | =] |UM Cost Share x| Atach |
3. Optional, change the title or enter a title for the document.

4. Verify the document Type.

Note: Only when uploading Internal Documents will you have a choice of different document types.
Otherwise Type matches the section you are completing. E.g., UM Cost Sharing is associated with
documents attached in the UM Cost Sharing Section.

5. Click Attach.

File Version Browse Title Type
ml | =]  |uUM Cost Share =l ﬂl
(Delete | M costsharing.par & 0.02 Browse... =1 |uM Cost Share = Aftach |
7. Verify the version number change.

A version number increase signifies that you have attached a new version of the document. (e.g., change
from version 0.01 to 0.02)

Note: If you only need to change a document property (Title, Type), you can make the change in the
appropriate field. The change will be saved when you Save the page or click Continue to save and
move to the next page.

Last updated: 3/12/09 3of5 http://eresearch.umich.edu
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EResearCh Proposal Working with Documents

Management

Step-

VIEW DOCUMENT VERSION HISTORY

Use to view past versions of edited documents and revert to previous versions if needed.

By-Step Procedure

File Yersion Browse Title Type
I Browse... | | =] |UM Cost Share x| Attach |
9 costsharing.par % 0.02 I Browse. . | | =] |umM Cost Share = Attach |
1. Click version number (e.g., 0.02) or ® View Version History button.
2. Click Uploaded File to view different
Title: costsharing.pdf VEI’SIOI’]S Of the f'le
File: costsharing.pdf
wner: elly Doonan-Reed .
:utho:: Eellz goonan-:eed NOteS -
Vernims | i e Each version of the document is listed

Description: on its own line.
History:

# (2 Date Version Person Action Notes Uploaded File b If you Want to revert

1 4/14/08 10:41AM  0.01 m File Uploaded & Edited
2 4/14/08 10:43 AM 0.02 File Uploaded & Edited

of a Document).
3. Click OK to return to the

DELETE DOCUMENT

Use to delete a document. Does not keep any version history.

to an earlier

version of a document:
K T ; o Save the document

o Upload the document (Follow the
directions to Upload a New Version

previous page.

‘,

- ‘/ Are you sure you want to delete remove this document from the study?

Click OK to warning.

ok | concel | are permanently deleted.

File Version Browse Title Type Status
Browse... || =]|um Cost share ~||oraft x| [Attach |
[ Delete | ) costsharing.pdf % 0.02 Browse... || =]|UM Cost Share ~||oraft ¥| [attach
Windows Internet Explorer i x| 1. Click Delete.

3. The document and all previous versions

File Version Browse Title Type
| Bowe. | =] UM Cast Share =l Attach |
Last updated: 3/12/09 4 0of 5 http://eresearch.umich.edu
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All Roles

eResearch = froeesa Working wih Dosimons

Step-By-Step Procedure

MANAGE DOCUMENT SECURITY

Use to restrict specific personnel from viewing a document attached to a PAF. Any document that is restricted
will not be visible to the restricted personnel. You cannot restrict access for UM or Sponsor Principal
Investigators (PIs) or the Primary Research Administrator.

File Version Browse Title Type
I Browss. .. | | =]  |uUM Cost Share x| Attach |
8 costsharing.paf % 0.02 | Browse. . | | =] |umM Cost Share = Attach

1. Click the = padlock.

Note: When the — padlock is grey, security has NOT been set on the document.

/= No Title - Windows Internet Explorer 1 -0 x|
€| https:Herpm-sandbox.dsc.umich.edufRsrPrpslMgl:_sandfcustomLayouts]PAF,fProposaIDocWrapper?ProposaIDoc=com.webridge.entity.Entity°/oSBOID%ji % ‘

Restrict Access to costsharing.pdf

Restricted Access List ®

Uncheck any project personnel that should not be able to view this document: ;
You cannot restrict

Person Role (prevent from viewing
Prinicpal Investigator UM Principal Investigator the document) the U
= = = = Principal Investigator,
Lion Winners Participating Investigator with Specified Effort Spensor Principal
Oraange Tigers Participating Investigator with Specified Effort Investigator, Primary

Administrative Contact,

Primary Post-Award

Primary Admin Contact  Administrative Contact Contact, or anyone that
is 3 Reviewer ora
Reviewer that Can Sign
for this PAF.

Adam Admin Administrative Contact

B BC R BRCY

Submit | Resetl

2. Click the box in front of any name to uncheck the box and restrict access to the document.

Note: The box will appear greyed out for some people because you cannot restrict document access for:
e UM Principal Investigators

Sponsor Principal Investigators

Primary Administrative Contact

Primary Post-Award Contact

Reviewers for the PAF

3. Click Submit.

4. Document security has been added and the padlock by the document is now gold o .

File Version Browse Title Type
[ _Bowse.. | | =] [uMm Cost Share =l nw_‘
(Delete ] ) costsharingpaf  © 0.01 | Browse... | | =]  |uM Cost Share >l & | atach |
Last updated: 3/12/09 50f5 http://eresearch.umich.edu
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eResearch vianagement

Goal/outcome:
Discover how to complete a Grants.gov application using eRPM.

Objectives:

By the end of this module, you will be able to:
e Determine if Grants.gov forms are supported in eResearch

e Locate and use the Grants.gov forms in eRPM
e Copy info onto Grants.gov forms
e View Grants.gov workspace

e |dentify the steps for validating, performing a submission pre-check and generating the PDF version of
the application

Materials Page
- _______________________________________________________________________________|

Grants.gov from eRPM (PowerPoint) 61

Grants.gov from eRPM (step by step procedure) 75
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Grants.gov eRPM Steps

1. PAF worksheet — Grants.gov submissions
— Complete the Grants.gov specific questions

— Determine if your FOA is supported (all required forms
are supported)

— Give Read & Edit Rights to Grant.gov forms
2. Copy PAF Info to Grants.gov form set.
Complete Grants.gov forms.

4. Validate (Required fields validation)
I Must be done before can generate PDF!

5. Submission Pre-Check (Grants.gov validation)
Generate PDF Version.
7. Finalize Grants.gov forms for DRDA submission.

w

o

Last updated: 9/09/2009 1

Step 1 - PAF worksheet — Grants.gov submissions

eResearchM Proposal Management New PAF
[<oect ) P— Contmoo |
1. General Information
)
i st rotunch m Sohang Ab
‘Uimited to 256 characters.
Identiies the proposal in the system (e g.. listed in PAF
‘Workspace, Home Workspace).
1.2 Long Title @
‘Optional
oh: A:."-ﬂ opect
Titie above. Only displays on Mis page and in the eRPM data
set (data warehouse)
Yes Grants.gov
‘ 1.3 15 this 2 Grants.gov funding opportunity? * Requsrad (o Save o))
ST R Ta ot ot (RO RO SR e e SeectYes ik idenes, foms.aodsmissicn
Addonai Hel
1.4 Is this a pre-proposal? * Required 10 Save @
Determines format of DRDA number.
2
=3 [Contnue =)
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Step 1 - PAF worksheet — Grants.

eRes a ChM Proposal Management

gov submissions

Edit PAF - 09-PAF00280

1. General Information
Federal Grant Information

1.6 Download Grant Application Information [ ® F

Enter the Grants.gov Funding Opportunity Announcement number below. Information regarding the FOA
will be downloaded from Grants.gov.

FOA number:

CFDA Number:

Competition ID:

Look up FOA number to tie
Grants.gov forms to PAF

Save | Ext | Hide/Show Errors| Print... | Jump To:  Federal Grant Information ¥

Additional Help

Continue >>

Type the FOA# as specified by the sponsor, using
upper and lower case letters, dashes, efc.

Ifthe FOA# unknown, search for it using Grants.gov.

Ifyou use the Grants.gov finder, you must return to
eResearch Proposal Management to complete your
application.

Enter the CDFA Number and/or Competition ID to
further refine your search.

Click the Find... button.

Ifthis opportunity is found in the information
downloaded each night from Grants.gov, it will appear
as aline item below the form field.

Ifyou don't know any of these numbers, or you cannot
find your proposal in the search, you can look this
information up on the Grants.gov website.

Select the opportunity by clicking on the radio button
in front of it and click the Continue button to move to
the next page of the form.

You can also view or download instructions for the
opportunity in .pdf format. Right-click or double click
on the pdficon next to the opportunity and select Save
Target As to save it to your computer.

Save | Exit | Hide/Show Errors| Print... | Jump To: | Federal Grant Information ¥.

Continue >>

Step 1 - PAF worksheet — Grants.

gov submissions

Edit PAF - 09-PAF00280

EResearChM Proposal Management

‘Save | Exit | Hide/Show Errors| Print... | Jump To: | Federal Grant Information .

1. General Information

Federal Grant Information

1.6 Download Grant Application Information

Enter the Grants.gov Funding Opportunity Announcement number below. Information regarding the FOA
will be downloaded from Grants.gov.

FOA number: [PAR-8-R01 |
CFDA Number:
Competition ID: [vErsion-2a |

Opportunity Opportunity Opening Closing CFDA  Competition Instructions
Date

Save | Extt | HideiShow Errors| Print... | Jump To:

3

Number Title Date NumberID
® PAR-SS-R01 RO01 System- 8/3/2006 12/30/2010 VERSION-2A @ 2
to-System
PAR
Select Opportunity & continue. .,

Additional Help

Federal Grant Information ¥

Type the FOA# as specified by the sponsor, using
upper and lower case letters, dashes, etc.

Ifthe FOA# unknown, Search for it using Grants.gov.

Ifyou use the Grants.gov finder, you must return to
eResearch Proposal Management to complete your
application.

Enter the CDFA Number and/or Competition ID to
further refine your search.

Click the Find... button.

Ifthis opportunity is found in the information
downloaded each night from Grants.gov, it will appear
as aline item below the form field.

Ifyou don't know any of these numbers, or you cannot
find your proposal in the search, you can look this
information up on the Grants.gov website.

Select the opportunity by clicking on the radio bution
in front of it and click the Continue button to move to
the next page of the form.

You can also view or download instructions for the
opportunity in pdfformat. Right-click or double dlick
on the pdficon nextto the opportunity and select Save
As to save itto your computer.
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Step 1 - PAF worksheet — Grants.gov submissions

eResearc hM Proposal Management

Check if forms supported

ey ey =
L oo " Yes = Form Available in eRPM
Sponsar - Gransz gov
No = Form Not Available in eRPM
T
scouavcane -
I Required Forms:
DisplayName Supported
Y : PHS 398 Checklist V1.1 yes
Agency: National nstites;of Heah PHS 398 Cover Page Supplement V1.1 ves
t# s | - Opportunity Name: PHS 398 Research Plan V1.1 yes
= Opening Date: 8/312006 Research & Related Other Project Information V1.1 yes
| Funding Opportunity ID: PAR-SS-R01 Research & Related ProjectPerformance Site Locations V1.1yes
CDFA Number: SF424 (R&R) V1.1 yes
¥ P Research & Related Senior/Key Person Expanded V1.1 yes
Yearly Direct Cost Limit: )
e Max Years: Optional Forms:
- Electronic Submission Allowed: DisplayName Supported
eaew| DeESCription: PHS 398 Cover Letter File V1.1 yes
Link to Announcement: Information URL PHS 398 Modular Budget V1.1 yes
/ Research & Related Budget V1.1 yes
R&R Subaward Budget Attachment Form V1.2 yes
e
opertres
omnng e
Funéeg e << Back " To: Sponsor - Grants.gov ¥ Continue >> ||
To submit to Grants.gov from
eRPM, all required forms must
be supported. 5
[

Step 1 - PAF worksheet — Grants.gov submissions

EResearChM Proposal Management Edit PAF - 09-

<<Back | Save | Ext | HidelShow Errors| Print_ | Jump To: UM Key Personnel ¥ Continue>» |
2. People
2.3 UM Key Personnel *
add| ook |
Name Roles
[nl EI Stephen Forrest UM Role: UM Principal Investigator PAF (216100, COE EECS - ECE Division |
. i s |
Permissions
Assign Grants.gov/SF424 Edit & —
e Read rights to Key Personnel & [— I Edit o
Administrative Personnel. SF424:
™ [cdt [ Read

_save| cancel |
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Step 2 — Copy PAF Info to Grants.gov Forms

Grants.Gov Forms

Grants.gov for 09-PAF00280
eResearchiMf proposat
s All Award Notices  Query Grantf| Manage Data

How Stretching Can Ben

Funding Proposals

Root > All PAFs > Hum

Copy mapped PAF Info to

oo B Manage Documents
Current State Contacty
P e - Related Projects Grants.gov Forms.
Human Elasticity \F00280
PAF Summary /
Activities
Personnet:
There are notem
ki Copy PAF Info to Grants-gov Forms |
EGPAF ksh Primary Research)
L Ry Ty =
SF-424 Summary Direct Sponsor:
Display SF~424 FrintVersion Theeawnotem)  Route for Approval
Project Admin Hof 2
Change Conflict of Interest
OROA Project Ree
s ot g pAE 02 conacomy | PTOJECt Team Cancel PAF
Hanage Doa “iaw " Posta Commentfor the Entire Project
Post Reviewer Comment
Edit Staff Notes
Add a Note for DRDA Only
Clone PAF
GenerateDocuments 7

Step 2 — Copy PAF Info to Grants.gov Forms

Click OK to copy mapped PAF Info
to Grants.gov Forms.

Copy PAF Info to Grants-gov Forms

Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem
Solving Abilities(09-PAF00280)

Use this activity to copy information from your PAF Worksheet to the Grants.gov Application (SF424 forms).

« Some infarmation is mapped from the PAF Warksheet to the SF424 forms (e.g., Project Title)
+ Some standard information is pre-populated for you (e.0., Regents of the University of Michigan).
+ Learn more about Grants.gov information mapped from PAF Worksheet or the pre-populated information

\Warning!

+ Copy PAF Info to Grants.gov forms overwrites fields mapped from the PAF Worksheet to the Grants.gov forms
« Onlythe fields mapped from the PAF Worksheet are updatedfoverwritten
« The other information in the Grants.gov forms that is not mapped from the PAF Worksheet is not changed.

Cancel |
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Step 2 — Copy PAF Info to Grants.g

eResearchM Proposal Management T

ov Forms

Funding Proposals /PAFs Al Award Motices Query Grant Finder [FR B2 gy Site Adminisiration

Root = Al PAFs > Human Elasiicity. How Strelching Can Bend Nerofunction and Increase Prablem Solving Abilfies Layout
Current state m Contacts  AcivityHistory  Atiachments  Posted Comments ~ DRDANotes
Proposal Preparation
Title: DRDA #:
Human Elasticit. How Siretching Gan Bend Neurofunciion and Increase Problem Sohing Abilfies 09-PAF00280
PAF Summary
Display PAF Summary
Personnel: Deadlines
PAF Worksheet There are no items to display
forks! FOA Deadline: 1172412008
Edit PAF Worksheet Primary Research Administrator: Sponsor Deadline:
There are noitems to display DRDA Deadline:
SchoolCollege Deadiine:
‘SF_424 Summary Direct Sponsor: Department/Unit Deadline: W h fo) &
Display SF-424 Print Version There are noitems to display
Project Admin Home (Qwner Department) when
DRDA Project Representative: co p | ed
Grants.Gov Forms.
Grants.gov for 09-PAF00280 Recent ity |Ogged In
- e See the Activi History tab for a list of all activities.
13 Activity Author Activity Date ».
Manage Documents Copy PAF Info t8Grants-gov Forms P adminsiator 12/16/2008 912 AM EST Recent
Related Projects ACt|V|ty
Recent Activity J
See the Activity History tab for a list of all activities.
Activity Authar Activity Date 1
Copy PAF Info to Grants-gov Forms B &dministrator 12M6/2008 912 AM EST
9

Step 3 — Edit Grants.gov Forms

trincer Ny & n

Click on Grants.gov
to access

.,... — | SF-424 Summary

e m | Display SF-424 Print Version
mm mey Grants.Gov Forms

memy |Grants.gov for 09-PAF00280

‘SF-424 Summary Direct Spor}

Display SF-424 P There are
Project Ads
e Manage Data
Grants.Gov Forms
Grants gov for 00-P4 Recent Ac

o B = Manage Documents
Related Projects

Activities

Copy PAF Info to Grants-gov Foerms

Grants.gov
Workspace &
Grants.gov forms.

Training Guide Last Updated: 10/01/2009
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Step 3 — Edit Grants.gov Forms

Breadcrumb allows you to return _
EResearChM Proposal Man tO PAF Workspace ome | Clipboard | Projects | Logoff

Query GrantFinder EULVIN Site Administration
Root = AllPAFs =[Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities : SF-42400000391 for 09-PAF00230

Application Status
Pre-Submission ‘ SF-42400000391 for 09-PAFO0280 SF-424000003015F 424

dit Grant Application...

&L print Version

iptive Title: Human Elasticity. How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities

Submission Type: New Start Date: 3/3/2009

PDF Version: Not Available, Please execute Generate PDF Version activity End Date: /2312011
Activities Tracking Number: FOA: PAR-§5-R01 ( FOAD0000231)
[&7) validate Submisdion Status Updated: Received Date/Time:

Edit Grants.gov

Forms. Administration

The query produced no results.

11

Step 3 — Edit Grants.gov Forms

Grants.gov Navigation

SF-424 - 5F-42400000391

Continue >

eResearChM Proposal Management
<< Back

Following forms are optional, Please select any that you wish to include in your application:
Form name

Save | Exit | Hide/Show Errors| Print... | JumpTo:  Select Optional Forms v

PHS 388 Cover Letter File V1.1

Select optional forms
PHS 398 Modular Budget V1.1 /
R&R Subaward Budget Attachment Form V1.2

Research & Related Budget V1.1

Ciiniiniin]

Following forms are required:

DisplayMame

PHS 298 Checklist V1.1

PHS 398 Cover Page Supplement V1.1

PHS 398 Research Plan V1.1

Research & Related Project/Performance Site Locations V1.1
Research & Related Senior/Key Person Expanded V1.1
Research & Related Other Project Information V1.1

SF424 (R&R) V11

<< Back Save | Exit | Hide/Show Errors| Print... | JumpTo:  Select Optional Forms ¥ Continue »>

12
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Step 3 — Edit Grants.gov Forms

Jump To List

Edit 5F-424 - 5F-42400000391

EResearChM Proposal Management
ﬂl ‘Save | Exit | Hide/Show Errors| Print... | Jump To:| SF424 R&R Cover Page 1 (V1.1) ¥ Continue »>
Fields Required Save
Marked with Red Asterisk *

St 424 (RaR) APPLICATION FOR FEDERAL ASSISTANCE

1. TYPE OF SUBMISSION 2. DATE SUBMITTED 4. Federal Identifier
ha e | [

Applicant Identifier 3. DATE RECEIVED BY STATE State Application Identifier

5. APPLICANT INFORMATION *Organizational DUN§{072122571

“Legal Hame:  [Regents of the Univarsity of Michigan
Department: Division:
*Street 1 2003 S. State St Street 2:

“City: [ann Acar County: [Washtensw State: [MI: Michigan x]ziP code:  [4a1021274
“Country: [Usa: UNITED STATES 7] Province]|
Person to be contacted on matters involving this application
Prefix:_* First Name: Middle Name: * Last Name: Suffix:
[ms [Therese c [Meswetl [
= Phone Number:|734-784-7248 Fax Humber- * Email|tmex@umich.edu
* 6. EMPLOYER IDENTIFICATION (EIN) ar (TIN} * 7. TYPE OF APPLICANT:
[25-2008308 [H: Public/State Controlled Institution of Higher Education |
« 8. TYPE OF APPLICATION Other (Specify
e =
If Revision_make appropriate chaice: ‘Small Business Organization Type
=] Women Owned | Socially and r

Training Guide Last Updated: 10/01/2009
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Step 4 — Validate Submission

eReSearChM Proposal Management 2. Ad wr | My Home | Clipboard | Projects | Logoff

Query GrantFinder EULLUER Site Administration
Root = All PAFs = Human Elasticity: How Stretching Can Bend Neurofunclion and Increase Problem Solving Abilities = SF-42400000391 for 09-PAF00280

iApplication Status
Pre-Submission ‘ SF-42400000391 for 09-PAF00280 SF-424000003915F424
5} edit Grant Application -
Descriptive Title: Human Elasticity. How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities
& Print Version Submission Type: New Start Date: 33/2000
PDF Version: Mot Available, Please execute Generate PDF Version activity End Date: /232011
fctiviies Tracking Number: FOA: PAR-SS-R01 ( FOANDDO0231 )

| #7] Validate Submission Status Updated: Received Date/Time:

Administration

The guery produced no results.

\

Validate Submission
checks that all fields
required to save are
completed.

14
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Step 4 — Validate Submission

f‘ No Title - Windows Internet Explorer

=1olx]

£ https:f,l’arpm-sandbux.dsc.umich‘Edu,l’RsrPrDslMgt_sand,l’RasUurceAdmimstrat\un,l’PrUject,l’\l'alidatePrDiect?_webrNew=al|&ActwityType=cUm.webridge.entﬂ

ErrorfWarning Messages )
Fix any errors &
SF-424 refresh list until
successful.
Message v v LAME
e This is a required field; therefore, you must provide a response. Abstractdttachments

Q This is a required field; therefore, you must provide a response. Programincome

e The Public Health Relevance Staterment (labeled ‘Project Marrative'in 7. Project Marrative
Other Project Infarmation, item 7) must be included. (OPI_10583)

Refresh

Jump To

SF424 R&R Other
Project Information

PH3 3958 Checklist- P2

SF424 R&R Other
Project Information

9/25/2009

Q The Research Design and Methods section of the Research Plan

2. Research Flan Attachments: 5. PH3 3958 Research
must be attached to the application. (RP_10210)

Research Design and Methods Plan
° The SenionkKey Person Bioskeich for the PDIPI, is longer than four FDIFI Profile, Biographical Skeich
pages. (SKP_10350_V2)

¥ In most cases, a Bibliography and References Cited attachment
should be included. (OP1_10586)

S5F424 RER SenionKey
Person(s) (V1.1)
SF424 RER Other
Project Information
Close

ESE

3. Bibliography & References

Done ,7 ’7 ’7 ’7 ’7 ’7 |0 Internet

15

Step 4 — Validate Submission

Validate Submission ;I

Following optional form{s) will be included in your application: Successful
Research & Related Budget V1.1

validation.

Following required form(s) will be included in your application:
PHS 398 ChecklistV1.1

PHS 398 Cover Page Supplement V1.1

FHS 398 Research Flan V1.1

Research & Related ProjectiPerformance Site Locations V1.1
Research & Related Senior/key Person Expanded V1.1
Research & Related Other Project Information V1.1

SF424 (RER)V1.1

All fields required
to Save
Completed.

Cancel |

16
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Step 4 — Validate Submission

9/25/2009

eReSearChM proposal Manageme“t R. Administratar | My Home | Clipboard | Projects | Logoff

Query Grant Finder JEUNLCIEY Site /s

Root > All PAFs = Human Elasticity. £ Status Valid for andincrease Problem Sohing Abilities > SF-42400000391 for 06-FAFOD280
on's Submission
Valid for Submission |‘ SF-42400000391 for 09-PAFO00280 SF-424000003918F424
/ View only
| View Grant Application...
B - 1 Applcaton De iptive Title: Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities
[5 il ] Submission Type: New Start Date: 3312009
PDF Version: Mot Available, Please execute Generate PDF Version activity End Date: 12312011
{Activities Tracking Number: FOA: PAR-SS-R01 ( FOADD000221)
Generate PDF Version Status Updated: Received Date/Time:
Y= Reopen for Edit |
T Administration
Activity Author Activity Date &
Can reopen & |[@] Submission validated R, Administralar /312009 10:36 PMEST
edit, but must
Validate again
Logged who & when
activity completed 17

Step 5 — Submission Pre-Check

EResearChM Proposal Management

Query Grant Finder VIS Site Adaials

nistrator | My Home | Clipboard | Projects | Logoff

Root > All PAFs = Human Elasticily. £ Status Must Be Valid ase Problem Solving Abilities > SF-42400000321 for 03-PAFIN280
on s for Submission
| Valid for Submission I SF-42400000391 for 09-PAF00280 SF-424000003915F424
) View Grant Application..
De Title: Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities
[é S TEINTREIT ] Submission Type: New Start Date: 31312000
PDF Version: Mot Available, Please execute Generate POF Version activity End Date: 1/23/2014
{Activities Tracking Number: FOA: PAR-SS-R01 { FOADDD00231 )
Generate PDF Version Status Updated: Received Date/Time:
= Reopen for Edit
= Assign Editors and Readers
(@) Administration
D | Reopen for Edit Activity Author Activity Date s
> Submission Pre-Check | #] | Submission validated R Administrator 41/31/2009 10:36 PM EST
\ Checks Grants.gov
validation rules
18
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Step 5 — Submission Pre-Check - Errors

If errors are returned, re-open the forms for editing,
make corrections, re-validate, and then run the
“Submission Pre-Check” again.

/

Submission Pre-Check

Grants.gov validation results
Generated Grants Xml File is NOT valid

Cannot load schema for the namespace "MetaGrantApplication’ - The remote server returned an error: (502) Bad Gateway.
The "MetaGrantApplication:GrantApplication’ element is not declared.

The 'Header-V1.0:GrantSubmissionHeader element is not declared.

Could not find schema information for the attribute ‘Global-V1.0:schemaVersion'.

The 'Global-V1.0:HashValue' element is not declared.

Could not find schema information for the attribute ‘Global-V1.0:hashAlgorithm’.

The 'Header-V1.0:AgencyName' element is not declared.

NoOO s wN S

[oK] Lommesi|

19

Step 5 — Submission Pre-Check - Success

If the XML file is valid, double check your sponsor
submission instructions to ensure that all sponsor
requirements have been met.

E.g., some sponsors require that attached documents
(PDFs) must be in a specific order.

Submission Pre-Check ¢

Grants.gov validation results

Generated Grants Xml File is valid.

o] e

20
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Step 6 — Generate PDF

=tratar | My Home | Clipboard | Projects | Logoff

Query Grant Finder JEUNLCIEY Site /s B

Root = AllPAFs = Human Elasticity £ Status = Va||d for 1 and Increase Problem Solving Abilities = SF-42400000391 for 08-PAFDO2E0

Click Generate PDF Version

an Elasticity. How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities

) view Grant Application...
[é Print Version ]

o Status Submission
Valid for Submission ‘ SF-42400000391 for 09-PAFO00280 SF-424000003918F424

: New Start Date: 31312009
Mot Available, Please execute Generate PDF Version activity End Date: 12312011
{Activities Tracking Number: FOA: PAR-SS-R01 ( FOADD000221)
[—] Generate PDF Version Status Updated: Received Date/Time:
m Reopen for Edit
Administration
Activity Author Activity Date &
@] Submission validated R. Administrator 13112009 10:36 PM EST
21
erpm-sandbox.dsc.umich.edu/RsrPrpsiMgt_sand /Reso: — | Ellll
el https:,l',l'erpm—sandbox.dsc.urniu:h.edu,l'RsrPrpsIMgt_sand,l'Resource.ﬁ.dministration,I'.C\ctivity,l'Foj ﬂ
Generate PDF Version ;I
Click OK button to generate PDF version of your application.
The link to most recent generated PDF version is displayed on
project workspace under label "PDF Version™.
Include Attachments: [ (Nofe: PDF generation will take longer to finish)
Select the box to
include Cancell
attachments & _
click OK.
-
Done l_l_l_l_’_’_|@ Inkernet HA00% +
22
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Step 6 — Generate PDF

eResearChM Proposal Management ator | My Home | Clipboard | Projects | Logoff

Query Grant Finder JEUIETEY Site Administration

lpplication Status Can VIEW PDF
Valid for Submission | sF-42400000391 for 09-PAF00280  from Grants.gov
Workspace.

) view Grant Application. .

tive Title: Human Elasticity: Hg

Root = AllPAFs = Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities = SF-42400000331 for 09-FAFOD2E0

etching Can Bend Neurofunction and Increase Problem Solving Abilities

SF-424000003915F424

[_% bbbl ) Submission Type: New Start Date: 31312009

PDF Version: [View] End Date: 112312011
fctivities Tracking Number: FOA: PAR-SS-R01 { FOAD0000231)

Generate PDF Version Status Updated: Received Date/Time:
[ D ) ReopenforEai w Administration
Activity Author Activity Date
IE Generated PDF Version R. Administrator 4/31/2009 10:59 PM EST
ilable on UMmmary
@ Submission validated R. Administrator 1/31/2009 10:36 PM EST

/

Logs that PDF generated & who
generated

Step 6 — Generate PDF

Pages of sample
PDF.

BEC eeix oo Hu = -

23

Submission Title:SF-42400000391 for 09-PAF00259 - SF-42400000391
Opportunity ID:PAR-SS-R01
Oppc H H | é % ,Tf24 & ® | |- o [::l Find -

Age 15

HAC e ixieel@m g @i

]

Table of Contents SF 424 (R&R)

APPLICATION FOR FEDERAL ASSISTANCE |

2. DATE SUBMITTED

3. DATE RECEIVED BY STATE

SF224 (RBR) ]

1. * TYPE OF SUBMISSION

Research & Related Senior/Key P
Research & Related Project/Perfo

O Pre-application @ Application
O ChangediCorrected Application

4. Federal Identifier

5. APPLICANT INFORMATION
* Legal Name: Regents of the University of Michigan

Research & Related Other Project|
Research & Related Budget |

PHS 398 Checklist........... Department:
PHS 398 Cover Page Supplement] ) z?’ee: 32‘[’303- State st
PHS 398 Research Plan.. pm"v‘i’r'me”” "

Division:

Street2:

County: Washtenaw

* Country: USA: UNITED STATE

Person to be contacted on matters involving this application

Training Guide Last Updated: 10/01/2009

Prefix: * First Name: Middle Name:

Ms. Theresa G

* Phone Number: 734-764-7246 Fax Number:

6. * EMPLOYER IDENTIFICATION NUMBER (EIN) or (TIN) 7.* TYPE
38-6006309 H: Publ

8.* TYPE OF APPLICATION: ® New 27 Other (Spe
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Step 6 — Generate PDF

eResearChM Proposal Management

Current State

m Contacts  Activity History

Can access PDF from the PAF
Workspace. No need to go to
Grants.gov Workspace. Anyone with

Funding Proposals / PAFs Al Award Notices Query Grant Finder [IVEASY Site Administration
Root > All PAFs > Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilitier SF-424 PDF.

Attachments ~ Posted Comments  DRDA Notes

Grants.gov Read access can view the

Proposal Preparation

PAF Summary
Display PAF Summary
Personnel:

Title:
Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities

Deadlines

09-PAF00280

There are no iter
PAF Worksheet

Edit PAF Worksheet

There are no iter

SF-424 Summary
Display SF-424 PDF

et SF-424 Summary
Display SF-424 PDF

Project Admin H
DRDA Project R¢

Grants.Gov Forms

Grants.gov for 09-PAF00280 Recent Activity

Manage Data Activity
Manage Documents Copy PAF Info to Grants-gov Forms

Related Projects

See the Activity History tab for a list of all activities.

Author Activity Date 3

12/16/2008 9:12 AM EST

R. Adninistiator

25

Step 7 — Finalize Proposal for DRDA

eResearChM Proposal Manageme

Funding Proposals / PAFs All Award Notices Query Grant Finder [EVLTYA Site|
Root > All PAFs > Human Elasticity: How Siretching Can Bend Neurofunction and Inj

Current State Izm Contacts  Activity History
Unit Review
Title:
Human Elasticity: How Stretching Can B
PAF Summary

Display PAF Summary

Personnel: Pk
JwwmwoTTSr UM Principal Investigato
PAF Worksheet
Edit PAF Worksheet Primary Research Administragefs
L] @umic|
SF-424 Summary

Display SF-424 PDF

Grants.Gov Forms
Grants.gov for 09-PAF00259

SF-424 Summary

Display SF-424 PDF

Grants.Gov Forms
Grants.gov for 08-PAF00259

Manage Data

Change Primary Research
Administrator

Click Finalize Proposal
for DRDA. Use to
notify DRDA that
proposal is final &
ready for submission.

Grants.gov Application
Status Must be Valid
for Submission to
finalize.

Finalize for Submission to Sponsor

Manage Administrative Personnel

Related PAFs

Submission Instructions

A Project Representative:
erri Maxwell

Manage Data

Change Primary Research

Administrator Routing and Approval Status:

Department Date Approval
Finalize Proposal for DRDA Department D AoDroved?, . oved  Note
Manage Administrative Personnel Cariology,Restor Sci & 391700 yes 112312009
Manage Department Data
R School of Dentistry 390000 no Pending

Training Guide Last Updated:

10/01/2009

26
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Step 7 — Finalize Proposal for DRDA

Proposal Management

eResearch e e ots

Hide/Show Errors| Print. | dump To:| Finalize Proposal for DRDA v

New horizions in nanospheres-revised title (09-PAF00809)
Indicate whether the final proposal documents are ready for submission and/or upload them here.

[T Please check here to confirm that the proposal s in its final form and all associated documents and Grants.gov forms (if applicable) are complete , validated, and ready for

DRDA o submit.
T (How do | know my Grants.gov forms are complete and valid?)

Select the box to indicate that your proposal is

finalized & ready for submission to Grants.gov.

I The Application Status must be Valid for
Submission in order to successfully finalize.

Click O Tye B
| Browse... | = Proposal v/

Hide/Show Errors| Print.. Jdump To:| Finalize Proposal for DRDA v|
27

Training Guide Last Updated: 10/01/2009 Page 74 of 243
14



Proposal Preparation & Unit Review Training Guide

eResearch

Pl & Project Team
Grants.gov
Step-By-Step Procedure

Grants.gov from eRPM

This procedure is a supplement to the rest of the materials about completing the PAF.

Proposal
Management

It covers the overall steps you need to complete when working with Grants.gov in eResearch:

Training Guide Last Updated: 10/01/2009

Step Additional Info Page

PAF vyor_ksheet — Grants.gov Complete the Grants.gov specific questions 2
submissions Determine if your FOA is supported (all required

forms are supported — available in eRPM system)
Copy PAF Info to Grants.gov Steps to copy information mapped from PAF to 7
form set. Grants.gov forms.
Complete Grants.gov forms. Explains the overall Grants.gov workspace. 9

Navigation tips when working with Grants.gov forms.
Assign Editors & Readers Assign editors if you have Reviewers that need to edit | 12
(Optional). the Grants.gov forms. (Must have access to the

PAF).

Assign readers if you have additional individuals who

have access to the PAF who need the ability to read

the Grants.gov forms (e.g., Ad Hoc Reviewers).
Validate Grants.gov form set . Level 1 Validation — checks completed required fields 13
Submission Pre-check Level 2 Validation — checks against Grants.gov 16
(Strongly Recommended). validation rules (requirements of Grants.gov forms)
Generate PDF Version Steps to generate a PDF version of all information 17
(Optional). entered on Grants.gov forms with attached

documents.
Finalize Grants.gov forms for Steps to inform DRDA that the proposal is finalized & 20
DRDA submission. ready for submission.

Last updated: 9/09/09 lof21 http://eresearch.umich.edu
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eResearch

Proposal
Management

1. PAF WORKSHEET — Grants.gov Submissions

Pl & Project Team
Grants.gov
Step-By-Step Procedure

eRPM allows for direct system to system submission for supported Grants.gov opportunities (FOAS).

This section explains how to:

e Select that the proposal is a Grants.gov funding opportunity.

e Select the Grants.gov opportunity.

e Determine if the FOA forms are supported in eResearch.

PAF Worksheet: General Information page

eResearchM Proposal Management Hew Pae

[ - e | [ cerenee = |

1. General Information

ions of 8 PAF. EAch sactien cantaing 3 54043 of pagRs ABsr all requimid geeaticns
mary Administraig Contact wil rouse e FAE for appeoval

B4fn you Can 53w nd M3V e Rage
& piupoksl cin be restd b appraval

Intreduction

1.1 Project Tie * Rogured o Save 17

Human Elasdcity How Streiching Can 5

Limiled Iz 358 characlur

Ideniites T proposal in e ystem {a g, Eled in PAF
Workspatu, Hormse Worksgsce).

Aditional Help

1.2 Long Tite il

Opbenal

="
cRaraciers and i abbreaated of ot compless in the Project
Title abave. Only displays on this page and in the eRAPU data.
a4t atthouse)

1.3 I8 s B Granin.gov Rinding soparnanity? * Roqurad 1o Savs 7
o0 Meed on e Eponsor page ol this

Sela toeems,
Instnucknd to pioposal package

Audibonal Hoip

i
Datmrminas format of DROA semar

Auibonal Help

== l =1

Last updated: 9/09/09

Training Guide Last Updated: 10/01/2009

20f21

See the Create PAF Basics step-by-step
procedure to learn more about the other
fields on this page.

1. Click Yes (Is this a Grants.gov funding
opportunity?).

Notes:

e You must answer question1.3 Is this a
Grants.gov Funding opportunity? to
save. Itis marked with *Required to
Save. You will get an error if this is not
completed.

e Selecting yes to this question does not
require electronic submission. You may
still submit via paper.

¢ [f the Grants.gov forms for this
opportunity are not yet supported by
eResearch, you still have to submit
using Adobe or PureEdge.

e By answering yes, you will be directed
to Grants.gov specific PAF questions.

2. Click Continue to save and move to the
next page.

http://eresearch.umich.edu
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eResearch

Proposal
Management

Federal Grant Information Page

elRe searchM Proposal Management

[(oea]

Sow | £l | Metace ko) g

1. General Information

Federal Grant Information

18 Dok Gramt Appication information

| dup T

Ed PAF - OB-PAFO0ZR0

[ — [ Costrue re

@

Enier s Grants gevFundng o Dalow. Informat
1t derwnioasied Hom Grants gov
FOA number:
CFDA Number
Ceenpetition 10:

e Back Sk |l | owem Lons| Prve. | s Ta

FOA

1. Ty the FOAR a3 specified by the sgensor, using
[Fea ] upper and lawef case liftars, ashes, St
I the FOAR inknown, search S il sing Cearss go

appliestan

Entar e COFA Rumbes ancior Compesson il i
Turihes cefine poor search

2 ClickThe Fied_ bulion,
Hinis sppantuniy i fousd in Me momation
oo,

3 1 line iem Delow P form Seld

I you donft knw any of fess numbers, of you cannol
V0 yOUr DIOpOSAl IN e $6arCh, You tan KoK this
Infsemutan up on e Grants ooy webRRa.

the rest page of the form.

¥ou tan @ wew or downiload instrocions for the
o foemat. Righ

on
Target As o save it b0 your computer

Aditiona iseip

1 aauca Grmed Infocmation ® =

Federal Grant Information Page

eReseaI‘ChM Proposal Management

Sese | Lad | igsGiw Eesi Fros. | Jom

1. General Information

Fedaeral Grant Information

1.6 Downdnad Grant &pplcation information

Exfer the Geants go F
will be dewninaded from Granis gev.

L s Below, Infoematon fega

FOM numbrer;

PAR-S5-ROT

CFD Number;

Competition 10 VEREION. 24

Pl & Project Team
Grants.gov
Step-By-Step Procedure

Notice that you are on the Federal
Grant Information page because you
selected that this is a Grants.gov
opportunity. You will use this page to
look up the opportunity.

Note: Grants.gov opportunities are down-
loaded to eResearch on a nightly
basis.

4. Enter the FOA number.

Notes:

e Enter the CDFA Number and/or
Competition ID to further refine your
search.

e Type the FOA# as specified by the
sponsor, using upper and lower
case letters, dashes, etc

e |f the FOA# unknown, search for it
on the Grants.gov website.

e If you use the Grants.gov finder,
you must return to eResearch
Proposal Management to complete
your application.

5. Click Find.

|

FOA number: [PAR-33-R01
CFDA Number: ‘
Competition ID: ‘VERSION—QA

Number Title Date

to-System
PAR

CFDA

Opportunlty Oppartumliy O
Numsber  Titly ate  Date
R W01 Spstem- Q2006 12002010
= he-Epdern

AR

Compettion
Nunsher 10

e ek

- _n
VERSION-DA TR

Opportunity Opportunity Opening Closing

- (&) PAR-5S-R01 RO1 System- 8/3/2006 12/30/2010

CFDA Competition Instructions
NumberID

VERSION-2A )

Date

2 Glick e Fanw, bUBan
I thiz opporuniy is found in the information
cowninagded aach night om Geants. gov, B wil sppear
% 2 line o Below B oo Auld.

Wy dhoe K ity of Daine Frambirs., of o CannstL
find your propozal in the search. you can look Bis
akon up on S8 Granin gev wabeis

the rrest parge ol ihe fom.

Yous G S50 wew of downéoad mstrucions for B
GPROMUNEY In HiF foemat Right-Clck of couble cick
o Bt il a0 ek B e epponundy and uled Sae
‘Targot A3 4o 5avn it o your computer,

AckStinna ielps

Save | £x | Hemi

In wazematian v

Comnse

Last updated: 9/09/09

3of21

Training Guide Last Updated: 10/01/2009

6. Select Opportunity Number by clicking
the radio button.

Note: To view or download instructions
for the opportunity in PDF format:

e Right-click or double click on the
PDF icon next to the opportunity.

e Select Save Target As to save it to
your computer.

7. Click Continue to save and move to the
next page.

http://eresearch.umich.edu
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Pl & Project Team

EResearCh II\D/II:np;gS:rlnent Grants.gov

Step-By-Step Procedure

Sponsor — Grants.gov Page

(oum ] m— T —— [ e | from the opportunity chosen in Step 5.

1. General Information 9

Complete the rest of the page using the
instructions on the page. See the PAF

Sponsor - Grants.gov

e im.n.....mm” e online course General Information
MG - D section for more information.
P& Deadine: VA0S L n TR el P B DAL
DRDA Deadine: =
School/College Deadine: L deadineg policy Iomation b

Dept/Unit Daadina:

Required Forms:

DisplayMame Supported
10

PHS 398 Checklist V1.1 yes
Agency: Matienal Institutes Of Health PHS 398 Cover Page Supplement V1.1 yes
Opportunity Name: PHS 398 Research Plan V1.1 yes
Opening Date: 81312006 Research & Related Other Project Information V1.1 yes
Funding Opportunity ID: PAR-SS-R01 Research & Related Project/Performance Site Locations V1.1yes
CDFA Number: SF424 (RER) V1.1 ves
) B Research & Related Senior/Key Person Expanded V1.1 yes
Yearly Direct Cost Limit: ]
e Max Years: ptional Foms:
Tffero are no tems 1o dij ; e
Electronic Submission Allowed: DisplayName Supported
Description: PHS 398 Cover Letter File V1.1 yes
Link to Announcement: Information URL PHS 398 Modular Budget V1.1 yes
Research & Related Budget V1.1 yes
RE&R Subaward Budget Attachment Form V1.2 yes
Agency:
Oppartursty Name:
Cpening Dite: 12
Funding Opportunity ||
COFA Number:
Yeatly Dwect Cast Limi| << Back Save | Exit | Hide/Show Errors| Print... | Jump To: Sponsor - Grants.gov ¥ Continue ==
Max Fears:
Flactronic Submissian Allowad: B .
e e P20 o Lo V1.1 10. Review the FOA Information.
ik to Announcement: R PHZ 352 Modula Budget V1.1 o5
Repearch & Relabed Dudgel 1.1 yoi
RAR Subawand Budget Agachmsent Foem 1 7 L

11. Determine if your Required Forms &
Optional Forms are supported.

[ o=

Yes appears for supported forms.

A Supported forms are forms that are
available in the eResearch system.
Not all Grants.gov forms have been
created for eResearch by our
vendor Click Commerce. You will
find the majority of NIH, NSF &
DOD forms in eResearch.

A If any Required forms are NOT
supported, you must submit to
Grants.gov outside of eRPM.

A If any Optional forms are NOT
supported and you are required to
use them, you must submit outside
of eRPM.

12. Click Continue to save and move to the
next page.

Last updated: 9/09/09 4 of 21 http://eresearch.umich.edu
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eResearch

Proposal
Management

People Page

ERESE!a e hM Proposal Management Tk PAF - 0B ADII23
3‘ Seoom i uk | i B i
2. People
@
=
] Steoten Fomest LI e UM Prinepsl imestgstsr r .
rf”' L e
1
|$| Ta:. UM Ky Persghnai = Contrge
Fermissions
PAF:
™ Edit
SF424:
" Edit " Read
Save | Cancel |
Last updated: 9/09/09 50f21

Training Guide Last Updated: 10/01/2009

Pl & Project Team
Grants.gov
Step-By-Step Procedure

13. Complete the rest of the pages of the

PAF Worksheet using the instructions
on the page. See the PAF online
course General Information section for
more information.

14. As desired, assign rights to Edit and

Read Grants.gov forms to UM Key
Personnel.

Note:

e Read permission is required to view
SF-424 Summary (either the print
version or the PDF version after the
PDF version is generated).
Accessed from the PAF
Workspace.

SF-424 Summary
Display SF-424 Print Yersion

e Edit rights give access to edit the
Grants.Gov Forms. You will see
the link from the PAF
Workspace.

Grants.Gov Forms
Grants.gov for 09-PAFOD323

e When a person does not have any
Grants.gov rights, they will not see
the Grants.gov links in the PAF
Workspace.

15. Click Continue.

If all of your required Grants.gov forms
are supported:

You will notice a delay when you Save
or click Continue to save and move to
the next page after completing the
People page.

The reason for this delay is that
Grants.gov forms are automatically
generated for you behind the scenes.

http://eresearch.umich.edu
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eResearch

Proposal
Management

Administrative Personnel Page

eResearchM proposal management

Fermissions

PAF:
™ Edit
SF424:
" Edit [T Read

|

v |

PAF Workspace

E‘.RESE‘HI'ChM Proposal Mana) SF-424 Summary

Display SF-424 Print Version

Tithe: pam
Hurman Elasticity. How Stretch 220

lspiar PAF Summas Pecsonnet Grants.Gov Forms
Slephen UM Prncipal
Principal  |mvestigator

Grants.gov for 09-PAF00280

Fahvotogy Depanment
a0
Ganeveve Espingsa

Activities
Hecent Acthty
seeteacnyeynniord  COPY PAF Info to Grants-gov Forms
Sign PAF

Route for Approval

Post a Comment for the Entire Project ——

Last updated: 9/09/09 6 of 21

Training Guide Last Updated: 10/01/2009

Pl & Project Team
Grants.gov
Step-By-Step Procedure

16. As desired, assign rights to Edit and
Read Grants.gov forms to
Administrative Personnel.

Note:
e The same rules apply regarding
Read and Edit rights as outlined in
Step 14.

17. Click Exit to save and return to your
PAF Workspace.

18. Notice that a link to the Grants.Gov
Forms appears in the PAF Workspace.

You have not copied any of the
information entered to your PAF
Worksheet to the Grants.gov forms
yet. This is described in the next
section.

Note: The link to the Grants.gov forms
includes the DRDA number for your
proposal (e.g., 09-PAF00280).

http://eresearch.umich.edu
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Pl & Project Team

eResearCh II\D/II:np;gS:rlnent Grants.gov

Step-By-Step Procedure

2. Copy PAF Info to Grants.gov Forms

Copying PAF Info to Grants.gov Forms copies some fields entered on the PAF worksheet to the Grants.gov
forms. Please note that other fields on the Grants.gov forms are pre-populated with standard information where
possible.

Important! To take advantage of copying information from the PAF to supported grants.gov forms, complete
your PAF before your Grants.gov forms.

e You can copy information from the PAF to Grants.gov forms at any time. You may choose to complete
the PAF Worksheet first and check for errors (Hide/Show Errors) before copying information.

e Certain PAF questions are mapped to the Grants.gov forms. Data is transferred only from the PAF to
the Grants.gov forms. You cannot copy information from Grants.gov forms back to PAF Worksheet.

¢ If you make a change to the PAF Worksheet, it is not automatically updated in the Grants.gov forms.
You need to use the Copy PAF Info to Grants.gov Forms to update this information. It will not reset
your Grants.gov forms, but only update the fields mapped for the PAF.

A It is not recommended that you edit Grants.gov forms, before copying PAF information. If you do so,
you may write over fields that are mapped from the PAF worksheet when you complete the Copy PAF
to Grants.gov Form activity.

A Complete your Grants.gov forms as early as possible.

PAF Workspace

1. Click the Copy PAF to Grants-gov

Pl vestigator | My Home | Logo

eResearchiMf proposal Management

Funding Propogals | FAFS AN Award Notces  Query  Grant Finder I SF424 Summa[}' FOFmS aCtIVIty from the PAF
B Display SF-424 Print Version Workspace.
R (i Note: The activity is used to initially copy
S i and update the Grants.gov form with
ottt — certain information entered on the
Hace e | OFrants.Gov Forms
PAF Worksheel Grants.gov for 09-PAF00280 PAF Worksheet.
e Primary Research Admines]
Pal krvesbgator o
Activities
ey Copy PAF Info to Grants-gov Forms
i Sign PAF
Route for Approval
FPosta Comment for the Entire Project
Last updated: 9/09/09 7 of 21 http://eresearch.umich.edu
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Pl & Project Team

R h Proposal Grants.
e esearc Management Step-By-Step Prgr(];d%?:a,

Copy PAF Info to Grants.gov Forms Window

Copy PAF Info to Grants-gov Forms

Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem
Solving Abilities(09-PAF00280)

Use this activity to copy information from your PAF Worksheet to the Grants.gov Application (3F424 forms).

+ Some information is mapped from the PAF Worksheetto the SF424 forms (e.g., Project Title).
# Some standard information is pre-populated for you (e.g., Regents of the University of Michigan).
» Learn more about Grants.gov information mapped from PAF Worksheet or the pre-populated information.

Warning!
= Copy PAF Info to Grants.gov forms overwrites fields mapped from the PAF Worksheet to the Grants.gov forms.

« Onlythe fields mapped from the PAF Worksheet are updated/overwritten.
# The other information in the Grants.gov forms that is not mapped from the PAF Worksheet is not changed

ﬂl Canoell

2. The Copy Info to Grants.gov Forms window appears.

3. Click OK to complete the activity and start your data transfer of fields mapped from the PAF Worksheet to
the Grants.gov forms.

PAF Workspace

4. The activity Copy PAF Info to
Grants.Gov Forms is logged in the

Pl ienestgatad | My Home | Loge®

eResea IrC hM Proposal Management

Funding Proposaly | PAES &) Awal Quony  Grant Finger JEETTIEN Sne saministration

Recent Activity.
Proposal Proparsion Note: Use the Copy PAF Info to Grants-
Recent Activity gov Forms activity to update the
See the Activity History tab for a list of all activities. forms whenever the PAF Worksheet
it e e is updated with new or modified data.
Copy PAF Info to Grants-gov Forms R. Adrministrator 121612008 9:12 AMEST
5. Go to the next section to learn how to
s e complete the Grant.gov forms.

SFA74

BF-424 Pried Version
Progect Admin Homs (CwNgr Depanment)
Pamology Depanment
DDA Project Representa
Déneviewe Espinasa

Grants G Forms.

rants. oo Tor 09-PAEDOZED NAR—

St Mo Actly History (a0 for @ et of N actviles

Aty Ao Aty (1388 5

12162000 912 AM EST

http://eresearch.umich.edu
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Pl & Project Team

EResearCh II\DAI:np;gs:rlnent Grants.gov

Step-By-Step Procedure

3. Complete Grants.gov Forms

When completing the grants.gov forms, remember to copy information from PAF Worksheet first.

After completing the forms, you will need to:
e Validate (check that all required fields completed)
e Submission Pre-Check (check that you meet the Grants.gov validation rules (Strongly recommended)
e Generate a PDF version to review the information entered (Optional)
e Finalize proposal (Required to let DRDA know that the proposal is ready for submission).

PAF Workspace
1. Click the Grants.Gov Forms link in the
A PAF Workspace.
7 SF-424 Summary
'\ Display SF-424 Print Version Note: As you are completing the Grants.gov

forms, individuals with Grant.gov
Read can access a printable version
from the PAF Workspace, using the
Grants.Gov Forms Display SF-424 Print Version. After
Grants.gov for 09-PAF00280 you validate & generate the PDF, the
SF-424 PDF is available from the
PAF Workspace.

Sae e Aty Hisiery tab o i it o actvies

Grants.gov Workspace

eResearChM Proposa' Management istrator | My Home | Clipboard | Projects | Logoff
Query Grant Finder m Site Administration
Root = All PAFs 4 Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities = BF-42400000391 for 03-PAFO0O280
IApplication Status
Pre-Submission | SF-42400000391 for 09-PAFO00280 SF-424000003915F424

Edit Grant Application. ..
B et ] Descriptive Title: Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities

&L Print version ] Submission Type: New Start Date: 31312009

PDF Version: Mot Available, Please execute Generate PDF Version activity End Date: 12312011
ivi Tracking Number: FOA: PAR-SS-R01 ( FOADD000231)
&7 | Validate Submission Status Updated: Received DatelTime:
@ Assign Editors and Readers
[@] Import Subaward
Administration

The query produced no results.

2. The Grants.gov workspace appears.
You can return to the PAF Workspace by clicking on the PAF name in the breadcrumb navigation.

4. If you have subawards, download the zip file & send to appointees. Instruct appointees to validate the file.
Use Import Subaward to upload a copy of the PDF. Upload as many times as needed. PDF must have a
Valid for Submission status in order to be uploaded.

5. Click Edit Grant Application... to edit your Grants.gov forms.

Last updated: 9/09/09 9of 21 http://eresearch.umich.edu
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Pl & Project Team

EResearCh Iiﬂl:np;gs:rlnent Grants.gov

Step-By-Step Procedure

Grant Application

Edit: SF-424 - SF-42400000391

Save | Exit | Hide/Show Errors| Print.. | Jump To:  Select Optional Forms v

u 6. Notice that the navigation in the Grant
Application is very similar to the
i navigation in the PAF Worksheet. You

s o R have the following options:

Following forms are rogquired:

Ressanch & Ralaied ProcsTaramancs Site Lacaioes V11
Reseanch & Felaled Seniotkey Person Empansad V1.1

e b Rt Ot P bion 1 a. Back: Return to previous page.

SF424 (RER) V11

b. Save: Save page

== Back | vy i at | riunsm tirgnn| Jdv T 3etect = Sasteue v |

c. Exit: Return to Grants.gov
workspace

d. Hide/Show Errors: Check for
errors

e. Print: Print current page.

f. Jump To List: Move/jump between

pages.
g. Continue: Save and move to next
page.
Grant Application — Select Optional Forms Page
eResearchiM rroposal Management 7. Select any optional forms, you want to
ainee | P — | include in your applications.

Fellrminng borima v opbimal, Plesn welecl arny thal yin wish bo el in pour appication:
Fam

8. Required forms are listed.

.| Following forms are optional, Please select any that you wish to include in your application:
Form name

[T PHS 388 Cover Letter File V1.1
T PHS 398 Modular Budget V1.1

Tance T LACanees 7T T
V13

Following forms are required: 9. Click Continue to save and move to the
DisplayMame e | next page.

PHS 398 Checklist V1.1
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Step-By-Step Procedure

Grant Application — SF424 R&R Cover Page

10. Notice that fields required to save a
page are marked with a red asterisk (*).

4| P You cannot save a page until all

et Iﬁppliﬁtmn =] required fields are completed.
—
= 12 11. Use the Jump To list to skip between
ey different pages if you have not
: 5F424 RE&R Cover Page 1 (V1.1) ¥ completed all required fields on a page.

A Jump To is also a workaround to save a partially completed page. When you use Jump To it will save
the fields you have completed even if you have not completed all the required fields on a page.

A You will get an error if you use Save or Continue to save and move to the next page if you have not
completed all of the fields marked with a red asterisk (*) on the page.

12. Complete all pages of the Grant Application.
Grants.gov Tips:

e Work similar to Adobe forms.

e Pay to attention to submission instructions.

e Check your zip code.
Zip codes are pulled from M-Pathways system with a dash, e.g., 12345-6789. Remove the dash to
avoid validation errors, e.g., 123456789.

¢ Indirect calculations do not round to the nearest dollar.
Your workaround is to manually adjust.
Make sure that your budget information totals correctly. The system will not validate your budget
totals.

e Position title pulled from “Primary Work Location” M-Pathways Human Resources
Workaround Change this on the Research & Related Senior Key Person (with Expanded) Profile page.
(Unless you completed a Sponsor title. Sponosr titles overwrite this field.)

e Budget page heading rows include 2 lines.

13. See the next sections to learn how to:
Assign Editors & Readers
Validate your entries
Submission Pre-Check
Finalize for DRDA
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Step-By-Step Procedure

4. Assign Editors & Readers (Optional)

e Assign editors if you have Reviewers that need to edit the Grants.gov forms. (Must have access to the
PAF).

e Assign readers if you have additional individuals who have access to the PAF who need the ability to read
the Grants.gov forms (e.g., Ad Hoc Reviewers).

Grants.gov Workspace

eReSearChM Proposal Management R. Administrator | My Home | Clipboard | Projects | Logoff
Query Grant Finder ENIYNEN Site Administration
Root = All PAFs = Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Salving Abilities = SF-42400000291 for 09-PAFOD280
(Application Status
Pre-Submission ‘ SF-42400000391 for 09-PAF00280 SF-424000003915F424
[B Edit Grant Application... ] —
Descriptive Title: Human Elasticity: How Stretching Can Bend Neurofunction and Increase Problem Solving Abilities
& print Version Submission Type: New Start Date: 37312009
PDF Version: Mot Available, Please execute Generate POF Version activity End Date: 112312011
Activities. Tracking Number: FOA: PAR-SS-R01 ( FOADD000231 )
Validate Submission Status Updated: Received Date/Time:

Administration
[ | Assign Editors and Readers

[@] Import Subaward The query produced no results

1. Click Assign Editors and Readers activity.

2. Click Add to assign a Project Reader or a Project Editor.

3. Select a Filter By criteria, e.g., Last Name, User ID (Kerberos ID) & enter search criteria in text box.
4. Click Go.

5. Select the checkbox in front person you want to add.

6
7

Click OK to return to the Assign Editors and Readers page.

Click OK to return to the Grants.gov Workspace.

,fj https:/ /verbena.mpathways.dsc.umich.edu,/RsrPrpsiMgt_dev /ResourceAdministration, Activity T 10| =|

| £ https:,I',I'verbena.mpathways.dsc.umich.edu,l'RsrPrpslMgt_devII'REsnurce.ﬁ.dministratiDnIl'P.n:tivity,ffnrm?.ﬁ.ctivityMacrn=cnm.webridge.entity.Entity°fo5BOID'j| % |
‘ Assign Editors and Readers ;l
Froject Readers:
2 f,‘ Select One or More Persons - Windows Internet Explorer i ] 54
! firstame lastMarm € | https:)fverbena, mpathways, dsc,umich, edufRsrPrpsigt_dey)d) mln\stratlon,l’Choosers,l’Entltyj %
There are no items to display Select One or More Persons
Project Editors: Filter by [Last =l n Go|_ciear | Agvances
Aml Deselect Al |
[ < 1250f13541 D [
firsthame lastNam
There are no items to diSpla}' (=) Last First (Organization Organization 1D i’
5 A A Unknown Unknown
™ Aagesen Judith BO Sunviv.LTD.Cobra Dep.Fellow 677440 LI
[ < 1-250f13541 D [ .
7
nﬂl Canoe'
[T [ [ [ internet [ 100 ~ 4 DKl Cancel |
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Step-By-Step Procedure

5. Validate Grants.gov Forms

After completing the forms, you will need to validate (check for errors).

You must successfully validate (there are no errors) before you can run the “Submission Pre-Check” activity or
create a PDF version.

A
A

You are performing a level 1 validation. Determines if fields marked with a red asterisk are completed.

It is strongly recommended that you always complete Submission Pre-Check (level 2 validation) to

check against Grants.gov validation rules. As always, the Sponsor will review the application data in greater
detail and validate using their criteria.

A

It is possible to successfully validate within eResearch and have the Sponsor return the application due

to errors found during the more intensive validation performed by the Sponsor.

PAF Workspace

ERGSEHI’CITM Proposal Management Fatimyinhs Ny e 1L e

Proposal Preparation St
Fman Exsaticns bow vong ¢ SF-424 Summary
PAF Summary Personnet; Display SF-424 Print Version
Diapiay PAF Eum Staphen LM Princioel
Principst  investgaior
FUAF Workeheet Primary Research Atminessraton
08 FAF Work Pl invesagalo: s
Sporsors:
PAF Spresar  Spanasor OMcisd
1474 Summary Heame n Mane
T Pt (]
Sineninis Grants.Gov Forms
Progect Admin Home [Cwner Dapa
Pamaingy Daparnmart N Zrants.gov for 09-PAF00280
i Genviris g

1. Click the Grants.Gov Forms link in the
PAF Workspace.

m Conacts  Adnity Mstory | Amachiments  Posted Gorhnts | DRROA NGt

Aumat Ay Diate 4

TITBE00 512 AM EST

eResearChM PI'OPOSBI Management R. Administrator | My Home | Clipboard | Projects | Logoff
Query Grant Finder NS Site Administration
Root = All PAFs = Human Elasticity: How Stretching Can Bend Meurofunclion and Increase Problem Solving Abilities = SF-42400000391 for 03-PAFO0280
|Application Status
Pre-Submission ‘ SF-42400000391 for 09-PAFQ0280 SF-424000003915F424

B =dit Grant Application... ]

Descriptive Title: Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities

[_5 CARTECE T ] Submission Type: New Start Date: 3/3/2009

PDF Version: Mot Available, Please execute Generate PDF Version activity End Date: 112312011
Activities Tracking Number: FOA: PAR-S5-R01 [ FOAD0000231)
[@] Validate Submission Status Updated: Received Date/Time:

@) | Assign Editors and Readers

[@] Import Subaward

Administration

The query produced no results.

2. Notice that you are in the Grants.gov Workspace and that the status of your application is
Pre-Submission.

3. After completing all pages of the grant application, click Validate Submission from the Grants.gov
Workspace.
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Step-By-Step Procedure

Error/Warning Messages

,f‘ Mo Title - Windows Internet Explorer 10| =l

£ https:Herpm—sandbnx.dsc.umich.edu,l'RsrPrpsIMgt_sandIl'Resource.ﬁ.dministratinnIl'Projectll'\ﬁ'aIidatePrDject?_webrNew=aII&ActivityType=com.webridge.entﬂ| % |
ErroriWarning Messages n n Refresh | ;I
SF-424
Message Field Mame Jump To
Q This is a required field; therefore, you must provide a response. AbstractAttachments SF424 R&R Other H
Project Information
e This is a required field; therefore, you must provide a response. Programincome PHS 398 Checklist- P2
e The Public Health Relevance Statermnent (labeled "Project Marrative’ in 7. Project Marrative SF424 R&R Other
Other Project Information, iterm 7) must be included. (OPI_10583) Project Information
Q The Research Design and Methods section of the Research Plan 2. Research Plan Attachments: 5. PHS 398 Research
must be attached to the application. (RP_10210) Research Design and Methods Flan
e The Senior/Key Person Biosketch for the PDVFI, is longer than four PP Profile, Biographical Sketch SF424 R&R SeniorfKey
pages. (SKP_10350_V2) Ferson(s) (V1.1)
¥/ In most cases, a Bibliography and References Cited attachment 8. Bibliography & References SF424 R&R Other
should be included. (OPI_10586) Project Information
Cm'al
|Dcune |_|_|_|_|_|_|9 Internet | "'\ 00 - 2
4. If you have errors, the Error/Warning Messages window appears.
5. Review your list of errors (if you have errors).
6. Fix errors, save, and refresh to determine if you have corrected the errors.
7. Revalidate after you have corrected all the errors.
Last updated: 9/09/09 14 of 21 http://eresearch.umich.edu
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Step-By-Step Procedure

Validate Submission

Validate Submission

Following optional form{s) will be included in your application:
Research & Related Budget V1.1

Following required form{s) will be included in your application:
FHS 398 Checklist V1.1

PHS 398 Cover Page Supplement V1.1

FHS 398 Research Plan V1.1

Research & Related ProjectPerformance Site Locations V1.1
Research & Related Senior/Key Person Expanded V1.1
Research & Related Other Project Information V1.1

SF424 (R&R) V1.1

8. Click OK to validate your submission.

Grants.gov Home Workspace

eResearChM Proposal Management 2 at | MyHome | Clipboard | Projects | Logaff

Query Grant Finder LURMALE Site Administration

Root = All PAFs = Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities = SF-42400000391 for 09-PAFO02E0
\Application Status n
Valid for Submission SF-42400000391 for 09-PAF00280 SF-424000003915F424

[ g View Grant Application ... ﬂe T e 7 2 - =
scriptive Title: Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities

[E.' ikl Submission Type: New Start Date: 31312009

PDF Version: Mot Available, Please execute Generate PDF Version activity End Date: 12312011
Activiies Tracking Number: FOA: PAR-35-R01 (FOAD0D000231 )
@ Generate POF Version Status Updated: Received Date/Time:

= Assign Editors and Readers
D Reopen for Edit 2 - ;
Administration

{3  Submission Pre-Check Activity Author Activity Date 5
Submission validated R. Administrator 1/31/2008 10:36 PM EST
10

9. Notice that you are returned to the Grants.gov Workspace and the status of your application has changed
to Valid for Submission.

10. Your activity Submission validated is logged in the history. It notes who validated and when it was
validated.

11. You no longer have the option to edit the grant application. You can View Grant Application.

12. If you need to make changes, click Reopen for Edit. (You will need to validate again after making
changes.)

A It is strongly recommended that you complete a Submission Pre-Check to validate your data against
the Grants.gov validation rules.

A You must Finalize the proposal before DRDA can submit.

Last updated: 9/09/09 15 of 21 http://eresearch.umich.edu

Training Guide Last Updated: 10/01/2009 Page 89 of 243




Proposal Preparation & Unit Review Training Guide

Pl & Project Team

EResearCh II\D/II:np;gS::nent Grants.gov
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6. Submission Pre-Check

After validating (performing your level 1 error check), you can:

A Use the PDF Version to review the final application (see next section).

e ltis strongly recommended that you complete a Submission Pre-Check to validate your data against
the Grants.gov validation rules. You must validate first to transform your data into an XML file that can
be read by the Grants.gov validation rules.

Grants.gov Home Workspace

13. Click Submission Pre-Check.

eResearChM Proposal Management A

Query Grant Finder ELAURYVLH Site Administration

You cannot run the Submission
Pre-Check until you have
successfully validated. The
Application Status must be Valid

Root = AllPAFs = Human Elasticity: How Stretching Can Bend MNeurofunction and Increase Proble

|Application Status . .
Valid for Submission | SF-42400000391 for 09-PAF00280 for Submission.
A It will take some time to complete
[ﬁ FERTNEATFERT ] Descriptive Title: Human Elasticity: How Stretching Can B thIS aCtiVity because a“ data
[& Print version ] submissionType: New entered on the Grants.gov forms is
PDF Version: Not Available, Please execute Generatd checked against the Grants.gov
IActivities Tracking Number: validation rules.
@ Generate POF Version Status Updated:

@ Assign Editors and Readers

e Reopen for Edit
w Administration

&  Submission Pre-Check

Activity Author
@ Submission validated R. Admi

Submission Pre-Check Errors

e 14. Your eResearch Grants.gov forms have
rants.gov validation results . .
R been validated against the Grants.gov
1 G tload sch for th "MetaGrantApplication’ - The it il d 502) Bad Gats Valldatlon rU|eS.
B it et ok O ot e et ceasie TS ERA S SR
T T e AT 15. If errors are returned, re-open the forms
: .gl‘)ilidm::laf:;l\?snc:?;ri?fwﬁlfsrer'nﬂ;;?wefru“r‘t?;natn?liﬂg?;\ubal—vﬂUnashA\gumnm'. foredltlng! make CorreCtlonsy re_ . i
7. The'Header-V1.0:AgencyName' elementis not declared. Valldate, and then run the usumeSS|on
Pre-Check” again.
u_»(l Cancel OR

Submission Pre-Check Success

emmm— 16. If the XML file is valid, double check

’ your sponsor submission instructions to
ensure that all sponsor requirements
have been met.

(e E.g., some sponsors require that
attached documents (PDFs) must be in

a specific order.

17. Click OK to return to the Grants.gov
Workspace.

Generated Grants Xml File iz valid
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7. Generate PDF Version

After validating (checking for errors):

VAN

Use the PDF Version to review the final application.

know that the proposal is ready for submission).

Grants.gov Home Workspace

Query Grant Finder ELURYAZW Site Administration

Root = AllPAFs = Human Elasticity: How Stretching Can Bend Neurofunction and Increase Proble

IApplication Status

Valid for Submission

| SF-42400000391 for 08-PAF00280

[ (VS Af e ] Descriptive Title: Hurman Elasticity; How Stretching Can B
[E s ] Submission Type: Mew

PDF Version: Mot Available, Please execute Generatq
R

Tracking Number:
Generate POF Version Status Updated:

o, Reopen for Edit

m Administration

Activity

Author
@ Submission validated F. Admi
Generate PDF Version
ﬂ‘- https://erpm-sandbox.dsc.umich.edu/RsrPrpsiMgt_sand/R 0] x|

€| https:,l',l'erpm-sandhox.dsc.umich.edu,l'RsrPrpsIMgt_sand,l'ResourceAdministration,l'Activity,l'Foj %
Generate PDF Version

Click OK button to generate PDF version of your application.

The link to most recent generated PDF version is displayed on
project workspace under label "PDF Version".

Include Attachments: ™ (Note: PDF generation will take longer to finish)

ﬁl Cancell
=
pore [ [ [ [ [ | [€mnternet 0% - g

Last updated: 9/09/09
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Pl & Project Team

Grants.gov
Step-By-Step Procedure

Generating a PDF will show the PI/Project Team the final application (all information entered on the
Grants.gov forms and the attachments), but it does NOT interleaf the attachments in the correct order.

The PDF version is not what is submitted. The underlying data entered on the forms and attachments
is the application information submitted. It will be submitted in the correct order.

It is recommended to generate a PDF version for review before finalizing the proposal (letting DRDA

1. Click Generate PDF Version.

A

You cannot generate a PDF version
until you have successfully
validated.

2. If you want to include attachments, click
the box by Include Attachments.

Note: It takes longer to create a PDF with
attachments.

3. Click OK.

http://eresearch.umich.edu
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Step-By-Step Procedure

Grants.gov Home Workspace

e Rese arChM Pl‘Oposal M ana geme“t R. Administrator | My Home | Clipboard | Projects | Logoff

Query Grant Finder LIS Site Administration

Root = All PAFs = Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities = SF-42400000391 for 08-PAFQ0280
IApplication Status
Valid for Submission | SF-42400000391 for 09-PAF00280 SF-424000003915F424

E View Grant Application... ]

Descriptive Title: Human Elasticity: How Stretching Can Bend Meurofunction and Increase Problem Solving Abilities

(& Print version M “sunission Type: New Start Date: 31312009

PDF Version: [View] [ End Date: 1/23/12011
Activities Tracking Number: FOA: PAR-SS-R01 ( FOAD0O000231)
@ Generate PDF Version Status Updated: Received Date/Time:

> | Reopen for Edit 5 = 5
Administration
Activity Author Activity Date &
-E Generated POF Yersion . Administrator 1/31/2009 10:59 PM EST
4
ﬁ Latest PDF version is available on workspace summary
Submission validated R, Adrinistrator 1/31/2009 10:36 PM EST

4. In the History, Generate PDF version is logged.

5. Click View to review the PDF Version.
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eResearch it
Management
Grants.gov Application PDF Version
=5 E Mmoo [H = -
Submission Title:SF-42400000391 for 09-PAF00259 - SF-42400000391
Opportunity ID:PAR-55-R01
opp< 5 B I B i I N -

Age

= E8 P YR L I e

Table of Contents

APPLICATION FOR FEDERAL ASEISTANCE |2 pate suBmITTED
SF 424 {R& R} 3. DATE RECEIVED BY STATI
...................... 1.* TYPE OF SUDMISSION
Research & Related Senior/Key P ) Pre-application @ Application 4. Faderal igentifier
Research & Related Project/Perfor 2 Cranged Comucted Apgacation

Research & Related Other Project,
Research & Related Budget. |
PHS 398 Checklist..........

PHS 398 Cover Page Supplemen
PHS 398 Research Plan...............

5. APPLICANT INFORMATION
* Legal Nama: Ragents of ha Univarsity of Michigan

Dispartrmint Dbvision
* Street1: 3003 S, State 51 Streetd:

= City: Ann Arbor County: Washbenaw

Province: * Country: USA: UNITED STATE]

Peron 1o be cortacted on matiars invehing this application

Fref FIrst Hame: Migcie Name:

Mg Therese G

* Fhons Number: 734-T64-7246 Fax Numbar

E.* EMPLOYER IDENTIFICATION NUMBER (EIN) or {TIN): 7." TYPE
I8-BO06200 H. Publf

B.* TYPE OF APPLICATION: @ How | Omer i5e

6. View the PDF of the Grants.gov application.

& The PDF version of the Grant.gov application is only a Review Tool.

Pl & Project Team
Grants.gov
Step-By-Step Procedure

A When DRDA submits your application to Grants.gov, the actual data you entered on the application
and supporting attachments are submitted, not this PDF. It is a system to system transmission of the

data you entered.

PAF Workspace

Pl i stgatnd | My Home | Loges 7 .

Current State IO} cortacn  AcwmyHistors  Amacmens  Peated Commenis  ORDANotss
Proposal Preparaton
Tithe: DRDA &
Human Elastenty. How Sreiching C: Abihes 09-PAFOO2B0
PAF Summary Prarsonnel: L
SF-424 Summary srzom
PAF Workshesl ) -
Display SF-424 PDF g
SF-424 Sumsmary
Display W-424 POF HH Direct
Progect Admin Homs (Owaed Depanmaent)
PFamology Depariment
DR Propect Representativec
Dendviev ESpinasa
Grants G Forms.
ranks. gov for (8- Racist Aoty
So¢ Mo Actvly HIstony Sab for & et of 3V actvidies.
Actnity Mammnor Actnity (3388 5
gy PAF inta b 12182000 012 AM EST

Last updated: 9/09/09
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After generating the PDF version, you
can access it from the PAF Workspace.
Under SF-424 Summary,

Display SF-424 PDF is available.
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8. Finalize Grants.gov forms for DRDA Submission

Pl & Project Team
Grants.gov
Step-By-Step Procedure

After completing your Grants.gov application, validating your submission, and generating your SF-424 PDF to
review your submission, you are ready to finalize the Grants.gov forms for DRDA submission.

Important! Manage Data is not available until you route the proposal for approval. Notice on the screen shot
below the Current State of the proposal is Unit Review.

PAF Workspace

EResearChM Proposal Management

Funding Proposaly | PAFS. A Awaid

ces Quory  Grant Finger IUTELES Se sdminisivaton

Pl i stgatnd | My Home | Loges

) cortacn  acmy i 3 PeatedComments  DRDANotss
Lt Review
Tithe: DRDA &
Human Elastenty. How Sreiching C: Abihes 09-PAFOO2B0
PAF Summary Parsonnel: D
play PAF & Frosioe Ilm;:‘;;g?' ateve @urmich sy m- ik Badas
Sponsar Deadhine E/12009
Primary Research Admisirasor: DROA Doadline
v”wuk’,”:'l Fatinatigaion I umich U null mu:fnﬂn::ﬂj:“’-‘;rﬂ::r
o424 5 i ,. :;Fn’;:.':\'.f.l T( annor r:—ly::l Eponsar E:-;r'n'.n.n
pabainl M Dirsct
Progect Admin Homs (Owaed Depanmaent)
PFamology Depariment
DR Propect Representativec
Dendviev ESpinasa
Rocent Activity
Marthor ATty (a8 5
12182000 012 AM EST
Change Primary Research
\-ﬁ.dministrator
Finalize for Submission to Sponsor
Manage Administrative Personnel
Felated PAFs
Submission Instructions
Last updated: 9/09/09 20 of 21
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1. Click Finalize for Submission to

Sponsor under Manage Data.

Note: This allows you to update/enter
information to Finalize the Proposal.
You originally saw this page when
completing the PAF Worksheet.

Using Finalize Proposal under Manage
Data, you do not need to make changes
to the PAF Worksheet.

Please wait to Finalize Proposal until
you are ready for DRDA to submit.

http://eresearch.umich.edu
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Finalize for Submission to Sponsor

eResearCh Proposal Management Edit: PAF - 09-PAFOO714
HPE.I'SHDW Errors| Print... i.l.um.p Tn:IFinaliZE Proposal for DRDA vl ﬁl Cancel I Applyl
Gain-Assisted Nanoscale Surface Plasmon Resonators (09-PAF00714)

Indicate whether the final proposal documents are ready for submission and/or upload them here.

[~ Please check here to confirm that the proposalis in its final form and all associated documents and Grants.gov forms (if applicable) are complete , validated, and ready for
DRDA to submit.
(How do | know my Grants.gov forms are complete and valid?)

[T Check here to indicate that the Final Froposal has been uploaded to the sponsor's system.
Final Proposal:

File Version Browse Title Type

I— B | | =] |proposal =l Aﬂachl
|

2. To confirm that your Grant.gov forms in eResearch are ready for submission to the sponsor, click the
Finalize box

Note: To be ready for submission they must be complete and validated successfully (no errors). The state in
the Grants.gov workspace is Valid for Submission.

3. Click OK to finalize for DRDA submission.
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Topic 6: Post a Comment and Activity History

Goal/outcome:

Understand how to use the post a comment activity and view recent activity history. In class, we will use the
Post a Comment activity to request the UM PI to sign the PAF. It can be used anytime you permanently want to
attach a comment to a PAF/Project or email a link to the PAF/Project.

Objectives:
After completing this module, you will be able to:

e Post a comment to the entire project
e View activity details

Materials Page
. ____________________________________________________________________________|

Post a Comment for Entire Project (step by step procedure) 97

Posted Comment for Entire Project Email (sample email) 99
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eResearCh Il\’ll"aonp:gs:rlnent Post a Comment

Step-By-Step Procedure

Post a Comment

Anyone can use the Post a Comment for the Entire Project activity in eResearch Proposal Management to
communicate with others involved in the project.

e Comments can be posted during every state and by anyone with access to the project.

e You can select to e-mail individual listed on the PAF Worksheet your comments.

A Tips for emails from eResearch:

o Emails sent from eResearch system will have a link to the PAF Workspace. Individuals must login
with Kerberos ID & password.

o Add eresearch@umich.edu to your address book/contacts or safe/trusted senders list so messages
are not sent to junk or spam mail.

o Plain text email system users e.g., Groupwise!
= Enable html messages - because eResearch sends html messages. You must view as html to

view links to PAFs/proposals, award documents.
» Forwarding an email breaks links to eResearch system. To view, login to eRPM and find
proposal/project/award.

o Warning! Forwarding a message to someone does NOT give them access to view it in eResearch.
He/she must be listed on the project or be a Reviewer to have access to view
proposal/project/award in eResearch.

o Warning! You cannot copy a link from eResearch and paste it into a web browser. It will not work.

Important Information
e Posta Comment is a communication tool only and will not update or route your PAF for approval.
& Messages/notes/comments posted are permanent and visible to anyone with access to the PAF.
PAF Workspace
won: Project activity from the PAF Workspace.

Current State  wain |

Proposal Preparation

Tite: DRDA #
Color Elssuclty: Orange GusiNes? 09-PAFO0159

PAF Summary

PAF Worksheet

Post a Comment for the Entire Project

Last updated: 3/10/09 lof2 http://eresearch.umich.edu
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eResearch

Proposal
Management

Post a Comment for the Entire Project Window

All Roles

Post a Comment for the Entire Project

Step-By-Step Procedure

Post a Comment for the Entire Project

Color Elasticity: Orange’s Flexibility Qualities? (09-PAF00159)
Comments and attached documents are:

« Permanently posted to the proposal's Project Workspace
o Visible to ANYONE WHO CAN VIEW this proposal

Enter Comments:

=
2
=

Attach documents that are related to your comment. Do NOT attach revised propesal documents here. Revised proposal documents should
be attached to the appropriate section of the PAF. Posting a comment is a communication tool only, and will not update, make changes, or
submit your proposal

See Help for more information on working with decuments.

Add

Name
There are no items to display

Version

Select Email Recipients (Optional):
People selected below will receive an email that a comment has been posted to the PAF. The email will include the comment text. The
comment and attachment(s) can be viewed from the PAF's Project Workspace in the system.

Key Project Personnel
[~ Stephen Forrest (Materials Science & Engin., 221800)

Administrative Project Personnel
[~ PatInvestigator

DRDA Project Representative
|~ Thomas Zdeba

Click OK to save your comments, attached documents, and email the individuals selected above.
Warning! Comments and the related comments documents cannot be removed after you click OK.

Click Cancel to close this window without saving comments and/or attached documents.

ﬁl Cancel

PAF Workspace

eResearchM Proposal Management Patimestgalor | My Home | Cipboard | Logof
All PAFS.

stevetor@umich ecu

Forrest  Investigator

FOA Deadine
Sponsor Deadiine

PAF Worksheet
EditPAF Worksheet 1172012008
Primary Research Administrator:
Patinestigator

rellysr@umich.edu ool S

Department

Direct Sponsor:
Advanced Fiberoptics

Activities Project Admin Home

ORDA Project Representative:
s W Zdeba

Recent

See tre

Y Author ity Date 3

1111122008 12:26 PM EST

el
E

Recent Activity
See the Activity History tab for a list of all activities.
Activity
Comment Posted for the
i Please sign PAF/COI
Email Recipients:

Author Activity Date

11/11/2008 12:26 PM EST

Pat Investigator

Stephen Forrest

Last updated: 3/10/09 20f2
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Current State m Conlacts  AchiyHislory  ARachment
- oRore Note:
Color Elasticity: Orange's Flexibility Qualities? 09-PAF00159 .
PAF Summary
Sicsomi acine

Enter comments.
(Character limit = 2000).

Click Add to upload
documents if needed.

Optional, select Email
Recipients.

Click OK to post comment
to project, send email to
selected email recipients
and return to the PAF
Workspace.

6. Notice that Comment Posted for the
Entire Project is logged in the Recent
Activity list.

It logs who performed the activity
(author) and the activity date time.

http://eresearch.umich.edu
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All Roles

eResearCh Proposal Post a Comment for the Entire
Management Project

Sample Email

Posted Comment for the Entire Project Email

The following is an example of an email naotification generated by eRPM to alert specified people
(selected by the person posting the comment) that a comment was posted.

The email subject line is “Post a Comment for the Entire Project Activity”.

Email Sample

The following comments have been posted for the PAF referenced below.

Comments:

Ready for your signature
Email Recipients:
Stephen Forrest

Posted by: Jason Johnson

PAF Information:

DRDA Number: 09-PAF00087

PAF Title:elwa_Mice Metabolism as a Theoretical Model for Landfill Reduction
Pl: Stephen Forrest

Project Administrative Home:216100 COE EECS - ECE Division

Primary Research Administrator: Jason Johnson

Direct Sponsor:Research Institute of Innovative Technology for the Earth
Sponsor Deadline: 11/20/2008

Click here to access the PAF: 09-PAF00087

Questions:

1. Refer to online help for information on activities in eResearch.
2. If vou have technical problems with eResearch. contact the MAIS Help Desk
by calling (734) 936-7000, option 6, between 8 AM and 5 PM

Monday through Friday.
http://www _eresearch.umich.edu/
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Pl & Project Team

EResearCh Eﬂfnp;gsjrlnent Participant Guide

Topic 7: Sign PAF and Conflict of Interest Statement

Goal/outcome:

Familiarize yourself with how the UM PI signs the PAF and Conflict of Interest Statement in order to assist UM
Pls that need to the sign the PAF Conflict of Interest Statement.

Objectives:
After completing this module, you will be able to:
o |dentify the process used for the UM PI to sign the PAF.

e Recognize that a Pl can change the Conflict of Interest after initially signing it.

Materials Page
________________________________________________________________________________________________________________|
View and Print a PAF Summary (step by step procedure) 101
P1 Sign PAF Conflict of Interest (step by step procedure) 103
Last updated: 10/01/09 lof1l http://eresearch.umich.edu
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All Roles

eResearch = froeesa View and Print 2 PAF Sutmny

Step-By-Step Procedure

View and Print a PAF Summary

The PAF summary is a non-editable, printable view for review of all information entered on the PAF Worksheet.
Edits are made using Edit PAF Worksheet view.

The PAF Summary includes:

All information entered on the PAF worksheet

All attached/uploaded documents (including supporting documents & final proposal documents)
PI/ Conflict of Interest Statement Signatures

Unit Approval Signatures

DRDA Approval Signature

Routing and Submission Information

Certain actions can be completed from the PAF Summary based on your role.

¢ UM Principal Investigator can sign PAF/Conflict of Interest Statement from PAF Summary.
¢ Reviewers can Request Changes or Unit Approve from the PAF Summary.

PAF Workspace

eResearchMf proposal Management T 1. From the PAF Workspace, click Display
oy PAF Summary.

=

PAF Summary

Display PAF Summary

Last updated: 3/10/09 lof2 http://eresearch.umich.edu
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PAF Summary
eResearChM Proposal Management

View: PAF - 09-PAF00109

Hide/Show Errors| Print..

Proposal Approval Form

Project Title: Color Elasticity: Blue's Flexibility Qualities?

DRDA No.: 09-PAF00109 Proposal Type/Class Code: Other Sponsored Activity (31000)

SPONSOR INFORMATION

Sponsor Name Sponsor Role DRDA: 11/14/2008

Advanced Fiberoptics Corporation Direct Sponsor: 11/20/2008

Sponsor Solicitation Number: Sponsor URL :

PROJECT PERSONNEL

Name Roles Edit Rights Appointments

2. View the PAF Summary.

When are finished viewing the PAF Summary, click OK to return to the PAF Workspace.
4. If you want to print, click Print to display print preview.

eReSEaTChM Proposal Management 5. Click Print.
view. Display PAF Summary
Date: Friday. July 11, 2008 10:35:58 4M Prnt | Close
Proposal Approval Form
6. Select Print Options and click Print.
[Beane 20x]
General | Op
e | p |0ns|
Dz ~ Select Printer
[ 2] add Prinker h‘ﬂ Microsoft Office Document Imag pprova' Fc
g‘ﬂ Microsoft XPS Document Writer
a‘g POFPrinter
p
al j Proposs
Status: Ready I” Printtafile  Preferences |
S Location:  Boyer 200
Comment: Bayer 200 Color - Default=[B. w][Duplex] Find Printer... |
 Page Range
&l Number of copies: |1 3: FOA:
€ Selection € Curent Page .
School/Coll
" Pages: 1 ™| Collate ! !
Enter either a single page number or a single Ijl
page range. For example, 5-12
n Print I Cancel | Apply |
Last updated: 3/10/09 20f2
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Proposal
Management

eResearch

PI Only
PI Sign PAF
Step-By-Step Procedure

Pl Sign PAF Conflict of Interest

The PI can elect to sign the PAF using 2 methods:
1. Sign PAF activity in the PAF Workspace

2. Sign PAF in the PAF Summary (PAF Workspace->Display PAF Summary->click Sign PAF)

This document is broken into five sections:

l. Login to eResearch Proposal Management
Il Home Workspace

Il PAF Workspace
V. Sign PAF from PAF Workspace
V. Sign PAF from PAF Summary

I. Login to eResearch Proposal Management

eResearch Home Page

W Welcome to eResearch
m (i, e
(i

UM Authentication Required Page

UNIVERSITY OF MICHIGAN

Lagem D |
Paxsword

B HToken
| Login

Fargul waur basserd?
Loain Huls

=re by -8 cpempyting policies 3nd quidslnes

Last updated: 9/30/09 lof7
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1. Goto http:/leresearch.umich.edu/.

2. Click Login under Proposal Management.

Important!

If you are using eResearch Proposal
Management as part of the pilot (before March
2009 all campus release), to login go to:
http://www.umich.edu/~eresinfo/erpm/pilot.html

3. Enter your Login ID (unigname or Friend
ID) and your Password.

Notes:

e An MToken is not required to use
eResearch.

e |f you are a non-UM user, refer to the
Obtaining a Friends Account Step—By-
Step Procedure for more information.

4. Click Login.

Important!
The UM Principal Investigator logging in here
authenticates him-/herself as the user.

This will allow the PI to electronically sign the
Conflict Interest Statement and the PAF.

http://eresearch.umich.edu
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Proposal
eResearch’ = foreear

Verify Information

eReseaTChM Proposal Management My Homa | Cipbeard | Liged

Plaasa verifty that the lollswing informsation is complete and accurate:

Last updated: 9/30/09 20f7
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PI Only
PI Sign PAF
Step-By-Step Procedure

The first time you login to eResearch you
will be prompted to verify your contact
information.

Enter your contact information, filling in all
fields marked with a red asterisk (*).

Notes:

Your address is populated from your office
address from the M-Pathways Human
Resources system.

To change your work address:

Complete the Address/Personal Data Form
(30005) and return it to the Human Resource
Records Office and they will update the address
in the hr address data base.

http://www.hr.umich.edu/hrris/forms/pdfs/Addr-
PersData2.pdf

You can only have one address in eResearch.

Your address will be maintained automatically
for you. The eResearch system has a nightly
feed from the M-Pathways system to update
addresses

Click Submit.

http://eresearch.umich.edu
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eResearch i

Management

Il. Home Workspace

Home Workspace for Pl

/= Folder lor Kelly Doanan-Reed - Windows Intemet Explorer

1R =
eReseaI l Proposal Management Stephen Fomrest| My Home | Clipboard | Logofl

AIPAFS

Submiied lo Sponsor  AwardReceied  Adhe  Closed  Cancelled  NotFunded

PAFs ot Yet Signed by PI
Fitter by [10 =
D

11111 ®Dak

.5'.‘ Cleor | Advanced
Gl

0
coE EEcs
os proposal . O
Preparaton  Forest ECE

PAFs with Required Action

Filterby [ID =] | | Go] ceear | Advanced

D Name (= Date Modified  State PI Dept S|
Al abel Uses for Grane 41114/ . COE EECS -

09-PAF00110 ;Z_;_“_ﬁ;';‘e‘ e ;:I.!H.:EDOS e E;gg:f;t:on Farrest gﬁ:&sm 2

PAFs Not Yet Signed by PI

Filter by | 1D =l G| Ciear | Advanced

(] Name =) Date Modified State Pl Dept g

ses for Grape  1111/2008 2:04 Proposal e

09-PAF00110 ’f‘ e

Forrest ECE 2

n PK Preparation Division
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PI Only
PI Sign PAF
Step-By-Step Procedure

eResearch Proposal Management opens
and displays your Home Workspace.

The PAF that needs to be signed appears
in:

PAFs with Required Action
PAFs Not Yet Sighed by PI

because it is still being worked on and has
not been signed by the UM Principal
Investigator (PI) yet.

Note:

e PAFs with Required Action - Displays
all PAFs that you need to do something
with (e.g., completing PAF, make
changes & submit changes, route for
approval, etc.)

e PAFs Not Yet Signed by PI -
Displays all PAFs that have not yet
been signed by UM PI. PAF can
appear in both PAFs with Required
Action & PAFs Not Yet Signed by PI.
Use this to quickly find a list of PAFs
where UM Pl still needs to sign PAF/
Conflict of Interest Statement.

Click on the PAF from either section (since
it appears in two places) to access the PAF
Home Workspace in order to sign PAF/
Conflict of Interest Statement.

http://eresearch.umich.edu
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Proposal

eResearch

Ill. PAF Workspace

PAF Workspace

7 Allects on Grape Kvol-aid on typeracuvity Levels of Attntion Deficit Hyperactivity Disarder C - Windows Internet Explorer S|
* [e h ¥ —7 |E P | s
WG Attects on Grape Kook-ad on Hyperactiity Levels of .. Fir o) - b= Page v (JTack e ®

eResearChM B al Management
ANPATs 10

Of-Lael Uses for Grape KoohA

Current State B coscs  rawtson  amchmants  Postsd Commants
Froposal Preparation
Tide: DROA
OF-Late! Uses for Graps Kool-4i09 09:PAFO0110
£AF Summary
Display PAF Summa

Parsonnal: Deadines
Stephan  Uld Principal

Stephen Forrest | My Home | Clipboard | Logomt

> 734784
PAF Worksheet Formest Investigator Strvebr@umb a2 4185 FOA Deadiine:
Edit PAF Warksheet Sponsor Deadine 2972009 A
Primary Research Administrator: DRDA Deadiine
Pat investigator G ich ey nul School/Collags Deading

Department/Unit Deadiine

Diract Sponsor:
Square D Company

Project Admin Home (Owner Dspatmant;
DRDA Project Representative:
Recent Activity

See Mhe Actvity History tab for & kst ofail sctibes

The quary produced na resuls el

Management

IV. Sign PAF Activity

PAF Workspace

7~ Ailects on Grape Kool-aid on Hyperacuvily Levels of Attention Deficit Hyperactivity Disarder C - Windows Internet Explorer =io x|

G - " ¥ omprereeyr | 777 -

U S0 g8 atfects on Grape ook-sd onHyperscintty Level of .

Stephen Forrest | My Home | Clipboard | Logomt

eResearChM Proposal Management

AIPAFS
Fs » OftLabel Use

Current State B coscs  rawtson  amchmants  Postsd Commants

Proposal Preparafion
Title: DRDA #:
Of-Labél USes 107 Graps Kool-2i08 09-PAF00110

PAF Summary

Display PAF Summa

Parsonnet: Deadiines
Stophen  Uli Principal = 734-764

PAF Worksheet Formest Investigator Strvebr@umb a2 4185 FOA Deadiine:

it PAF Workshast Sponsor Deadine 2972009 A
Primary Research Aministraton DRDA Deadiine
Pat investigator - ecu nul School/Coliege Deadine

Department/Unit Deadiine

Diract Sponsor:
Square D Company

Project Admin Home (Owner Dspatmant;
DRDA Project Representative:
Recent Activity

See Mhe Actvity History tab for & kst ofail sctibes

The quary produced na resuls el

Activities

Sign PAF

Last updated: 9/30/09 40f7
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PI Only
PI1 Sign PAF
Step-By-Step Procedure

10. The PAF Home Workspace appears. It

allows you to:

a. View information regarding the PAF (e.g.,
basic information, reviewers, activity
history, comments, etc.)

b. View Current State of PAF/proposal.
E.g., Proposal Preparation (still being
completed), Unit Review (being reviewed
by unit), DRDA Review, etc.

c. Complete activities related to the
PAF/proposal (e.g., Edit PAF Worksheet,
Sign PAF, Route for Approval, etc.).

11. To sign the PAF, click Sign PAF under

activities.

http://eresearch.umich.edu
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Pl Only

eResearch Proposal 1 Siem o

Management Step-By-Step Procedure
Sign PAF

. umelwhadnrﬂwﬂxun(vuvﬁsummndmmwmvm:—mh ;flﬂ 12- The Slgn PAF WIﬂdOW appears-

= 13. Read the Conflict of Interest Statement
and answer the question below.

'| Off-Label Uses for Grape Kool-Aid® (09-PAF00110) it

ANPAFS
Hhi Conflict Of Interest Statement

Do you (or your family sy of the key investigatars {or ther family membars) har tere 14 |f d d C
o nuwrl)o‘t tamily members) of any of the key investigators (or the ar-v;rl\aﬂn;e;::rs“z:let:‘ - m;g‘nmx:e spansar . neede , enter Omments

teceive income from with, o sene as an p—

Current State

DROA #:

st Important! Comments are required if you
i e - answer Yes to the Conflict of Interest
ke & question.
- h 15. Read the Sign PAF statement.

By selecting Sign PAF and Conflict of Inferest Statement and clicking OK. the undersigned certiy. to the best of their knowledge
and belief. that no Federal appropriated funds have baen or will be paid to infusncs or attempt to influsnce the granting of this award

e centify the proposed work is censistent with University unit cbjectives and all faculty involved in the proposal have agreed to =

e s A L e e kL et b LT wh oy e 16. Scroll down the page.

spansor policies

Addtional centification for DHHS funds: The P1 assures that (1) that the information submitted within the application is true
complete. and accurate to the best of the Pl's knowledge (2) that any false. fictitious. or fraudulent statements or claims may

porc| subject the Pito criminal_chil, or administrative penalties: and (3) that the Pi agrees to accept responsibility for the scientific
onduct of the project and 1o provide the required progress reporis if a grant is awarded as a resul of the application
"*| MOTE: i this information changes during the term of the project. you must disciose such interests by following instructions at -
Done [ @ Irkernst Wk - =

Sign PAF (continued)

-0/ ; ;

G - - A e e ﬂ,ﬂr—f’f' 17. Select the Sign the PAF and Conflict of

4 & puf ©m om } p 5ot Interest Statement box to electronically
] conmuns = sign the PAF.

= 18. Click OK to complete your electronic
L signature of the Conflict of Interest

Current State | | SINPAF

ProposalPfep | gy selecting Sign PAF and Conflict of Interest Statement and clicking OK. the undersigned certiy. ta the best of their knawledge DRDA #:
and bele that n Federalappoprite funds e bean o il ba pa to naence ot atem o influence the granting of this award Hemtod St t t d th PAF
e cott the proposed work i consistenl with Univarsiy uni bjectives and alfacuty invoied i the pop0sal har 8greed to atement an e .
paticpate s accept the obigatins and commements described. ond sgres o peror the work in sccardance wah Uniersty and

PAE Summary | yoonor policies
Addtional carification for DHHS funds: Tha P1 assures that (1) that tha infommation submitted within the application i true,
compiste, and accurate to the best of th ige. (2) that any false. fctitious, ur fraudulen x claims may

PAF Worksheet| subject the Pl 1o criminal. civl. or admir ies; and (3) that the Pi agrees to accept respon: the scientific

Ecit PAF Works| Conduet of d to pr reports if 3 grant is awarded as  result of th

NOTE:  this information changes during the tem of the projsct. you must disclose such interasts by following instructions at

Signthe PAF and Confict of interest Statement. [

Activives

PV'H EI — :
e [ <

4 =l

PAF Workspace

'**"”"*“""'”“""“‘““‘“““’”‘"""’“‘“’"’“""“" il sz 19. You have electronically signed the PAF

WO Affects on Grape Kookad on Hyperactity Leves of it = ) - i = o Page + () Took =

and are returned to the PAF Workspace.

20. PAF Signed line has been added to the
Recent Activity

eResearchM Propc——* ““~nagement Stephen Forrest| My Home | Clipboard | Logol
19 24

Current State B coiacs Achbson Atschmerts| Rosied Commants .
Bl s oo ey 21. Pl who signed the PAF, e.g., Stephen

Forrest, is the Author

— e R 22. When the PAF was signed is the Activity

Fomest Investigator 85 FOA Deadiine

Sponsor Deadling 292009 3 D t
Brimary Research Administrator: DRDA Deadiine ate
Pat investigalor G uich edu ] | SchockCobsge Dustiae

epartment/Unit Deadiine

p— 23. You can at any time go back and use the

R Change Conflict of Interest activity to
e — make changes to your conflict of interest.

\ — 24. Click My Home to return to your Home

- —— 2 Workspace and view that this PAF no
longer appears in the PAFs Not Yet Signed
Author Acthvity Date 3 by PI section.

Stephen Forrest 11/11/2008 2:36 PK EST
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eResearch = fropesa o1 e AL

Management Step-By-Step Procedure
Home Workspace for PI

7 Folder Tor Kelly Duonan-Reed - Windows Internet Explorer

OC o~ —— : e T EIE oo 25. Notice that PAF appears in the PAFs with

GG e 18-85 -0 Required Action because it is still being
eResearChM Proposal Management Coemiinn - Smam) My e [LComonry| L onck Worked on.

AllPAFS
Folder for Sleghen Forrest

26. It no longer appears in PAFs Not Yet

S]] irerooess  sumtedwsponsor  AwardReceed Ache Closed  Ganceled | NotFunded S d b PI b h PI H d h
s igned by ecause the PI signed the
Pi & Project Team
PAFS ith Required Action PAF
e enrs | ameronfic [ 00| o | agvanes
Cress Hew User L Name E0ate Modified  State Pl Dept Sponsor Deadiine Sponsor
Ot Label Uses for Grape 111724 . coE EECS -
05 R bl Mt s Famest ECE 292000
Kool A ! reparation
Support Links o]
n 7 PAFS Hot Yet Signed by PI
T o | I
D Name @ Date Modified  State Pl Deat Sponsof Deadline Sponsor

IV. Sign PAF from PAF Summary

PAF Workspace

/7 Allects on G ape Kool-aid on Hyperactivity Levels of Attention Deficit Hyperactivity Disorder € - Windows Intemet Explones —|of x| 27 T H h PAF f h PAF S
== > e o . To sign the rom the ummary,
o - | » 1 1
A T —— |65 8 -0 click Display PAF Summary under PAF
Stzphen Forest| My Home | Cigbaard | Logoll Summ ary
Current State EZ) cowacs  Acwymsor Atachments Postad Commanis
F—
Title: DROA #:
PAF Summary
Display PAF Summan)
Personnel: Deadiines
Stephen Ul Principal 734784~
Fomest  Investigalor stevetor@umich. el fias T £ oA Deadiine
Sponsor Deadline 21912008 -
Primary Research Administrator: DRDA Deadiing
Pat investigator | EEEE nui SchoelCallege Deadline
Depantment/Unit Deadiing
Direct Sponsor:
Project Admin Home (Owner Department;
DRDA Project Representative:
.
See the Activity Mistory tab for a list of ail activities
The quary Proguced Ao fESUR. -

PAF Summary

Dizsplay PAF Summary

Last updated: 9/30/09 6 of 7 http://eresearch.umich.edu

Training Guide Last Updated: 10/01/2009 Page 108 of 243



Proposal Preparation & Unit Review Training Guide
Proposal
eResearch’ = foreear

PAF Summary

Pl Only

PI Sign PAF
Step-By-Step Procedure

eResearchM Froposal Management R 28. The PAF Summary is displayed. Itis a
— 28 - printer friendly version of the PAF.

Proposal Approval Form

e S Note: The PAF Summary contains:
B ' e Allinformation entered on the PAF

worksheet

oiret Spoasor: 222008

e All attached/uploaded documents

(including supporting documents & final

proposal documents)
P1/Co-1 Signatures

Unit Approval Signatures
DRDA Approval Signature
Routing and Submission Information

29. Scroll down the page until you find the PI

signatures.

PI SIGNATURES

The undersigned cerify. to the best of their knowledge and belief, that no Federal appropriated funds have been or will be paid te influence or attempt to influence the
granting of this award. We certify the proposed work is consistent with University unit objectives and all faculty involved in the proposal have agreed to participate. We
accept the obligations and commitments described. and agree to perform the work in accordance with University and sponsor policies

Additional certification for DHHS funds: The Pl assures that (1) that the information submitted within the application is true. complete and accurate to the best of the Pl's
knowledge: (2) that any false. fictitious. or fraudulent statements or claims may subject the Pl to criminal. civil. or administrative penalties: and (3) that the Pl agrees to
accept responsibility for the scientific conduct of the project and to provide the required progress reports if a grant is awarded as a result of the application

Do you (or your family members) or any of the key investigators (or their family members) have a conflict of interest with the sponsor or any entity related to this project (e.g
equipmentvender, subcontractor, vendor of a product being evaluated by the project)? Conflicts occur when the investigators have stock or other financial interest in, receive
income from, consult with, or serve as an officer, director, or adviser to the sponsor or project-related entities.

NOTE: If this information changes during the term of the project. you must disclose such interests by following instructions at: Conflict Procedures

Required Pl Signatures:

Person Employer Title
Stephen Office of the William Gould Dow Collegiate Prof of Elec Enar, VP for Research, Office ofthe VP for Research, Prof of EECS, Prof of Materials Science and Enagr,
Faorrest President College of Engr and Professor of Physics, College LSA

Received Pl Signatures:
Mo Pls have signed this PAF

Sign PAF

PAF Summary

eRESearChM Proposal Management R——

Proposal Approval Form

DRDA Mo

Proposal Typeriass Coss:

SPONSOR IFORIATION

Diret Sponsor: 2212003

Last updated: 9/30/09 7 of 7
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30.

31.

Click Sign
PAF.

Follow
steps
12- 18
above to
sign the
PAF.

32. Click OK to return to the PAF Workspace.

il 33. Follow steps 19-25 above to see how you
can view that the PAF was signed in the
PAF Workspace & Home Workspace.
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Pl & Project Team

EResearCh Eﬂfnp;gsjrlnent Participant Guide

Goal/outcome:

Complete the route for approval activities.
Objectives:

After completing this module, you will be able to:

o |dentify that only the UM PI or Primary Research Administrator can route a PAF for approval.

Route a PAF for approval.

Understand the Routing Table.

Identify how a PAF gets to the appropriate Reviewers.

Discover what to do when a PAF gets “stuck.”

Materials Page

Create a PAF: Basics - Includes Instructions on How to Route for 29
Approval (step by step procedure)

Routed for Unit Review Email (sample email) 111
Understand the Routing Table 30
Discover What To Do When a PAF Gets Stuck 30
Last updated: 10/01/09 lof1l http://eresearch.umich.edu
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Pl Project Team

eResearch Proposal PAF Routed 101 Uk Faviow

Sample Email

PAF Routed for Unit Review Email

The following is an example of an email notification generated by eRPM to alert the Primary Research
Administrator and the UM Principle Investigator that a PAF has routed for unit review.

The email subject line is “PAF Routed for Unit Review”.

Email Sample

This is for information only. No action required.

The PAF referenced below was routed for review and approval.
You will be notified when further action is required.

Comments:

PAF Information:

DRDA Number: 09-PAF00085

PAF Title: Hummingbird Metabolism as a Theoretical Model for Landfill Reduction
Pl: Stephen Forrest

Project Administrative Home: School of Social Work

Primary Research Administrator: Jason Johnson

Routed for Unit Review & Approval: 11/14/2008 11:35 AM
Direct Sponsor: Research Institute of Innovative Technology for the Earth
Sponsor Deadline: 11/20/2008

Action Required:

1. Click here to access the PAF: 09-PAF00085

You may be prompted to login using your unigname and Kerberos password.

2. Click Vew PAF Summary to review PAF contents and supporting documents.

3. After review of PAF and proposal, click Unit Approve or Reviewer Request Changes.

Recipients:
This message was sent to the following:

Jason Johnson
Stephen Forrest

Questions:

1. Refer to online help for information on activities in eResearch.
2. If vou have technical problems with eResearch. contact the MAIS Help Desk
by calling (734) 936-7000, option 6, between 8 AM and 5 PM

Monday through Friday.
http://'www _eresearch.umich.edu/

Last updated: 03/12/09 lofl http://eresearch.umich.edu
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Pl & Project Team

eResearCh Eﬂfnp;gsjrlnent Participant Guide

Topic 9: Making Changes to the PAF After Routed

Goal/outcome:

Make & submit changes to PAF worksheet after it is routed for approval and understand the change log and
change tracking process.

Objectives:
After completing this module, you will be able to:
e Make and submit changes to the PAF Worksheet as the Project Team/PI.
o0 Identify that only the UM PI or Primary Research Administrator can submit changes.
e Track changes made in Recent Activity.

¢ View change details in change logs.

Materials Page
1
PAF Changes (step by step procedure) 113
View Change Details (step by step procedure) 123
Changes Made Email (sample email) 125
Last updated: 10/01/09 lof1l http://eresearch.umich.edu
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eResearch

Pl & Project Team
PAF Changes
Step-By-Step Procedures

PAF Changes

This procedure details how the Pl & Project Team can:

Proposal
Management

e Make and submit PAF changes. Page 2
o Decline requested PAF changes. Page 7
e Request DRDA Action to make changes. Page 9

Important Information

o Before a PAF is routed for approval, the Pl & Project Team can make changes at will/freely because it
is still being prepared. After the PAF is routed for approval, there are processes in place to make and
submit changes. These changes are tracked in the eRPM system.

e Although changes are tracked in eResearch, it is REQUIRED to use the comments to summarize the
changes made.

e eResearch allows Reviewers to make changes. If a Reviewer is making a change, it locks the Pl &
Project Team & other departments from making changes. If a Reviewer submits a change, the UM
Principal Investigator & Primary Research Administrator will receive an email.

e The PI or Project Team, may need to change a PAF for a variety of reasons. How a Pl or Project Team
member can make these changes depends on the PAF’s State (where it is in the process) & the
situation. See table below for when to use the various activities.

Activity

When to Use It

Who Can Use It

Project Team Make
Changes

PAF has been routed for unit approval (Unit
Review state) and Pl & Project wants to make
a change(s).

Anyone with PAF
Edit Rights

Project Team Submit
Changes

Need to submit changes made by Project
Team.

Need to submit changes that were made per a
request for a change from Unit or DRDA.

Primary Research
Administrator or UM
PI

Project Team Decline
Changes

Unit or DRDA requested change and Pl &
Project Team does not agree with requested
change.

May also be used to decline post-submission
changes.

Primary Research
Administrator or UM
PI

Project Team
Request DRDA
Action

DRDA Review states — PAF has been
approved by all units and is being reviewed by
DRDA

Submitted to Sponsor state — Proposal has

been reviewed by DRDA & Submitted Sponsor.

Sponsor may contact Pl to make changes.

Negotiation state — Proposal is in negotiation.
Sponsor may contact Pl to make changes.

Active — Project is active. Project Team may
need to alert DRDA of upcoming award
change.

Anyone with PAF
Edit Rights

Last updated: 9/30/09

Training Guide Last Updated: 10/01/2009
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Pl & Project Team

eResearch proposal Ly

Step-By-Step Procedure

MAKE AND SUBMIT CHANGES

Use this when:
e PAF has been routed for unit approval (Unit Review state) and Pl & Project wants to make change(s).
e Received a request for a change from Unit or DRDA and Pl & Project needs to make change(s).

When either a Unit or DRDA requests a change:
e UM PI & Primary Research Administrator will receive an email.
e PAF will become editable again.
0 Appears in Home Workspace Inbox in PAFs with Required Action section.

0 Has one of the following states (depending on who requested change):
o0 Unit Review - Project Team Making Changes.
0 DRDA Review - Project Team Making Changes.

PAF Workspace

eResearchMf rroposat Management Put s o | o Logst 1. If a Unit or DRDA requested changes, skip
i to step 5.

e ——— Notice the PAF is in Unit Review and

cannot be edited. View PAF Worksheet
appears instead of Edit PAF Worksheet.

2. Click Project Team Make Changes activity
from the PAF Workspace.

Primary Research Admenissrmion:

Dwwct Sponscr:
Advange3 Fibarogbcs Comon

DRDA Progect Higresentatve:
Thoems i 2ot

Fouting and Appral Statis:

ORDA Approwal Slates:

Activities

Project Team Make Changes

Project Team Cancel PAF

Posta Comment for the Entire Project
Clone PAF

Last updated: 9/30/09 2 0of 10 http://eresearch.umich.edu
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eResearch Proposal e

Step-By-Step Procedure

Project Team Make Changes Window

Project Teom take Changes - 3. Optional, enter Comments.
Color Elasticity: Fuschia's Flexibility Qualities? (09-PAF00158)

4. Click OK.
B
=
PAF Workspace
eResearchIM proposat Management
[~
Current State
LInit Review - Project Team Making
Changes
ities
g Author Activity Date 1
Project Team Making Changes Pat Investigator 11/7/2008 1:46 PM EST
) £ Make changes
Project Team Cloned PAF Pat Investigator 11/6/2008 4:57 PM EST
£ Color Elasticity: Grange's Flexinility Qualities? pAF S umima r!.|
Routed for Approval Stephen Forrest 11/6/2008 4:19 PM EST
PAF Signed Stephen Forrest 11/6/2008 418 FM EST

Display PAF Summary

PAF Worksheet
Edit PAF Waorksheet

5. Notice that Project Team Making Changes is logged in the Recent Activity list.
Note: It logs who performed the activity (author) and the activity date time.

Note: If you received a change request from a unit or DRDA, this request would be logged in Recent
Activity.

6. Notice that the state of the PAF is Unit Review — Project Team Making Changes.

Note: When the state of the PAF is Unit Review — Project Team Making Changes it disappears from the
inbox of reviewers whose turn it is to review the PAF (Pending) because changes need to be made
by the Project Team. If these Reviewers need to view the PAF, they will always be able to see it
using All PAFs.

If you received a change request from DRDA the state of the PAF is DRDA Review — Project Team
Making Changes.

7. Click Edit PAF Worksheet, to go and make changes.

Last updated: 9/30/09 3of 10 http://eresearch.umich.edu
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eResearch proposal ot

PAF Worksheet

eRe‘;eaTChM Proposal Management P — 8.

Intreduction

1.1 Proect Tase - Becsred 55 i

Celor Elasbety. Fuschia's Fianit; Coaites? e e progal 48

™ ih g Bl in PAF

1.2 Loog Troe

10.

PAF Workspace

\ Activities
== Project Team Submit Changes

Project Team Decline Reguested
Changes

Project Team Cancel PAF

FPost a Comment for the Entire Project
Clone PAF

Last updated: 9/30/09 4 of 10
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Pl & Project Team
PAF Changes
Step-By-Step Procedure

Make the needed changes in the PAF
Worksheet.

Tip: Use the Jump To list to go directly to
the page where you need to make a
change.

Note: Anyone with edit access to the PAF
can make changes while it is open
for editing.

Warning!
If two people are editing the same
page at the same time, the last
person to save, SAVES the page.
The other person’s information is
overwritten. Be sure to
communicate with your collaborators
when making edits.

Save your changes.
Click Exit to return to the PAF Workspace.

Click Project Team Submit Changes
activity from the PAF Workspace.

— D ' Important!

e Only the UM PI or Primary Research
Administrator can submit changes.

e Changes will not be written to the PAF
& viewed by Reviewers & DRDA until
they are submitted.

http://eresearch.umich.edu
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eResearch = froposa A% Cranges
ges

Management Step-By-Step Procedure

Project Team Submit Changes Window

Project Team Submit Changes

12. If a department requested a change, the list
Color Elasticity: Fuschia’s Flexibility Qualities! (09-PAF00158) of departments WhO are reVieWing the PAF

Enter comments in the text box (required).

Click OK fo subrmit your changes 1o he PAF appear. Select the department(s) for which
Click CANCEL to cancel this activity and close this wing
you have made changes.

Whose requests your changes satisty

et or Budget Justicanon 13. Select a Change Type.

Cost Shanng

i
e Options include:
e e Budget or Budget Justification
=
=
=

Ressanch

oter e Cost Sharing

Me Changes Made

*Comments:

5 e Key Personnel
= e Space Resources
e Research

e Other
e No Changes Made

e If you decide that changes are not
needed, use No Changes Made
as the Change Type.

¢ If you change key personnel, make
sure you verify your Administrative
Home, Space for Key Personnel, &
Project Personnel Details.

14. Required
Enter Comments that summarize the
change made.

Note: The change log tracks all changes
made with a line for each page, but it is not
convenient for quick review.

15. Click OK.

Last updated: 9/30/09 5of 10 http://eresearch.umich.edu
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eResearch

PAF Workspace

Proposal
Management

Pl & Project Team
PAF Changes
Step-By-Step Procedure

- Current State

PAF Summary

PAF Worksheet

View PAF Worksheet

Display PAF Summary

\A Racent Activity

16.

17.

18.

[ Wake changes

Sow the Actvdly Hestory s for @ i of av aciat

¥ Changed praject title.

L]

als A

1172008 2:44 PM EST

1172008 145 PM EZT

1182008 419 PM EST
11572008 £:18 PM EST

Notice that Project Team Submitted Changes is logged in the Recent Activity list.

Note: It logs your comment, who performed the activity (author) and the activity date time.
Notice that the state of the PAF changed to Unit Review.

Note: If you received a change request from DRDA the state of the PAF would return to DRDA Review.

Notice that you cannot edit the PAF. View PAF Worksheet appears.

Last updated: 9/30/09
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Pl & Project Team

eResearch proposal Ly

Step-By-Step Procedure

DECLINE REQUESTED CHANGES

Only the Primary Research Administrator or UM PI can decline request changes.

Use this when:
e Unit or DRDA requested change and PI & Project Team does not agree with requested change.
e May also be used to decline post-submission changes.

When either a Unit or the DRDA requests a change:
e Pl & Project Team will receive an email.

o PAF will become editable again. Returns to either:
o0 Unit Review - Project Team Making Changes.
0 DRDA Review - Project Team Making Changes.

Pl & Project Team Home Workspace

eResearchi¥l proposal Management Pusbte o] b Lot 1. Click on the PAF from your Home
Workspace.
Note the state of the PAF is either:
0 Unit Review - Project Team
Making Changes.
0 DRDA Review - Project Team
Making Changes.

Pativestg | | i Loyt 2. Click Project Team Decline Requested
Changes activity from the PAF Workspace.

Currnt Sisse n Contscn | CrangaTiscmg  Achayieatory  Amscsents  UmECommests  Pesed Comments

DRD R - Froject Taam
Usking Changes

DADA Project Frpresantan e
Thomas i 2

Activities

\.,;I Project Team Submit Changes

Project Team Decline Reguested >
Changes

Project Team Cancel PAF

FPosta Comment for the Entire Project [—
Clone PAF

Last updated: 9/30/09 7 of 10 http://eresearch.umich.edu
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¥ . PAF Changes
anagemen Step-By-Step Procedure

Decline Requested Changes activity window

Project Team Decline Requested Changes

¥ou are about to decline a request for an expedited submission of this PAF. Use the text box below to log any comments and the upload
area to upload any relevant documents. Click OK to save your changes. Click CANCEL to cancel this activity.

Select the Departments whose requests you are declining.

D Mame
[] 230000

Medical School

Comments:

3. Select the Departments whose requests you are declining.

4. Strongly recommended, enter Comments explaining why you are declining to make changes.
5. Click OK.

Last updated: 9/30/09 8 of 10 http://eresearch.umich.edu
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Pl & Project Team

eResearch Proposal e

Step-By-Step Procedure
REQUEST DRDA ACTION

Anyone with access to edit that PAF can request DRDA Action.

Use this when in the state of:
e DRDA Review — PAF has been approved by all units and is being reviewed by DRDA

e Submitted to Sponsor — Proposal has been reviewed by DRDA & Submitted Sponsor. Sponsor may
contact Pl to make changes.

e Negotiation — Proposal is in negotiation. Sponsor may contact Pl to make changes.
e Active — Project is active. Project Team may need to alert DRDA of upcoming award change.

PAF Workspace

EReocHTCH ML otk Current State 1. Notice the state of the PAF. It could be:
DRDA Administrative Review d DRDA Review
- P Submitted to Sponsor
Negotiation
PAF Summary 2. Notice that the PAF cannot be edited.

P View PAF Worksheet appears.

3. Click Project Team Request Changes

activity from PAF Workspace.
PAF Worksheet

View PAF Waorksheet

Activities
Project Team Request DRDA Action
FPaosta Comment for the Entire Project
Clone PAF

Last updated: 9/30/09 9 of 10 http://eresearch.umich.edu
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¥ . PAF Changes
anagemen Step-By-Step Procedure

Project Team Request DRDA Action Window

f‘f https://verbena.mpathways.dsc.umich.edu/RsrPrpsiMgt_dev/ResourceAdministration/Acky - |EI|1|
£ https:,l',l'verbena.mpathways.dsc.umich.edu,I'RsrPrpslMgt_dev,l'ResnurceP.dministration,I'P.ctivitw’form?_webrNew=aII&Activithvpe=cnm.webridge.entitv.j %
Project Team Request DRDA Action =]

Color Elasticity: Blue's Flexibility Qualities? (09-PAF00109)
Request DRDA Action

Enter comments in the text box to indicate what DRDA action is required.
Click OK to send to DRDA for processing.

Click CAMCEL to cancel this activity and close this window.
Examples of the appropriate use ofthis activity are to:

o requestthat DRDA edit the PAF

+ enable the project team to editthe PAF
o have DRDA cancel the PAF

Do not use this activity to indicate finalization of proposal documents or communicate submission instructions to DRDA

Comments:

[

=

ﬂl Cancel |

4. Enter Comments that explain that you want to:
e Request that DRDA edit the PAF

e Enable the project team to edit the PAF

e Have DRDA cancel the PAF
Important!

Do not use this activity to indicate finalization of the proposal document or communicate submission
instructions to DRDA.

5. Click OK.

Note: Requesting to make a change does not automatically allow a project team to make changes (i.e., does
not put the PAF into an editable state). The request must be approved by DRDA.

If DRDA approves, you will be able to make changes to the PAF.

Last updated: 9/30/09 10 of 10 http://eresearch.umich.edu
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eResearch = froeesa View Detas of G

Step-By-Step Procedure

View Details of Changes

When a change is made to a PAF or its attached documents (in any state except Proposal Preparation), the
details of the change are recorded and made available in a change log. A separate change log is created for
each change made.

The change log contains:

¢ Name of person who made the change (change author)
e Content or type of change
e Time and date of change

PAF Workspace Change Tracking Tab

eResearChM Proposal Management Pat Investigator | My Home | Clipboard | Logoff

All PAFs
All PAFs

= Color Elasticity: Fuschia's Flexibility Qualities?

Current State Main Contacts Change Tracking Activity History Attachments Unit Comments Posted Comments

Unit Review
Title: DRDA #
Color Elasticity: Fuschia’s Flexibility Qualities? 09-PAF00158

e —
Display PAF Summary Activity Author Activity Date 3

C Pa

G >at

11/7/2008 9:15 PM EST
11/7/2008 9:14 PM EST
11/7/2008 9:14 PMEST
11/7/2008 9:13 PM EST
11/7/2008 9:02 PM EST
11/7/2008 8:52 PM EST
11/7/2008 8:52 PM EST
11/7/2008 2:26 PM EST

PAF Worksheet

/iew PAF Worksheet

1. From the PAF Workspace, click on the Change Tracking tab.

2. View each change made (Activity) in its own change log line.
Note: When making changes, changes made to different pages are logged in different change log lines.
View the name of person who made the change (Author).
View the time and date of change (Activity Date).

To view the details of a change, click Change Log.

Last updated: 3/10/09 1of2 http://eresearch.umich.edu
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All Roles

eResearch = froeesa View Detas of G

Step-By-Step Procedure

Change Log Activity Details and Property Changes Tab

eResearC}‘\q Proposal Management Pat Investigator | My Home | Clipboard | Logoff
All PAFs 8
All PAFs = Color Elasticity: Fuschia's Flexibility Qualities? = Change Log details
Activity Details (Change Log)change Log
Author: Pat Investigator (Regents of the University of Michigan) Activity Date: 11/7/2008 9:02 PM EST
For Person: Created Date: 11/7/12008 9:02 P
Logged For (PAF): Color Elasticity: Fuschia's Flexibility Qualities?
el R eEhG Y Documents / Tasks / Notifications
Property 0Old Value New Value
activityType _ProPack_Change Log
author Pat Investigator
PAF 09-PAF00158
name Change Log
PAF.General Information.Long Title Color Elasticity: Bite's Flexibility Qualities? Color Elasticity: Fuchsia Flexibility Qualities?
PAF.General Information.Nickname Color Elasticity: Bittes Flexibility Qualities? Color Elasticity: Fuchsia Flexibility Qualities?
N

6. Review the Activity Details (Change Log). Displayed you will see:
e Author - name of the person who submitted the change.

e For Person — Ignore this field.
e Logged for (PAF) - PAF Project Title (as entered in section 1.1 of the PAF worksheet).
e Activity Date - time and date that the author submitted the change.

7. To determine the changes made, compare the items in the Old Value column against those in the New
Value column on the Property Changes tab.

In the example shown, the PAF.name changed from “Color Elasticity: Blue’s Flexibility Qualities?” to
“Color Elasticity: Fuchsia Flexibility Qualities?”

The use of strike-through-text for the previous value and highlighted text for the new value provides
assistance in identifying the content of the change.

If the change adds a value where none existed previously, the Old Value column will be blank and the
New Value will contain highlighted information.

Note: Ignore the Change Log Documents/Tasks/Notifications tab.

8. Click the name of the PAF in the breadcrumb navigation to return to the PAF Workspace.

Last updated: 3/10/09 20f2 http://eresearch.umich.edu
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eResearch proposal Changes ode

Sample Email

Changes Made Email

The following is an example of an email notification generated by eRPM to alert PAF Email Notification
contact persons in the Units who have already submitted approval that changes were made to a PAF.

Email Sample

This is for information only. No action required.

The Proiect Team has made chanaes to the PAF referenced below.
You will be notified if further action is required.

Comments:
I've attached the cost share approval

PAF Information:

DRDA Number: 09-PAF00084

PAF Title: Iforsyth_Mice Metabolism as a Theoretical Model for Landfill Reduction
Pl: Stephen Forrest

Project Administrative Home: 216100 COE EECS - ECE Division

Primary Research Administrator: Jason Johnson

Routed for Unit Review & Approval: 11/14/2008
Direct Sponsor: Research Institute of Innovative Technology for the Earth
Sponsor Deadline: 11/20/2008

Click here to access the PAF: 09-PAF00084

Recipients
This message was sent to the following:

Arnold Approver

Questions:

1. Refer to online help for information on activities in eResearch.
2. If vou have technical problems with eResearch. contact the MAIS Help Desk
by calling (734) 936-7000, option 6, between 8 AM and 5 PM

Monday through Friday.
http://www _eresearch.umich.edu/
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eResearch vianagement

Topic 10: Manage Data

Goal/outcome:

Make changes to certain data elements without “unlocking” the PAF worksheet.

Objectives:
After completing this module, you will be able to:
o |dentify who can perform the various Manage Data activities.
e Update administrative personnel information using Manage Data.
e Update submission instructions.
e Update Primary Research Administrator.
e Understand where to find how to Relate PAFs.

e Understand where to find Finalize Proposal for Submission to Sponsor.

Materials Page
________________________________________________________________________________________________________________|

Manage Data (step by step procedure) 127

Relate PAFs (step by step procedure) 131
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Pl & Project Team

EResearCh II\DAI:npaogs:rlnent Manage Data

Step-By-Step Procedure

Manage Data

When a PAF is routed for approval, it is put into a non-editable state. There are certain types of data that can be
changed without putting the PAF Worksheet into an editable state & creating change logs using Manage Data.

Note: Directions on how to use Related PAFs & Finalize for Submission to Sponsor are covered in their own
procedures. See the eRPM training page: http://www.umich.edu/~eresinfo/erpm/training.html.

Manage Data View Page
Change Primary Research Administrator 2
Manage Administrative Personnel 3
Submission Instructions 4
PAF Workspace

eResearChM Proposal Management Lisa Jones | My Home | Clipboard | Logoff

All PAFs

AllPAFs = Experimental Methodology on Panic and the Easy Button

Current State m Contacts Change Tracking Activity History Attachments Unit Comments Fosted Comments
Unit Review
Title: DRDA #:
Experimental Methodology on Panic and the Easy Button 09-PAFDD319
PAF Summary

Display PAF Summary

Personnel: Deadlines
PAF Worksheet Joe Pl UM Principal Investigator  jki@umich.edu T34-555-0987 X
FOA Deadline:
iew PAF Wi = o ine:
View PAF Worksheet Primary Research Administrator: ngg:t}[r}izﬁlér?e 2/28/2009

Roberta Flack abcde@umich.ed T34-555-1234 School/College Deadline:

Department/Unit Deadline:

Manage Data

Mcahnage Change F'rimar&,' Reczearch 1D Official Sponsor Name Sponsor Type
anagqg - i

aaamd  Administrator Dotk

rF‘”a” Finalize for Submission to Sponsor
j/ agqg
related Manage Administrative Personnel

= :
MY Related PAFs i
ent Approved? Date Approval

o . . - Approved Mote
Acivitie] SuUbmission Instructions Mo Approval

1. Click on one of the Manage Data views from the PAF Workspace.

Notice that the PAF cannot be edited and the worksheet can only be viewed.

Last updated: 10/01/09 lof4 http://eresearch.umich.edu
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Step-By-Step Procedure

CHANGE PRIMARY RESEARCH ADMINISTRATOR

Who Can Change Primary Research Administrator: Administrative or Key Personnel who have rights to edit
a PAF.

The Primary Research Administrator is initially identified during Proposal Preparation. This person receives
email notifications and has the ability to route the PAF for approval. There may be occasions when another
person needs to take the role of primary research administrator on the PAF.

Once a PAF has moved into the state of Unit Review, the primary research administrator can be changed to
anyone currently listed as administrative personnel without making changes to the PAF worksheet.

Note: You may add additional administrative personnel using the Manage Administrative Personnel procedure
on page 4 of this document.

Change Primary Research Administrator page

eResearChM Proposal Management EOEPAF- 05 PAFO031S 1 iglept_ F;”T_aryc tact
S0 Ertoes | P B Crnar Primary Research Admnistrotor [6] [Eaneer ) [po ministrativeé Lontact.
: 2. Select Primary Post-Award
Primary Adeministrative Contact @ ELF
:?::NR Swlvt ome adminislrate contad CO nta‘Ct'
S Tl e PA when e PAF S I an sltble st 3. Click OK to save and return
to the PAF Workspace.
Prmary Posthward Contact - (s eee Clicking Apply saves your
o 5 A R e changes without closing the
® Bubiri Flack I contsctfor the funded. page.
11 na posl-award adménistrative contact is lisled, the Frimary
Adminigirative contact s the FL

Note: Use the Jump To menu to

move to other Manage
{eciniShow Emme] st lump Tl Changs Primary Research Adrsstrator (=) @ Data VleWS

eResearChM Proposal Management Edit: PAF - 09-PAF00319
Hide/Show Errors| Print... | Jump Td: | Change Primary Research Administrator | M 3

Change Pnimary Research Administrator
Finalize Proposal for DRDA
Manage Administrative Personnel
Manage Documents

Manage Unit Project Information

Primary Administrative Contact: *

Name Related Projects s :
O Mary MAIS Submission Instructions ministrative contact.
® Roberta Flack The Primary Administrative Contact will always be able to
editthe PAF when the PAF is in an editable state.
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eResearch

MANAGE ADMINISTRATIVE PERSONNEL

Pl & Project Team
Manage Data
Step-By-Step Procedure

Proposal
Management

Who Can Manage Administrative Personnel:
e Administrative or Key Personnel who have rights to edit a PAF
¢ Reviewers from the PAF's Administrative Home

Administrative Personnel are initially entered during Proposal Preparation. Once a PAF has moved into the
state of Unit Review, administrative personnel can be added, deleted and edit rights managed without making
changes to the PAF worksheet.

Administrative Personnel page

eReseal‘ChM Proposal Management E0 PAF - 08PAFO0310

ewnow Eirs - [o%][ cancel | [ soew ]

TI4 5848578

=
harm =ontact info waid Type Eoa Rights

e

Eng & Raso

Pl
E-

Mall: RgRSEUmIEh 0y

Fobarta Flack
Phans: 734-123-5555
E-Mail. abcde@umich sdu Post-Award

THE: Cooley Bidg

Electrical Enginesnng 3nd Computer Sciance

808 EECS

Jou] [ Caneel | [ Apeay

1. Click Add.
Administrative Personnel
Mame & Contact Info Award Type Edit Rights Location
|Farsyth 3 Pre-Award: S PAF: [
llene Forsyth e Post-Award:
Linda F-Jrs-.-TE }H! Py
> User not found?!
Roberta Flack Pre-Award: PAF: MNuclear Eng & Radio
Fhone: 734-123-55548 THC Cooley Bldg
E-hitail: abedeg@umich.edu Post-Award:
Mary MAIS Pre-Award: PAF: Electrical Engineering and Computer Science
Fhone: 734-555-567 8 988 EECS
E-Mail: hofd@umich.edu Post-Award: 7
Hide/Show Errors | Print... | Jump To:| Manage Administrative Personnel w

Enter last name or unigname.

Click Find.

Select person from the list.

Select Award Type and Edit Rights.
Click Save.

N o ok~ w D

Click OK to save and return to the PAF Workspace. Clicking Apply saves your changes without closing
the page.

Note: Use the Jump To menu to move to other Manage Data views
Last updated:10/01/09
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Pl & Project Team

EResearCh II\D/II:np;gS::nent Manage Data

Step-By-Step Procedure
SUBMISSION INSTRUCTIONS

Who Can Change Submission Instructions: Primary Research Administrator or UM PI

Submission instructions are initially entered during Proposal Preparation. Once a PAF has moved into the state
of Unit Review, submission instructions can be managed without making changes to the PAF worksheet. It is
important to keep your submission instructions up to date in order to facilitate a timely submission.

Submission Instructions

EResearChM Proposal Management Edit PAF - 09-PAF00319
Hide/Show Errorg| Print... | Jump To: | Submission Instructions vi
Submission Instructions

Experimental Methodology on Panic and the Easy Button (09-PAF00319)
Proposal Submission: [T eResearch submission to Grants.gov
I” Adobe submission to Grants.gov
I~ Emailto Sponsar
Other Online System (e.q. Fastlane, proposalCENTRAL)
H: Commercial Courier to Sponsor (FedEx, UPS, etc.)
T US Mail to Sponsor
T Faxto Sponsor

[~ Other
Will DRDA submit any proposal documents to the sponsor? & yes Mo Clear
Notes for DRDA: :'
LI
Hide/Show Errors| Print... | Jump To: | Submission Instructions VE M Cancel | | Apply

1. Select all Proposal Submission options.
e This information assists DRDA in processing your proposal.
e Do not select both eResearch submission to Grants.gov & Adobe Submission to Grants.gov.
0 eResearch submission to Grants.gov is only used when your Grants.gov forms are
supported by eResearch
0 Adobe Submission t Grants.gov is only used when your Grants.gov forms are NOT
supported by eResearch & you must use Adobe to submit to Grants.gov.

2. Update the Will DRDA Submit this proposal question.

3. Enter Notes for DRDA.
e Describe your submission method if you select Other.
¢ Include the proposal delivery/routing contact & contact information (address, fax number, emalil, etc.).
¢ Include any additional information for DRDA, such as:
e Whether an institutional (cover) letter is required; DRDA Signature is required; DRDA should
provide contract
¢ Indicate if this project is being proposed under a special program type, e.g. SBIR, STTR, etc.
e Specify if these notes are award related and not related to final proposal submission to sponsor.

4. Click OK to save and return to the PAF Workspace. Clicking Apply saves your changes without closing
the page.

Note: Use the Jump To menu to move to other Manage Data views
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Pl & Project Team &Reviewers

eResearch Proposal s

Step-By-Step Procedure

Relate PAFs

This procedure details how to relate two PAFs together. Before you begin, you need to locate the PAF you
want to relate.

Who Can Relate PAF: Anyone with the Pl & Project Team or Reviewer role with access to a PAF can relate
PAFs.

Important Information

e Relate PAFs in any state.
e Relating PAFs is mainly used for reporting purposed from the eRPM data set.
o View only PAF relationships from eRPM data or specific PAFs.

e Need access to both PAFs to see the relationships from both the original PAF & its related PAF.

PAF Workspace
eReseal‘ChM Proposal Management Pt Admanisiraion | My Home | Cipboard | Logafl B 1 CI'Ck the
v Relate PAFs
PAFs » icreasing Tovgus Caoacky wilh Sthork-Clian Pohymers aCtiViW from
Corrent Sin R coiscs Acorhusion  Asscheoris_ Harsivs_ Posted Commont the PAF
e o I oron s Workspace.
PAF Summary
PAF: pt"‘r::“'"rl‘lr':‘:l:;?rmm:al T34-Th4- T
?;"NSI lrm‘:up.oa-.ar stevalorgumichedy a5 FoA Deadline
BAF Workshoat Sponscr Deadline =
Primary Riseanch Atminkstralon DADA Desding
Pal Admenistrator pata@umich edy ma  Scheol'College Deadline:
Department/Uinit Deadine
Progect Administsatig “al‘am Data
il T w61y Related PAFS
Manasge Data /m:’“‘m
e DROA Project Representative:
Manage Related PAFs
98] Feomest | i 2. Click Add to
Manage Related PAFs I’elate a PAF to
Increasing Torque Capacity with Short-Chain Polymars (10-PAF00035) the current
® PAF selected.
Relate Two PAFS Togothes
558, : :
Mo items 1o °5F|-3.|' )
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Pl & Project Team & Reviewers

eResearch Proposal S

Step-By-Step Procedure

Manage Related PAFs

eResearchiMI proposal Management 3. g;gfee:rtSPAF number

Hide/Show Errors| Print.
4. Select Relationship for

Manage Related PAFs Current PAF
Increasing Torque Capacity with Short-Chain Polymers (10-PAF00035)

5. Select Related Relationship

@ for PAF you want to relate to
Relate Two PAFs Together the original PAF.
S !
e . Important!
Current PAF ship Related Relationship Related PAF 1D Motes For Current PAF What you can Select depends
10eAF000s  isalPekOne. of Pek Cne.. Bl[Erowse.. = | on the Relationship selected

o items to display.

for the Current PAF.

Supplement

Resubmission

Compefiive Coninuason/Renewal
Umbrelia Agreement

Project

Full Propasal Hide/Show Errors| Print.
Increment
Other

Relationship options include:

Competitive e An application for sponsor consideration to continue a currently active or
Continuation/ previously funded project (by that same sponsor).
Renewal e Example: Sponsor awarded funding for a five-year project. Pl wishes to apply for

funding to continue funding for an additional five years.
0 This second application would be considered a Continuation or Renewal.

Full Proposal e An application that is being submitted in response to a sponsor invitation following
submission and review of a pre-proposal/pre-application to the sponsor.

e Must be related to a Pre-Proposal PAF.

Increment e An application submitted to sponsor in order to receive continuation of funding.
This does not undergo a competitive review process from the sponsor but does
require a new PAF.

Main e The original PAF that needs another PAF related to it.

Other e Create your own relationship to another PAF.

In the Notes for Current PAF field, specify the relationship.
e Creates a reciprocal relationship with the other PAF, but does not fill in the “Notes
for Current PAF” on the related PAF.

Pre-Proposal e Application submitted to a sponsor that includes a brief summary of the project,
personnel, and budget.

After review, some applicants are invited to submit complete, formal applications.
Must be related to a Full Proposal PAF.

Project e An application submitted to a sponsor that fits under an Umbrella Agreement.
Must be related to an Umbrella PAF.

Resubmission e An application that is being revised and submitted again for review by the same
sponsor, typically altered in response to reviewer critiques of a previous
submission of the application.

e Implies the sponsor made a final decision not to fund the previous version.

Supplement e An application for additional funding to supplement a currently funded project
(same sponsor).

e The request may cover additional work or simply increased costs of the existing

project.
Umbrella e An application that contains other projects or tasks within it.
Agreement e Must be used with a Project PAF.
Last updated: 10/01/2009 20of4 http://eresearch.umich.edu
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Pl & Project Team & Reviewers

eResearch proposal S

Step-By-Step Procedure

Manage Related PAFs

o 6. Select PAF to relate to.
Manage Related PAFs
Increasing Torque Gapacity with Short-Chain Polymers (10-PAF00035)

o)

Retate Two PAFs Topether

4] |
Current PAF Relasonsnip Re ShID Retated PAF 1D Hotes Fer Current PAF
10-BAFO0ORS 5 o Cmer lor [omer = J| j save | Cancel
E Tt i‘ Cancel ﬂl
Find Related PAF Window
o T - i T T =13l 7. Enter search criteria to find the
& | https:Jiverbena.mpathways.dsc.umich. edujRsrPrpsivot_devjCustomlayouts/Components{LookupjPAFSearch?thetember=com. webridge. entity. Entity| j %

= PAF to relate to. Options

Project Grant: l— |nC|ude

Title: Note: I searching by title, you must also provide & value in one of the other search fislds. PI’OjeCt Grant
Pl Last Name Tltle

Pl First Name l— PI LaSt Name
DROA®: — Pl First Name
HQILI and/or

DRDA #.

Project Grant: l— 8 CI'Ck F'nd

Title: Note: if searching by title, you must also provide a value in one of the other search fields.
Pllastiame:  [Fomest 9. Select PAF to relate to.

Firrtiame 10. Click OK to return to Manage

pROAT Related PAFs.

Displaying 1-28 of 28 total found. B
D Title PGN Pl First Pl Last
Name Name
fal - eRPM Governance Team Demo 9/22/08 - Scenario #2 - Finalize Stephen Formrest
PAF00000238 Proposal
~ 09 Sample PAF for Pl Project Team Workshop Stephen Forrest
PAFD0000208
i 09-PAF00321 kellydr - New PAF - Thu Jan 29 12:38:29 EST 2009 Stephen Forrest
n ¢ 09-PAF00164 DO NOT CHANGE-test for 10,20,30 day submission reminders Stephen Forrest
fal - eRPM Governance Team Demo 9/22/08 - Scenario #1 Stephen Forrest
PAFD0000235
10-PAFO0041 JRM testissue 1984 Stephen Formrest
i~ 09-PAF00167 Color Elasticity: Purple Color Spectrum Flexibility Qualities? Stephen Forrest
_T na- eRPM Governance Team Nemo Q/22/08 - Seenarin #3 Stenhan Forrest _ILI
4 2

OKI Cancel | t

Last updated: 10/01/2009 3of4 http://eresearch.umich.edu

Training Guide Last Updated: 10/01/2009 Page 133 of 243




Proposal Preparation & Unit Review Training Guide

eResearch

Proposal
Management

Related PAF Window

Pl & Project Team & Reviewers

Relate PAFs
Step-By-Step Procedure

Hide!Show Errors| Print ﬂl Canoe\l Apply
Manage Related PAFs
Increasing Torque Capacity with Short-Chain Polymers (10-PAF00035)
@ Cl
Relate Two PAFs Together
s : 12
Current PAF Relationship Related Relationship Related PAF ID Motes For Current PAF
10-PAFO0035 g a| Ciher o Otner =|Jos-PAFoaga JlEnter notes if you ﬂ save| Ccancel |
select other >
HidesShow Errors | Print 13 ﬂl Cancel | Apply
11. Enter Notes For Current PAF if you select Other as a relationship.

12.
13.

Click Save.
Click OK to relate the PAFs together.

14.

You can view the related PAF information from either the original PAF or the related to PAF. Click on

Related PAFs from the PAF Workspace. This information is sent to the eRPM data set also.

Pat Adminisiraioe | My Horme | Capb

eRe SearChM Proposal Management

A PAT

Manage Related PAFs

PAF Worksheet

Manage Data

)
i}

Add | Delete |

,, Related PAFs

3 v

T

Increasing Torque Capacity with Short-Chain Polymers (10-PAF00035)

Carant State acs Actraty bastovy Allztrments Hardshins Posted Commiss.
Fropesal Freparaton
Tige: ®
Increasing Torque Capacty with Shor-Chain Polymers 10
PAF Sememary Relate Two PAFs Together
e Primcipsl Ivestigatseial Dsaciines
A

Geants Gov Foems e e e

Tnese are no llems to display. - L -
Thers are no items b asplay

sk o ProjectiGrant

UHA Project Representatine:

Current PAF Relationship Related Relationship
[~ Edit 10-PAFD0035 is a Other of UMNDEFINED
Hide/Show Ei
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Pl & Project Team

EResearCh Eﬂfnp;gsjrlnent Participant Guide

Topic 11: Finalizing the Proposal

Goal/outcome:

Learn how to upload the final proposal documents and understand the importance of this function.
Objectives:

After completing this module, you will be able to:

e Articulate the importance of uploading 1 PDF as the final proposal document for submission to the
sponsor.

e Complete steps to finalize the proposal for DRDA, when Submission method is:
Adobe submission to Grants.gov

Email to Sponsor

Commercial Courier to Sponsor (FedEx, UPS, etc.)

US Mail to Sponsor

Fax to Sponsor

Other

O O0OO0O0O0O0

e Complete steps to finalize the proposal for DRDA, when Submission method is eResearch
submission to Grants.gov

0 Understand that one select submission method eResearch submission to Grants.gov will
check the status of Grants.gov forms in eResearch when finalizing.

0 Understand that Grants.gov forms in eRPM must be validated prior to finalization.

0 Understand that if Grants.gov forms are not supported in eResearch do not select eResearch
submission to Grants.gov as a submission method because it will prevent finalization. Your
submission method should be Adobe submission to Grants.gov.

e Complete steps to finalize the proposal for DRDA, when Submission method is Other Online System
(e.g. Fastlane, proposalCENTRAL)

¢ Identify next steps when PAF is in the State DRDA Approved — Awaiting Finalization

e |dentify that DRDA cannot submit a proposal until it has been finalized.

Materials Page
e _____________________________________________________________________|
Finalize Proposal for Submission to Sponsor Overview 136
(PowerPoint)
Finalize Proposal for Submission to Sponsor (step by step 143
procedure)
Last updated: 10/01/09 lof1l http://eresearch.umich.edu
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eResearch]M Finalize Proposal in eRPM

The business practice allows a Pl to complete his/her
proposal while the PAF is being routed for approval.

Steps have been included in eRPM to accommodate
this process.

PAF can still be routed concurrent with or before the
proposal completion process.

Finalize proposal steps are designed to make it clear:

- When the proposal document is finalized and
ready for submission.

- Who is expected to submit the proposal.

- A common location for the final proposal
document.

Last updated: 8/25/2009 1

eResearchM Submission Methods &

Uploading Final Proposal Documents

e Submission Methods are indicated on the PAF
Worksheet & can be changed using Submission
Methods activity.

e The process for uploading final proposal documents is
impacted by the Submission Method selected. Methods
include:

eResearch submission to Grants.gov
Adobe submission to Grants.gov

5.16 Submission Methods *

Email to Sponsor :c:?;g\!mﬁ;vsss;)al document be submitted from the university to the direct sponsor?
Other Online System (eg [™ eResearch submission to Grants gov
[~ Adobe submission to Grants gov
Fastlane, proposalCENTRAL) T Emailo Spensor
. . [~ Other Online System (e.g. Fastiane, proposalCENTRAL)
CommerCIal Courler to [~ Commercial Courier to Sponsor (FedEx, UPS, etc.)
[~ US Mail to Sponsor
Sponsor (FedEx, UPS, etc.)
! ! : [~ Faxto Sponsor
US Mail to Sponsor LINOG=;

Fax to Sponsor

Other Last updated: 8/25/2009 2
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Upload Final Proposal Documents —
eResearchfMl par worksheet

e PAF Worksheet - PI/Project Team can indicate that the

final proposal document is ready when completing the
PAF.

- Answer Yes to question 5.17 & complete 6.1 Final Documents for
Submission on the Proposal Documents page.

5.17 Are you ready to upload the final document for submission to the sponsor? * Required to Save @
@ Yes " No Clear

“Proposal Documents™ are final documents that will be or
have been submitied to ihe sponsor. Ifyou have any other
dacuments for review, please upload them in section 6.2.

If you answer “Yes", upload your document for submission
as a PDF file on the next page.

Ifye “No, you will sill be able to upload this after
you route your PAF for approval, using the Finalize for

‘Submission to Sponsor activity.

Please upload your

Ifyou are completing Grants

sponsor ate present the

Upload Final Proposal Documents —
eResearchMl pAF worksheet (cont)

eRosearchM Propos! Management

“= 1.In 6.1 Final Documents for
Submission, attach 1 PDF of
FINAL sponsor-required documents.

- For Non-Federal Direct Sponsor, the
PDF should include:

e ) J e Statement of Work/Abstract

e e ——— B e Budget

— ®' - e Budget Justification

- For Federal Direct Sponsor, attach 1
e PDF.

e Grants.gov via Adobe - Attach 1 PDF.

e Grants.Gov in eResearch, do not attach
o) a document, but the Grants.gov

application must be validated.

e Important! Do NOT upload internal
review documents in 6.1.

Last updated: 8/25/2009 4
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eResearch]M Finalize — PAF Worksheet (cont)

2. Attach documents needed for UM Internal Review (Unit &
DRDA Review) in 6.2 Supporting Documents.

e For a Federal Direct Sponsor,
attach DRDA Administrative Shell
which includes:

- Sponsor Forms

- Budget

- Budget Justification

- Abstract or Draft of Proposal Text

e For Non-Federal Direct Sponsor,
attach Draft Contract, Internal
Budgets, Other draft documents

— = e Important! Do NOT upload the
Final Proposal documents here.

Last updated: 8/25/2009 5

eResearchfM Finalize for Submission to Sponsor

Finalize for Submission for Sponsor activity is used by
Pl/Project Team to finalize after the PAF routed is for
approval.

Steps cover finalization for the following
e rememsemene. SUDMISSION Methods:

Current Sate e Adobe submissionto Grants.gov. ¢ US Mail to Sponsor
untReriew e Email to Sponsor e [axto Sponsor
e Commercial Courier to e Other
pas summary Sponsor (FedEx, UPS, etc.)
1. Click Finalize for Submission to Sponsor

activity.

Last updated: 8/25/2009 6
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de

eResearchM Finalize for Submission to Sponsor (cont)

2. Indicate that the proposal document is final & ready to

be submitted to the sponsor.

eResearChM Proposal Management

Hida/Snow Errors| Prnt...| Jump To: | Finalize for Submission to Sponsor -

Grape Kool-Aid G ing Flu in K-12 Poj (09-PAF00570)
Aftach only one PDF file.
= Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR.

validated, and ready for submission
(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor
Aftach only one PDF file in 6.1

Non-Federal Direct Sponsor

Attach only one PDF file, with  copy of the proposal

for submission or that hias been previously

« Ifyou are submiting to Grants.gov via Adobe, Submilted ta the sponsar, in6.1 The PDF should
upload your proposal here include all required sponsor documents, such as

« Statement of Work, Abstract, efc
+ Budget
« Budget Justification

[¢ Please check here to confirm thatihe proposal is in its final form, the document required by the sponsor is present, or the Grants.gov forms (if applicable) are complete.

Edit: PAF - 09-PAF00570

"ox| cana | 2omy

@

Final Documents for Submission:

File Version Browse Title Tyee
T == = [Froposa H s
| Final_Proposalpar 001 Bowse. | [Final Proposal Document =]  [Proposal = @ Atach 2009 7

eResearchM Finalize for Submission to Sponsor (cont)

3. Upload 1 PDF for
submission to the
sponsor.

For Federal Direct Sponsor:

* Attach 1 PDF.

* Attach 1 PDF for Grants.gov
via Adobe submission.

* No need to attach PDF for
Grants.gov via eResearch.

For Non-Federal Direct

Sponsor:

Attach 1 PDF that includes:

» Statement of Work, Abstract,
etc.

* Budget

* Budget Justification

4. Click OK.

roposal Management
[r———

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

Atachonly one POF e

Fodorat Dinect sponsar Won Fedrat Diect Spansor
61
orsubmisson o nalhas ben prevously
' 1 Mo PDF shou
o tementorvone sttt
* et
 Budgetuscaton
it Documents o Submssion:
i Version Browse T e
r e | [ = [proposa 3 e
Osite) Fina Proposatpar 001 [ sovs | [FrtProposaibocument =] [Proposal T

! Do not attach Word, Excel

or multiple documents unless
specifically indicated otherwise
by the sponsor or your PR.

I Make sure to click Attach.
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eResearchfM Grants.gov via eResearch - Method

ach el oo FOF Ml

Grape Kool-Aid Combating Fiu in K-12 Population (09-PAF00570)

eResearchM rro

Query Grant Finder LU\ Site Administration
Root > All PAFs > Human Elasticity: How Stretching

e
[

|Application Status

sra2t0

View Grant Application.

[& it version ]

Submission|
PDF Versior|
(Activities Tracking Ny
@ Generate PDF Version Status Updg

e

e
e S [Froposal = e D | Reopen for Edit

1. Validate Grants.gov submission

- Application Status = “Valid for Submission”
- Directions: http://www.umich.edu/~eresinfo/erpm/docs/PM_GrantsGov.pdf

2. Finalize for Submission to Sponsor.
3. No need to upload a PDF in 6.1 Final Documents for

Submission.

- An error will occur if the Grants.gov application is not valid for
submission.

Last updated: 8/25/2009 9

eResearchMl online System (e.g. Fastlane...) - Method

1. Complete the
proposal on the
sponsor
system.

2. Finalize for
Submission to
Sponsor.

3. Indicate that the
proposal has
been uploaded
to sponsor
system.

eResearChM Proposal Management

iarshow Enrai Pt ez el = for Submission ta Sponsor

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

Atach oniy ong POF file

« Plaase do not aitach Word, Excel or multip) i by the sponsor of your PR

inits final form, required by Me sponsor s present,or the Grants gov farms (I applicable) are comple

validated, and roady
(How do | know my G ms are complete and vaiid?)

T Chack here o ingicate that e Final Proposal has been uploaded to e sponsor's system

Federal Direct Spansor Hon-Federal Direct Sponsor.
‘Amacn only ong POF file In 6.1 Atach of

. iy it . submite:
upioad your proposal here. indude all required spans:

« Staternent of Work, Abstract, atc
* fuage
* Budgel ssncston

Fins Documentsfo Submission:

Fie Vesion Browse The -

_owae.. | E| [Proposat = —]
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eResearch]M[ DRDA Approved: Awaiting Final Proposal

DRDA completes PAF Review
e Submission Instructions indicate that DRDA will submit the proposal

If the proposal documents are not finalized

- DRDA will send the PAF back to the Pl & Project Team for
proposal finalization
- PI & Primary Research Administrator will receive an email

- The PAF will be in the state:
DRDA Approved: Awaiting Final Proposal

E‘RGSE&]’CI\M Proposal Management

Fisatow Emics] rat_| surp Ta

Change Submission Instructions

DRDA Approved -
Awaiting Final
Proposal

Will DRDA Submit this proposal? ' Yes " No Clear
Handling forDRDA: o 1T |
[ Fax spomser
r cther
W DRDA BB 143 0000837 & e o Cie
Mestes for DROA finchude detaled notes & nstrucans for DRDA...

Last updated: 8/25/2009 11

- " Cr—e)

e DRDA completes PAF Review ‘ Will DRDA Submit this proposal? € Yes & Na Clear

e Submission instructions indicate T
that the Project Team will submit the e
proposal, DRDA sends to:

- Pl & Primary Research Administrator
(sent an email)

- The PAF will be in the state:
Project Team Submission to Sponsor

e Pl & Project Team must:
- Must Finalize Proposal Documents

- Log Project Team Submission to
Sponsor

as
Current State

Project Team
%  Submission To
Sponsor

€ Activities S
Copy PAF Info to Grants-gov Forms

Log Project Team Submission to
Sponsor

J Send to DRDA for Submission to
Sponsor

4 Posta Commentfor the Entire
Project

Clone PAF

e Directions:
http://www.umich.edu/~eresinfo/erpm/docs/PM =TT

PT LogSubmission_SS.pdf
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Proposal Preparation & Unit Review Training Guide

eResearch]M[ Home Workspace Indicates If Finalized

e Proposal document must be finalized before:

- DRDA can submit to sponsor
or

- Project Team Can Log Sponsor Submission

e After a PAF is routed for approval, a message on the
PAF workspace indicates if:
is Finalized or is Not Finalized

According to the PIProject Team, the proposal documents have been finalized and are ready for submission to the According to the PAF, the proposal documents are not et finalized. (Click Here for more information...)
sponsor.

eResearchM proposal Management rarssasiwsins o) ot [l @ResearchM proposal Management

Lastupdated: 8/25/2009 13

eResearch]M Finalize Proposal More Info

e Need more detailed directions?

e See:
http://www.umich.edu/~eresinfo/erpm/docs/PM_PT_Finalize.pdf

Last updated: 8/25/2009 14
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Proposal Preparation & Unit Review Training Guide

eResearCh Management Step-By-Step Procedure

This document explains how to finalize for submission to sponsor in eResearch Proposal Management.

e The business practice allows a Pl to complete his/her proposal while the PAF is being routed for approval.
e The proposal does not have to be finalized before the PAF is routed for review & approval.
e PAF can still be routed concurrent with or before the proposal completion process.
e Finalize proposal steps are designed to make it clear:
0 When the proposal document is finalized and ready for submission.
0 Who is expected to submit the final proposal document.
0 A common location for the final proposal document (sponsor required documents).

Who Can Finalize: Key & Administrative Personnel with edit rights can finalize for submission to sponsor.

Important Information

A DRDA will not submit a proposal to a Sponsor until it has been finalized.

A If the project team is submitting the proposal, the project team cannot log project submission until the
proposal is finalized for the sponsor.

A All finalized proposals appear in the Finalized Proposals tab of your Home Workspace.

Inbox In Frogress Finalized Proposals Submitted to Sponsor Award Received Active Closed Cancelled Mot Funded

Finalized Proposals

Filter by | 1D =l EI Clear | Advanced
D Mame = Date Modified State Pi Dept Sponsor Deadline Sponsor
o Affects on Grape Kool-aid on smnnnde o TR PP NN h =

Steps to finalize depend on:

¢  Who will submit the proposal e How the proposal will be submitted
o DRDA o All methods except Grants.gov using eResearch
o Pl/Project Team 0 Grants.gov using eResearch

o0 Online System (e.g. Fastlane, proposalCentral)

When can you finalize the proposal?

- After the PAF has been routed for approval, you can finalize at any time using the Finalize Proposal for
Submission to Sponsor Manage Data activity.

- If you have the final proposal, you can finalize when initially completing the PAF worksheet.

Topics:
e Submission Instructions Page 2
¢ Finalization Scenarios
0 Proposal Not Final When Completing PAF Worksheet Page 3
= Finalize Proposal for Submission to Sponsor - After PAF Routed for Approval Page 4
o DRDA Will Submit Method Not Grants.gov using eResearch Page 5
o DRDA Will Submit Method Grants.gov using eResearch Page 8
0 PIl/Project Team Will Submit Page 11
0 Submission Method Electronically via Other Online System Page 14
= Proposal Final When Completing PAF Worksheet Page 15
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Pl & Project Team

eResearCh Proposal Finalize Proposal for Submission to Sponsor

Management Step-By-Step Procedure

Submissions Instructions

Who will submit the proposal (DRDA or Pl/Project Team) & how the proposal will be submitted impacts how you
will finalize your proposal.

Submission instructions are first completed in the PAF Worksheet & can be maintained after the PAF is routed
for review & approval.

PAF Worksheet Section 5. Supporting Information — Routing Instructions

eResearch ARl sl T W 1. Answer question 5.15 Will
DRDA submit any proposal
documents to the sponsor?

Save | Exit | HideiShow Errors| Print... | Jump To: Routing Instructions ¥

5. Supporting Information

Routing Instructions Yes = DRDA will submit
proposal to sponsor

5.14 Deadiines @
FOA Deadline: 6/30/2009

i If any of these deadlines need to be changed, r _ . .
S;g‘;“gizﬁlge' Sponsor section using the Jump To menu. No = P|/Pt‘OjeCt Team will
School/College Deadline: i
Ay ey submit proposal to sponsor.

2. Select all methods that will be
5.15 Will DRDA submit any proposal documents to the sponsor? ® | used to Subm't your PI"OpOS&l.

 Yes " No Clear Ifyes, include detailed instructions in 5.18 Note

5.16 Submission Msthods @
2 How will the proposal document be submitted from the university to the direct sponsor?

(select all that apply) This information assists DRDA in processing y

Ifyou select Other, describe your submission
[” eResearch submission to Grants.gov in 5.18 Notes for DRDA.

Adobe submission to Grants.gov
Email to Sponsor

Other Online System (e.g. Fastlane, proposalCENTRAL)

US Mail to Sponsor

r
r
v
T Commercial Courier to Sponsor (FedEx, UPS, efc.)
r
[~ Faxto Sponsor

r

Other

Proposal Management

Note:

After you route the PAF for
approval, Submission Instructions
can be managed & changed using
Submission Instructions under
the Manage Data menu on the PAF
Workspace.

eResearch

Change Submission Instructions

Manage Data

Change Primary Research
Administrator

Finalize for Submission to Sponsor
Manage Administrative Personnel
Related PAFs

Submission Instructions

o) e | o |

Last updated: 10/01/2009 20f18 http://eresearch.umich.edu
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eResearCh Management

Proposal Not Final When Completing PAF Worksheet

Step-By-Step Procedure

PAF Worksheet - Section 5. Supporting Information — Routing Instructions

eResearcHIVE Proeosst Hanagement P 1

5.17 Are you ready to upload the final document for submission to the sponsor? * Required to Save

T Yes ¢ No Clear

Proposal Documents

eResearChM Proposal Management e 2.

Save | ad | HeaShaw Errors| Ak | Jung 16 Progossl Ducamants Conlims rr

6. Proposal Documents
Final Preposal Document
Upload the final copy of sponsar-fequired documents In section 5.1

o tha document required by e spensar has not been Snalized, you can uplasd | later by exscuting e
Finaliza for SUBMIssian 1o Sponsor Sttty rom e PAF Workspace

Federal Direct Spansor Non-Federal Direct Sponsor
Altach only one POF Sle in 8 1 Atach onily one PDF file. with a copy of the proposal
fer submission of at has baen previousty 3
« if you are subemitling fo Granis.govia Adobe, SUbified 10 the sponsor, in 8.1, Th PDF shousd .
il your propasal ot Inciude &l Faquired SpONSOF doCUMENtS, SLCh 35
« If you are submitiing to Grants. govia
eREsRarch, BN Fou do Aol ned 1o uplosd » Statoment of Work, Abstract, elc
&Ny documents here + Budget

Pioasi d0 not atach Word ®
SPONBOF OF FOur PR

If your proposal is not finalized
when you are completing the
PAF,

Select No for question 5.17
Are you ready to upload the
final document for
submission to the sponsor?

Do NOT attach sponsor-
required documents in 6.1 Final
Documents for Submission
because your final proposal
document is NOT complete &
ready to be submitted to the
sponsor.

Attach documents needed for
UM Internal Review (Unit &
DRDA Review) in 6.2
Supporting Documents.

e Gocmranireqedory Important! Do NOT upload the
e e Final Proposal documents here.
e e Vemon B e e ForaFederal Direct Sponsor
7~ | G — attach DRDA Administrative
o i ot = Shell which includes:
. 0 Sponsor Forms
I ] roposal 2 | 0 Budget
0 Budget Justification
Supporting Dacumants 0 Abstract or Draft of
If you have documents which are not required ta be submited 1o the 5pONS0r, but are necessary for review by a unit or DROA, upload them below. Proposal Text
ROt S e it e For Non-Federal Direct
: E“:m:”"“n E“m"?iﬂ“. Sponsor attach:
~ Rosiract or Degh ot Proposal Teu T e o Draft Contract
® @) 0 Internal Budgets
TS - ing Documens: o] Othe.r Qraft _documen_ts The
S — Administrative Shell is not
- submitted to the sponsor.
File Version Browse Title
- e — 4. Complete the steps to route the

Training Guide Last Updated: 10/01/2009

PAF for approval. The proposal
does not have to be finalized
before you route for approval.
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eResearCh Management

Finalize for Submission to Sponsor - After PAF Routed for Approval

Step-By-Step Procedure

Use the Finalize for Submission to Sponsor eResearch]Mf proposat Management

Pat Investigator | My Home | Clipboard | Logoll

Manage Data activity to finalize the proposal wPais
after the PAF has been routed for approval.
. . . Curent state EZ) Coriscis Granas Tracking AciiyHistory AtachmentsUnitComments_Posted Comments
e Your PAF could be in the Unit Review o
state or any Of the DRDA states. Color Elasticy. Fuschia's Flexiily Qualfies? 09-RAF00158
TR anr e Accordng o the PAF, the proposal documents are not yet finalized. (Click Hers for mare infermation
Personnel: Deadlines
Change P”maw Research PAF Worksheet Stephen Forrest UM Principal Investigator stevetor@umich.edu 734-764-1185 oA Daidini:
\‘ Administrator lew PAF Worksheet i e A Sponsor Deadling 11/20/2008
M Finalize for Submission to Sponsor Patinestigator Felldr@umich edu nuil Ef&iﬁ;ﬂ;;nsm:né
Manage Administrative Personnel
Direct Sponsor:
Related PAFs Advanced Fiberaptics Carporation
Submission Instructions VDA Project Representie:

A If you have not finalized your proposal and all DRDA Approvals have occurred, what happens next
depends on your submission instructions.

o |f the submission instructions indicate that Pl & Project Team will submit the proposal:
= DRDA will send PAF back to the PI & Project Team for proposal submission to sponsor
Current State
Proi = Pl & Primary Research Administrator will receive an email
roject Team
Submission To - . f el
—— = The proposal must be finalized before the submission can be logged.
The PAF will be in the state:
Project Team Submission to Sponsor
o |f the submission Instructions indicate that DRDA will submit the proposal
Current State = DRDA will send the PAF back to the Pl & Project Team for proposal finalization
pnatne * Pl & Primary Research Administrator will receive an email
rropese! The PAF will be in the state:

DRDA Approved: Awaiting Final Proposal

E Regardless of who will submit to the sponsor if the proposal is not finalized, “According to the
PAF, the proposal documents are not yet finalized.” appears on the PAF Workspace.

Proposal Management - :
e esearc te St ~ | My Home | Clipboard | Projects | Logoff
Sponsors  Query GrantFinder WLANMNER Site Administration
Root = All PAFs > mikeran - New PAF - Fri Mar 27 09:39:26 EDT 2009
Current State m Contacls Change Tracking  Activity History  Attachments Hardships Unit Comments Posted Comments DRDA Motes
DRDA Approved - i DRDA #
L itle: .
AT e mikeran - New PAF - Fri Mar 27 09:39:26 EDT 2009 UEACIBIT
Proposal
Current State i
Project Team k!
Submission To f\F According to the PAF, the proposal documents are not yet finalized. (Click Here for more information...)
Sponsor
| PAF Worksheet Has Paper File: no Comment:

A DRDA will not submit a proposal to a Sponsor until it has been finalized.

A If the project team is submitting the proposal, the project team cannot log project submission until it is
finalized.

Training Guide Last Updated: 10/01/2009 Page 146 of 243



Proposal Preparation & Unit Review Training Guide

eResearch vanagement

DRDA Will Submit & Method Not Grants.gov using eResearch

This section explains the steps to finalize Proposal Management

when DRDA will submit & the method is not eResearCh

Grants.gov using eResearch. tideSow Erors| Pk | duma o Subrmission nstuctions 7]
Methods could include:

Step-By-Step Procedure

Change Submission Instructions

° Adobe submission to Grants.gov Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

e Email to Sponsor

Submission Method eResearch submission to Grants.gov

e Other Online System

Adobe submission to Grants.gov

Email to Sponsor

e Commercial Courier
° FaX to Sponsor Commercial Courier o Sponsor (FedEx, UPS, elc.)

O
O
F
[T Other Online System (e.q. Fastlane, proposalCENTRAL)
O
[T US Wailto Sponsor

O

o Other Faxto Sponsor
[T Other
Will DRDA Submit this propesal? & ves  No Clear
Motes for DRDA: Include detailed notes & instructions for DRDA.... =
H
PAF Workspace: Unit Review state
eResearch Proposal Management e Note: Steps to finalize shown using the
Finalize Submission for Sponsor Manage
All PAFS . X .
AlPAF » Grape KoalAid Combaling Flun K12 Fopulation Data activity. Could also finalize from PAF
Current State m Contacts  Change Tracking  AcivityHistory  Atiachments  Hardships Worksheet.
Unit Review - 1. Click Finalize for Submission to
Grape Kool-Aid Combating Flu in K-12 Population SpOﬂSOf Under the Manage Data menu.
PAF Summary

Display PAF Summary According to the PAF, the proposal documents are not yet finalized. (Click Here for more info

PAF Worksheet
View PAF Worksheet Principal Investigator{s): Deadiines
James House UM Principal Investigator jimhouse@umich.edu 734-764-6526
FOA Deadline
’ e No Sponsor C
Primary Research Administrator: DRDA Deadiil
Manage Data Pat Administrator pata@umich.edu null School/Collec
Change Primary Research Department/L
Administrator Project Admini: tive Home: i Depariment (458000}
I Finaiize for Submission to Sponsor
Sponsors:
Manage Administrative Personnel
scalie PAF Sponsor Name Sponsor ID Official Sponsor Name Sponsor Type
Related PAFs
Sponsor 1 Direct
Submission Instructions
Sponsor Programs:
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eResearCh Management

Finalize for Submission to Sponsor

Step-By-Step Procedure

Proposal Management

eResearchi s

EI Cancel Apply
4

HideiShow Errorz] Print.. | Jump To: | Finalize for Submission to Sponsor

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)
Attach only one PDF file

& Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR.

2 [ Please check here to confirm that the proposal is in its final form, the docurment required by the sponsor is present, or the Grants.gov forms (if applicable) are complete,
validated, and ready for submission.

(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor Non-Federal Direct Sponsor

Attach only one PDF file in 6.2. Attach only one PDF file, with a copy of the proposal
for submission or that has been previously
« Ifyou are submitiing to Grants.govvia Adobe, Submitted to the sponsor, in 6.2. The PDF should
upload your proposal here. include all required sponsor documents, such as:

= Statement of Work, Abstract, etc.

« Budget
» Budget Justification

@

Final Documents for Submission:

File Version Browse Title Type

B =] [Proposal izl Aftach
@Flnal_Praposalpm % 0.01 I Bmwsel |Fina\ProposaIDocument :| IProposaI ;I & Artacnl

2. Indicate for DRDA that the proposal is final & ready to be submitted.

Note: Selecting the box means that YES the proposal is final and can be submitted at any time after unit &
DRDA approvals are complete.

This check box changes the answer to question 5.17 Are you ready to upload the final document for
submission to the sponsor? to Yes in the PAF worksheet.

3. Upload 1 PDF proposal document for submission to the sponsor, it should include all required sponsor
documents, such as:

Notes:

e For Non-Federal Direct Sponsor, the PDF should include Statement of Work, Abstract, etc.;
Budget; Budget Justification

e For Federal Direct Sponsor, attach 1 PDF. Attach 1 PDF if you submit to Grants.gov via Adobe.

Important! Do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the
sponsor or your PR.

Warning! Make sure to click Attach.

4. Click OK.
Proposal is finalized & ready for submission to the sponsor.

Last updated: 10/01/2009 6 of 18 http://eresearch.umich.edu
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eResearch vanagement

Step-By-Step Procedure

PAF Workspace: Unit Review State

5. Message appears on
Pat Investigator | My Home | Clipboard | Logoff
EResearChM Proposal Management gaton [ksy P g the PAF Workspace

All PAFs = Calor Elasticity Fuschia's Flexibility Qualities? that the Proposal IS
finalized & ready for
Current State m Contacts Change Tracking Activity History Aftachments Unit Comments Posted Comments SumeSSIOn
Unseney — DA to the sponsor.
Culaor Elasticity: Fuschia's Flexibility Qualities? 09-PAF00158
5 According to the PliProject Team, the proposal documents have been finalized and are ready for submission to the .
A Sy sponsor After all reviews are
Display PAF Summary .
: complete this
Personnel: Deadlines
Stephen Farrest UM Principal Investigator stevefor@umich.edu 734-764-1185
PAF Worksheet T proposal can be
View PAF Worksheet Primary Research Administrator: gg%ﬁ%iﬁw;"e 11202008 SubmlttEd to the
PatInvestigator kellydr@umich edu null School/Collsge .Dead\lne' n r
Department/Unit Deadline: Spo sor.
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eResearch vanagement

DRDA Will Submit Electronically via Grants.gov using eResearch

This section explains the steps to finalize when
DRDA wil subnrq)it & the methF:)d eResearchfyff "res" Meneosment

is eResearch Submission to Grants.gov. e Rl o oo 1

Step-By-Step Procedure

Change Submission Instructions

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

Submission Methad

<

eResearch submission to Grants.gov

Adobe submission to Grants gov

Email to Sponsor

Other Online System (e.g. Fastlane, proposalCENTRAL)
Commercial Courier to Sponsor (FedEx, UPS, etc.)

US Mail to Sponsor

Faxto Sponsor

ooaononoono

Other
Will DRDA Submitthis proposal? @ yes ¢ Mo Clear

Motes for DRDA: Include detailed notes & instructions for DRDA....
PAF Workspace: Unit Review state
- - . Note: Steps to finalize shown using
roposal Managemen R . ..

eResearch i 4 Patnay Finalize for Submission to

APAFs Sponsor. Could also finalize from
All PAFs > Grape Kool-Aid Cembating Flu in K-12 Population PAF WOFkSheet

C:r::l:;l:: m Contacts  ChangeTracking  AclivityHistory  Afiachments  Hardships U 1. Click Finalize for Submission

g:i:;;e Kool-Aid Combating Flu in K-12 Population to DR DA from Manage Data

menu.

PAF Summary

DEniayk AE AR According to the PAF, the proposal documents are not yet finalized. (Click Here for more info

PAF Worksheet
View PAF Warksheet Principal Investigator{s): Deadlines
James House UM Principal Investigator jimhouse@umich.edu 734-764-6526
FOA Deadline
Primary Research Administrator: o Sponsor
L 2 DRDA Deadli
Manage Data Pat Administrator pata@umich.edu null School/Colleg

Change Primary Research Department/L.

Administrator Administrative Home: Epidemiology Department (458000)
Finalize for Submission to Sponsor
Wanage Administrative Personnel e

onsor Name Sponsor D Official Sponsor Name Sponsor Type
Related PAFs

Sponsor 1 Direct
Submission Instructions

Sponsor Programs:
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eResearCh Management

Finalize for Submission to Sponsor
Proposal Management

Step-By-Step Procedure

eResearch ot oAF -00AF00T0
Hide/Show Errors Print.. | Jump To: | Finalize for Submission to Sponsor EI Cancel | Apply

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

Attach only one PDF file.

+ Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR.

validated, and ready for submission.

¥ Please check here to confirm thatthe proposal is in its final form, the document required by the sponsor is present, or the Grants.gov forms (if applicable) are complete,
(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor Non-Federal Direct Sponsor
Attach only one POF file in 6.2. Attach only one PDF file, with a copy of the proposal
for submission or that has been previously
» Ifyou are submitting to Grants.gov via Adobe, submitted to the sponsor, in 6.2 The PDF should

upload your proposal here. include all required sponsor documents, such as
= Statement of Work, Abstract, etc.

« Budget
= Budget Justification

@

Final Documents for Submission:

File Version Browse Title Type
Browse I | = IProposaI 'I Aﬂachl

2. Indicate for DRDA that the proposal is
final & ready to be submitte%. P EResearChM
e Selecting the box means that YES the proposal is final and
can be submitted at any time after unit & DRDA approvals Query GrantFinder EURZAEY Si
are complete. Root = AllPAFs = Human Elasticity: How Str
e This check box changes the answer to question 5.17 Are
you ready to upload the final document for submission Application Status
to the sponsor? to Yes in the PAF worksheet. : —
e For Grants.Gov submissions in eResearch, you do not need ‘ Ml i s Hin ‘
to upload any documents.

3. Grants.gov status needs to be TG T AT
“Valid for Submission” [ﬁ — ] Desc
Print Varsion
e An error will occur if it is not valid for submission. (S ) A
PDF \
e To learn how to validate see the e
Grants.gov in eRPM step by step procedure. et Track
4. Click OK. -@ Generate FOF Version Statu
Proposal is finalized & ready for submission to the sponsor. m Reapen for Edit
Last updated: 10/01/2009 9 of 18 http://eresearch.umich.edu
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eResearch

Management Step-By-Step Procedure

PAF Workspace: Unit Review State

. Anotice is added to
R r hM p ' M t Pat Investigator | My Home | Clipboard | Logoff
ehesearc roposal Managemen the PAF Workspace
All PAFs = Calor Elasticity Fuschia's Flexibility Qualities? |nd|Cat|ng that the
proposal has been

Current State m Contacts  Change Tracking  Activity History ~ Attachments ~ UnitComments  Posted Comments flnallzed and |S ready
Unit Rs i i
e Tt OROA % for submission.
Culaor Elasticity: Fuschia's Flexibility Qualities? 09-PAF00158
5 According to the PliProject Team, the proposal documents have been finalized and are ready for submission to the
PAF Summary sponsor.
Display PAF Summary
Personnel: Deadlines
DAF Worksheet Stephen Farrest UM Principal Investigator stevefor@umich.edu 734-764-1185 A Dot
View PAF Warkshest 5 i " Sponsor Deadline 11/20/2008
Primary Research Administrator: DRDA Deadline:
Pat Investigator kellydr@umich edu null

School/College Deadline:
Department/Unit Deadline:
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eResearch vanagement

Pl & Project Team Will Submit

This section explains the steps to finalize when Proposal Management
Pl/Project Team will submit the proposal to the eResearch

SpOﬂSOI" Hide/Shows Errors| Print.. | Jump To: | Submission Instructio

Step-By-Step Procedure

Change Submission Instructions

The prO]eCt team Cannot Iog prOjeCt Submission Grape Kool-Aid Combating Flu in K-12 Population (08-PAF00570)

until the proposal is finalized.

Submission Method: eResearch submission to Grants.gov

Adobe submission to Grants.gov

Email to Sponsor

Other Online System (e.g. Fastlane, proposalCENTRAL)
Commercial Courier to Sponsor (FedEx, UPS, etc.)

US Mail to Sponsor

Fax to Sponsor

ooooosomn

Other

Will DRDA Submitthis proposal?  ves & Mo Clear
Motes for DRDA:

Include detailed notes & instructions....

PAF Workspace: Unit Review state

i Note: Steps to finalize shown using
eResearch . g Finalize for Submission to Sponsor.

Al PAFs Could also finalize from PAF Worksheet.

All PAFS > Grape Koal-Aid Combating Flu in K-12 Population

1. Click Finalize for Submission to

Current State m Contacis Change Tracking Activity History Attachments Hardships L
o Sponsor under the Manage Data
Unit Review o
itle:
Grape Kool-Aid Combaling Flu in K-12 Population menu .
PAF Summary

Display PAF Summary According to the PAF, the proposal documents are not yet finalized. (Click Here for more info

PAF Worksheet
View PAF Worksheet Principal Investigator{s): Deadlines
James House UM Principal Investigator jimhouse@umich.edu 724-764-6526
FOA Deadline
1A Mo Sponsor [
Primary Research Administrator: DRDA Deadiil
Manage Data Pat Administrator pata@unich.edu null School/Collec
Change Primary Research Department/L
Admiinistrator Administrative Home: £ Department (458000)
Finalize for Submission to Sponsor
rs:
A
Venoge Inoen Eoeomd onsor Name Sponsor D Official Sponsor Name Sponser Type
Related PAFs
Sponsor 1 Direct
Submission Instructions
Sponsor Programs:
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eResearch vanagement

Step-By-Step Procedure

Finalize for Submission to Sponsor
eResearCh Pl‘Oposa! Management Edit: PAF - 09-PAF00570

Hide/Show Errors| Print... |Ju;r.u.:| Tn:lFlnahz& for Submission to SF:onsor .'I ﬁl Cancel I App]yl
Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)

Attach only one PDF file.
+ Please do not attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR

. ¥ Please check here to confirm that the proposal is in its final form, the document required by the sponsor is present, or the Grants.gov forms (if applicable) are complete,
validated, and ready for submission.

(How do | know my Grants.gov forms are complete and valid?)

Federal Direct Sponsor Non-Federal Direct Sponsor
Attach only one PDF file in 6.2. Attach only one PDF file, with a copy of the proposal
for submission or that has been previously
o IFyou are submitting to Grants.govyia Adobe, SUbmitted to the sponsor, in 6.2. The PDF should
upload your proposal here. include all required sponsor documents, such as:

s Statement of Work, Abstract, etc.

« DBudget
s Budget Justification

Final Documents for Submission:

File Version Browse Title Type
I Browse... | I = |Pro|:msa| =l Aftach |
ﬂ Final_Proposal pdf & 0.01 | Browse | |Fir|a| Proposal Document :I IProposaI ;I 5 Attach |

Indicate that the proposal is final & ready to be submitted.

3. Upload 1 PDF of the final proposal document to keep a historical record.
I Make sure to click Attach.

4. Click OK.
Proposal is finalized & ready for submission to the sponsor.

PAF Workspace: Unit Review State

5. Message appears on the
R T hM -] IM t Pat Investigator | My Home | Clipboz
ehesearc roposal Managemen PAF Workspace that the
All PAFs = Color Elasticity: Fuschia's Flexibility Qualities? proposal |S flnallzed &

ready for submission

Current State m Contacts Change Tracking Activity History Attachments Unit Comments Posted Comments to the sponsor
Unit Review
Title:
Caolor Elasticity: Fuschia's Flexibility Qualities? 08-A
5 According to the PliProject Team, the proposal documents have been finalized and are ready for submission to the

PAF Summary sponsor,
Display PAF Summary

Personnel: Deadlines
DAF Worksheet Stephen Ferrest UM Principal Investigator stevefor@umich.edu 734-764-1185 o Baniha
View PAF Work: . g 3 L
View PAF Warksheet Primary Research Administrator: Sponsor Deadline 11720

DRDA Deadline
School/College Deadline:
Department/Unit Deadline

Pat Investigator kellydr@umich.edu null
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eResearch vanagement

eResearchM Proposal Management

09-PAF01200

Activities
Copy PAF Info to Grants-gov Forms

Log Project Team Submission to n
Sponsor

Send to DRDA for Submission to
Sponsaor

FPaost a Comment for the Entire
Project

Clone PAF

Last updated: 10/01/2009 13 of 18
Training Guide Last Updated: 10/01/2009

Step-By-Step Procedure

Project team can then log
submission.

Directions:
http://www.umich.edu/~er
esinfo/erpm/docs/PM_PT

LogSubmission SS.pdf

http://eresearch.umich.edu
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eResearch vanagement

Submission Method Electronically via Other Online System

Step-By-Step Procedure

This section explains the steps to finalize an Proposal Management
electronic submission that either the eResearch

Pl & PrOjeCt Team or DRDA will submit. Hide/Show Errors| Print._ | Juma To: Submssion Instructions

Change Submission Instructions

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00670)

Submission Method eResearch submission to Grants gov

Adobe submission to Grants.gov

Email to Sponsor

Other Online System (e.g. Fastiane, proposalCENTRAL)
Commercial Courier to Sponsor (FedEx, UPS, etc.)

ono®& oion

US Mail to Sponsor

T Faxto Sponsor

I~ Other
Will DRDA Submit this proposal? " yes & No Clear
Motes for DRDA: Include detailed notes & instructions....
PAF Workspace: Unit Review state
Note: Steps to finalize shown using
eResearch! L pat i Finalize for Submission to
APAFs Sponsor. Could also finalize from
All PAFs > Grape Kool-Aid Cembating Flu in K-12 Population PAF Worksheet.
Cu"l'::; -4 1 1 ° 1 I 1. Click Finalize for Submission
T sl Gl i R sk to Sponsor under the Manage

Data menu.

PAF Summary

DEniayk AE AR According to the PAF, the proposal documents are not yet finalized. (Click Here for more info

PAF Worksheet
View PAF Worksheet Principal Investigator{s): Deadiines
James House UM Principal Investigator jimhouse@umich.edu 734-764-6526
FOA Deadline
Primary Research Administrator: No Sponsar
L 2 DRDA Deadli
Manage Data Pat Administrator pata@umich.edu null School/Collec
Change Primary Research Department/L

Administrator gpct Administrative Home: Epidemiology Department (458000)
Finalize for Submission to Sponsor

Manage Administrative Personnel Sors:

s e Sponsor Name Sponsor ID Official Sponsor Name Sponsor Type

Related PAFs

Sponsor 1 Direct
Submission Instructions

Sponsor Programs:
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eResearch vanagement

Step-By-Step Procedure

Finalize for Submission to Sponsor
Proposal Management

Edit: PAF - 09-PAF00570

Hide/Show Errors| Print... | Jump Ta: | Finalize for Submission to Sponsor x 0K| Cancel I Apply

Grape Kool-Aid Combating Flu in K-12 Population (09-PAF00570)
Attach only one PDF file.
#» Flease donot attach Word, Excel or multiple documents unless specifically indicated otherwise by the sponsor or your PR

2 [~ Please check here to confirm that the proposal is in its final form, the document required by the sponsor is present, or the Grants.gov forms (if applicable) are complete,
validated, and ready for submission.

(How do | know my Grants.gov forms are complete and valid?)

[~ Check here to indicate that the Final Proposal has been uploaded to the sponsor's system.

Federal Direct Sponsor Non-Federal Direct Sponsor
Attach only one PDF file in 6.2. Attach only one PDF file, with a copy of the proposal
for submission or that has been previously

s Ifyou are submitiing to Grants.gov via Adobe, Submitted to the sponsor, in 6.2. The POF should
upload your proposal here. include all required sponsor documents, such as:

» Statement of Work, Abstract, etc.
s Budget
« Budget Justification

PAF Workspace: Unit Review State

EResearChM PI'OPDSEII Management Pat Investigator | My Home | Clipbog] 2 _Indicate that the proposal

IS
All PAFs = Calor Elasticity: Fuschia’s Flexibility Qualities? flnal & ready to be
submitted.
Current State w Contacts  Change Tracking  Activity History ~ Aftachments  UnitComments  Posted Comments
Ut ke . 3. Indicate that the proposal
itle:
Color Elasticity: Fuschia's Flexibility Qualities? 09-A ha-s been uploaded to
According to the PlIProject Team, the proposal documents have been finalized and are ready for submission to the
Sy decorar sponsor system.
Display PAF Summary .
Personnel: Deadlines C“Ck OK .
Stephen Forrest UM Principal Investigator stevefor@umich edu 734-764-1185
PAF Worksheet .
FOA Deadline
e Primary Research Administrator: Sponsar Beadiine 431200 5 Message appears on the
: DRDA Deadline
PatInvestigator kellydr@umich.edu null School/Collegs Deadline PAF Workspace that the
Department/Unit Deadline Proposal |S flnallzed &

ready for submission
to the sponsor.
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eResearCh Management

Step-By-Step Procedure

Finalizing from the PAF Worksheet

Use the steps below to finalize your proposal documents when initially completing the PAF worksheet. It will still
be in the Proposal Preparation state.

A If your proposal is NOT ready to be finalized, use Finalize for Submission to Sponsor under Manage
Data menu.

PAF Worksheet Section 5. Supporting Information

eResearchf "roress! Mensgement . 1. |If your proposal is final when
e — — completing the PAF, select Yes
for question 5.17 Are you ready

5. Supporting Informaticn

> to upload the final document
o L e for submission to the
sponsor? on the PAF
@ Worksheet.
5.17 Are you ready to upload the final document for submission to the sponsor? * Required to Save ®
“Yes £ No Clear “Proposal Documents® are final documnents that will be or

have been submitted to the sponsor. If you have any other
documents for review, please upload them in section 6.2.

Ifyou answer "Yes", upload your document for submission
as a PDF file on the next page.

If you answer "Neo”, you will still be able to upload this after
you route your PAF for approval, using the Finalize for
Submission to Sponsor activity.

Note: If not all documents associated with this proposal have been finalized, please answer no to question
5.17.

Answering YES to question 5.17 indicates to DRDA that the proposal is final and can be submitted at
any time after unit & DRDA approvals are complete.

You can manage this page after you route for approval by executing Finalize for Submission to
Sponsor under the Manage Data menu in the PAF Workspace.

Even if you validate SF424 (Grants.gov) forms, you still must finalize.
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eResearch

Management

PAF Worksheet Final Proposal (Section 6. Proposal)
eResearchMf Propesa! Management

it DA - D3-PAFO0435

Save | a1 | iceiiha Errors| ot | Jum T | Proposal Docaments -

6. Proposal Documents

Final Preposal Document

Upload the Snal copy of sponsarrequired documents in section 6.1

i he document required by he sponsor has not been Snalized, you can upload i later by executing the

Finaliza for SUBMIssian 1o Sponsor Sttty rom e PAF Workspace

Federal Direct Sponsor
Altach only one POF Sle in 8 1

Non-Federal Direct Sponsor

Atach onily one PDF file. with a copy of the proposal

fer submission of at has baen previousty

« If you 78 SUBANITING 10 GIants.gov i Agoba, Submifled 10 the Sponsor, in 8.1 The POF shoukd
il your propasal ot Inciude &l Faquired SpONSOF doCUMENtS, SLCh 35

 Ifyou are submitiing to Grants.gov s
eREsRarch, BN Fou do Aol ned 1o uplosd
&Ny documents here

s Staloment of Work, Abstac elc
+ Busgst
» Bucget Justcatan

Ploasi 80 not altach Word, Excel or mulliphe decuments uniess speciically indcated cthanwise by the
SPONBOF OF FOur PR

Note: by SNEWEIINg Tes 1o quesion 517 Bnd uploading 3 Jocument here, you are indicating 1 DROA that
T JOCLAMANE eGuIned By e SPANSOF it Prasent he Proposal is Tnal, 3nd i c3n b EUbMMaA 3 any Bmé
aMer unt approvals are compiete

E Chack et 16 INMIC3Ne Mal the Final Propassl Ras besn uploacsd 1o M ROAESNS SyE16m 3nd you 30k UNable 13 UpkAd any Final Propossl Aocments 1 aReseach

ST (7

6.1 Final Documents for Submissson: *

6.1 Final Documents for Submission: *

File Version BGrowse

R

File  Version Browse Title

Supparting Documants

Browse... | I_

i you have documents which are not requin

Federal Direct Sponsor
DRDA Administratve Shell indudes.

Non-Federal Direct Sponsor
Docurnents b upload include
* 3ponsor Foms = Draft Contract
 Budgel  Intermal Budgets

» Budget Justification = Other draft documents
o Absiract or Drafl of Proposal Ted

@ /V
6.2 Supporting Documents:
File Version Browse

8.2 Supporting Documents:
_%= | File Browse Title

l— Browse... | I_

Version

Step-By-Step Procedure

2. If you have uploaded your
submission to the sponsor
system & cannot upload any
documents here, click the
checkbox to note this.

Note: You will only have this
option if you selected “Other
Online System (e.g. Fastlane)”
for question 5.15 Submission
Methods.

3. Attach sponsor-required
documents in 6.1 Final
Documents for Submission.

e For Non-Federal Direct
Sponsor, the PDF should
include Statement of Work,
Abstract, etc.; Budget;
Budget Justification

e For Federal Direct Sponsor,
attach 1 PDF.

e Attach 1 PDF if you submit
to Grants.gov via Adobe.

e For Grants.Gov in
eResearch, you do not
need to attach a document,
but you must validate. See
Grants.gov in eRPM step
by step procedure.

Important! Do NOT upload the
internal documents here.

4. Attach documents needed for UM Internal Review (Unit & DRDA Review) in 6.2 Supporting Documents.

For Adobe Grants.gov submissions and non-Grants.gov submissions, attach all final documents.

Important! Do NOT upload the Final Proposal documents here.

e For a Federal Direct Sponsor attach DRDA Administrative Shell which includes:

0 Sponsor Forms

0 Budget

0 Budget Justification

0 Abstract or Draft of Proposal Text

e For Non-Federal Direct Sponsor attach:
o Draft Contract
0 Internal Budgets

o0 Other draft documents The Administrative Shell is not submitted to the sponsor.

5. Complete the steps to route the PAF for approval. You have noted that the proposal is finalized. It can be

submitted to the sponsor after all unit & DRDA reviews are complete.
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EResearCh Proposal Final Pl & Project Team
inalize Proposal for Submission to Sponsor

Management Step-By-Step Procedure

PAF Workspace: Unit Review state

6. After the proposal
eReseal‘ChM PI'O osal Mana ement Pat Investigator | My Home | Clipboard | Logoff . .
& J has been finalized
; . : - for DRDA
All PAFs = Calor Elasticity: Fuschia's Flexibility Qualities? . .
submission,
Current State m Contacts.  Change Tracking  Activity History ~ Aftachments  UnitComments  Posted Comments “ACCO rd | n g to th e
Unit Review _— DRDA #: P I/PFOJ ect Team,
Ceolor Elasticity: Fuschia’s Flexibility Qualities? 09-PAF00158
According to the PUProject Team, the proposal documents have been finalized and are ready for submission to the th € p ro pOS al
PAF Summary Sponsor. documents have
Display PAF Summary 1 1
Personnel: Deadlines b een fl n al |Zed an d
T Stephen Farrest UM Principal Investigator stevefor@umich edu 734-764-1185 L are I’eady for
T T Primary Research Administrator g Delion 20008 submission to the
eadline:
Pat Investigator kellydr@umich.edu null School/College Deadline Sponsor" dlSplays.
Last updated: 10/01/2009 18 of 18 http://eresearch.umich.edu
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eResearch vianagement

Topic 12: Project Team Log Submission to Sponsor

Goal/outcome:

Log the submission to sponsor.

Objectives:

After completing this module, you will be able to:
o |dentify that the Project Team cannot log submission to sponsor until the proposal has been finalized.
¢ Identify that only the UM PI or Primary Research Administrator can log a submission to a sponsor.

e Log a Project Team submission to the sponsor.

Materials Page
________________________________________________________________________________________________________________|
Log Project Team Submission to Sponsor (step by step procedure) | 162
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Pl & Project Team

EResearCh Eﬂfnp;gsjrlnent Log Submission to Sponsor

Step-By-Step Procedure

Log Project Team Submission to Sponsor

All submission methods are recorded in eResearch for a proposal that has been submitted to its sponsor. When
the Project Team has submitted the proposal, the recording of the submission methods are accomplished using
an activity called Log Project Team Submission to Sponsor. DRDA will not be able to begin processing an
award unless this activity is completed.

Who Can Log Project Team Submission to Sponsor: Only the UM PI or Primary Research Administrator
can complete the activity Log Project Team Submission to Sponsor.

Important Information

e |f the Project Team has indicated on the PAF Worksheet that DRDA will submit, then DRDA will record
the submission.

A The activity Log Project Team Submission to Sponsor is available only under the following conditions:
— after DRDA review and approvals have been completed
— proposal has been finalized (upload 1 PDF of the final proposal document when finalizing)
— and the PAF/proposal in one of the following States:
0 Project Team Submission to Sponsor
0 Submitted to Sponsor

0 Negotiation in Progress

A When the proposal has been in the state of Project Team Submission to Sponsor for longer than 9
days, the Pl and Primary Research Administrator will receive emails at 10, 20 and 30 days as a reminder to
execute the activity.

Last updated: 10/01/2009 lof4 http://eresearch.umich.edu
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EReseal‘Ch Proposal o PI & Project Team
g Submission to Sponsor

Management Step-By-Step Procedure

PAF Workspace

eResearCh Proposal Ma"agement A tor | My Home | Clipboard| Logoff

AllPAFs = Wethodology for Coler Spectrum Analysis

Current State m Contacts Change Tracking  Activity History  Aftachments Hardships Unit Comments Posted Comments

Project Team Submission To
Sponsor

PAF Summary

Display PAF Summary

Title: ;
Wethodology for Color Spectrum Analysis 09-PAF01200

This proposal has been Finalized and is ready for submission.

PAF Worksheet
View PAF Worksheet Principal Investigator(s): Deadlines
Stephen Forrest UM Principal Investigator stevefor@umich.edu 734-784-1185
FOA Deadline
. Sponsor Deadline 3/31/2009
Primary Research Administrator: DRDA Deadline
Andy Administrator - aadme@urnich.edu T3-TEA- K00 Schaol/College Deadline
Department/Unit Deadline
Sponsors:
PAF Sponsor Name Spensor ID Official Sponsor Name Sponsor Type
Manage Data
Physical Systems Inc Direct
Change Primary Research
Administratr
Finalize Proposal for DRDA DRDA Rroiect
lManage Administratve Personnel RAtER e
Related Projects Routiry Activities
Submission Instructions Depar|
Copy PAF Info to Grants-gov Farms
Neurol iy o

Activities Depa : : g
Copy PAF Info to Grants-gav Furm% Log Project Team Submission to
Log Project Team Submission to

Sponsor " Ep,jnscr
Send 1o DROARr Subissianto i -
;:sta Comment for the Enire omee Send to DRDA for Submission to
pc:zf:PaF DRDA Sponsar
Acknowledge DROA = .
sm  Pasta Comment for the Entire
oje

signin Prﬂj ect

el Clone PAF

See the|

Activity AT ity Date &

Sent to Project Team for Submission to Sponsor Pat PR 4/1/2009 4:08 PI EDT
DRDA Signing Officer Approve: Pat PR 4/1/2009 4:06 PM EDT
Complete Administrative Check Sara Stalt 4/1/2009 4:05 PI EDT
Unit Approved Unit Approver 4112009 3:32 P EDT
Unit Ap Unit Aprover 4/1/2009 3:30 P EDT
Unit Ag Unit Aparover 4/1/2009 3:23 PI EDT
Unit Approved Unit Approver 4/1/2009 3:07 P EDT

1. Click the Log Project Team Submission to Sponsor activity from the PAF Workspace.

2. Note: this activity is available only after the proposal has been finalized. You will see the text in green on
the PAF Workspace “This proposal has been finalized and is ready for submission.”

Log Project Team Submission to Sponsor Activity Window

Log Project Team Submission to Sponsor

Methodology for Color Spectrum Analysis (09-PAF01200)

Complete the information to indicate the submission method(s) and date(s).
Click OK to save this information and log your submission
Click CANCEL to cancel this activity and close this window.

Fropos| ission Dates and Methods:
Add
Submission Date Submission Method Submission Notes Submission Tracking Number Submission Recipient

There are no items to display

3. Click Add.

Last updated: 10/01/2009 20of4 http://eresearch.umich.edu
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Proposal
EResearCh Management

Add Submission Dates and Methods

Pl & Project Team
Log Submission to Sponsor
Step-By-Step Procedure

Edit PRPSL_Submission Dates and Methods

Submission Date: 2

Submission Method:

Submission Motes: ﬂ

Submission Tracking Mumber:

Submission Recipient:

* Required

[ OK and Add Another | [ cancel |

Enter Submission Date.

Select Submission Method.

N o o &

Optional, enter Submission Notes, Tracking Number, and Recipient.

Click OK to return to the Log Project Team Submission to Sponsor Activity Window.

Log Project Team Submission to Sponsor

Methodology for Color Spectrum Analysis (09-PAF01200)

Complete the information to indicate the submission method(s) and date(s).
Click OK to save this information and log your submission.
Click CAMCEL to cancel this activity and close this window.

Proposal Submission Dates and Methods:

Submission Date  Submission Method Submission Notes

[0 [Edit) 4/8/2009 Electronically via Email these are the submission notes that | added.

Submission Tracking Number Submission Recipient
GB45678 Sam Sponsor Secretary

B e

8. Click OK to return to the PAF Workspace.

Last updated: 10/01/2009 3of4
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Pl & Project Team

EResearCh E/I':r?;gsgrlnent Log Submission to Sponsor

Step-By-Step Procedure

PAF Workspace

Proposal Management

.e Re Se arCh Andy Administratar | My Home | Clipboard | Logoff

All PAFs

AllPAFs = Methodology for Color Spectrum Analysis

Current State m Contacts Change Tracking Activity History Attachments Hardships Unit Comments Fosted Comments
Submitted To Sponsor
Title: DRDA #
Methodalagy for Color Spectrum Analysis 09-FPAFD1200
PAF Summary

Display PAF Summary

This proposal has been Finalized and is ready for submission.

PAF Worksheat
View PAF Worksheet
Principal Investigator(s): Deadlines
Stephen Forrest UM Principal Investigator stevefor@umich.edu 734-764-1185
FOA Deadline:
) - . Sponsor Deadline: 3/31/2009
Primary Research Administrator: DRDA Deadling:
Andy Administrator - aadm@umich.edu T34-T64- 3000 School/College Deadline:
Department/Unit Deadline:
Sponsors:
PAF Sponsor Mame  Sponsor D Official Sponsor Mame Sponsor Type
Manage Data Physical Systems Inc Direct

Change Primary Research
Administrator
DRDA Project Representative:

Manage Administrative Personnel PatFR

Related Projects
Routing and Approval Status:

L Department ,Date Approval
Activities Department D Appraved? G s
Copy PAF Info to Grants-gov Forms geur-:ln_lt-jg;; : 245000 - ;;;‘11;’2009 307
Project Team Request DRDA Action epanmen
Log Project Team Submission to Medical School 230000 yes ;ﬂm”g S22
Sponsaor a
Posta Comment for the Entire LSA Physics 184500 yes ;ﬂJ’ZDDQ St
S LSAD D 4;1!2009 332
SA Dean: Dean's 5 3
Clone PAF Office 174200 yes Pl
DRDA Approval Status:
DRDA Approval Approved?  Date Approved Approval Note
Administrative Check yes 4/1/2008 Approved
Froject Representative yes 4/1/2008 Approved
Signing Officer yes 41112009 Approved
Recent Activity
See the Activity History tab for a list of all activities.
Activity Author Activity Date &
Submission to Sponsor Logged by Project Team Froiect Team 4/3/2009 10:44 AM EDT
Contto Denioct T, foc Cubniccinnto o 445000 408 DI ERT
Recent Activity
See the Activity History tab for a list of all activities.
Activity Author Activity Date &
Submission to Sponsor Logged by Project Team Proiect Tearm 41312009 10:44 AM EDT

[
Notice that the State of the PAF is now Submitted to Sponsor and the activity is logged in Recent Activity.

If you need to add more submission dates and methods, repeat steps 1-8.

Last updated: 10/01/2009 4 0of 4 http://eresearch.umich.edu
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Pl & Project Team

EReseafCh Ili)llr:np;gsglnent Participant Guide

Goal/outcome:
e Clone a PAF for creating a new PAF or for reuse as a template.
e Cancel a PAF.
Objectives:
By the end of this module, you will be able to:
o |dentify that anyone listed as on a PAF with edit rights can use the clone functionality.
e |dentify how the Primary Research Administrator or UM PI can use the cancel functionality.

o |dentify that there are states when you need to contact the DRDA to have a PAF cancelled.

Materials Page
______________________________________________________________________________|
Clone a PAF (step by step procedure) 167
Cancel PAF (step by step procedure) 170
Last updated: 10/01/09 lof1l http://eresearch.umich.edu

Training Guide Last Updated: 10/01/2009 Page 166 of 243



Proposal Preparation & Unit Review Training Guide

Pl & Project Team

eResearch proposal e e

Step-By-Step Procedure

Clone a PAF

This procedure details how to make a clone (copy) of a PAF Worksheet. Before you begin, you need to locate
the PAF you want to clone.

Who Can Clone: You can only clone PAFs that you are listed on as key or administrative personnel with edit
rights.

Important Information

e A PAF can be cloned from any state, e.g., Proposal Preparation, Unit Review, DRDA Review,
Cancelled, etc.

e Cloning a PAF automatically relates the clone (child) & original (parent) PAFs unless you select New as
the cloning type. See the Related PAFs procedure for more information.

e When a PAF is cloned, the copy of the PAF:
o0 Contains some, but not all, data from the PAF Worksheet.
o0 Does not include from the original PAF attached documents & PI signatures of PAF/Conflict of
Interest statement.

e A cloned PAF (child) cannot be accessed from the original (parent). Go to your Home Workspace to
find your clone. It will have state of Proposal Preparation.

PAF Workspace

eResearch¥f Prores Miregement e 1. Click the Clone PAF activity

from the PAF Workspace.

Current State B coricr  Changatiacdng | Acweyssior | Amachments |Madshgs | UniComments  Pasied Comments

Uinit Review
n“:-lnun‘,rlu' Elecronic Froposal Management Sysilems. Teaching New Tacks to Cid Dogs og Pml’;
PAF Summary
PaE wﬂIIGH.I!I:r 2 According 10 e FAF, e proposal ! _“ﬁes
O e, Copy PAF Info to Grants-gov Forms
Invesbgatee
e somary esearenaammsee. | T TOYECE TEAM Make Changes
- Pat Adrnin pata @umich) 3
Froject Team Cancel PAF
Project Administrative Home: Mech)
s | Posta Comment for the Entire
OARPA Froject
kﬂ"""‘ ol Crani S o rn?eam‘m::s.‘.l‘oﬂlspla. 54 C||:||'|E P'I:'.F 1

SPENSor Sobcilal
sutimissser

Prosvious

RDA Proect Representatve: Don DROA

Routing and Approval Status:
Dnatmans Depanment . ... - Dote

Last updated: 10/01/2009 1of3 http://eresearch.umich.edu
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eResearch

Proposal
Management

Clone PAF Window

Clone PAF

Grape Kool-Aid Too (09-PAFD0435)

" New

" Increment

o]

I {Competitive)

" Resubmission

" Supplement

Clear

¢~ Full Proposal {Pre-
Proposal Use Only}

Project (Umbrella
Agreement Use Only)

Continuation/Renewal

“ Please enter the name for the new PAF:
* Please selectthe cloning type:

An application that is being submitted for the first time to a particular sponsor.

An application thatis being submitted in response to a sponsor invitation following submission and review
of a pre-proposalipre-application to the sponsar.

An application submitted to sponsor in order to receive continuation of funding. This does not undergo a
competitive review process from the sponsor but does require a new PAF.

An application submitted to a sponsor that fits under an Umbrella Agreement. Must have an existing
umbrella agreement to choose this option

An 1 for sponsor consideration to continue a currently active or previously funded project (by that
same sponsor). Example: Sponsor awarded funding for a five-year project. Pl wishes to apply for funding to

continue funding for an additional five years. This second application would be considerad a Continuation
or Renewal

An application thatis being revised and submitted again for review by the same sponsor, typically altered in
response to reviewer critiques of a previous submission of the application. Implies the sponsor made 3
final decision not to fund the previous version.

An application for additional funding to supplement a currently funded project (same sponsor). The request
may cover additional work or simply increased costs of the existing project

Pl & Project Team
Clone a PAF

Step-By-Step Procedure

2. Enter the name for the new

PAF.

Important!

Cloning a PAF automatically
relates the clone (child) &
original (parent) PAFs unless
you select New as the
cloning type.

EI Cancel

3. Select the cloning type, your options include:

New

Full Proposal
(Pre-Proposal
Use Only)

Increment

Project (Umbrella
Agreement Use
Only)

(Competitive)
Renewal/Continuati
on

Resubmission

Supplement

4. Click OK.
Note: When a PAF is cloned, the following information is NOT carried copied:

e Pl signatures on PAF/Conflict of Interest Statement

¢ Attached documents

e Answers to some of the PAF Worksheet questions.
Tip: Use the Hide/Show Errors function within the PAF Worksheet to display the required fields
that do not copy when a PAF is cloned.

Last updated: 10/01/2009
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An application that is being submitted for the first time to a particular
sponsor.

An application that is being submitted in response to a sponsor
invitation following submission and review of a pre-proposal/pre-
application to the sponsor.

An application submitted to sponsor in order to receive continuation of
funding. This does not undergo a competitive review process from the
sponsor but does require a new PAF.

An application submitted to a sponsor that fits under an Umbrella
Agreement. Must have an existing umbrella agreement to choose this
option.

An application for sponsor consideration to continue a currently active
or previously funded project (by that same sponsor). Example: Sponsor
awarded funding for a five-year project. Pl wishes to apply for funding
to continue funding for an additional five years. This second application
would be considered a Continuation or Renewal

An application that is being revised and submitted again for review by
the same sponsor, typically altered in response to reviewer critiques of
a previous submission of the application. Implies the sponsor made a
final decision not to fund the previous version.

An application for additional funding to supplement a currently funded
project (same sponsor). The request may cover additional work or
simply increased costs of the existing project.

20of 3 http://eresearch.umich.edu
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Proposal
eResearCh Management

PAF Workspace Recent Activity Section

Pmpqsal Management
Sandbox
A PAFS 8

MIPAFS »

Ly Hame | Clipboard | Loge®l

eResearch

implementing Ebectronic Proposal Management Systema: Teaching New Tricks i Oid Dogs

Pl & Project Team
Clone a PAF
Step-By-Step Procedure

5. Notice that in the Recent

Activity Project Team Cloned
PAF.

g:::::: m Contacts  Change Tracking  AciviyMistory  Alachments  Hardships  UnitComments  Posted Comements 6 WhO cloned the PAF iS
il poment Systons Thcks 0 Old Do oo pAFIS displayed as Author.
el T 7. When the PAF was cloned is
ST Accoiing to B PAF, e progosal docusments e nol yet B (GICk Hete 100 Mmoo in d|5p|ayed as ACtIVIty Date.
8. Click My Home to return to
Principal invesgator{sk Deaflinnes k
ot W e 0nnsn T o s your Home Workspace.
Sponsar Deadling S/412009
i el gnisirator: DRODA DF&M&
e . g A SeCobgs Deedor.
Progect Admanistrative Home: Mechanical Engineering (222500)
Eponmons:
PAF Sponsor Name Sponsor ID Ofcal Sponscr Name Sponsor Type
DARPA Direct
o Recent Activity
Pr | Seethe Activity History tab for a list of all activities.
L - Activity Author Activity Date A
Project Team Cloned PAF Pat Adrrin [ :29/2009 11:19 AW EDT

ﬂ Implementing Electronic Proposal Management Systems: Dogs and Tricks Part 2

1’) e Proposal Management
-l S
= \.St..al'l_.h Sandbox

Fat Admin | My Herms | C3iphoars | Logal

m mProgmas | FinsloedPropcsals  SubmmadisSponsor  AwadFeceved  Acws  Clomed | Cancsled | MatFu

The efPM Sandbos is a

Bl s wiSh Huguiresd Action

9. Your cloned PAF appears in

the PAFs with Required
Action section of your Inbox.

10. Notice that the state of your

it [l (B s cloned PAF is Proposal
:mn:mma::ralmu ~_ F) Date Mealied  Stae ] et Spangor Dading Sponsod Preparatlon
Lusm whats niw in 8P — hi
Fckos PAFs with Required Action n
Filter by | ID v|| |[Clear]ﬁmanc&d
1D Mame =] Date Modified State Pl Dept Spa
Implementing Electronic
0a- Proposal Management 4/29/2009 11:19  Proposal Inezlme Mechanical
PAF01753 Systems: Dogs and Tricks AM Freparation Engineering
Part 2
Last updated: 10/01/2009 30f3 http://eresearch.umich.edu
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Pl & Project Team

eResearch = provesa S

Step-By-Step Procedure

Project Team Cancel PAF

A PAF can be cancelled during the following states:

e Proposal Preparation

e Unit Review

e Unit Review — Project Team Making Changes
e Reviewer Making Changes

Who Can Cancel A PAF: The UM Pl and the Primary Research Administrator can cancel a PAF.

Important Information

e If you do not have the activity Project Team Cancel PAF:

o Verify that you are the UM PI or the Primary Research Administrator (only these roles can
cancel a PAF)

o Verify that you are in a state that allows you to cancel the PAF (Proposal Preparation, Unit
Review, Unit Review — Project Team Making Changes, Reviewer Making Changes).

o If you need the PAF canceled while in another state than listed above use the activity Request
DRDA Action to contact the DRDA for assistance to cancel the PAF.

e DRDA can restore a cancelled PAF upon request from the UM Principal Investigator (PI) or the Primary
Research Administrator.

PAF Workspace

Proposal Management

eResearch

Pat Admin | My Home | Clipboard | Logoff
C

All PAFs = Implementing Electronic Proposal Management Systems: Teaching New Tricks to Old Dogs

Current State m Contacts  Change Tracking  Activity History  Attachments ~ Hardships ~ Unit Comments ~ Posted Comments
Unit Review
Title: DRDA #:
Implementing Electronic Proposal Management Systems: Teaching New Tricks to Old Dogs 09-PAF01517
PAF Summary

Display PAF Summary

According to the PAF, the proposal documents are not yet finalized. (Click Here for more information...)
PAF Worksheet

View PAF Worksheet
Principal Invest Acu“tles

Inez Investigata

Copy PAF Info to Grants-gov Forms 51472008
Manage Data Primary Resea )
Cm,:"; e Fat adran Project Team Make Changes
Administrator
Finlzs Proposal or DROA roectmiid Project Team Cancel PAF [l

Manage Administrative Personnel
Related Projects
Submission Instructions

Sponsors:
PAF Sp

ot Post a Comment for the Entire
Project

There are na ite I:Il:ll-l B Fl'-_‘-,IF

Activities
Copy PAF Info to Grants-gov Form,

Project Team Make Changes Sponsor Soliciti

Project Team Cancel PAF submissions)

Posta Comment for the Entire Previous Projeq

Project

Clone PAF DRDA Project Representative: Don DRDA

Routing and Approval Status:
Department

S Date Approval

1. Click Project Team Cancel PAF from the PAF Workspace.

Approved?

Last updated:10/01/09 lof2 http://eresearch.umich.edu
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Pl & Project Team

EResearCh E/I':np;;:rlnent Cancel PAF

Step-By-Step Procedure

Project Team Cancel PAF window

Project Team Cancel PAF

Implementing Electronic Proposal Management Systems: Dogs and Tricks Part 2 (09-
PAF01753)

Enter comments in the text box (optional).
Click OK to complete the PAF cancellation process.
Click CAMCEL to cancel this activity and close this window.

Commems:"ﬂ

3
.

2. Optional, enter Comments.
You may wish to enter information regarding the reason for the cancellation or who requested the
cancellation. These comments appear in the Recent Activity section of the PAF Workspace.

3. Click OK.
PAF Workspace

Proposal Management
Sa

Fat Admin | My Home | Clipboard| Logoff

eResearch

AllPAFs > Implementing Electronic Proposal Management Systems: Teaching New Tricks to Old Dogs

Current State . w Contacts Change Tracking Activity History Attachments Hardships Unit Comments Posted Comments

Cancelled
Title: DRDA #
Implementing Electronic Proposal Management Systems: Teaching New Tricks to Old Dogs 09-PAFO1517

PAF Summary
Display PAF Summary

According to the PAF, the proposal documents are not yet finalized. (Click Here for more information. .}

PAF Worksheet

view PAF W Riecamt Acﬁ“t!-

See the Activity History tab for a list of all activities.
Activity Author Activity Date &

Project Team Canceled PAF Pat Adrmin 413002009 2:.00 FM EDT

4. Notice that the current state of the PAF is Cancelled and that the Activity, the Author, and the date the
PAF was cancelled is logged in Recent Activity.

Home Workspace

Proposal Management

EResearCh Pat Admin | My Home | Clipboard | Logoff

All PAFs
Folder for Pat Admin )
Inbox In Progress Finalized Proposals Submitted to Sponsor Award Received Active Closed Cancelled Mot Fun

Announcement
The eRPM Sandbox is a PAFs
trainingfesting environment

Filter by | 1D vl |[e9) Advanced
Mo emails are sent from the D Name () Date Modified  State Pl Dept Spol
sandbox. PAFs created in the
sandbox cannot be copied to the 09- Implementing Electronic Proposal Management 4/30/2009 2:00 Cancelled PInv Mechanical DAR
production environment. PAF01753  Systems: Dogs and Tricks Part 2 PM Engineering

Hardships
Leamn what's new in eRPM
Roles

ID MName Date Modified State Pl Dept PR

PI & Project Team

5. Once a PAF has been cancelled, it is listed under the Cancelled tab on the Home Workspace.

Last updated: 10/01/09 2 0of 2 http://eresearch.umich.edu
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Pl & Project Team

eResearCh Eﬂfnp;gsjrlnent Participant Guide

Topic 14: States from DRDA Reviews to Active

Goal/outcome:
o Review workflow states from DRDA Reviews through Active.

Objectives:

By the end of this module, you will be able to:
e Recognize the DRDA workflow states.

o |dentify the need to use the activity Request DRDA Action when changes are needed during DRDA
states.

e Recognize award notifications sent from eRPM.
e Locate award documents in eRPM.

Materials Page
http://www.umich.edu/~eresinfo/erpm/workflow/drda_review.html
PAF Changes (step by step procedure) 113
Award Natifications (web page) 174
Project Award Notice (field description) 175
Project Award Change (field description) 182
Last updated: 10/01/09 lof1l http://eresearch.umich.edu
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http://www.umich.edu/~eresinfo/erpm/workflow/workflow.html

eResearChM Proposal Management

—

eRPM Home Login What's New Getting Started Training FAQs Sandbox Unit Liaisons Contact Us

Submission to
Sponsor

Proposal Unit DRDA

- - . Aw il T
Preparation Review Review Award  Active

Overview

eRPM System Workflow without Changes

Proposal Approval Forms (PAFs) are entered in the eResearch Proposal Management
system. The location of where the proposal is in the process is noted with its "State”,
e.d., Proposal Preparation, Unit Review, DRDA Review.

+« States are shown on the workflow picture in the yellow boxes that segment the

arrow.

« State transitions are shown on the workflow picture as black lines that separate

the states.

High-?ﬁlmmMal States

sl Changes
DROA
E DRDA Submission Award
Review" 1o Sponsor [
Units \ /

S OISO

7 4| Spenaor rna down propos al

Unit
Review Aowarded®
Slate State
Localion of where he

proposal isin he
Aclive
\ [l / El Project

Proposal
Praparation
Stak " Composed of more detailed states.
Active
State

Bl
o %‘{uﬁu.e rch Adminisalor

Place your mouse on the picture above to view state transitions.
Click here to view a larger version.

+ PIs, Reviewers, and Administrators complete "Activities" during various states.

+« Before a proposal can move from one state to another certain activities must be

completed for a "State Transition™ to occur.

Training Guide Last Updated: 10/01/2009

Other Sites/Links

eRPM Help Index

eRPM Job Aids

- PI Sign PAF/COI

- Createf/complete PAF
- Review/Approve PAF

eRPM Workflow & PAF
States

UM Research
Administration

MAIS

DRDA Sponsored
Projects Services

Research Administratars
Toolkit

Grants.gov
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eResearChM Proposal Management

—

eRPM Home Login What's New Getting Started Training FAQs Sandbox Unit Liaisons Contact Us

Award Notifications Sent from eRPM - Since 1/5/09

« PAN & PAC award notifications are generated from the eRPM system & sent via
email to investigators and campus administrators, specifically:
o UM Principal Investigator
o Sponsor Principal Investigator
o Participating Investigators with Specified Effort
o Administrative Contacts (all administrators listed on proposal or project)
o Any person (or group e-mail address) listed as the PAN/PAC Notifiers for a
unit {department) that was required to review the PAF.
n Initially identified by Research Unit Liaisons.
» Maintained in eRPM by Reviewers or Research Unit Liaisons.
« Award Notices (PAN/PAC) Notice ID
o Notice ID format:
» PGN-# (Project Grant Number dash number) e.g., F123456-2

— TR TROST
Activitios L'Oreal
Change Conflict of Inbera st

Posta Comment for tho Entire Project.  SPORSOT ACKknowiecgement Humiber:

ST RS

431350 L'Oveal Prime

Award Nolices:
PR Approval

i * Notcs 1D Change Type Appmoved? Dl Sent?
R -.—.-.;s"s"!""“" :’;'::'““‘d 785 22U yes
e L pc'n"f«?ﬂ.”fcus. o3 2032009 yos
Time Extension
ProjectGrants:

o PI & Project Team - Can also view awarded projects on the "Active” tab.
[View Sample]

o Reviewer - Can also view awarded projects on the "Active/Closed/Turned
Down/Withdrawn" tab. [View Sample]

Need more information?

View samples that have detailed descriptions
-- Sample PAN
-- Sample PAC

Improvements Made - In Feb & Mar 09

+ E-mail Subject line includes: Motice ID (PGMN-#), DRDA number, UM Principal
Investigator last name
+« PAN text moved to improve printability
+« PAN/PAC numbering changes
o Note: Any PAN sent between 1/5 - 2/24/09
= PAN numbered with a suffix of 1" (e.g., F123456-1)
» Caused first PAC to be numbered "2 (e.g., F123456-2)
o Effective 2/25/09
= PAN numbering beagins with to PGN-0
n E.g., F123456-0
» PACs will increment the Notice ID by 1
m First PAC is: PGN-1 (e.g, F123456-1), second PAC is: PGN-2
(e.qg., F123456-2), etc.
+ PAN/PAC e-mail recipients listed at bottom of PAN/PAC e-mail

eRPM address changed - As of 3/26/2009

If you have PAN/PAC message sent prior to 3/26/09, when you click on the link to eRPM

you will receive a security certificate error. If you accept the error, you will be able to
proceed and view the award document.

Training Guide Last Updated: 10/01/2009

Other es/Links

eRPM Help Index

eRPM Job Aids

- PI Sign PAF/COI

- Create/complete PAF
- Review/Approve PAF

eRPM Workflow & PAF
States

UM Research
Administration

MAIS

DRDA Sponsored
Projects Services

Research Administrators
Toolkit

Grants.gov
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Award Notifications

eResearch proposal Lyt

Step-By-Step Procedure

Project Award Notice - Description

Starting

Project

January 5, 2009:

PAN & PAC award notifications are generated from the eRPM system & sent via email to
investigators and campus administrators, specifically:

o UM Principal Investigator

Sponsor Principal Investigator

Participating Investigators with Specified Effort
Administrative Contacts

Any person (or group e-mail address) listed as the PAN/PAC Noatifiers for a unit
(department) that was required to review the PAF.

Important! If you have junk or spam email filters, please add eresearch@umich.edu to your
address book/contacts or safe/trusted senders list.
The content of the award notification has not changed although the appearance is slightly
different.
The award notification is now in the text of an e-mail notification instead of an attached document.
o Tips: Messages sent from the eResearch system are sent as html messages. If you use
a plain text email system, e.g., Groupwise, enable html messages so that the link to the
award document is active.
o Warning! If you use a plain text e-mail system, e.g., Groupwise, when you forward an
email sent from the eResearch system, the link is broken.
Links into the eRPM system will be included in the e-mail to provide access to the actual grant
and contract documents.
When you start to use the eResearch Proposal Management (eRPM) system, you will be able to
view award notifications right in eRPM.
The PAN is broken into three sections below to demonstrate the changes. To view an example of
the full PAN, go to the end of this document.

O O O O

Award Notice — Section 1

From:
Sent:
To:

Unit

Project
Title:

H Subject:

UM Principal so that you can receive emails
Investigator: Pat Investigator Date: 2/18/09 from eresearch.umich.edu.

(Department
ID):

A. Notice that the sender is
eresearch.umich.edu.

. eresearch’ wlched

du, 3 ﬁ inistr. 3h econtacts@umich.edu,

P-N for F12345 —-F12?45 Investigator

6-0 (09- .
otic H
Al MGE dap A please make a rule or exception

B. E-mail Subject includes:

Otorhinolaryngology Department (249000) 1 PAN
From DRDA Project i
Representative: DRDA Project Representative, 734-555-5555, drda_pr@umich.edu 2. Notice ID
—_ PGN-0
Number:  09-PAF12345 e.g., F123456-0
NoticeID:  F123456-0 3. (DRDA Number)

e.g., (09-PAF12345)
4. UM Principal Investigator

Sample Project Title

Last Name
e.g., Investigator

Last updated 3/7/2009 lof7 http://eresearch.umich.edu
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eResearch

Proposal
Management

Project Award Notice — Section 1 (continued)

From:
Sent:
To:

Subject:

UM Principal

Investigator:

Unit
(Departmen
ID):

From DRDA Project

Representat

DRDA
Number:

Notice ID:

Project
Title:

eresearch@umich.edu
Wednesday, February 18,2009 2:11 PM

, administrativecontacts@umich.edu,

au
AF12345) Investigator

Project Award Notice
DO NOT REPLY TO THIS IfIESSAGE. NO eRESEARCH ACTION REQUIRED

Pat Investigator Date: 2/18/09

t
y Department (249000)

Otorhinolaryngolo
ive: DRDJ Project Representative, 734-555-5555, drda_pr@umich.edu

09-PAF12345
F123456-0

Sample Project Title

Last updated 3/7/2009 20f7

Training

Guide Last Updated: 10/01/2009

Award Notifications
PAN Sample
Step-By-Step Procedure

UM Principal Investigator who
received the award and date
when processed.

Administrative Home for the
project.

DRDA Project Representative
contact for the award.

DRDA number.

Note: You may see 2 different
DRDA number formats. All
proposals that were
created/entered in eRPM have
the new DRDA number format:
FY-PAF12345

e.g., 09-PAF12345

Notice ID

Format:
Project grant number (PGN) - 0
e.g., F123456-0

Any PAN sent between
January 5 — February 24, 2009
has the following format:

PGN -1.

Based on user feedback the
Notice ID for PANs was
changed to PGN-0 in order to
accommodate the standard
PAC numbering sequence.

PACs will increment the Notice
ID.

First PAC is: PGN-1

e.g., F123456-1

Second PAC is: PGN-2

e.g., F123456-2

Notice ID appears here and in
the e-mail subject.

H. Project Title

http://eresearch.umich.edu
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eResearch

Proposal
Management

Project Award Notice — Section 2

Sponsors:

PAF Sponsor Name Sponsor ID Official Sponsor Name Sponsor Type

NSF 505300 National Science Foundation Direct
Direct Sponsor Award Reference
Number:
Prime Sponsor Award Reference
Number:
CFDA Number:
There are no items to display
PGNNo: BEH short cd Cs Short cd Parent?
F123456 yes
Class
No: On-Campus Research (22000)
Project Period Project
Estimated Award: $6,552,000.00 Period: 2/23/2009 to 2/22/2010
Award Documents: z =
Name
Award Document.doc 0.01

Award Document Notes:

= - X«

Award Notifications
PAN Sample
Step-By-Step Procedure

Sponsor information

Project Grant information
Class code

Project period estimated award

Award document link

¢ You will be prompted to login with your Kerberos ID to download a full copy of the award document.

e You will also be able to view award documents in the eRPM system (when you start using the system).

e Warning! If you are a plain text email system user, even if you turn on view html messages, if you
forward this message you will break this link. To view award, you can login to eRPM and find the

award in the system.

e Warning! Forwarding a message to someone does NOT give them access to view it in eResearch.
He/she must be listed on the project or be a Reviewer to have access to view the award in eResearch.

e Important! If you are a plain text email system user (e.g., Groupwise), you must enable view htmi

messages for this link to work.

e Warning! You cannot copy the Award document link and paste it into a web browser. It will not work.

Project Award Notice — Section 3

N

Budget Commitment:
Indirect Cost
Rate: 26%

Last updated 3/7/2009

Budget
Period:

No Charges are allowed
prior to:

2/23/2009 to 2/22/2010

2/23/2009 n

Financial Operations Project/Grant Coordinator: Amanda Administrator, 734-555-5555,
amandaadmin@umich.edu

$5,024.00

===The Primary Post-Award Contact is the only person who will receive any M-Pathways generated
documents. If you wish to change the recipient of these documents, please contact the Financial Operations
Project/Grant Coordinator.

This grant is subject to the General Terms and Conditions of the Federal Demonstration
Partnership (FDP), for more information visit
http://www.research.umich.edu/polic deral/fdp.html

This grant is subject to the Research Terms and Conditions (RTC). For more information, please
visit http://www.research.umich.edu/policies/federal/fdp.html.

Budget Period UM Cost Share:
Dept ID
There are no items to display

Line Item Department Source Direct Costs Indirect Costs

Total Direct Cost Share - UM:
$0.00

Total Indirect Cost Share - UM:
$0.00

Total UM Cost Share:
$0.00

3of7
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Budget Commitment

Budget Period

Indirect Cost Rate

No charges are allowed prior to

Financial Operations
Project/Grant Coordinator

Budget Period UM Cost Share
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Project Award Notice — Section 4

The University Of Michigan
Division of Research Development and Administration
1056 Wolverine Tower

An award has bzen reczived and processed Tor the proposal identified above. A Project Award Motioe {PAN])

haz been prepar=d and approved by DRDA. Both the PAN and the award are svailable from the sRezsach

project site. The project/grant and shortoode WILL NOT y=t be active in the Financial and HRMS systems wih=n
you reczive this message. You will reozive a separalz nolice from Financial Opezrations when the numbers are

activated.

List=d be=low are a number of things the Project Team can do before the
Project/grant and shortcode are active.

Shar= the PAN and copy of the grant or contract wilth others who ne=d it.

Review the PAN for the terms of the grant/contract.

Review the grant or contract Tor terms and condilions, delverables, special reports.

Set wp intemal record-keeping systems.

Frepare 74715 o budget sub-project/grants, il relevant.

Review Taculty, staff and student appointments to prepare for appointment changes. Dont forget cost

sharing appointments. Remember thal material changes in =ffort impact =ffort cedification; updated

reports may be requirsd.

»  Prepar= pap=rwork for item types, barcodes, and additional shortoocdes il necessary.

=  Prepars papezrvork to request sub-contracts, il relzvant. If sub-contracts were wiilten into your
propozal, the PAN =should includ= a8 memo dexcibing the process you need to follow to reguest & sub-
oontract.

=  Ifthe budget has been modified or 2 modular budget was submitted, a 7471 can be submitt=d to
Sponsor=d Financial Opsrations Befors the project/grant is activat=d =so that the Budgel i= ==t up
appropriately. (If your budget incudex A-Z1 monitored =xpanses, the 7471 and justification should be
directed to DRDA.)

= Follow the directions on the front of the: PAN to change the statement recipient il nece=zzary.

= Work with the Purchasing Department to reguest guolex for major equipment purchaze=s,

®  Reguest cost sharing transfers, i rel=vant.

If you have smy questions about the above activities, pleaz= conlact your Sponzored Programs Acocount
Coonfinator.

Project Workspace

TR [T SRR ST

L'Ovial 451350 L'O¢eal Pirroie
of Inbetn
¢ B Enbire Project Sponsor Acknowiedgement Number:
Award Notices:
Sl FR Approal
— * Holice 1D Change Typs Approved? Disie Sani?
——— \ Emm :’:,,'::”""d o 222009 ves
Project Award
s R
] A Change - Mo Cost  yes 2209 yes
Time Extenslon
ProjeciiGrams:
T
Last updated 3/7/2009 40f 7
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Award Notifications
PAN Sample
Step-By-Step Procedure

T. Award has been received
statement.

U. Once you start to use

eResearch Proposal
Management, you can access
your project workspaces via
your Home Workspace.

You will be able to view all
award notices on the project
workspace.

http://eresearch.umich.edu
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Award Notifications
PAN Sample
Step-By-Step Procedure

From: eresearch@umich.edu
Sent: Wednesday, February 18, 2009 2:11 PM
To: investigator pat@umich.edu, administrativecontacts@umich.edu,
panpancontacts@umich.edu
Subject: PAN for F123456-0 (09-PAF12345) Investigator
Project Award Notice
DO NOT REPLY TO THIS MESSAGE. NO eRESEARCH ACTION REQUIRED
UM Principal

Investigator: Pat Investigator

Unit
(Department
ID): Otorhinolaryngology Department (249000)

From DRDA Project
Representative:

Date:

2/18/09

DRDA Project Representative, 734-555-5555, drda pr@umich.edu

DRDA

Number: 09-PAF12345

Notice ID: F123456-0

Project

Title: Sample Project Title

Sponsors:

PAF Sponsor Name Sponsor ID  Official Sponsor Name Sponsor Type
NSF 909300 National Science Foundation Direct

Direct Sponsor Award
Reference Number:

Prime Sponsor Award
Reference Number:

CFDA Number:
There are no items to display

PGN No:

PGN Short Cd CS Short Cd
F123456
Class
No: On-Campus Research (22000)
Project Period Project
Estimated Award: $6,552,000.00 Period:

Award Documents:
Name

Last updated 3/7/2009
Training Guide Last Updated: 10/01/2009

50f7

Parent?

yes

2/23/2009 to 2/22/2010

Version

http://eresearch.umich.edu
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Award Notifications

eResearch proposal Lyt

Step-By-Step Procedure

Award Document.doc 0.01
Budget
Budget Commitment: $5,024.00 Period: 2/23/2009 to 2/22/2010
Indirect Cost No Charges are allowed
Rate: 26% prior to: 2/23/2009

Financial Operations Project/Grant Coordinator: Amanda Administrator, 734-555-5555,
amandaadmin@umich.edu

***The Primary Post-Award Contact is the only person who will receive any M-Pathways generated
documents. If you wish to change the recipient of these documents, please contact the Financial Operations
Project/Grant Coordinator.

This grant is subject to the General Terms and Conditions of the Federal Demonstration
Partnership (FDP), for more information visit
http://www.research.umich.edu/policies/federal/fdp.html

This grant is subject to the Research Terms and Conditions (RTC). For more information, please
visit http://www.research.umich.edu/policies/federal/fdp.html.

Budget Period UM Cost Share:
Line Item Dept ID Department Source Direct Costs Indirect Costs

There are no items to display

Total Direct Cost Share - UM: Total Indirect Cost Share - UM: Total UM Cost Share:
$0.00 $0.00 $0.00
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Award Notifications

eResearch proposal Lyt

Step-By-Step Procedure

The University Of Michigan
Division of Research Development and Administration
1056 Wolverine Tower

An award has been received and processed for the proposal identified above. A Project Award Notice (PAN)
has been prepared and approved by DRDA. Both the PAN and the award are available from the eResearch
project site. The project/grant and shortcode WILL NOT yet be active in the Financial and HRMS systems when
you receive this message. You will receive a separate notice from Financial Operations when the numbers are

activated.

Listed below are a number of things the Project Team can do before the
Project/grant and shortcode are active.

Share the PAN and copy of the grant or contract with others who need it.

Review the PAN for the terms of the grant/contract.

Review the grant or contract for terms and conditions, deliverables, special reports.

Set up internal record-keeping systems.

Prepare 7471s to budget sub-project/grants, if relevant.

Review faculty, staff and student appointments to prepare for appointment changes. Don't forget cost
sharing appointments. Remember that material changes in effort impact effort certification; updated
reports may be required.

Prepare paperwork for item types, barcodes, and additional shortcodes if necessary.

Prepare paperwork to request sub-contracts, if relevant. If sub-contracts were written into your
proposal, the PAN should include a memo describing the process you need to follow to request a sub-
contract.

If the budget has been modified or a modular budget was submitted, a 7471 can be submitted to
Sponsored Financial Operations before the project/grant is activated so that the budget is set up
appropriately. (If your budget includes A-21 monitored expenses, the 7471 and justification should be
directed to DRDA.)

Follow the directions on the front of the PAN to change the statement recipient if necessary.

Work with the Purchasing Department to request quotes for major equipment purchases.

Request cost sharing transfers, if relevant.

If you have any questions about the above activities, please contact your Sponsored Programs Account

Coordinator.
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Award Notifications

eResearch proposal e

Step-By-Step Procedure

Project Award Change - Description

Starting January 5, 2009:

e PAN & PAC award notifications are generated from the eRPM system & sent via email to
investigators and campus administrators, specifically:

o UM Principal Investigator

Sponsor Principal Investigator

Participating Investigators with Specified Effort
Administrative Contacts

Any person (or group e-mail address) listed as the PAN/PAC Noatifiers for a unit
(department) that was required to review the PAF.

¢ Important! If you have junk or spam email filters, please add eresearch@umich.edu to your
address book/contacts or safe/trusted senders list.
e The content of the award notification has not changed although the appearance is slightly
different.
e The award natification is now in the text of an e-mail notification instead of an attached document.
o Tips: Messages sent from the eResearch system are sent as html messages. If you use
a plain text email system, e.g., Groupwise, enable html messages so that the link to the
award document is active.
o Warning! If you use a plain text e-mail system, e.g., Groupwise, when you forward an
email sent from the eResearch system, the link is broken.

e Links into the eRPM system will be included in the e-mail to provide access to the actual grant
and contract documents.

e When you start to use the eResearch Proposal Management (eRPM) system, you will be able to
view award notifications right in eRPM.

e A sample PAC is broken into three sections below to demonstrate the changes. To view an
example of the full PAC, go to the end of this document.

O O O O

Project Award Change — Section 1

— A. Notice that the sender is
Sent: Wednesday, February 20,2009 2:11 PM eresearch.umich.edu.
To: investigator_pat@umich.edu, administrativecontacts@umich.edu,
panpancontacts@umich.edu
HSuhject: PAC for F123456-2 (09-PAF12345) Investigator

Note: If you use spam filters,
ﬂt ﬂ ChaAdrvmative please make a rule or exception
DO NOT 0 T SSAGE. "9 ESEAR! ON REQUIRED

. so that you can receive emails
UM Principal

Investigator: Pat Investigator Date: 2/20/09 from eresearch.umich.edu.
e B. Email Subject includes:
ni
(Department
ID): Otorhinolaryngology Department (249000) 1 PAC
From DRDA Project 2. Notice ID
Representative: DRDA Project Representative, 734-555-5555, drda_pr@umich.edu PG N-1 (any number hlgher
DRDA H
Number:  09-PAF12345 than 0 is a PAC number)

e.g., F123456-2

—_— 3. (DRDA Number)

Title: Sample Project Title e.g., (09-PAF12345)

4. UM Principal Investigator
Last Name
e.g., Investigator

Notice ID: F123456-2

Last updated 3/7/2009 http://eresearch.umich.edu
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Project Award Change — Section 1 (continued)

From: eresearch@umich.edu

Sent: Wednesday, February 20,2009 2:11 PM

To: investigator_pat@umich.edu, administrativecontacts@umich.edu,
panpancontacts@umich.edu

Subject: PAC for F123456-2 (09-PAF12345) Investigator

Project Award Change - Administrative
DO NOT REPLY TO THIS MJSSAGE. NO eRESEARCH ACTION REQUIRED

UM Principal

Investigator: Pat Investigator Date: 2/20/09
Unit

(Department

ID): Otorhinolaryngology Department (249000)

From DRDA Project
Representative: DRD4 Project Representative, 734-555-5555, drda_pr@umich.edu

DRDA
Number: 09-PAF12345

Notice ID: F123456-2

Project
Title: Sample Project Title

Last updated 3/7/2009
Training Guide Last Updated: 10/01/2009

Award Notifications
PAC Sample
Step-By-Step Procedure

UM Principal Investigator who
received the award and date
when processed.

Administrative Home for the
project.

DRDA Project Representative
contact for the award.

DRDA number.

Note: You may see 2 different
DRDA number formats. All
proposals that were
created/entered in eRPM have
the new DRDA number format:
FY-PAF12345

e.g., 09-PAF12345

Notice ID

Format:

Project grant number (PGN) —
2 (any number higher than 0 is
a PAC number)

e.g., F123456-2

Any PAN sent between
January 5 — February 24, 2009
has the following format:

PGN -1.

Based on user feedback the
Notice ID for PANs was
changed to PGN-0 in order to
accommodate the standard
PAC numbering sequence.

PACs will increment the Notice
ID.

First PAC is: PGN-1

e.g., F123456-1

Second PAC is: PGN-2

e.g., F123456-2

Notice ID appears here and in
the e-mail subject.

H. Project Title

http://eresearch.umich.edu
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Step-By-Step Procedure

Project Award Change — Section 2

Sponsors: l. Sponsor information

PAF Sponsor Name  SponsorID Official Sponsor Name Sponsor Type . . .

NSF 909300 National Science Foundation ~ Direct J. PrOJeCt Grant information

Direct Sponsor Award Reference

Number: K. Class code

TS PO AW Refenee L. Project period estimated award
CFDA Number: M.

Award document link

There are no items to display

RGNNo: BN Short Cd Cs Short cd Parent?
F123456 yes

Class

No: On-Campus Research (22000)

Project Period Project

Estimated Award: $552,000.00 Period: 3/09/2009 to 2/22/2010

Award Documents: -
Name Version
Award_Document.doc 0.01

Award Document Notes:

e You will be prompted to login with your Kerberos ID to download a full copy of the award document.
e You will also be able to view award documents in the eRPM system (when you start using the system).

e Warning! If you are a plain text email system user, even if you turn on view html messages, if you
forward this message you will break this link. To view award, you can login to eRPM and find the
award in the system.

¢ Warning! Forwarding a message to someone does NOT give them access to view it in eResearch.
He/she must be listed on the project or be a Reviewer to have access to view the award in eResearch.

e Important! If you are a plain text email system user (e.g., Groupwise), you must enable view html
messages for this link to work.

e Warning! You cannot copy the Award document link and paste it into a web browser. It will not work.

Project Award Change — Section 3

Financial Operations Project/Grant Coordinator: Amanda Administrator, 734-555-5555, N. Financial Operations
amandaadmin@umich.edu . f
Project/Grant Coordinator

***The Primary Post-Award Contact is the only person who will receive any M-Pathways generated
documents. If you wish to change the recipient of these documents, please contact the Financial Operations
Project/Grant Coordinator.

The University Of Michigan
Division of Research Development and Administration
1056 Wolverine Tower
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eResearch

Project Workspace

Proposal
Management

n eResearchV mopomss smspomess

— B atamm nma o uma s
—-—— S —-— - W T RCTUTRC RO
Activifies L'Oreal 431350 Lidveal Pritrse
Change
1 Sponsor Acknowledgement Number:
Avard Notices:
Sl PR Approwal
= * ﬂ e e Approwed? Date -]
——— i e 2232009 yes
Projec savard
e R4
Vit --11 s Change - No Cost jes RIS Y5
Time Exiension

ProjectiGrants:

Last updated 3/7/2009
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Award Notifications
PAC Sample
Step-By-Step Procedure

Once you start to use eResearch
Proposal Management, you can
access your project workspaces
via your Home Workspace.

You will be able to view all award
notices on the project workspace.

http://eresearch.umich.edu
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Award Notifications

eResearch proposal e

From:
Sent:
To:

Subject:

UM Principal

Investigator:

Unit
(Department
ID):

Step-By-Step Procedure

eresearch@umich.edu

Wednesday, February 20, 2009 2:11 PM

investigator pat@umich.edu, administrativecontacts@umich.edu,
panpancontacts@umich.edu

PAC for F123456-2 (09-PAF12345) Investigator

Project Award Change - Administrative
DO NOT REPLY TO THIS MESSAGE. NO eRESEARCH ACTION REQUIRED

Pat Investigator Date: 2/20/09

Otorhinolaryngology Department (249000)

From DRDA Project

Representative:

DRDA Project Representative, 734-555-5555, drda pr@umich.edu

DRDA

Number: 09-PAF12345

Notice ID: F123456-2

Project

Title: Sample Project Title

Sponsors:

PAF Sponsor Name Sponsor ID  Official Sponsor Name Sponsor Type
NSF 909300 National Science Foundation Direct

Direct Sponsor Award
Reference Number:

Prime Sponsor Award
Reference Number:

CFDA Number:

There are no items to display

PGN No: .y Short Cd CS Short Cd Parent?
F123456 yes
Class
No: On-Campus Research (22000)
Project Period Project
Estimated Award: $552,000.00 Period: 3/09/2009 to 2/22/2010
Award Documents: )
Name Version
Last updated 3/7/2009 http://eresearch.umich.edu
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Award Notifications

eResearch proposal e

Step-By-Step Procedure

Award Document.doc 0.01

Financial Operations Project/Grant Coordinator: Amanda Administrator, 734-555-5555,
amandaadmin@umich.edu

***The Primary Post-Award Contact is the only person who will receive any M-Pathways generated
documents. If you wish to change the recipient of these documents, please contact the Financial Operations

Project/Grant Coordinator.

The University Of Michigan
Division of Research Development and Administration
1056 Wolverine Tower
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Reviewer

eResearCh rdgonp:gS:Lent Participant Guide

Cover Sheet

Topic 15: Reviewer Section - Topics and Materials

Reviewer Section Objectives:

By the end of this course, you will be able to use eResearch to review proposals and projects, make
necessary changes, and submit approval where you have the appropriate permissions.

Section Topic Materials Page
15. Introduction to Reviewer Course 189
16. Routing Logic and Reviews 190
Ready for Review (sample email) 191
Manage Departments (step by step procedure) 192
17. PAF Workspace and Reviewing a PAF 199

Reviewer PAF Workspace (field description) in Pl & Project Team 13
Section of Guide

View and Print a PAF Summary (step by step procedure) in Pl & 101
Project Team Section of Guide

Post a Comment to the Entire Project (step by step procedure) in 97
PI & Project Team Section of Guide

Posted Comment for the Entire Project (sample email) in Pl & 99
Project Team Section of Guide

18. PAF Worksheet Changes During Unit Review 200
Reviewer Make or Request PAF Worksheet Changes (step by step | 201
procedure)
Changes Made Email (sample email) 207
View Change Details (step by step procedure) in Pl & Project 123
Team Section of Guide

19. Submitting Unit Approval & Assigning Ad Hoc Reviewers 208
Unit Review and Approve 209
Assign an Ad Hoc Reviewer (step by step procedure) 212

20. Changes after Approval 216
Acknowledge Changes (step by step procedure) 217
Suspend Approval (step by step procedure) 291

21. eResearch Proposal Management Support and Additional Training 225
Email Notifications (reference document) 226
Hardship — Pl & Project Team (step by step procedure) 231
Hardship — Reviewer (step by step procedure) 237
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Proposal Preparation & Unit Review Training Guide

Reviewer

EResearCh Eﬂfnp;gsjrlnent Participant Guide

Topic 16: Routing Logic and Reviews

For this section of the course, you need to switch hats to your Reviewer role. We start by examining the same
routing table we saw as a Pl & Project Team member when we routed for approval. Now we need to look at
this from the perspective of a Reviewer in a department.

Individuals are set-up as Reviewers or Reviewers Who Can Sign (Approvers) for specific Department IDs. This
section starts by examining the Reviewer Home Workspace & Manage Department Information (how
departments are set-up in eResearch).

Goals:

Use the Home Workspace in order to find PAFs that need review, view PAF Workspace, and understand how
the routing order is determined.

Objectives:

After completing this module, you will be able to:
e Use the PAF Workspace routing table to view routing and review order, and approval status.
e Locate the PAFs that require your review.

e Manage Department Information

Materials Page
Ready for Review (sample email) 191
Manage Departments (step by step procedure) 192
Last updated: 10/01/2009 lof1l http://eresearch.umich.edu
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Reviewer

e Researc h :,lfnp:::r'n ent PAF Ready for Unit Review

Sample Email

PAF Ready for Unit Review Email

The following is an example of an email notification generated by eRPM to alert a PAF Email Notification
contact person that a PAF is ready for their unit to review and approve.

Email Sample

eResearch Action Required. Please do not reply to this message.

The PAF referenced below requires your department's review and approval.

PAF Information:

DRDA Number: 09-PAF00085

PAF Title: Hummingbird Metabolism as a Theoretical Model for Landfill Reduction
Pl: Stephen Forrest

Project Administrative Home: School of Social Work

Primary Research Administrator: Jason Johnson

Routed for Unit Review & Approval: 11/14/2008 11:35 AM
Direct Sponsor: Research Institute of Innovative Technology for the Earth
Sponsor Deadline: 11/20/2008

Action Required:

1. Click here to access the PAF: 09-PAF00085

Y ou may be prompted to login using your unigname and Kerberos password.

2. Click Vew PAF Summary to review PAF contents and supporting documents.

3. After review of PAF and proposal, click Unit Approve or Reviewer Request Changes.

Recipients:

This message was sent to the following:
Feese Reviewer
Arnold Approver

Questions:

1. Refer to online help for information on activities in eResearch.
2. If vou have technical problems with eResearch. contact the MAIS Help Desk
by calling (734) 936-7000, option 6, between 8 AM and 5 PM

Monday through Friday.
hitp-/f'www_eresearch.umich.eduw/
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Unit Liaison & Reviewer

e Researc h Eﬂr:np;gs j rln ent Manage Department Access

Step-By-Step Procedure

Manage Department Information

Review Access, Email Notifications, and Contacts for Proposal Questions

e Unit Liaisons (ULs) & Reviewers can manage department information for their assigned departments.
They can:

0 Add department information: Page 2
o0 Create Proposal Management Accounts: Page 6
0 Delete department information: Page 7

Important Information

& Refer to you Unit policy about who should Manage Department information.
e Some units may want the Research Unit Liaison to manage all of this information
e Some units may pick a point reviewer to manage this information
e Some units may ask individual reviewers to manage information, etc.

Contact your Research Unit Liaison for more information:
http://www.umich.edu/~eresinfo/erpm/uls/ruls _list.html

& Information managed by a Reviewer or Research Unit Liaison for his/her assigned departments includes:

0 Reviewer
Person in Dept ID who can Review Proposals

o0 Reviewer Who Can Sign
Person in Dept ID who can Approve (Review & Sign) Proposals
Important! Can only be changed by Unit Liaison.

0 Department Contact
For Dept ID, Public Contact to Facilitate Proposal Preparation & Review Questions

0 Department PAF Notifiers
For Dept ID, person or email group who receives email notification when item such as a PAF or
hardship is sent to their department for review.
Does not give user system access (e.g., Reviewer or Reviewer Who Can Sign Access).

o PAN/PAC Notifier
For Dept ID, person or email group who receives email notifications of new PAN/PACs after
DRDA completes the Release Award Notification activity.
Does not give user system access (e.g., Reviewer or Reviewer Who Can Sign Access).

& If you need a new department added, contact the eResearch Proposal Management team via the
Contact Us page: http://www.umich.edu/~eresinfo/erpm/contact.html.
Include:
o0 Name and Dept ID of the new department
o If there are higher level departments that department rolls-up to (reports to) in the routing
hierarchy

Last updated: 4/29/2009 lof7 http://eresearch.umich.edu
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Unit Liaison & Reviewer

eResearch = foeosat ansge Do e

Step-By-Step Procedure

ADD DEPARTMENT INFORMATION

Add Reviewer, Reviewer Who Can Sign (only Unit Liaison Can Manage This), Contact for Proposal Questions,
or Email Notifications.

Unit Liaison - Home Workspace

eResearChM Proposal Management | My Home | Clipboard | Logoff

All PAFs

Folder for ul

Roles

Unit Liaison aho

Department Information in need of Review

Name jis] Modified Date Edit

LSA Study of Complex Systems 550400 March 27, 2008 12:27:19 PM EDT Manage Department

Manage Department Information

Edit
LSA Study of Complex Systems 550400 Manage Department

1. Goto: http://leresearch.umich.edu/, under Proposal Management click Login.
Login using your unigname & password.

3. Click on the correct role.
Unit Liaisons, click Unit Liaison role.
Reviewers, click Reviewer role.

4. If you are a Reviewer, click the Manage Departments Tab in your Home Workspace.

Reviewer - Home Workspace

eResearChM Proposal Management PatInvestigator | Uy Home | Clipboard | Logof
All PAFs
Folderfori « = .. i,
My Roles
Inbox  Upcoming  Approved  Submitted to Sponsor  Active/ClosediTurned Down/Withdrawn  [UIEHERERE T E 4
Pl & Project Team
I Reviever
Filter by IName;” EI Clear | Advanced
SELLIS Name D Edit
(S e LSA UG: Environment 173300 Manage Department
Share Feedback
Sandbox Updates —
Create New User

5. Find the department that needs information managed. All the departments that you are assigned to are
displayed.

Tip: Use Filter by to search for departments by ID (number) or name. Select a Filter by criteria, enter a
keyword in the field, and click Go.

Note: If you cannot find a needed department, contact the eResearch Proposal Management team via the
Contact Us page: http://www.umich.edu/~eresinfo/erpm/contact.htmi .
Include: Name and Dept ID of the department
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Unit Liaison & Reviewer

eResearch = foeosat anane Do e

Step-By-Step Procedure

Unit Liaison Home Workspace

eResearChM Proposal Management | My Home | Clipboard | Logoff

All PAFS
Folder for ul t

Roles

Unit Liaison aho

Department Information in need of Review
Name jis] Modified Date Edit

LSA Study of Complex Systems 550400 March 27, 2008 12:27:19 PM EDT Manage Department

Manage Department Information

Name jis] Edit

LSA Study of Complex Systems 550400 Manage Department n

6. From your Home Workspace, click Manage Department

Note: Unit Liaisons have two sections Department Information in need of Review and
Management Department Information. They can click Management Department from either section.

Note: Departments are in the Department in need of Review section if they have been newly added. They
are put in this section to flag them for you so that you realize that they need review and department
information added.
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eResearch

Manage Department Information

Proposal
Management

Unit Liaison & Reviewer
Manage Department Access
Step-By-Step Procedure

Manage Unit

College of Lit, Science & Arts (170000)

routes to

Dean Approval IS required.

Approval hierarchy: College ofLit, Science & Arts (170000 )

Unit Liaison Department

Unit Liaison(s): Feagy Westrick

Person
[T Contact Person

Employer

Contact for Proposal Questions:
[T Contact Person

Person Employer
Reviewers Who Can Sign M Review LSA Dean: Dean's Office
M Review LSA Dean: Dean's Office
Reviewers: FPerson Employer
Add
PAF Email Motification: Person Employer
I Email Contact
FPerson Employer

PAN/PAC Email Motification:
T Email Contact 1

I Email Contact 2

Note: Ifthe user is not in the systemn, you may Create A MNew User Account

“F> College of Lit, Science & Arts (174200)

Ifthis unitis listed as the Administrative Home for any proposal, it should be the last to approve before the Dean’s Office during routing and approval: no

L5A Dean: Dean's Office

LSA Dean: Dean's Office

LSA Dean: Dean's Office

LSA Dean: Dean's Office
L5A Dean: Dean's Office

If this box is checked, this department's information is in need of review. After verifying that the information on this page is correct, please uncheck this box.

Is Backup Unit Liaison

Title
Admin Coord/Project Coord
Executive Secretary

Title
Admin Coord/Project Coord
Research Process Senior Manager

Title

Title

Title
Admin Coord/Project Coord

Executive Secretary

7. Verify the information about the department.

If changes are needed, contact the eResearch Proposal Management team via the Contact Us page:
http://www.umich.edu/~eresinfo/erpm/contact.html. Include:

e Name and Dept ID of the new department
o If there are higher level departments that department rolls-up to (reports to) in the routing hierarchy.

8. The Unit Liaisons for the department are listed.
To make changes contact the eResearch Proposal Management team via the Contact Us page:
http://www.umich.edu/~eresinfo/erpm/contact.html.

9. To add a new Contact for Proposal Questions, Reviewer, Reviewers Who Can Sign (only ULs can
edit this) PAF Email Notification, or PAN/PAC Email Notification, click Add.

Last updated: 4/29/2009
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Unit Liaison & Reviewer

eResearch = foeosat ansge Do e

Step-By-Step Procedure

Select One or More Persons

SELECT ONE OR MORE PERSONS

11
Fiter by [EZE 0 () S 5o

Total Selected: 1 W d 1-10f1 b A
= LasT First Crganization
[¢ UserlastMame First Organization
AN L

10. Select a Filter by criteria (e.g., Last) and enter a keyword (e.g., last name) in the field.
Note: Click Advanced to use multiple Filter by criteria.

11. Click Go.

12. Select the person to add.

13. Click OK to add the person and return to the Management Department Information page.

PAN/PAC Email
Notification: Person Employer —

M Email Contact LSA Study of Complex Systems Business Administrator Associate

If box is checked, this department's information is in need of review. After verifying that the information on this page is correct, please uncheck 7
this box.

Nore: Ifthe user is notin the systern, you may Create A New User Account

14. If you needed to verify information for this department and have completed your review, unselect this box
so that it does not continue to appear in your Department Information in need of Review section of your
Inbox.

15. Click OK to save your work and return to your Home Workspace.
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eResearch = foeosat ansge Do e

Step-By-Step Procedure

CREATE PROPOSAL MANAGEMENT ACCOUNT

Many Proposal Management accounts have been pre-created. Accounts are automatically created the first time
a person with a unigname & password logs into eResearch Proposal Management.

If you cannot find a person in the Proposal Management system when adding new information for your
department, you may a Create a New User Account.

Unit Liaison Manage Department Information

PAN/PAC Email

Notification: Person Emplayer 1. Click the Create A New User Account... link on
[ Emaicontast  LSA Study of Complex Systems the bottom of the Manage Department
Information page.

If box is checked, this department’s information is in need of review. After verifying that t/
this box.

Note: Ifthe useris notin the system, you may Create A Mew User Account

=10

2. Select the search type.

3. Enter the last name or unigname.

4. Click Search to search for the person against the
M-Pathways Human Resources data.

Name Search Type

& Unique Name  Last Name Search
™ Not yet UM ™ Flint/dearborn student

5. Click the person’s Unigname to select person
who needs an eResearch account created.

Name Search Type
|User & Unigue Name  Last Name Search
™ Mot yet UM ™ Flint'dearborn student
Search Results
Unique Name FirstName MiddleName LastName
5 USER User Last Mame

6. Verify that you have found the correct person.
arciivil ynaty P

7. Click Save to create an eResearch Proposal

Name Search Type Management account for the person.
User & Unigue Name  Last Name Search
™ Mot yet Uk [ Flint/dearborn student

Person found in HR Data. Flease Save the data
Unigue Mame: [User

First Marne: [User First Mame
Last Mame [User Last Hame
Title:

[userTite

Admin Dept [ET100
[% Save
windows Internet Explorer =l 8. Click OK when the User Account Success
A User 'ssmmlt’ was sucessfully created. You may now use the Find Feature to add this person to the project, Creatlon message appears- YOU WI” now be able
to find the person when managing department
n information.
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Unit Liaison & Reviewer

eResearCh E/Ifnp;gs : rln ent Manage Department Access

Step-By-Step Procedure

DELETE DEPARTMENT INFORMATION

If a person should no longer be a Reviewer, Reviewer Who Can Sign, Contact for Proposal Questions, or Email
Notification you can delete (remove) the person from your department information.

Unit Liaison Manage Department Information

Manage Unit

College of Lit, Science & Arts (170000)

Dean Approval IS required.

routes to...
H r> College of Lit, Science & Arts (174200)

Approval hierarchy: College of Lit, Science & Arts (170000 )

Ifthis unit is listed as the Administrative Home for any proposal, it should be the last to approve before the Dean’s Office during routing and approval: no

L Unit Liaison Departrment Is Backup Unit Liaison

Unit Liaison(s): -

Peggy Westrick A Dean: Dean's Office

FPerson Employer Title

T ContactPerson LSADean: Dean's Office Admin Coord/Project Coord
Contact for Proposal Quegiions:

[T ContactPerson LSADean: Dean's Office Executive Secretary

Ferson Employer Title
Reviewers Who Can Sign: [ Review L'SA Dean: Dean's Office Admin Coord/Project Coord

T Review LSA Dean: Dean's Office Research Process Senior Manager
Reviewers: Ferson Employer Title

Add
PAF Email Notification: Person Emnployer Title

[ Email Contact

FPerson Employer Title
PAN/PAC Email MNotification:
I~ Ermail Contact 1 LSA Dean: Dean's Office Admin Coord/Project Coord
[T Email Contact 2 LSA Dean: Dean's Office Executive Secretary

If this box is checked, this department's information is in need of review. After verifying that the information on this page is correct, please uncheck this box.

Note: Ifthe useris notin the systemn, you may Create A MNew User Account

1. To delete a person, select the person
2. Click Remove.

3. Click OK to save the changes made.
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Reviewer

EResearCh Eﬂfnp;gsjrlnent Participant Guide

Topic 17: PAF Workspace and Reviewing a PAF

Goals:

Develop a familiarity with what information is contained in the PAF Workspace and how to retrieve information
for the review.

Objectives:
After completing this module, you will be able to:
e Retrieve PAF information by using the PAF workspace.
e Open the PAF Summary and attached documents.
e Print the PAF Summary and attached documents.
e Add Unit Comments viewable to just a specific department.

e Understand that comments posted using the Post a Comment activity are viewable to the entire project.

Materials Page
PAF Workspace (field description) 13
View and Print a PAF Summary (step by step procedure) 101
Post a Comment to the Entire Project (step by step procedure) 97
Posted Comment for the Entire Project (sample email) 99
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Reviewer

EResearCh Eﬂfnp;gsjrlnent Participant Guide

Topic 18: PAF Worksheet Changes During Unit Review

Goals/Outcomes
Practice making changes and requesting changes, and to interpret change log details for further information.
Objectives:
After completing this module, you will be able to:
e Make and Submit PAF Changes.
e Understand that as a Reviewer you can also view and interpret Change Logs.

e Request that the Project Team Make Changes.

Materials Page
Reviewer Make or Request PAF Worksheet Changes (step by step | 201
procedure)
Changes Made Email (sample email) 207
View Change Detalils (step by step procedure) 123
Last updated: 10/01/2009 lof1l http://eresearch.umich.edu

Training Guide Last Updated: 10/01/2009 Page 200 of 243



Proposal Preparation & Unit Review Training Guide

Reviewer

eResearCh I:AI:np;gss'!nent PAF Changes

Step-By-Step Procedure

PAF Changes

In the state of Unit Review, a Reviewer or a Reviewer Who Can Sign (Approver) can make and submit their
own changes or request that the project team make and submit the changes.

When a Reviewer submits a change, a notification is sent the Principal Investigator (PI), Primary Research
Administrator, and the email notification contact for departments who have already approved the PAF.

When a Reviewer requests a change, a naotification is sent the Pl and Primary Research Administrator.

Important! When a reviewer requests a change from a Pl/Project Team, that department cannot approve the
proposal until the P1/Project Team submits the change.

Note: If you cannot locate the PAF;

— Make sure that you viewing the correct workspace by looking for the bolded role title under My
Roles.

— Click the Upcoming tab. Any PAFs that will require your review but have not yet moved to your
Inbox are located under this tab.

— Click on All PAFs and find the PAF. Refer to the Find PAFs Step by Step Procedure for more
information on how to use the Filter by function.

REVIEWER MAKE CHANGES AND SUBMIT CHANGES

PAF Workspace Main tab

n 4
eResearCh Prop°sa| Management Drew Buchanan | My Home | Clipboard | Logoff

All PAFs = Color Elasticity: Blue's Flexibility Qualities?

Current State m Contacts Change Tracking  Aclivity History ~ Attachments Unit Comments Posted Comments
Unit Review
Title: DRDA#:
Color Elasticity: Blue's Flexibility Qualities? 09-PAF00109
PAF Summary

Display PAF Summary

jadlines

RAE Worksheel Activities A Deadline:
View PAF Worksheet onsor Deadline: 11/20/2008
it A oy DA Deadline: 11/14/2008

Unit Lo hool/College Deadline:
quSIJEl'Ilj "'I"I:ll:lr':l'vﬂ' partment/Unit Deadline:
Assign Ad Hoc Reviewer

Manage Data

Related Projects ﬁ Reviewer Make Changes

Submission Instructions

Reviewer Request Changes

Activities Post a Comment for the Entire Project
Unit Approve T EiE]
PR Department Depanment Approved? ate ‘ Approval
Assign Ad Hoc Reviewer D Approved Note
1 Reviewer Wake Changes Dbn Coll of Eng- 920200 no Pending
WMechanical Eng
Reviewer Request Changes
Materials
Posta Comment for the Enfire Project Science & 221800 no Pending
Clone PAF Enagin.

1. Click the Reviewer Make Changes activity from the PAF Workspace.
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eResearch Proposal oAF e

Management Step-By-Step Procedure

Make Changes Window
Reviewer Make Changes

Color Elasticity: Blue’s Flexibility Qualities? (09-PAF00109)

Listed below are the pending departments for which you are a reviewer. Select the departments your changes will impact.
Enter comments in the text box {optional).

Click OK to put this PAF into an editable state.
Click CANCEL to cancel this activity and close this window.

D Name Associated Sections in This PAF

2 920200 Dbn Coll of Eng-Mechanical Eng  Space

Comments:

2. Select the departments that your changes will impact.

3. Strongly recommended, enter Comments about the changes you a planning to make.
4. Click OK to return to the PAF Workspace.

Note: The PAF is moved to the state of Reviewer Making Changes.

PAF Worksheet Main tab
eResearChM Proposal Management Drew Buchanan | My Home | Clipboard | Logoff

AllPAFs = Color Elasticity: Blue's Flexibility Qualities?

Current State m Contacts Change Tracking Activity History Attachments Unit Comments Posted Comments
Reviewer Making Changes
Title: DRDA #:
Color Elasticity: Blue's Flexibility Qualities? 09-PAF00109
PAF Summary
Display PAF Summary
Personnel: Deadlines
Stephen UM Principal ) 734-764-
PAF Worksheet Forrest Investigator stevefor@umich.edu 2. FOA Deadline:
5 Edit PAF Worksheet Sponsor Deadline: 11/20/2008
Primary Research Administrator: DRDA Deadline: 1111472008
- School/College Deadline:
Pat Investigator kellydr@umich.edu null

Department/Unit Deadline:

5. Click the Edit PAF Worksheet link from the PAF Workspace to make changes.

Note: Make sure you click Save on each page you change in the PAF Worksheet.
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Reviewer

EResearCh E/I':r:);gsgnent PAF Changes

Step-By-Step Procedure

REVIEWER MAKE CHANGES AND SUBMIT CHANGES, cont.

PAF Workspace Main tab

eResearChM proposal Management Drew Buchanan | My Home | Clipboard | Logoff

All PAFs = Color Elasticity: Blue's Flexibility Qualities?

Current State m Contacts  Change Tracking  Activity History  Aftachments  Unit Comments  Posted Comments
Reviewer Making Changes
Title: DRDA #:
Color Elasticity: Blue's Flexibility Qualities? 08-PAFO0109
PAF Summary
Display PAF Summary
Personnel: Deadlines
Stephen UM Principal " T34-764-
(AT Fomest  Investigator b et T FOA Deadline:
Edit PAF Worksheet Sponsor Deadline: 11/20/2008
DRDA Deadline: 11/14/2008
Activities School/College Deadline:
Department/Unit Deadline:
Lnit Approve
LT Assign Ad Hoc Reviewer
Related Projects 3
Submission Instructions REI"'II ewer RE q ue St C h an g =
Reviewer Submit Changes
Activities "
I FPost a Comment for the Entire Project
Assign Ad Hot Reviewer T TEPTOTCTTTOT
Reviewer Request Changes ES; ol Reviewer
Reviewer Submit Changes Mechanical 920200 no Making
z ; Changes
Posta Comment for the Entire Project Eng
Clone PAF Materials
Science & 221800 no Pending

6. Click Submit Changes activity from the PAF Workspace.

Note: Changes will not be written to the PAF & viewed by everyone else with access to the PAF (e.g.,
project team, other Reviewers & DRDA) until they are submitted.
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Reviewer

eResearCh E/Itaonp;gS:rlnent PAF Changes

Step-By-Step Procedure

Submit Changes Window
Color Elasticity: Blue’s Flexibility Qualities? (09-PAF00109)

Enter comments in the text box (required).
Click OK to submit your changes to the PAF.
Click CAMCEL to cancel this activity and close this window.

Please select the department(s) for which you are submitting these changes.

Below is the list of departments for which reviewers are making changes. Please place a check next to the departments to
which you are submitting changes.

D Mame Associated Sections in This PAF
920200 Dbn Coll of Eng-Mechanical Eng Space

*Change Type: ] Budget or Budget Justification
Cost Sharing

Key Personnel

O
O

Space/Resources
O

Typos
[] Research
[ other
[] Mo Changes Made

“Comments:  |The rgom number of the PI lab space changed]

- Jolen

7. Select the department(s) on behalf of which you made changes.
8. Select a Change Type.
9. Enter Comments describing the changes made.

Note: The comments that you enter on this activity are included in the email notification sent PI, Primary
Research Administrator, and any Reviewers who have already approved the PAF.

10. Click OK.

Note: The PAF is returned to the state of Unit Review.
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Reviewer
EResearCh PAF Changes
Step-By-Step Procedure

Proposal
Management

REVIEWER REQUEST CHANGES

PAF Workspace Main tab

EResearChM Proposal Management

Drew Buchanan | My Home | Clipboard| Logoff

All PAFs = Color Elasticity: Blue's Flexibility Qualities?

Current State m Contacts Change Tracking Activity History ~ Attachments Unit Comments Posted Comments
Unit Review
Title: DRDA #:
Color Elasticity: Blue's Flexibility Cualities? 09-FPAFO0109
PAF Summary
Display PAF Summary
Personnel: Deadlines
PAF Worksheet Stephen UM Principal 2o Ly 734764 n—
View PAF Worksheet A tiviti or Deadline: 11/20/2008
vities Deadline: 1111472008
) |/College Deadline:
LInit ."!'.FIFIFCI".I'E tment/Unit Deadline:

Suspend Approval
Manage Data

Related Projects
Submission Instructions

Acftivities
Unit Approve
Assign Ad Hoc Reviewer

Assign Ad Hoc Reviewer
Reviewer Make Changes
v Reviewer Request Changes

Post a Comment for the Entire Project

Reviewer Make Changes Dbn Coll ofENg- 45600 no Pending
Mechanical Eng
1 Reviewer Request Changes Vaterials
L
Posta Comment for the Entire Project Science & 221800 no Pending
Clone PAF Engin.

1. Click the Reviewer Request Changes activity from the PAF Workspace.
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Reviewer

eResearCh IF\)/II:np;gS::nent PAF Changes

Step-By-Step Procedure

Request Changes
Reviewer Request Changes
Color Elasticity: Blue’s Flexibility Qualities? (09-PAF00109)

Describe andfor upload the changes you want the Project Team to make to the PAF. Click OK to save your request and notify the Project
Team. Select CANCEL to cancel this activity. Neither this activity or a response from the Project Team constitutes an approval. Approvals are
only issued via the Unit Approve activity.

Select the departments on whose behalf you are request changes from the project team.

) Name Associated Sections in This

PAF
920200 EES Coll of Eng-Mechanical Space

*Comments: |plagse adjust the budget rate by 1.5% and upload revised budget

documents.|
K]

Documents: [aqq

name description

There are no items to display

By

2. Select the departments on behalf of which you are requesting changes from the project team.
3. Enter Comments explaining the change requested.

Note: The comments that you enter on this activity are included in the email notification sent to the Pl and
Primary Research Administrator.

4. Optional, Add Documents.
5. Click OK.

Note: This activity moves the PAF into the state of Unit Review-Project Team Making Changes. The PAF is
now only editable by personnel listed on the PAF with edit rights. Once the changes have been submitted, the
requesting department is able to continue the review and approval process.
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Reviewer

eResearch proposal Changes ode

Sample Email

Changes Made Email

The following is an example of an email notification generated by eRPM to alert PAF Email Notification
contact persons in the Units who have already submitted approval that changes were made to a PAF.

Email Sample

This is for information only. No action required.

The Proiect Team has made chanaes to the PAF referenced below.
You will be notified if further action is required.

Comments:
I've attached the cost share approval

PAF Information:

DRDA Number: 09-PAF00084

PAF Title: Iforsyth_Mice Metabolism as a Theoretical Model for Landfill Reduction
Pl: Stephen Forrest

Project Administrative Home: 216100 COE EECS - ECE Division

Primary Research Administrator: Jason Johnson

Routed for Unit Review & Approval: 11/14/2008
Direct Sponsor: Research Institute of Innovative Technology for the Earth
Sponsor Deadline: 11/20/2008

Click here to access the PAF: 09-PAF00084

Recipients
This message was sent to the following:

Arnold Approver

Questions:

1. Refer to online help for information on activities in eResearch.
2. If vou have technical problems with eResearch. contact the MAIS Help Desk
by calling (734) 936-7000, option 6, between 8 AM and 5 PM

Monday through Friday.
http://www _eresearch.umich.edu/
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Reviewer

eResearCh Eﬂfnp;gsjrlnent Participant Guide

Topic 19: Submitting Unit Approval & Assigning Ad Hoc Reviewers

Goals/Outcomes:
Gain an understanding of the impact of assigning an ad hoc reviewer and how unit approval is submitted.
Objectives:
After completing this module, you will be able to:
o |dentify that only a Reviewer Who Can Sign can approve.
e  Submit Approval.
e Assign an Ad Hoc Reviewer.

o0 Understand that an Ad Hoc reviewer does not have formal approver rights for a department, but
can post a Review Comment or Project Team comment.

Materials Page
. ______________________________________________________________________|
Unit Review and Approve (step by step procedure) 209
Assign an Ad Hoc Reviewer (step by step procedure) 212
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ERese arCh Unit Review andR:g;i)er\(I)v\fer

Step by Step Procedure

Unit Review and Approve

When a PAF moves from Proposal Preparation into the state of Unit Review, each Reviewer can access that
PAF from their Home Workspace.

Proposal
Management

You will receive an email with a link to the PAF if you have elected to receive notifications. Contact your Unit
Liaison regarding your email notification status.

This procedure assumes that you are already logged in to eResearch Proposal Management (eRPM). If you are
not familiar with the login procedure, refer to the Login to eResearch Proposal Management Step by Step
Procedure.

Who Can Approve the PAF: In order to approve a PAF for a department, you must have Reviewer Who Can

Sign access. If you have Reviewer access you can see that PAF that needs to be reviewed, but you cannot
approve.

For more information about how your Department is set-up, see the Manage Departments tab or contact your
Research Unit Liaison.

Reviewer Home Workspace Inbox tab

EResearChM Proposal Management

Reese Reviewer | My Home | Logoff

All PAFS

Folder for Reesze Reviewsr

My Roles
e m Upcoming Approved Submitted to Sponsor Active/ClosedTurned Down/Withdrawn Manage Departments
I eam
— PAFs with Changes Returned
Unit Liaison
ID Mame Date Modified State Fl Dept Sponsor Deadline Sponsor Receipt Date
Support Links
LI There are no items to display
Meed Training?
Share Feedback PAFs Ready for Review and Approval
Sandbox Updates Filter by | ID Vi| | Advanced
|n] Mame [z) Date Modified State Pl Dept Sponsor Deadline Sponsor Receipt Date
Color Elasticity: :
e : g Materials Advanced
gi_mmsa Ehlaifr';ms ;HBQDUS =z gz»{:iew Forrest Science &  11/20/2008 Fiberaptics
. 1 Engin. Corporation
Qualities?
PAFs with Changes Requested
ID Mame Date Modified State Pl Dept Sponsor Deadline Sponsor Receipt Date

1. Click on the PAF Name to open the PAF Workspace.
Note: If you cannot locate the PAF:

— Make sure that you viewing the correct workspace by looking for the bolded role title under My
Roles.

— Click the Upcoming tab. Any PAFs that will require your review but have not yet moved to your
Inbox are located under this tab.

— Click on All PAFs and find the PAF. Refer to the Find PAFs Step by Step Procedure for more
information on how to use the Filter by function.
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eResearch

PAF Workspace

EResearChM Proposal Management

All PAFs

Current State

Unit Review

PAF Summary
Display FAF Summary

PAF Worksheet
View PAF Worksheet

Manage Data
Related Projects
Submission Instructions

Activities

Linit Approve

Assign Ad Hoc Reviewer

Reviewer Make Changes

Reviewer Request Changes

Posta GComment for the Entire Project
Clone PAF

Proposal
Management

All PAFs = Color Elasticity: Blue's Flexibility Qualities?

m Contacts Change Tracking Activity History Attachments Unit Comments

Reviewer
Unit Review and Approve
Step by Step Procedure

Reese Reviewer | My Home | Logoff

Fosted Comments

Title:
Color Elasticity: Blue's Flexibility Qualities?

Personnel:
Stephen UM Principal : 734-T64-
Forrest Investigator stevefor@ummh.eduﬁgs

Primary Research Administrator:
Pat Investigator kellydr@umich.edu null

Direct Sponsor:
Advanced Fiberoptics Corporation

DRDA Project Representative:
Thomas W Zdeba

Routing and Approval Status:

Department ,,Date Approval
Department D Approved? R
Dbn Coll of Eng- :
Mechanical Eng 920200 no Pending
Materials
Science & 221800 no FPending
Engin.

DRDA #:
09-PAFO0109
Deadlines
FOA Deadline:
Sponsor Deadline: 11/20/2008
DRDA Deadline: 11/14/2008

School/College Deadline:
Department/Unit Deadline:

2. Click Display PAF Summary.

Note: You can submit your unit approval or request that the project team make changes either:

o Directly on the PAF Summary.

e By returning here to the PAF Workspace using the Unit Approve or the Reviewer Request

Changes activities.
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EResea]_‘Ch Proposal Reviewer

Management Unit Review and Approve

PAF Summary end of page

Step by Step Procedure

APPROVAL SIGNATURE

Mo Units have approved this PAF

DRDA APPROVAL SIGNATURE

DRDA Approval Status:
DRDA Approval

There are no items to display

Handling Instructions for DRDA:

Dr. Forrest has requested that we submit the proposal to the sponsor.

Reguest Changes ][ Unit Approve ]

[
<

Approved? Date Approved Approval Note
Administrative Check no
Project Representative no
Signing Officer no
ROUTING AND SUBMIS SION INFORMATION
How will this proposal be submitted?
MName Email Street Address Telephone Fax

Hide/Show Errors| Print...

Electronically via other online system (e.g. Fastlane)

Click OK to close summary
without taking action.

=B

PN

>

If the Unit Approve button is not displayed, the following reasons may be the cause:

The PAF is in the state of Unit Review-Project Team Making Changes. When the project team submits their

changes, the state is returned to Unit Review and the Unit Approve button will be available.

account.

If you have completed your review and are ready to
submit your approval,

3. Click Unit Approve.

Unit Approve

You may not have the appropriate permissions as a signer. Contact your Unit Liaison regarding your

If you identify changes that you would like the project
team to make,

4. Click Request Changes.

Color Elasticity: Fuschia's Flexibility Gualities?(09-PAF00158)

Select e depanment(s) for which you are granting approval
ENter comments in he e box { al.
Click 0K 1 grant your apg! PAF
Click CANCEL to cancel this scivity and ciose this window.

Setect P GepAmIEnas) 1o which you are gransng approval

3a (] Do Cod of Eng & Computer Sci.

Your unfl will provede Space as Nisted (of a reasonabie equivalent) 1or the full funded penod covered by Tis
Soece o

Comments
3b

AppoinimEnts wem ineligible job codes. 3C
First Hame Last Name: Title Ineligible Job Code Comment

Reviewer Request Changes

Color Elasticity: Fuschia's Flexibility Qualities? (09-PAF00158)

rtlor upload the changes you want the Projed Team to make b the PAF. Click 0K 1o 53

our teques and noliy the Projed
ject CANCEL to cancel this acthity. Neifher this activity or & response from the Project Tesm constitubes an approvel Approvals sre
d'via the Unit Approve scihly

Select he depariments on whose behall you ae request changes from Me projed team.

4a © Nowe ;:;.«Jm Sections in This
9] 520200 L::;e:nu ofEnguechanical o
Comments: | .

3a. Select the department(s) for which you are
granting approval

3b. Optional, enter Comments.
3c. Click OK.

Last updated: 10/01/09
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4a. Select the departments on behalf of which you
are requesting changes from the project team.

4b. Optional, enter Comments.

Note: Comments entered on this activity are included
in the email notification sent to the Pl and
Primary Research Administrator.

4c. Optional, Add Documents. Refer to the Attach
Documents Step by Step Procedure for more
information on working with documents.

4d. Click OK.
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Reviewer

EResearCh II\D/II:np;gS::nent Assign Ad Hoc Reviewer

Step-By-Step Procedure

Assign an Ad Hoc Reviewer

Based on the information provided in the PAF, the system determines which units the PAF and proposal
package should be routed. The Unit Reviewers can send a PAF to a person who has not been previously
designated as a Reviewer. Anyone who has an account in the system can be added as an Ad Hoc Reviewer.

Who Can Assign Ad Hoc Reviewers: For a department, anyone with Reviewer or Reviewer Who Can Sign
access can assign ad hoc reviewers.

Contact your Research Unit Liaison if you need Reviewer or Reviewer Who Can Sign access.

Important Information

e Ad Hoc Reviewers are given access to view and enter their review comments on the PAF. They are to
use the Post Reviewer Comment activity.

¢ Ad Hoc Reviewers are not able to “approve” the PAF. This remains the responsibility of the Reviewers
listed on the PAF.

PAF Workspace Main tab

EResearChM Proposal Manageme“t Drew Buchanan | My Home | Clipboard | Logoff

All PAFs
All PAFs = Color Elasticity: Blue's Flexibility Qualities?

Current State ﬁ Contacts Change Tracking Activity History Attachments Unit Comments Posted Comments
Unit Review
Title: DRDA #:
Color Elasticity: Blue's Flexibility Qualities? 09-FPAFO0109
PAF Summary

Display PAF Summary

Personnel: Deadlines
Stephen LM Principal . T34-T64-
HikMIovcaieer Forrest Investigator Speforich xRl y s, FOA Deadline:
Wiew PAF Worksheet Sponsor Deadline: 11/20/2008
Primary Research Administrator: DRDA Deadline: . 111442008
: - School/College Deadline:
Pat Investigator kellydri@umich.edu null Department/Unit Deadline:
Direct Sponsor:
Manage Data

Advanced Fiberoptics Corporation
Related Projects

Submission Instructions

DRDA Project Representative:
Thomas W Zdeba
Activiti
s Routing and Approval Status:
Unit Approve
. pp . Beparrment Department Appmved?Date Approval
W “ssign Ad Hoc Reviewer D Approved Note
Reviewer Make Changes Dbn Coll of ENG- 50500 no Pending
- Mechanical Eng
Reviewer Request Changes ;
Materials
Posta Comment for the Entire Project Science & 221800 no Pending
Clone PAF Engin.

1. Click the Assign Ad Hoc Reviewer activity from the PAF Workspace.
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Proposal
EResearCh Management

Assign Ad Hoc Reviewer window

Reviewer
Assign Ad Hoc Reviewer
Step-By-Step Procedure

Assign Ad Hoc Reviewer

Color Elasticity: Blue’s Flexibility Qualities?(09-PAF00109)

Click the Add button to invite one or more individuals to complete an ad hoc review of this proposal.

To remove an individual from the list, select the checkbox in front of their name and click Remove.
Click OK to complete this activity.
Click CAMCEL to cancel this activity and close this window.

* Ad Hoc Reviewers:

First Name Middle Mame Last Name Usemame
There are no items to display
Comments:

Each individual will receive an email that includes a link to the study and the comments that you enter below.

2. Click Add.

Select One or More Persons window

Select One or More Per H 3. Select the Filter by criteria.
Filter by | L ast < | [%kimss T H Note: User ID is the unigname, Project
ID is the DRDA (PAF) number.
Tatal Selected: 1 [ 125044 D [ 4. Enter a keyword.
=) Last First Organization Organization 1D~ % . . .

_ - Tip: Use percent sign (%) as a wildcard
[ Hakim  Mark Internal Medicine Department 237000 . . . .

. _ character in filtering to specify parts of
[] Hakimi  Monica Law School 410000 WOde. For example, Searching fOf
[ Kim Jinsang Materials Science & Engin. 221800 %k|m% returns Hak|m K|m and K|mba||
[ Kim Shelley Pediatric & Comm Diseases Dept 252000 . .

Click Go to display the search results.
[ Kim Taehyung Dbn Col of Eng-Electric & Comp 920400
[ km  Scof Psychiaty Depariment 260000 CI_|ck_Advanced to allow 2 more Filter by
[ Kim Jong-Jin Coll of Arch & Urban Flanning 372100 criteria.
O Kim  Julee LSA Mathematics 183000 7. Select the Ad Hoc Reviewer you want to
[] Kim Wonsuk Dbn Coll of Eng-Mechanical Eng 920200 assign.
[ kim Clara Internal Medicine Department 237000 8 Click OK
Kim Inchul Dbn Coll of Eng-Mechanical Eng 920200
[ Kim Boklye Radiology Department 301000
[ Kim Grace Dbn CASL-Social Sciences 921400
1 Kim lennifar Otorhinolarvnanloov Denartment 249000 v
Total Selected: 1 [ 1-250r44 [ D
B 9 (o)
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Reviewer

eResearCh IT/II:np;gS:rlnent Assign Ad Hoc Reviewer

Step-By-Step Procedure

Assign Ad Hoc Reviewer

Assign Ad Hoc Reviewer

Color Elasticity: Blue’s Flexibility Qualities?(09-PAF00109)

Click the Add button to invite one or more individuals to complete an ad hoc review of this proposal.

Each individual will receive an email that includes a link to the study and the comments that you enter below.
Toremove an individual from the list, select the checkbox in front of their name and click Remaove.

Click OK to complete this activity.

Click CANCEL to can activity and close this window.
* Ad Hoc Reviewers:
First Mame Middle Name Last Mame Username
] Inchul Kim inkim
Comments:

Bg=

9. To Add additional ad hoc reviewers, repeat steps 3 through 7.
10. Add Comments.

A These comments will be included in the email that is sent from eResearch to each Ad Hoc Reviewer.
11. Click OK.
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Reviewer

eResearCh I\Pﬂl:np;gssl:nent Assign Ad Hoc Reviewer

Step-By-Step Procedure

Email sent to Ad Hoc Reviewer

From: eresearchi@umich.edu

To: eresearchpm-testi@umich.edu

Ce

Subject: You have been assigned as an Ad Hoc Reviewer on a PAF

eResearch Action Required. Please do not reply to this message.
You have been assigned as an Ad Hoc Reviewer on the PAF referenced below.

Comments:

Flease review the lah space that is allocated to the PIL.

[tis inyour department and |would like you to check on the availahility
PAF Information:

DRDA Number: 09-PAFD07ES

PAF Title: (Marten) Turkish coffee and the effect on bunion reduction in males

Pl:  Pat Investiaator
Other Key Personnel:

Conrad Investigator

Project Administrative Home: 227000 Muclear Eng & Radiological Sci
Primary Research Administrator: R. Research Administrator

Routed for Unit Review and Approwval: 2/3/2009
Direct Sponsor: Department of Energy
Sponsor Deadline: 5/1/2009

Action Required:

1. Click here to access the PAF: 09-PAF007VEY

You may be prompted to login using your unigname and Kerberos password.
2. Click Vew PAF Summary to review PAF contents and supporting documents.
3. After review of PAF and proposal, click Post Reviewer Comment.

Notice that comments are included at the beginning of the email. Your comments provide necessary
information as to what you need the reviewer to do.

When the ad hoc reviewer clicks on the link to the PAF, the PAF Workspace opens with a limited number of
activities that are available to ad hoc reviewers.
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Reviewer

EReseafCh Ili)llr:np;gsglnent Participant Guide

Topic 20: Changes After Approval

Goal/outcome:
Identify the impact of changes after you have submitted approval, and take action where needed.
Objectives:
After completing this module, you will be able to:
e Acknowledge a Change.

e Suspend Approval.

Materials Page
______________________________________________________________________________|
Acknowledge Changes (step by step procedure) 217
Suspend Approval (step by step procedure) 291
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Reviewer

eResearCh rdgo::gs::nent Acknowledge Changes

Step by Step Procedure

Acknowledge Changes

Acknowledge is used to confirm that you are aware of the PAF changes have been made after your approval,
and that you do not wish to suspend your prior approval.

This procedure assumes that you are already logged in to eResearch Proposal Management (eRPM). If you are
not familiar with the login procedure, refer to the Login to eResearch Proposal Management Step by Step
Procedure.

You will receive an email notification regarding the change only if you have elected to receive notifications.
Contact your Unit Liaison regarding your email notification status.

REVIEW CHANGES (PAF Changes Since Approval)

Reviewer Home Workspace Approved tab

eResearChM Proposal Management Reese Reviewer | My Home | Logoff

All PAFs

Folder for Reese Reviewer
My Roles
Inbox Upcoming Approved Submitted to Sponsor Active/Closed/Turned Down/Withdrawn Manage Departments
B ject Team
< Reviewer
- PAFs with Changes Since Approval
Unit Liaison
Filterby | ID vl | [co] [ ctear | Advanced
Date Sponsor
ID Name State Pl Dept Sponsor Name
Support Links Modified P X Deadline SHianges
Need Training? 1 Color
09- Elasticity. 111712008 DRDA Materials ~ Advanced
Share Feedback PAEGO100 Blue's 1153 Ay Administrative Forrest Science & Fiberoptics ~ 11/20/2008 Acknowledge Other
Sandbox Updates o Flexibility ’ Review Engin Corporation
Qualities?
Approved PAFs
Filter by | ID vl 1 Advanced
ID Name ) Date Modified State Pl Dept Sponsor Deadline Sponsor
Color Elasticity. N DRDA Materials Advanced
o Blue's Flexibility 11/72008:11:53 Administrative Forrest Science & 11/20/2008 Fiberoptics
PAF00109 = AM ) : :
Qualities? Review Engin. Corporation

1. Click on the PAF Name to open the PAF Workspace.
2. Click the Approved tab.

Note: If you cannot locate the PAF:

— Make sure that you are viewing the correct workspace by looking for the bolded role title under
My Roles.

— Make sure that you are on the Approved tab. The Home Workspace defaults to the Inbox tab
when opened.
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Reviewer

EResearCh ;;o::gs:rlnent Acknowledge Changes

Step by Step

REVIEW CHANGES (PAF Changes Since Approval), CONT.

PAF Workspace Activity History tab

eResearChM Proposal Management e Redever W Eonie| Lagie

All PAFs
All PAFs = Color Elasticity: Blue Color Spectrum Flexibility Qualities? 2
Current State Main  Contacts  Change Tracking R=AUWAISGE Attachments  Unit Comments  Posted Comments
DRDA Administrative Review
Title: DRDA #:
Color Elasticity: Blue Color Spectrum Flexibility Qualities? 09-PAF00109
PAF Summary 4 PAF History
Display PAF Summary Activity Author Activity Date &
@z Change Log Kelly Doonan-Reed 11/10/2008 1:47 PM EST
PAF Worksheet (6 Requested‘Changes Declined Pat Investigator 11/7/2008 9:49 PM EST
{® Sentto Project Team for Changes Thomas Zdeba 11/7/2008 4:53 PM EST
View PAF Worksheet ~ = e .
{® Requested Changes Declined Pat Investigator 11/7/2008 3:29 PM EST
{® Sentto Project Team for Changes Thomas Zdeba 11/7/2008 3:18 PM EST
{2 DRDA Submitted Changes drda Jan Marten 11/7/2008 11:53 AM EST
{® Change Log drda Jan Marten 11/7/2008 11:53 AM EST
{® DRDA Making Changes drda Jan Marten 11/7/2008 11:52 AM EST
(‘5‘/ Project Team Cloned PAF Jan Marten 11/6/2008 4:16 PM EST
® Unit Approved Linda Forsyth 11/6/2008 3:17 PM EST
[l of2[ ]|
Manage Data
Related Projects
Submission Instructions

Click the Activity History tab and review the sequence of activities following your unit approval.

Click Change Log to view the details of the change. Refer to View Details of Changes Step by Step
Procedure.

5. Optional, click Display PAF Summary to see the change in the content of the actual PAF.
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R h Proposal Acknowled Riviewer
enesearc Management o e by oo

ACKNOWLEDGE CHANGES

Home Workspace Approved tab

eResearChM Proposal Management Reese Reviewer | My Home | Logof

All PAFs

Folder for Reese Reviewer
My Roles
Inbox Upcoming Approved Bubmitted to Sponsor  Active/Closed/Turned Down/Withdrawn Manage Departiments
Pl & Project Team
Reviewer
i PAFs with Changes Since Approval

Unit Liaison

Filter by | ID | \[6e] [crear] Agvancea

Date Sponsor

ID N Stat Pl Dept S| N
Support Links S Modified o~ o© i PONSOL AT Deadiine Shanoes
Need Training? Color 1

09- Elasticity: 111712008 DRDA Materials  Advanced
Share Feedback PAFO0109 BlUE'S 1153 Ay Administrative  Forrest Science & Fiberoptics  11/20/2008 Acknowledge Other
Sandbox Updates ) Flexibility ’ Review Engin. Corporation

Qualities?

Approved PAFs

Filterby | 1D vl \[6o] [clear] Agvancea

ID Name ) Date Modified State Pl Dept Sponsor Deadline Sponsor

o Color Elasticity p DRDA Materials Advanced
09 Blue's Flexibility 13/72008:11:53 Administrative Forrest Science & 11/20/2008 Fiberoptics
PAF00109 o AM 2 : :
Qualities? Review Engin. Corporation

1. Click Acknowledge. Notice that the PAF is listed under both organizational headers prior to
acknowledging changes.

Acknowledge window

Acknowledge

Click OK to indicate acknowledgement of changes made to this project previously approved by your unit. Clicking OK will remove the project
from the list of PAFs with Changes Since Approval. Select CANCEL to cancel this activity and keep the project in the list.

This activity does not indicate approval of changes. If you disagree with the changes, use the Suspend Approval activity in the Project

Workspace.

2. Click OK to indicate acknowledgement of changes. You are acknowledging your awareness of the
changes.
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eResearch

Proposal
Management

ACKNOWLEDGE CHANGES, CONT.

Home Workspace Approved tab

eResearChM Proposal Management

All PAFs

Reviewer
Acknowledge Changes
Step by Step

Reese Reviewer | My Home | Logoff

Folder for Reese Reviewer
My Roles
Inbox Upcoming Approved Submitted to Sponsor  Active/Closed/Turned Down/Withdrawn Manage Departments
Pl & Project Team
Reviewer
Sl PAFs with Changes Since Approval

Unit Liaison

ID Name Date Modified State Pl Dept Sponsor Name Sponsor Deadline Changes
Support Links

There are no items to display
Need Training?
Share Feedback
roved PAFs
Sandbox Updates Anp:
Filterby | 10 | |[G0) (cear] Advancea
ID X Date Modified State Pl Dept Sponsor Deadline Sponsor
v Color Elasticity: Blue ; DRDA Materials Advanced
09 Color Spectrum 2311020084.02 Administrative Forrest Science & 11/20/2008 Fiberoptics
PAF0010! = : : 5
Flexibility Qualities Review Engin. Corporation

The PAF is now listed once in your Home Workspace under Approved PAFs.

Last updated: 03/20/09 4 0f4

Training Guide Last Updated: 10/01/2009

http://eresearch.umich.edu

Page 220 of 243



Proposal Preparation & Unit Review Training Guide

eResearch

Reviewer
Suspend Approval
Step by Step Procedure

Suspend Approval

SUSPEND APPROVAL

Proposal
Management

If changes are made to a PAF after your unit approval or if other circumstances change prior to submission to
sponsor, you have an option of “pulling back” your approval by using the Suspend Approval activity.

This procedure assumes that you are already logged in to eResearch Proposal Management (eRPM). If you are
not familiar with the login procedure, refer to the Login to eResearch Proposal Management Step by Step
Procedure.

Reviewer Home Workspace Approved tab

Reese Reviewer | My Home | Logoff

eResearChM Proposal Management

All PAFs
Folder for Reese Reviewer 1
My Roles
— Inbox Upcoming Approved Submitted to Sponsor Active/Closed/Turned Down/\Withdrawn Manage Departments
eam
PAFs with Changes Since Approval
Unit Liaison
Fiterby |10 o] (o2 (coor) Adkances
Date Sponsor
ID Name State Pl Dept Sponsor Name
Support Links Modified P 2 Deadline SHanges
Need Training? Color
! 09- Elasticity 11712008 DRDA Materials ~ Advanced
Share Feedback ;':‘-FVIL'HCIQ Blue's 153 A4 Administrative  Forrest Science &  Fiberoptics 11/20/2008 Acknowledge Other
Sandbox Updates "7 Flexibility ’ Review Engin. Corporation
Qualities?
Approved PAFs
Filter by | 1D | | Advanced
D Name (X Date Modified State Pl Dept Sponsor Deadline Sponsor
Color Elasticity ’ DRDA Materials Advanced
08 Blue's Flexibility 1712008 1183 yministrative  Forrest Science & 1112012008 Fiberoptics
PAF00109 = AM 2 ; :
Qualities? Review Engin. Corporation

1. Click the Approved tab in your Home Workspace.
2. Click on the PAF Name to open the PAF Workspace.

Note: If you cannot locate the PAF:

— Make sure that you are viewing the correct workspace by looking for the bolded role title under My

Roles.

— Make sure that you are on the Approved tab. The Home Workspace defaults to the Inbox tab

when opened.
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Reviewer

EResearCh ;I;O::gs::nent Suspend Approval

Step by Step Procedure

REVIEW CHANGES (PAF Changes Since Approval)

PAF Workspace Activity History tab

eResearChM Proposal Management e Redever W Eonie| Lagie

All PAFs
All PAFs = Color Elasticity: Blue Color Spectrum Flexibility Qualities? 3
Current State Main  Contacts  Change Tracking R=AUWAISGE Attachments  Unit Comments  Posted Comments
DRDA Administrative Review
Title: DRDA #:
Color Elasticity: Blue Color Spectrum Flexibility Qualities? 09-PAF00109
PAF Summary 5 PAF History
Display PAF Summary Activity 4 Author Activity Date &
@z Change Log Kelly Doonan-Reed 11/10/2008 1:47 PM EST
PAF Worksheet (6 Requested‘Changes Declined Pat Investigator 11/7/2008 9:49 PM EST
{® Sentto Project Team for Changes Thomas Zdeba 11/7/2008 4:53 PM EST
View PAF Worksheet ~ = e .
{® Requested Changes Declined Pat Investigator 11/7/2008 3:29 PM EST
{® Sentto Project Team for Changes Thomas Zdeba 11/7/2008 3:18 PM EST
{2 DRDA Submitted Changes drda Jan Marten 11/7/2008 11:53 AM EST
{® Change Log drda Jan Marten 11/7/2008 11:53 AM EST
{® DRDA Making Changes drda Jan Marten 11/7/2008 11:52 AM EST
(‘5‘/ Project Team Cloned PAF Jan Marten 11/6/2008 4:16 PM EST
® Unit Approved Linda Forsyth 11/6/2008 3:17 PM EST
[l of2[ ]|
Manage Data
Related Projects
Submission Instructions

Click the Activity History tab and review the sequence of activities following your unit approval.

Click Change Log to view the details of the change. Refer to View Details of Changes Step by Step
Procedure.

5. Optional, click Display PAF Summary to see the change in the context of the actual PAF.
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Reviewer

EResearCh ;I;O::gs::nent Suspend Approval

Step by Step Procedure

SUSPEND APPROVAL

PAF Workspace Main tab

eResearChM Proposal Management Reese Rewewer | My Home | Logol

All PAFs
All PAFs = Color Elasticity: Blue Color Spectrum Flexibility Qualities?

Current State m Contacts  ChangeTracking  ActivityHistory  Attachments  UnitComments  Posted Comments
Unit Review
Title: DRDA #:
Color Elasticity: Blue Color Spectrum Flexibility Qualities? 09-PAF00109
PAF Summary
Display PAF Summary
Personnel: Deadlines
Stephen UM Principal A 734-764-
PAF Worksheet Foiesk rwsstio ator stevefor@umich.edu 1185 FOA Deadline:
View PAF Worksheet Sponsor Deadline: 11/20/2008

Primary Research Administrator: DRDA Deadline: 11/14/2008

- - School/College Deadline:
Pat Investigator kellydr@umich.edu null Department/Unit Deadline:

Direct Sponsor:

Manage Data Advanced Fiberoptics Corporation

Related Projects
Submission Instructions

DRDA Project Representative:
Thomas W Zdeba
Activities Routing and Approval Status:
Unit Approve
pp Department Department Approved? Date Approval
Suspend Approval Approved Note
; ; Materials
AesigR A Hioc Revicwer Science & 221800 ves 1_1_’9-@008

1. Click Suspend Approval from the PAF Workspace.
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Reviewer

EResearCh ;;o::gs:rlnent Suspend Approval

Step by Step Procedure

Suspend Approval window

Suspend Approval

Color Elasticity: Blue Color Spectrum Flexibility Qualities? (09-PAF00109)

Select the department(s) for which you are suspending approval.
Enter comments in the text box (optional).

Click OK to suspend your approval of this PAF.

Click CANCEL to cancel this activity and close this window.

Please select the department(s) for which you are suspending approval:
D Name Associated Sections in This
PAF
Dbn Coll of Eng-Mechanical
[] 920200 Eng Space
[] 916400 Dbn Research & Spons
Programs
Comments: |
3

2. Select the department(s) for which you are suspending approval.

3. Optional, enter Comments.

Note: Messages/notes/comments posted are permanent and visible to anyone with access to the PAF.
4. Click OK.

PAF Workspace Routing and Approval Status table

Roirting and Appioval Statiis: The table for Routing and Approval Status is

updated to reflect that approval for the
Department Date Approval
Department p Approved? Approved N%?e selected department(s) has been changed.

Dbn Coll of

b S 5 The Unit Approve activity is again available
Eng-Mechanical 920200 no Pendin
T i 9 to you from the PAF Workspace. Refer to the

Eng

HB;PFISI“ Unit Review and Approve Step by Step
Sdcnce s 221800  yes ;-1552/?.»&08 Procedure for more information.

Engin. ’

Dbn Col of Eng

& Computer 920000 @

Sci.

Dbn Research

& Spons 916400 yes ;1013%3108
Programs ’
CoE Research 210300  yes i
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eResearch Proposal it

Participant Guide

Topic 21: eResearch Proposal Management Support and Additional Training

Goal/outcome:

The purpose of the module is to make you aware of all the resources available to help you be successful in

using eRPM.

Objectives:

After completing this module, you will be able to:
e Find additional help and support.

¢ Find additional training.

Help & Support:

e When to use eRPM or Unit Business Policy/Requirements, contact
Your Research Unit Liaison
http://www.mais.umich.edu/groups/liaisonlist.html

e Submission or sponsor specific questions
DRDA Project Representatives
http://www.drda.umich.edu/contacts/drda/staff.html
Phone: (734) 764-5500
Fax: (734) 763-4053, 764-8510

e Technical support (e.g., navigation, connectivity, and system errors)
ITS (MAIS) Help Desk
Phone: 734-936-7000, option 6
E-mail: maishelpdesk@umich.edu

Additional Materials Page
. _________________________________________________________________________________|
. e 226
Email Notifications (reference document)
Hardship — Pl & Project Team (step by step procedure) 231
237

Hardship —Reviewer (step by step procedure)
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System Generated Email

eResearch Proposal

System-generated Email Notifications

The eResearch Proposal Management system generates email notifications on certain state transitions and
upon the completion of certain events/activities. All email notifications include information about the project and
a link to the PAF workspace.

This document provides tips about eRPM email notifications, outlines events that trigger email notification, and
provides a short description of the email and its recipients.

Email Configuration

e Add eresearch@umich.edu to your address book/contacts so messages are not sent to junk or spam
mail.

AWarning plain text email system users e.g., Groupwise

e Enable html messages - because eResearch sends html messages.
e You must view as html to view links to PAFs/proposals, award documents.

o If you use Groupwise e-mail, follow the steps below. If you use another e-mail client, contact your
system administrator for assistance.

o To view the current email as HTML, click the message icon at the top of the email.
o To change all incoming e-mail to HTML.:
1. Go to the Groupwise Main Mailbox.
Select the "Tools" menu.
Select "Options".
Double click "Environment".

Under the "Views" tab:
Check "Use default views for reading.
For "Default Read View & Font", select HTML.

6. Click OK.

akrowbd

AWARNING! Forwarding an e-mail using a plain text email system breaks links to eResearch system.
Instead: go to eRPM and find proposal/project/award.

Tips

e You cannot copy a document link and paste it into a web browser. It will not work.

e Forwarding an e-mail message does NOT give access to eResearch - Person must be listed on the
project or be a Reviewer to have access to view proposal/project/award in eResearch.

Who Receives E-mail Notifications?
Based on the situation/event/system activity emails are sent to:
e UM Principal Investigator & Primary Research Administrator
E.g., proposal routed for approval, reviewer requests changes, etc.

o You cannot turn off the option to send e-mails to a Principal Investigator or Primary Research
Administrator.

e PAF Email Notifier for each Department
E.g., this group will get emails when it is their department's turn to review a PAF (instead of sending e-
mails to all Reviewers).

o Reviewers & Unit Liaisons for departments can change/control who is part of this email group
for each Dept ID. This does not give Review access for the department. Reviewer or Reviewer
Who Can Sign must be set-up separately. Contact your Unit Liaison for more information.
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eResearch

System Generated Email

Pr I oo
oposa Notifications

Management

PAF Event/Activity

"Email Subject Line" and Description

When the PAF is Routed for
Approval by the UM Principal
Investigator or Primary Research
Administrator...

“PAF Ready for Unit Review”

is sent to the PAF Email Notification contact(s) within the Dept ID to
notify that a PAF is ready for their unit review.

“PAF Routed for Unit Review”

is sent to the Primary Research Administrator and UM Principal
Investigator to confirm that the PAF has been routed to the first
department(s) for review.

When Unit Approval is submitted by
a department reviewer who can
sign...

“Ready for Unit Review and Approval”
is sent to the PAF Email Notification contact(s) within the Dept ID to
notify that a PAF is ready for their unit review.

When the Project Team Submits
Changes...

"Changes Made to PAF by Project Team" is sent to the PAF Email
Notification contacts for Dept IDs that have already submitted approval
to notify that the PAF has been changed. The notification is also sent to
the Primary Research Administrator and Contact UM Principal
Investigator.

When a Reviewer Submits
Changes...

"Change Made to PAF by Unit Reviewer" is sent to the PAF Email
Notification contacts for Dept IDs that have already submitted approval
to notify that the PAF has been changed. The notification is also sent to
the Primary Research Administrator and Contact UM Principal
Investigator.

When a Reviewer Requests Changes
from the Project Team...

"A Reviewer has Requested Changes to a PAF" is sent to the Primary
Research Administrator and Contact UM Principal Investigator to notify
that there is a request for changes from one of the Reviewers during
Unit Review.

When the Project Team Declines
Requested Changes...

"Project Team Decline Requested Changes Activity" is sent to the
Reviewer, DRDA staff or Project Representative who requested change
to notify that the request has been declined.

When DRDA Submits Changes to a
PAF...

"DRDA Submit Changes Activity" is sent to the Primary Research
Administrator, Contact UM Principal Investigator, and the PAF Email
Notification contacts for Dept IDs that have already submitted approval

When the PAF is Sent to Project
Team for Changes by DRDA...

"DRDA Has Requested Changes to a PAF" is sent to the Primary
Research Administrator and Contact UM Principal Investigator of the
change request.

When DRDA Revokes a Change
Request...

"DRDA Cancels Change Request" is sent to the Primary Research
Administrator and Contact UM Principal Investigator.

When Requested Action is Declined
by DRDA...

"DRDA Has Declined Requested Action" is sent to the Primary Research
Administrator and Contact UM Principal Investigator to notify that the
requested action, typically to put the PAF into an editable state, has
been declined.
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eResearch

System Generated Email

Pr I oo
oposa Notifications

Management

PAF Event/Activity

"Email Subject Line" and Description

When Project Team Cancels PAF...

"PAF Cancelled by Project Team" is sent to the PAF Email Notification
contacts for Dept IDs that have already submitted approval to notify
that the PAF has been canceled. The notification is also sent to the
Primary Research Administrator and Contact UM Principal Investigator.

When the Project Team requests
that DRDA Cancel PAF...

"DRDA Cancel PAF Activity" is sent to the PAF Email Notification
contacts for Dept IDs that have already submitted approval to notify
that the PAF has been canceled. The notification is also sent to the
Primary Research Administrator and Contact UM Principal Investigator.

When an Ad Hoc Reviewer is
assigned by a department
reviewer...

"You have been assigned as an Ad Hoc Reviewer on a PAF"
is sent to the assigned individual to notify that they have been added to
a PAF as an Ad Hoc Reviewer with view rights and ability to comment.

When the Post a Comment for the
Entire Project activity is used...

"Post a Comment to the Entire Project Activity" sends an email to
Individuals selected by the person who posted the comment.

When an ad hoc reviewer uses Post
Reviewer Comment...

"Post Reviewer Comment Activity" sends an email to Individuals
selected by the ad hoc reviewer who posted the comment.

When there is a Change of Conflict
of Interest by a UM Principle
Investigator...

"Conflict of Interest Information Changed" is sent to the DRDA Project
Representative and the PAF Email Notification contacts for Dept IDs that
have already submitted approval

When a PAF is Routed to DRDA...

"PAF Routed to DRDA"

is sent to the PAF Email Notification contacts for Dept IDs that have
already submitted approval, the Primary Research Administrator and
Contact UM Principal Investigator to notify that a PAF has been
approved by all reviewing departments and has moved to DRDA.

When a Request for Re-Review is
sent by DRDA...

"Request Re-Review Activity" is sent to the PAF Email Notification
contacts for Dept IDs that have already submitted approval to notify
that the PAF needs to be re-reviewed. The notification is also sent to
the Contact UM Principal Investigator.

When a PAF is in Post-Submission
Unit Review

"A Project has moved to state Post-Submission Unit Review"
is sent to the PAF Email Notification contact(s) within the Dept ID to
notify that a PAF is ready for their unit review.

When DRDA Sends to Project Team
for Submission to Sponsor...

"Proposal Ready for Project Team Submission to Sponsor" is sent to the
Primary Research Administrator and Contact UM Principal Investigator
to notify that DRDA has completed their reviews.

When a Project is Submitted to
Sponsor...

"A Project has been Submitted to its Sponsor" is sent to the PAF Email
Notification contacts for Dept IDs that have already submitted approval,
the Primary Research Administrator and Contact UM Principal
Investigator.
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eResearch

System Generated Email

Pr I oo
oposa Notifications

Management

PAF Event/Activity

"Email Subject Line" and Description

When a project has been in the
state of DRDA Approved for longer
than 9 days...

"10 Day Submission Reminder"

"20 Day Submission Reminder"

"30 Day Submission Reminder"

are reminders sent to the Primary Research Administrator and Contact
UM Principal Investigator that DRDA is waiting for confirmation of
submission to the sponsor.

When DRDA Sends a Contract to PI
for Signature...

"Contract Sent for PI Signature" is sent to the Primary Research
Administrator and Contact UM Principal Investigator.

When DRDA Releases Award
Information...

PAN and PAC notifications are sent to the Contact UM Principal
Investigator, Sponsor Principal Investigator, Participating Investigators
with Specified Effort, all Administrative Contacts listed on PAF, and the
PAN/PAC Notifiers for reviewing departments.

When a project is Closed by DRDA...

"Project Closed" is sent to the Primary Research Administrator and
Contact UM Principal Investigator to notify that the project has moved
to a state of Closed.

When DRDA Sends a Notice for
Paper Submission...

"Proposal Received by DRDA" is sent to the Primary Research
Administrator and Contact UM Principal Investigator.

When DRDA Sends to Project Team

for Finalization of the proposal...

“Project Team Finalize Proposal” is sent to the Primary Research
Administrator and Contact UM Principal Investigator.
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eResearch

System Generated Email

Pr I oo
oposa Notifications

Management

Hardship Event/Activity

"Email Subject Line" and Description

When a Hardship Request is Routed
for Approval by the UM Principal
Investigator or Primary Research
Administrator...

“Hardship Request Ready for Review”
is sent to the PAF Email Notification contact(s) within the Dept ID to
notify that a Hardship Request is ready for review.

When Unit Approval has been
submitted for a Hardship Request...

"Hardship Request has been Approved" is sent to the Primary Research
Administrator and Contact UM Principal Investigator.

When Unit Denies a Hardship
Request...

“Hardship Request Denied” is sent to the Primary Research
Administrator and Contact UM Principal Investigator.

When DRDA Denies a Hardship
Request...

“Hardship Request Denied by DRDA” ” is sent to the Primary Research
Administrator and Contact UM Principal Investigator.

When DRDA Cancels a Hardship
Request...

“ DRDA has Cancelled a Hardship Request” is sent to the PAF Email
Notification contact(s) within the reviewing Dept.ID, Primary Research
Administrator and Contact UM Principal Investigator.

When a Reviewer Requests
Changes...

“Changes Requested for Hardship” is sent to the Primary Research
Administrator and Contact UM Principal Investigator.

When DRDA Requests Changes...

“DRDA Request Changes to Hardship” is sent to the Primary Research
Administrator and Contact UM Principal Investigator.

When DRDA Routes the Hardship
Request for Re-Approval...

“Hardship Ready for Re-Approval” is sent to the PAF Email Notification
contact(s) within the reviewing Dept.ID.

When the Project Team Submits
Changes requested by a reviewer or
by DRDA...

“Hardship Changes have been submitted” is sent to the PAF Email
Notification contact(s) within the reviewing Dept.ID.

When the Project Team is notified
of Hardship Account Activation...

“A Hardship has been activated” is sent to the Primary Research
Administrator and Contact UM Principal Investigator.

When a Hardship Notification is
Released...

“Release Hardship Notification Activity” is sent to the owning
department of the parent proposal/PAF.
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Pl & Project Team

EReseal'Ch II\DAI:np;gS::nent Hardship Requests

Step-By-Step Procedure

Hardship Requests

Hardships need be created, signed by the UM PI & then routed for approval. Hardship review:

e Hardships need to be reviewed by either Administrative Home of a PAF or its parent.

e The Dean'’s office is not required to review the Hardship in eRPM. Business policies for individual units
may vary.

e Only one department signature is needed on a hardship. As soon as the Administrative Home or its
parent approves the hardship, it is routed to DRDA for approval.

This procedure details how to:

e Create a New Hardship Request Page 1
e UM PI Sign Hardship Page 4
e Route Hardship Request for Review Page 6

Important Information

e Hardships can only be created from the PAF Workspace. The only way to view information about the
Hardship is from the PAF Workspace.

e Hardships can be requested in any state except Cancelled, Withdrawn, and Turned Down.

e Only the UM PI, Primary Research Administrator, and Reviewers from the Administrative Home
Department can request a hardship.

Create a New Hardship Request

PAF Workspace

Proposal Management :
n | MyHome | Clipboard| Logoff

eResearch!

All PAFs = Beginning To End

Current State Main  Contacts  Change Tracking  Activity History ~ Attachments m Posted Comments

Unit Review
[ Create New Hardship Request ] 3

Hardships Associated with this PAF

PAF Summary

Display PAF Summary

PAF Worksheet
View PAF Worksheet

1. Using your Home Workspace find the PAF that needs a hardship created.
2. Click the Hardships tab on the PAF Workspace.
3. Click Create New Hardship Request.
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eResearch

Proposal
Management

New Hardship Request

Proposal Management
eResearChM Development

Hew Murdship

Hardship Request

Complete all 4 questions of ihe Hardsiip Request. Afer il required question X5 38 CO mpisted, he Fi or
Primary Adminisiratie Contact will routi T Handahe for Link Review

Fequired quaslions are noled with aither:
* Required 1o Save = Ouastion mustbs 5 I
* = Question must b compleled before A preposal can be routed for apgroval.

Hardship Request Farm

1. Descripéion * (7

Beigfly describe the reasonis) a hardste account should be
establisted ko T project,

2 Jusificasion (7}

Describe any arguments for why you beleve an award iy
Altarch any pastinenl with
BPORBONE of Droject IEEAEaentatves, sc

3. Period of Hardship 7

The Pariad of Hardship i fpically nt maes han Mes
manths
Proposed Star Date

Proposed End Dale.

il

il

4. Mermized Budget 7

Erver an Homeed budget (by general category], indluding
nginect costs for e Bme penod.

anticipated b of the award. Please be Speche f unds
a0 ot
=]

Total Dwect Amount Requested. * |50.00

Thore a6 no Mems 5 Geglay

Indiredt Cost Rate *

Total indiroct Amount Riequésted: | 50.00

Total Amount Requested. $0.00 11

=
B

Last updated: 8/5/09
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11.

12.

13.

Pl & Project Team
Hardship Requests
Step-By-Step Procedure

Enter Description.
Enter Justification.

Optional, Add document(s) that
support the justification.

Enter Proposed Start and End
Dates.

Enter Itemized Budget (by general
category), including indirect costs for
the time period.

Optional, Add document(s) that
support the itemized budget.

Enter Indirect Cost Rate.

Enter Total Direct Amount
Requested.

Optional, enter Total Indirect
Amount Requested.

Total Amount Requested will
display when the page is saved.

Click Finish to close page and return
to the Hardship Workspace.

Note: Save saves page but you do
not leave the page.
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Pl & Project Team

eResearch = provesa e Tean

Step-By-Step Procedure

Hardship Workspace

Proposal Management : ~
Inez Imvestigator | My Home | Clipboard | Logoff

eResearch

All PAFs > BeginningTo End = 09-PAF00579_Hardship - Wed Jun 10 10:17:20 EDT 2009
Current State - BN Contacts  Activity History  Atachments  Posted Comments

Project Team Editing Hardship

Request Parent Project Title Parent DRDA Number
Beginning To End 09-PAF00579
Edit Hardship Hardship Title

09-PAFD0539 Investigator- Hardship 1
Edit Hardship Request

Activities
Cancel Hardship Request
Route Hardship Request for Review Personnel;

Sign Hardshij Inez UM Principal o 7
2 - Imvestigator  Investigator inezitty @umich.ed

Posta Comment

Primary Research Administrator:

andy Admin abcd @umich.edu 734-

14. To exit the Hardship Workspace, click the name of the PAF in the breadcrumb trail navigation. You will be
returned to the PAF Workspace.

TIP: To notify the PI that the hardship request is ready for Pl signature, you could use the activity Post a
Comment for the Entire Project from the PAF Workspace. Be sure to select the Pl as an email recipient.

PAF Workspace

Proposal Management : .
dmin | My Home | Clipboard | Logof

eResearch

All PAFs = Beginning To End

Current State Main Contacts Change Tracking Activity History Aftachments Hardships Posted Comments

Unit Review

Create New Hardship Request

Hardships associated with this PAF 15

Hardships Associated with this PAF
PAF Summary D Name

Display PAF Summary HARO0DDO142 09-PAFONS3Y Investigator-Hardship1

PAF Worksheet
View PAF Worksheet

15. Since a hardship has been created for the PAF, a message displays on the PAF Workspace.
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Pl & Project Team

EResearCh II\D/I':np;gS:rlnent Hardship Requests

Step-By-Step Procedure

PI Sign Hardship

PI1 signature is required in order to route the hardship request for unit review.

Hardship Workspace

Proposal Management .
atar | My Home | Clipboard | Logoff

eResearch

AllPAFs = Beginning To End = 09-PAF00579_Hardship -V fus 40.40:12-00 SOLL2000

Edit Hardship

Ci nt Stati Contact:
i B coece Edit Hardship Request

Project Team Editing Hardship
Request Parent Project Titl Parent DRDA Humber

Beginning Toena| ACTiVities 09-PAF00579
2 Hardship Title 5
FUMTIECD oe-PAF00S79_Hal  Cancel Hardship Request
Edit Hardship Request ) i
Route Hardship est for Review
Activities
Cancel Hardship Request —' Slgl"l HGI’dShIp

jey nel:
Route Hardship Request for Reyj TSOn PGSt a C-:]mment
Sign Hardship Inez UMP

Investigator  Inves|
Posta Comment 9

Primary Researcl

Andy Adrmin abcd @umich.edu 734-
1. Click the Sign Hardship activity from the Hardship workspace.

Sign Hardship Activity Window

Sign Hardship
Beginning To End (09-PAF00579)

By selecting Sign the Hardship and clicking OK, the undersigned certify, to the best of their knowledge and belief, that no Federal
appropriated funds have been or will be paid to influence or attempt to influence the granting of this award. We certify the proposed
work is consistent with University unit objectives and all faculty involved in the proposal have agreed to participate. We accept the
obligations and commitments described, and agree to perform the worlk in accordance with University and sponsor policies.

Additional certification for DHHS funds: The Pl assures that (1) that the information submitted within the application is true,
complete, and accurate to the best of the Pl's knowledge; (2) that any false, fictitious, or fraudulent statements or claims may
subject the Pl to criminal, civil, or administrative penalties; and (3) that the Pl agrees to accept responsibility for the scientific
conduct of the project and to provide the required progress reports if a grant is awarded as a result of the application.

Sign the Hardship; [

2. Select Sign the Hardship.
3. Click OK.

Recent Activity
See the Activity History tab for a list of all activities.

Activity Author Activity Date &
Hardship Signed Inez Investinator 6M10/2009 10:44 AM ECT

4. The Sign Hardship activity is recorded in Recent Activity on the PAF Workspace.
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Management
Hardship Workspace

Proposal Management

eResearch

Pl & Project Team
Hardship Requests
Step-By-Step Procedure

Inez Imvestigator | My Home | Clipboard | Logoff

AllPAFs = Beginning To End = 09-PAF00579_Hardship - Wed Jun 10 10:17:20 EDT 2009

Current State 5 Main Contacts Aclivity History ~ Attachments Posted Comments
Project Team Editing Hardship
Request Parent Project Title
Beginning To End
Hardship Title
Edit Hardship 09-PAF00539 Investigator- Hardship 1

Edit Hardship Request
Activities
Cancel Hardship Request
Route Hardship Request for Review Personnel:
Sign Hardshij Inez UM Principal . 7.
3 - Investigator  Investigator ingziiy @omich.ed
Posta Comment

Primary Research Administrator:

Andy Adrmin abcd @umich.edu 734-

Parent DRDA Number
09-PAF00579

5. To exit the Hardship Workspace, click the name of the PAF in the breadcrumb trail navigation. You will be

returned to the PAF Workspace.
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e esearc Management Hardship Requests

Step-By-Step Procedure

Route Hardship Request for Review

Hardship Workspace

Proposal Management

eResearch : .

All PAFs = Beginning To End = 09-PAF00579_Hardship - Wed Jun

Edit Hardship
SRt St B coee o Egit Hardship Request
Project Team Editing Hardship
Request Parent Project Title . ey Parent DRDA Number
Beginning To End Activities 09-PAF00579
: Hardship Title
R 0o-PAFOISTY Hardshie|  (Cancel Hardship Request

Edit Hardship Request

Activities lyr Route Hardship Request for Review
Cancel Hardship Request / Slgn HardShip
Route Hardship Request for Review Personnel:

Sign Hardship Inez Periaislying Post a Comment

Investigator
Post a Comment Imvestigator B

Primary Research Admil
Andy Admin

1. Click the Route Hardship Request for Review activity from the Hardship workspace.
Note: The Hardship Workspace is accessed by clicking on the Hardship tab on the PAF Workspace.
Route Hardship Request for Review Activity Window

Route Hardship Request for Review
Beginning To End (09-PAF00579)

Enter comments in the text box (optional)
Click OK to route this Hardship Request for review by the Administrative Home of the project
Click CAMCEL to cancel this activity and close this window.

Comments

2. Optional, enter Comments. These comments are permanent and cannot be changed. They will be
displayed in Recent Activity on the PAF Workspace.

3. Click OK to send the hardship to the

Note: An email notification, which includes your comments, is sent to the PAF email notification contact(s) in the
requesting department after you click OK to complete this activity.

R Proposal Management
e esearc | J Clipboard | Logoff
D
All PAFS
Al PAFs 3| Beginning To End > P9-PAF00579_Hardship - Wed Jun 10 10:17:20 EDT 2008
Current State m Contacts Activity History ~ Attachments Posted Comments
Unit Reviewing Hardship Request
Parent Project Title Parent DRDA Number
! Beginnine.Ta End A0 DACANEZO.
Edit Hardship Hardshig Recent m“w
L IR DSPAFD See the Activity History tab for a fist of all activities.
Activities Activity Author Activity Date x
Cancel Hardship Request Hardship Request Routed for Review Inez nvestioator 6/10/2009 10:50 AM EDT
HEEIEENTTED . Hardship Signed Inez Investioator 102009 10:44 AM EDT
rSonl

4. The hardship request moves to the state of Unit Reviewing Hardship Request and the Route Hardship
Request for Review activity is recorded in Recent Activity on the PAF Workspace.

5. Click the name of the PAF in the breadcrumb trail navigation to exit the Hardship Workspace and return to
the PAF Workspace.
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Reviewer
EResearCh Proposal Unit Review and Approve
Management Hardship Request

Step-By-Step Procedure

Unit Review and Approve Hardship Request

e Hardship Requestors:
Hardships can only be requested by the UM PI, Primary Research Administrator, and Reviewers from
the Administrative Home Department.

e Hardship Reviewers:
0 Hardships need to be reviewed by either Administrative Home of a PAF or its parent.

0 The Dean’s office is not required to review the Hardship in eRPM. Business policies for
individual units may vary.

0 Only one department signature is needed on a hardship. As soon as the Administrative Home
or its parent approves the hardship, it is routed to DRDA for approval.

This procedure details how to:

e Open a Hardship Workspace Page 1
e Review and approve a hardship request Page 2
e Deny or cancel a hardship request Page 5
e Request changes Page 6
e Post a comment on a Hardship Workspace Page 7

Open Hardship Workspace

PAF Workspace
Proposal Management e , ,
e esearc Andy Adrmin | My Home | Clipboard | Projects | Logoff
All PAFs
AllPAFs = Beginning To End
Current State ain Contacts Change Tracking Activity History Attachments m Fosted Comments DRDA MNotes
Unit Review
[ Create New Hardzhip Request ]

Hardships associated with this PAF

Hardships Associated with this PAF
PAF Summary D Mame

: HARO0000103 2 RIS Investigator-Hardshipl
Display PAF Summary

PAF Worksheet
Edit PAF Worksheet

1. Click the Hardships tab on the PAF Workspace.
2. Click the Name of the hardship.
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Proposal
Management

eResearch

Review and Approve Hardship Request

Hardship Workspace

Proposal Management

eResearch

All PAFs = Beginning To End = 09-PAF00579_Hardship - Wed Jun 10 10:17:20 EDT 2009

Current State m Contacts Activity History ~ Aftachment Posted Comment:

Reviewer

Unit Review and Approve
Hardship Request
Step-By-Step Procedure

ver | My Home | Clipboard| Logoff

DRDA Comments

Unit Reviewing Hardship Reguest

Parent Project Title
Beginning To End

EEELY 3 Hardship Titie
iew Hardship Request 09-PAFO0579 Investigator - Hardship 1

Manage Hardship Information

Manage Project/Grants Information

Preview HPAN
DRDA Hardship Notes:
Activities
Cancel Hardship Request
Unit Approve Hardship Request Personnel:
Unit Deny Hardship Request Inez UM Principal

Investigator  Investigator

ineziny @um\ch.edu?

Reviewer Request Changes
Posta Comment

Parent DRDA Number
09-PAF00S79

3. Click View Hardship Request.

Hardship Request View

Proposal Management

eResearch

Hardship Request nm
[ Gometets an 4 Aaer r—tT

Fieguied Sueibans ale Nood milh lher
Becpareed 10 Lave =

Hardship Request Form

1. Descripion :_m{‘.:..\‘.).
T3 15 3 Rardsheg Oescrighon

2. Jusancaton*

i3 5 enough justication
mame  descighen
There are ng Aems 1o desplay

3, Period of Hastlahip *

Froposed Ssan Date
8242008

Pepased End Date
ogNos

4. Bemired Dodget * m_:

ietienct conty for e brea pencd.
Budget
mame  descrigton Al e must e abrwatle 0 BC00EINCE Wil e
There are na ems 1o depiay

afe fegeested ¢ PRGN of SubtOAE BN
Insect Cont Aate: - 545

Total Dieect Amosnt Recussied * $10,000.00

Total inswvect Amoust Rsquasied §5.450 50

Total Ameunt Requested §15.450 00

£t ) w The Drem o =
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The Hardship Request is a one page
view with links to attachments if any
were uploaded.

4. Click Exit or Finish to close the view
and return to the Hardship
Workspace.
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Reviewer
EResearCh Proposal Unit Review and Approve
Management Hardship Request

Step-By-Step Procedure
Hardship Workspace

Proposal Management _
ver | My Home | Clipboard| Logoff

eResearch

All PAFs = Beginning To End = 09-PAF00579_Hardship - Wed Jun 10 10:17:20 EDT 2009

Current State m Contacts Activity History ~ Atachments Posted Comments DRDA Comments
Unit Reviewing Hardship Reguest
Parent Project Title Parent DRDA Number
) Beginning To End 09-PAFDOSTY
ECIRETELD Hardship Title
View Hardship Request 09-PAFO0579 Investigator - Hardship 1
Manage Hardship Information
Manage Project/Grants Information
Preview HPAN
DRDA Hardship Notes:
Activities

Cancel Hardship Request
Unit Approve Hardship Request 5 Personnel:

Unit Deny Hardship Request Inez UM Pr_mcwpal ety @um\cn_eduT
Reviewer Request Changes Investigator  Investigator

Posta Comment

5. Click the Unit Approve Hardship Request activity from the Hardship Workspace.

Unit Approve Hardship Request

Unit Approve Hardship Request
Beginning To End (09-PAF00579)

Enter Comments in the text box (optional).
Selectthe checkbox and click OK to grant you approval of this Hardship Request.
Click CANCEL to cancel this activity and close this window.

By selecting the checkbox below you are indicating your approval of this Hardship Request. Although DRDA will continue to do their best to
ensure that hardship accounts are set up judiciously, it is ultimately the signing department that is financially responsible if for some reason
the award is not received or is received later than ninety (90) days in the case of pre-award costs.

Approve Hardship Reguest: Dﬂ

Comments:

o [alem

6. Select Approve Hardship Request.

Important!
¢ Only one department signature is needed on a hardship. As soon as the Administrative Home or its
parent approves the hardship, it is routed to DRDA for approval.
e The Dean’s office is not required to review the Hardship in eRPM. Business policies for individual units
may vary.

7. Optional, enter Comments. These comments will be displayed in Recent Activity on the PAF Workspace.
8. Click OK.

Note: An email notification, which includes your comments, is sent to the Pl and Primary Research Administrator
upon completion of the activity.
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EResearCh Proposal

Management

Hardship Workspace

Proposal Management

eResearch

Reviewer

Unit Review and Approve
Hardship Request
Step-By-Step Procedure

er | My Home | Clipboard | Logoff

All PAFs = Beginning To End = 09-PAF00579_Hardship - Wed Jun 10 10:17.20 EDT 2009
BT 10 m Contacts Activity History ~ Aftachments Posted Comments DRDA Comments
DRDA Reviewing Hardship Request
Parent Project Title Parent DRDA Number
! Beginning To End 09-PAFD0579
EGHNE Hardship Title
View Hardship Request 09-PAF00579 Investigator - Hardship 1
Activities
Posta Comment
Recent Activity
See the Activity History tab for a list of all activities.
Activity Author Activity Date
Unit Approved Hardship Request n T —— 6/10/2009 1:01 PM EDT
gthis hardship request is approved
Hardship Request Routed for Review Inez investinator 61072009 10:50 AM EDT
Hardship Signed Inez irvestioatar 6/10/2009 10:44 AM EDT

9. The hardship request moves to the state of DRDA Reviewing Hardship Request and the Unit Approved
Hardship Request activity is recorded in Recent Activity on the PAF Workspace.

Note: Once the hardship request is approved, the activities to deny, cancel and request changes are no longer

available.

10. To exit the Hardship Workspace, click the name of the PAF in the breadcrumb trail navigation. You will be

returned to the PAF Workspace.
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Reviewer
EResearCh Proposal Unit Review and Approve
Management Hardship Request

Step-By-Step Procedure

Cancel or Deny Hardship Request

Hardship Workspace

Proposal Management .
e esearC Unit Reviewer | My Home | Clipboard | Logoff
All PAFs = Beginning To End = 09-PAF00579_Hardship - Wed Jun 10 10:17:20 EDT 2009
Current Stateﬂn" m Contacts  Activity History ~ Attachments ~ Posted Comments ~ DRDA Comments
Unit Reviewi ip Request
Parent Project Title Parent DRDA Number
P Beginning To End 09-PAFDO5TY
bk Hardship Title
View Hardship Request 09-PAFD0579 Investigator - Hardship 1
Manage Hardship Information
Manage Project/Grants Information
Preview HPAN
DRDA Hardship Notes:
Activities
Cancel Hardship Request 1
Unit Approve Hardship Req| Personnel:
Unit Deny Hardship Request Ihez um Pr_lncwpal ineziny @um\cn.eduT
Reviewer Request Changes Investigator  Investigator
Posta Comment

After reviewing the Hardship Request,

1. Click either the Cancel Hardship Request or Unit Deny Hardship Request activity from the Hardship
Workspace. The activity window that appears works the same for both activities.

Unit Deny Hardship Request Activity Window

Beginning To End (09-PAF00579)

Enter comments in the text box (optional).
Click OK to Deny this Hardship Request.
Click CAMCEL to cancel this activity and close this window.

Comments:

2. Enter Comments regarding your decision. These comments will be displayed in Recent Activity on the PAF
Workspace.
3. Click OK.

Note: An email naotification, which includes your comments, is sent to the Pl and Primary Research Administrator
upon completion of the activity.

The hardship request moves to the state of either Hardship Request Denied or Hardship Request Cancelled and
the activity is recorded in Recent Activity on the PAF Workspace.

4. To exit the Hardship Workspace, click the name of the PAF in the breadcrumb trail navigation. You will be
returned to the PAF Workspace.
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Reviewer
EResearCh Proposal Unit Review and Approve
Management Hardship Request

Step-By-Step Procedure

Reviewer Request Changes

Hardship Workspace

Proposal Management

eResearch

| My Home | Clipboard | Logoff

AllPAFs = Beginning To End = 09-PAF00579_Hardship - Wed Jun 10 10:17:20 EDT 2009

Current State m Contacts Activity History  Aftachments Posted Comments DROA Comments
ip Request

Unit Reviewinl

Parent Project Title Parent DRDA Number
Beginning To End 09-PAF00579
Hardship Title

09-PAF00579 Investigator - Hardship 1

Edit Hardship

View Hardship Request
Manage Hardship Information

Manage Project/Grants Information
Preview HPAN

DRDA Hardship Notes:
Activities
Cancel Hardship Request
Unit Approve Hardship Request Personnel:

Posta Comment

Unit Deny Hardship Request s UM Principal nesiny @umich.edul:
Reviewer Request Changes . Irwestigatar - Investigator

After reviewing the Hardship Request,

1. Click the Reviewer Request Changes activity from the Hardship Workspace.

Reviewer Request Changes Activity Window

Reviewer Request Changes
Beginning To End (09-PAF00579)

Enter comments in the text box (optional).
Click OK to request changes.
Click CAMCEL to cancel this activity and close this window.

Comments:
Documents: H
nam description

There are no items to display

2. Enter Comments describing the change you are requesting.
3. Optional, Add Documents.
4. Click OK.

Note: An email notification, which includes your comments, is sent to the Pl and Primary Research Administrator
upon completion of the activity.

The hardship request moves to the state Unit Reviewer Requests Hardship Changes and the activity is
recorded in Recent Activity on the PAF Workspace.

5. To exit the Hardship Workspace, click the name of the PAF in the breadcrumb trail navigation. You will be
returned to the PAF Workspace.
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Proposal
Management

Post a Comment

Hardship Workspace

Proposal Management

eResearch

Reviewer

Unit Review and Approve
Hardship Request
Step-By-Step Procedure

Unit Reviewer | My Home | Clipboard | Logoff

AllPAFs = Beginning To End = 09-PAF00579_Hardship - Wed Jun 10 10:17:20 EDT 2009

Current State m Contacts  Activity History  Aftachments  Posted Comments  DRDA Comments

Unit Reviewing Hardship Request

Parent Project Title

Beginning To End

Hardship Title

09-PAFO0579 Investigator - Hardship 1

Edit Hardship
View Hardship Request
Manage Hardship Information

Manage Project/Grants Information

Preview HPAN
DRDA Hardship Notes:
Activities
Cancel Hardship Request
Unit Approve Hardship Request Personnel:

Unit Deny Hardship Request Ihez UM Principal

Parent DRDA Humber
09-PAF00579

o

: ineziny @umich.edu
Reviewer Request Changes Investigator  Investigator @ a
Posta Comment “

1. Click the Post a Comment activity from the Hardship Workspace.

Post a Comment Activity Window

Post a Comment

Beginning To End (09-PAF00579)

Enter comments in the text box (optional).
Click OK to post comments to this Hardship Request. Comments are permanent
Click CAMCEL to cancel this activity and close this window.

Comments:

2. Enter Comments. These comments will be displayed in Recent Activity on the PAF Workspace.

3. Click OK.
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